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ABTOp-COCTAaBUTEIb:
Moxosa Banentnna IBanosHa
KaHIUIaT GUIONIOTHYECKHUX HAYK, TOTICHT

Pabouast mporpamma JUCHMILIMHBL  «/{eT0mpon3BOACTBO (HEMELKHUI S3BIK)» COCTaBlIEHa B
COOTBETCTBUH ¢ TpeOoBaHUAMHU DenepaabHOro rocyJapcTBEHHOTO 00pa30BaTeIbHOTO CTaHAapTa
BhICIIET0 00pa3oBaHus 1o HampaBiaeHuto nmoarotoBku 44.03.01 Ilemarornueckoe oOpa3oBanue,
yrBepxkaeHHoMy npukazoM MUHOBPHAYKU POCCUM Ne 121 ot 22.02.2018.

Jucuuruinaa BxonuT B biok 1 «Aucuumuimael (MOIynH) , 4acTh (OPMHPYEMON ydacTHUKAMHU
00pa3zoBaTeIbHBIX OTHOIIEHUN | SIBJISIETCS AJICKTUBHOMN TUCIIMIUIMHOM.

Peamuzyercs B ¢opmare SIEKTPOHHOTO OOydYeHHs C TPUMEHEHHEM JAMCTAaHIIMOHHBIX
00pa30oBaTeIbHbBIX TEXHOIOTUI

['on Havana moAroToBKH ( 110 yueOHOMY T1aHy) 2022
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1. INTAHUPYEMBIE PE3VYJIBTATbBI OBYUYEHUA

1.1. llean u 3aaa4u AU CIUILIMHBI
Ilesab ocBOeHUS TUCHMIIIMHBI
Lenp aucuuruiuHbl «/lenonpousBoactBo»: chopMupoBars y OyIyLIero crenualncTa yMeHue
o0ecrieunBaTh MEXKYIBTypHOE OOLIEHHE B cdepe TOKyMEHTOOOOpOTa, YMEHHE TBOPUYECKU
UCIOJIb30BaTh ~ NOJYyYEHHbIE  TEOPETUYECKHE 3HAaHUS  JUIsl  pellieHHs  MPaKTHUYECKUX
npo¢eCCHOHABHBIX 3a/1a4, OCBOUTH OOIICTIPHHATHIE B MUPE NPEANPHHUMATEIHCTBA JIEKCUKY U
CTHJIb JI€JIOBOM U KOMMEPUYECKON KOPPECTIOHACHIIUH.

3agauyn JTUCHUILINHEBL:

1. O3HAKOMUTH CTYILGHTOB C O6HII/IMI/I HpI/IHHI/IHaMI/I I[OKYMCHTaIII/IOHHOFO 066CH€quH$I
JEeSITETIbHOCTH TIPEIIPUSTHS;

2. O03HAaKOMHTH CTYICHTOB C COBPEMEHHBIMH TPEOOBaHUSMH K OGOPMIICHHUIO JETOBOM
JOKyMCHTAIlMK  (OPraHU3allMOHHO-PACTIOPSAUTENIbHBIC  TOKYMEHTBI, KOMMEpYeCKast
KOPPECTIOHICHIIHS, JICJIOBOE IMUCHMO);

3. O3HAKOMHTH c COBPEMCHHOM HEMEIKOS3bIYHOM JIEKCUKOM B obsactu
NpeaIpUHAMATEILCTBA;

4. O3HAKOMUTH CTYJICHTOB C MTPaBUJIAMH U OPMaMHU JICITOBON U KOMMEPUYECKOM MEePETUCKH.

1.2. IInanupyemble pe3yJbTaTbl 00yUeHHUSsI

B pesynbraTe ocBOeHUS JAaHHOM IUCHUIUIMHBI Y 00y4arouuxcsi GOpMUPYIOTCS CIIEAYIOLINE
KOMIIETCHIIUU:

YK-4. CriocoGeH oCyIIeCTBIATh ICTOBYI0 KOMMYHHUKAIIMIO B YCTHOW M MTMCbMEHHOU (hopMax Ha
rocyiapcTBeHHOM si3bike Poccuiickoit denepanuu 1 ”HOCTPAHHOM (bIX) sI3bIKE(aX)

CIIK-3. CnocobeH mopok/1aTh ¥ IOHUMATh YCTHBIC M MUChbMEHHBIE TEKCTHI HA N3y4aeMOM
WHOCTPAHHOM $I3bIKE€ TPUMEHUTETHHO K OCHOBHBIM (D)YHKIIHOHATHHBIM CTHIISIM B OUITHAIBHON U
HeopUIIHaIbHON chepax oOIeHus

2. MECTO JUCIHUILINHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOI'PAMMBI
JucuumuinHa BXxomuT B bnok 1 «/luctmminuasl (Momynu), 4acTh (popMupyemoit
Y4aCTHUKaMHU 00pa30BaTEIbHBIX OTHOILIEHUH U SIBJIAETCS 2JEKTUBHOM JUCLHUIUIMHOMN.

Jlisi ocBOEHUSI TaHHOW AMCUUIUIMHBI TPEOYIOTCS «BXOJHBIC 3HAHMA» 1O OOIICHAYYHBIM U
(GWIONOrMYECKUM JUCLUIUIMHAM, a TaK)Ke 3HAHMSA, YMEHUs, HaBbIKH, CQOPMUPOBAHHBIE B
npouecce u3ydeHus AucuMIMH: «llpakTMueckuil Kypc BTOpPOro HMHOCTPAaHHOIO —SI3bIKA
(HEMETTKHIA )».

OcBoeHue TUCHMIUIMHBI «J{eT0mpon3BOACTBO(HEMEIIKUI SI3BIK)» SBISETCA HEOOXOIUMOU
COCTaBJISIIOILEH Ul MOCIENYIOMEro u3ydeHus TuctMIine «VHpopMalnoHHbIE TEXHOIOTUU U
OCHOBBI KHOEpOE30MacHOCTHY», AJIS MPOXOXKICHUS y4eOHO-TIPOU3BOJICTBEHHON MPAaKTUKH, IS
a/IeKBaTHOM aJlaliTalluu B pa3IM4YHbIX chepax npodeccnoHaabHON e TeNTbHOCTH.

3. OBBEM U COIEPKAHUE JUCIHUIIJINHBbI
3.1.00beM JUCHUILINHBI

IToxazaresn 00beMa AUCHHUIIIMHBI ®opma o0yueHust \
Ounas
O0beM AMCUMILTUHBI B 3a4€THBIX €IMHULIAX 2
OO0beM TUCIMIUIMHBI B 4acax 72
KonraktHas pabota 30,2
Jlexun 12%*
[TpakTHuecKue 3aHsITHS 18*
KoHTakTHBIE Yackl HA TPOMEKYTOUHY IO 0,2
aTTeCTaluIO:
3auer 0,2
CamocrosiTenpHas pabora 34




| Kourpons | 7,8
*Yacel peanusyeTcs B (hopMmare 3JeKTPOHHOTO OOYYEHUs C MPUMEHEHHEM JUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTUN

dopMa MPOMEKYTOYHOM aTTECTALMK — 3a4€eT B 1 cemecTpe

3.2.Conep:xaHue IMCUUILIHHBI
Ounas popma

KoJ1-Bo 1yacos
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Tema 1. IIpennpuHUMATENBCTBO U IPEANIPUATHE. 2 2
JlokyMeHTalMOHHOEe 00ecTedeHne NPeapUiTHUs.
Tema 2. Ctannaptsl aenonpou3BoacTBa. OpraHn3alliOHHBIE OCHOBBI 1 )
JIEJIONIPOU3BO/ICTBA.
Tema 3. Opranu3aliiOHHO-PacCHOPSAUTEIbHBIE JOKYMEHTHI. 2
Tema 4. CripaBouHO-UH(POPMALIUOHHBIE TOKYMEHTBHI.
Tema 5. JlokymeHTanmoHHOE o0ecreueHrne KaapoBOi CITyKObI > >
IPEIIPUATHS.
Tema 6. KoMibroTepHOE A€I0IPON3BOICTBO. -
Tema 7. OCHOBBI yCTHOTO ¥ MIUCBMEHHOTO JIEIOBOTO OOLICHHUS. 2
Tema 8. KomMmepueckas KoppecCroHICHIIUS. - 2
Tema 9. fI3p1KOBBIE CpeCTBA MOBBIMICHUS Y(PPEKTUBHOCTH JIETOBOM ) )
MIEPETINACKH.
Hroro 12* 18*

*Yackl peanu3yercs B (hopMaTe JEKTPOHHOTO OOYUICHHS ¢ TPUMEHEHUEM JAUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOIOTHIA

Conep:xanue TeM TMCHHUIJIMHbBI:

Tema 1. IIpennprHUMATENBCTBO U MIPENIPUSITHE.

[IpaBoBsie popmbl mpennpustuidl. Bunpsl u Tunsl npeanpustuil. [lonstue «1okyment». TpeOoBaHus

K JOKyMEHTaM. YHM(ULUUpPOBaHHbIE CHUCTEMbI [EJIONPOU3BOACTBA.  VI3yueHume TeMaTH4YecKoi

JIEKCHKH.

Tema 2. CTanaaptsl gej10onpon3BoacTea. Opranu3anoHHbIe OCHOBBI 1€J10NPOU3BO/ICTBA.
VHudukauus u crangaptuzauusa. locymapcTBeHHas cuctema craHaaptuzanuu. CoBpeMeHHbIE
rOCylapCTBEHHbIE CTaHIApThl Ha JOKyMeHTaluio. TpeGoBaHUS K JOKyMEHTaM MpPEAIpUSTHSL.
HopmaruBHbIE JOKYMEHTHI MNpEANPUATHS, BHYTPEHHHE JOKYMEHTHL. DOpMyisip IOKyMEHTa.
TpeOoBanuss k TekcTy pAokymeHTa. OOme mnpaBwia odopmileHHs AOoKyMmeHTa. M3yuenue
TEMaTUYECKOU JIEKCHUKHU.

Tema 3. OprannzauMoHHO-pacnopsANTeIbHbIE JOKYMEHTBI.



[TonsiTue «OpraHU3alMOHHBIN JTOKYMEHT». Bunpl opraHuzallMOHHBIX JOKYMEHTOB: YCTaB
OpraHu3allM, TOJOKEHHUs, IUTAaTHOE pacHUCaHue, JOKHOCTHBIE HMHCTPYKLHMH, MpaBuia
BHYTPEHHEIO TPYIOBOTO pacmlopsijika, KOJJIEKTUBHBIA JoroBop. I[loHsATHE «pacnopsauTenbHbIH
JOKYMEHT». BuIpl pacnopsauTenbHbIX TOKYMEHTOB: MOCTAHOBJIEHUS, PACIOPSHKEHUS, yKa3aHMs,
pelIeHus, IPUKasbl, ciIykeOHble 3anucKku. CTPYKTypa TEKCTa OPraHU3allMOHHO-PACTIOPSIUTENbHBIX
JOKYMEHTOB. TpeOoBaHUSI K COCTAaBJICHHIO U OCOOEHHOCTH OQOpPMIICHHS OpraHU3aIMOHHO-
pacnopsAUTENbHBIX TOKYMEHTOB. M3yueHne TeMaTuuecKoil IEKCUKH.

Tema 4. CipaBo4Ho-UH(OPMALMOHHBbIE JOKYMEHTHI.

[Tonsitue «crnpaBOYHO-UH(GOPMALMOHHBIM  JOKyMEHT». Buabl crpaBoyHO-UH(POPMAIIMOHHBIX

nokyMeHTOB. DopMmynsip U CTPyKTypa TEKCTOB CIPaBOYHO-MH(MOPMAIIMOHHBIX JOKYMEHTOB.

Ocobennoctu anpecauuu. llpaBuna cocTaBieHHUs CONPOBOAMTENBHBIX mnuceM. OcobeHHOCTH

cocTaBlieHUsT U O(OPMIICHUS TapaHTHUIHBIX ITHCEM. PasnoBugHocTn mporokonoB. IIpaBuna

MPOTOKONUpPOBaHuA. M3ydeHue TeMaTnyecKou JICKCUKH.

Tema 5. JlokymeHTanmoHHOe o0ecriedeHne KAAPOBOM CJIYKObI.

[TonaTuss ® ompeneneHUs JOKYMEHTAIIMOHHOTO oOecrieueHust ympaBieHus. TpeOoBaHwus,
NpeabsABIAeMblE K JOKYMEHTaM [0 JIMYHOMY cocTaBy. MHCTpykimuss 1o KaapoBOMY
JIeJIONpPON3BOACTBY. JIOKyMEHTHpOBaHME TpPYAOBBIX oOTHoweHui. [lpaBuna cocrtaBineHus u
odopmiieHus pesrome. MzydeHne TeMaTrnueckoi JIEKCHKHY.

Tema 6. KomnbrorepHoe 1e101pon3BoACTBO.

OcHoBHBIE €cTTOCOOBI, METOMIBI U CPEACTBA MONy4YeHHs] MHPOPMAIMKU B IOOATBHBIX KOMITBIOTEPHBIX
ceTax. Bo3MoXHOCTH  Hcmonb30BaHus — pecypcoB  WutepHera.  OcCHOBHbIE — TpeOOBaHHSA
nHpopmarmonHoir Oe3omacHocTH. COBPEMEHHBIE CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOpOTaA.
ONeKTpOHHBI  JOKyMeHT. [IporpamMmHBlE TpPOAYKTHI 1O  JEJIONPOM3BOACTBY. Pabora c

MIPOrpaMMHBIMH CpeICTBaMHU o01Iero U mpodeccuoHanbHOro HazHaueHus. V3yueHue temMaTudeckoi
JIEKCUKHU.

Tema 7. OCHOBBI YCTHOTO M IHCbMEHHOI0 /1€J10BOT0 001IeHMS.

OcHoBBl ycTHOro aenoBoro obmenus: Ilpencrasinenue. 3HakomcTBO. [IpuBercTBHe. 3aBeplueHue
nenoBoro pasroBopa. Ilpomanue. Temeponnsiii pasroBop. Jlmunoe oOmenne. KomanmaupoBka.
OCHOBBI U IPUHIIMITBI BHYTPUKOJIIEKTHBHOTO OOIICHHUS.

OcHOBBI MUCHBMEHHOTO J1e710BOT0 001eHus: [loaroroBka MatepuanaoB K coOpaHusIM, KOH(PEpEeHIUM,
neperoBopam. CocTasneHue u opopMmiIeHHEe IPOTOKOIOB cOOpaHuid, KOH(EepeHIHiA, TeperoBopos. On-
line pe3epBupoBanye. M3ydeHne TeMaTnuecKoi JICKCUKHU.

Tema 8. Kommepueckasi koppecnoHIeHIMs.

KoMMmepueckoe MUcbMO: CTPYKTypa HEMEIKUX JEJIOBBIX MHUCEM, KIHUIIe U (POPMYTUPOBKH HEMEIKUX
JIEJIOBBIX MHUCEM, BHUAbI HeMmeukux naenoBbix nucem. daxc. Temekc. IIucemo-3anpoc. IIucemo
npeioxenue. Ilucemo-peknama. JloroBop: OCHOBHBIE CTaThbM JOTOBOpPA, W3MEHEHHE YCIOBUU
JIOTOBOpa, aHHYJIMPOBaHHE OrOBOpa. 3aka3: IOATBEPXKACHME 3aKa3a, OT3bIB 3aka3a. [lomyueHue
TOBapa: IOATBEPKICHUE IIOJYyYEHUS TOBapa, W3BEIICHHE O 3aJEpKKM IOCTaBKHU. Pexmamanus:
*ayo0a M MPETeH3Ms, OTBET Ha peKjIaMaluio. SI3BIKOBbIE CPEACTBA MOBBIMICHUS 3((HEKTUBHOCTH
JIeTTOBOM nepenucku. M3ydyeHne TeMaTuueckou JICKCUKH.

Tema 9. SI3bIKkoBbIE cpeacTBA MOBbIIEHNS 3P PEeKTUBHOCTH J1€JI0BOM MePenncKu.

SI3pIKOBBIE OCOOEHHOCTH JIETIOBBIX MHUCEM: KIHIIE U (GOPMYIUPOBKU JEIOBBIX MUCEM, OCOOCHHOCTH
JIEKCUYECKOTO COCTaBa JICNOBBIX IHCEM, TpaMMaTHYECKHE OCOOCHHOCTH JEJOBBIX IIHCEM,
COOTBETCTBUE TPEOOBAHUSAM JENIOBOTO CTHJIS, SI3bIKOBBIE CPEICTBA CO3JaHHUS BBIPA3UTEIBHOCTH,
YKUBOCTH U SICHOCTH JI€JIOBBIX ITUCEM. M3yueHne TeMaTHueCcKOM JEKCUKH.

4. YUYEBHO-METOIWYECKOE OBECHEYEHUE CAMOCTOSATEJIBHOW PABOTHI
OBYYAIOIIIUXCHA
Tembl past H3zyuaemble Koa | ®@opmbl Metonnueckoe ®opma
€aMOCTOSATEeJILHOTO BOINPOCHI HYe | CaMOCTOSAATEJLHO | o0ecredyeHue OTYETHOCTH
H3YYeHHS c¢TB | i paGoTsl

qac.




1. YcranoBnenue [IpoBenenmne 8 Uzyuenne CrnoBapu, y4eOHHUKH, Pedepar nunun
JIETIOBBIX MapKETHHTOBBIX CIPaBOYHOMN METOANYECKHE NTOCOOHs, | MOKIAl, WK
KOHTaKTOB. MEpOIIPUATHH ¢ JUTEPATypHl U KOMMepUecKast TBOpUECKas
LIENBIO KOMMEpPYECKOH | KOPPECHOHACHITU pabora (o
YCTaHOBJIEHHE KOPPECTIOH/ICHI] BBEIOODY)
BO3MOYKHBIX 1707
JIETTOBBIX
NIapTHEPOB.
O0meH
nH(OPMAITHOHHBIM
U MaTepUaJIaMH.
2. Opranm3anus Obecrieuenne 8 Uzyuenwne CrnoBapu, y4eOHHUKH, Brmonaenue
JIETIOBBIX BU3UTOB. | YCIIOBHH JUIs CIPaBOYHOM METOJUYECKHE TIOCOOUs, | KOHTPOIBHBIX
paboThI 1 JIUTEPATypHl U KOMMepUecKast 3aHATHR
MIPOYKMBAHHUS. KOMMEpYECKOH | KOppECIIOHAEHIINS YerHslit onpoc
Opranu3zanus KOPPECTIOH/ICHI]
BBICOKOKaU€CTBEHH uu
0ro 00CITY)KHBAHHS.
Obecnieyenue
cpeacTBaMu
TpaHCIOpTa U
CBSI3M.
3. IloaroTtoBka Obecrieuenne 8 Uzyuenwne CrnoBapu, y4eOHHUKH, Pedepar umm
TIePErOBOPOB. JocTyna K CIpaBOYHOM METOMYECKHE TI0CO0UsI, | JOKIaJ WiIn
TEXHUYECKOU JIUTEPATypHl U KOMMepUecKast TBOpUECKas
JIOKyMEHTaIl1H. KOMMEpUYECKOH | KOppecloHACHIINS pabora (1o
ITonrotoBka Tekcra KOpPECTIOHIEHI] BBIOODY)
JIOTOBOpA Ha uu
PYCCKOM U
HEMEIKOM SI3BbIKaX.
ObecrieueHne
CHHXPOHHOTO
nepeBosa JuIs
MIPOBEICHUS
IIepETOBOPOB.
4. Texunyeckas Opranuzanuonsse | 8 Nsyuenue CnoBapu, y4eOHHKH, Pedepar unu
BBICTaBKa. BOIPOCHI. CHpaBOYHOM METOANYECKUE TOCOOUs], | JOKIIA] WU
OO6cnyxuBaHNe JUTEpaTypsl U KOMMepJecKas TBOpYECKas
Y9aCTHHKOB. KOMMEPYECKOH | KOPPECHOHACHITU pabora (o
MoHnTax KOPPECITOHICHIT BEIOODY)
9KCTIO3ULIUH. 207 IMpesenTarys
®uHaHCcOBOE
COIIPOBOJK/ICHHE

HUTOoro

34




5. @®OHJ ONEHOYHBIX CPEJICTB JUISi TIPOBEJEHHMSI TEKYIIEW H
MMPOMEKYTOYHOM ATTECTALIMY MO IV CHUTIJINHE

5.1. IlepeyeHbp KoMIeTeHUMH € YKa3aHMeM 3TanoB HX ¢opMuUpoBaHus B Ipolecce
0CBOEHHUs 00pa30BaTeIbHOM NPOrpaMMBbl.

KO,Z[ 1 HAMMCHOBAHUC KOMIICTCHIIMN OTansl (I)OpMI/IpOBaHI/IH

1.PaboTa Ha y4eOHBIX 3aHATHIX
2.CamocTosTenbHas pabora

YK+4. Criocoben OCYILIECTBIISATh JIEJIOBYIO
KOMMYHHUKAIIMIO B YCTHON M MHCbMEHHON ¢dopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoir ®Peaepanuu u
MHOCTPaHHOM (BIX) SI3bIKE(aX)

1.PaboTa Ha y4eOHBIX 3aHATHIX
2.CamocTosTenbHas pabora

CIIK-3. CnnocobeH mnopoXkaaTh U MOHUMATh YCTHBIE U
NUCEMEHHBIE TEKCTHI Ha W3Yy4aeMOM HWHOCTPAaHHOM
SI3bIKE TIPUMEHHUTEIBHO K OCHOBHBIM (DYHKIIMOHAIBHBIM
CTHIAIM B oduumansHOM W HeoduuuadbHOU cdepax
o0IIeHus

5.2. Onucanue noxkasareseil H KpUTEPHEB OLCHMBAHUS KOMIIETCHIMI HA Pa3JIMYHBIX
JTanax ux (pOpMHPOBAHMS, ONIMCAHUE IIKAJ OLCHUBAHUS

Ixama
OLICHHUBA
HUA

Omucanue
IoKazarenei

Kpurepun
OLICHMBAH
ust

Ouenu Otan hopMUpOBaHUS
Bac-
MBbIE

KOMITe
TEH-

1005051
YK-4

YpoBeHb

chopmup

OBaHHOC
TH

41-60
0aJLI0B

YCTHBIN
OIIpOC Ha
3aHATHUAX;

3naem:

- OCHOBBI JICJIOBOM
KOMMYHHKaIlUU B
YCTHOW U IUCbMEHHOU
dbopmax Ha
roCyJapCTBEHHOM
a3pIke Poccuiickoi
denepauuu u
MHOCTPaHHOM(bIX)
sI3bIKe(ax)

Ymeem:

- IOJIb30BaThCS
HapabOTKaMH 10
EeI0BOH
KOMMYHHKAIUHU B
YCTHOU U IUCBMEHHOMN
¢dopmax Ha
roCyJapCTBEHHOM
sa3b1ke Poccuiickoi
denepanuu u
MHOCTPaHHOM(bIX)
s3bIKe(ax)

Baaneer:

Pabota Y4eOHBIX
3aHATHUAX

CaMocTosTeNIbHAas pa60Ta

[Toporos Ha

BIN

[TponBun | PaGora na  y4eOHBIX Pedeparer | 61-100

YThIA

3AHATUAX
CamocrosTensHas padora

- JIEIIOBOM
KOMMYHUKaIAEH B
YCTHOW Y NTMCbMEHHOMU
dopmax Ha

Mpe3eHTaIl
WH,
TOKIa,
TBOpYECKA

0aJuUI0B




rOCyIapCTBEHHOM
SI3BIKE Poccuiickoit
denepanuu u
WHOCTpPaHHOM(BIX)
A3bIKe(ax)

s pabora

CIIK-

[Toporos
13171

Pabora Ha
3aHATHAX
CamocrosrensHas padora

yueOHBIX

3naer:

- MapKephbl
COOTBETCTBYIOLIUX
PErucTpOB U CTUJIEH
YCTHOW U MUCbMEHHOMN
peuu;

- OCHOBHBIE CIIOCOOBI
peanuzanuu
KOMMYHHKATUBHBIX
LeJel BbICKa3bIBAHMS
Ha UTHOCTPaHHOM
SA3BIKE
Ymeer:

- pa3nyaTh pETUCTPBI
OOLIEHUS B YCTHOU U
MMCbMEHHOU peun
(ourmanbHBIH,
HEUTPAJIbHBIN,
HEO(PUIMATIbHBIH);

- IPUMEHSTh
MIOJTyYEHHbIE 3HAHUS
JUIS1 IOPOKICHUS
YCTHBIX U
MACbMEHHBIX TEKCTOB
Ha UTHOCTPaHHOM
S3BIKE

YCTHBIN
OIIpOC HA
3aHATHSAX;

41-60
OajuI0B

[Ipoasun
YTBIA

Pabora Ha
3AHSATHUAX

Y4IeOHBIX

CamocrosTensHas padora

Baaneer:
- 0COOEHHOCTAMU

0oHUIIHATIEHOTO,
HEUTPAJIIBHOTO U
HEOPUINAIBHOTO
PETUCTPOB OOIIECHUS;
- CIOCOOHOCTHIO
MOPOKIATh U
MIOHUMATh YCTHBIC U
MUCHbMEHHBIE TEKCTHI
Ha M3y4aeMOM
WHOCTPAHHOM SI3bIKE
NPUMEHHUTEIBHO K
OCHOBHBIM
(GYHKIMOHATIBHBIM
CTHJISIM B
opuIHaTEHON 1
HeOoPHUIMATEHOM
cepax oOmeHUs

Pedepars
Mpe3eHTaIl
uw,
JOKIIaJ,
TBOpUYECKa
s pabota

61-100
0aJuI0B




5.3. TunoBbie KOHTPOJIbHbIE 32JaAHUA UM HHbIE MATEPHUAJIbI, HEOOXOAUMBbIE /1JIs1 OLIEHKH
3HAHWI, YMEeHU i, HABBIKOB U (MJIM) ONbITA 1EATEIbHOCTH, XaPaAKTEePU3YIOIIUX ITANbI
¢GopMupoBaHus KOMIIETEHUMH B Mpolecce 0CBOeHNsI 00pa30BaTeIbHOI MPOrpaMMbl

SN kW=

= e © N

11.
12.
13.
14.
15.
16.
17.
18.

IIpuMepHBIe KOHTPOJILHbIE 321AHUS
Ne 1.
Ha3zoBute ocHOBHBIE TpaBOBbIE (HOPMBI IPEATIPHUATHS.
Ha3zoBute cocrapisiomnue JOKyMEHTallMOHHOTO 00eCieYeHNsl TPEATPHUATHS.
[aiiTe onpeneneHue TEpMUHY «OPraHU3aLUOHHO-PACIIOPSIUTEIbHBIN JOKYMEHT.
Jaiite onpeneneHne TEpPMUHY «CIIPABOYHO-UH(POPMAITUOHHBIN TOKYMEHTY.
HazoBuTe OCHOBHBIE 3TaIbl PETHUCTPALUU (PUPMBI.
Omnpenenute NpUHOMIE  (QYHKIMOHUPOBAHUS — MPEANPUSTHA  Pa3TUYHBIX  THUIIOB
(axIMOHEpHOro 00IIeCTBa, KOMMaHUTHOTO TOBAPUILECTBA, TOPTOBOTO MPEATIPUATHS).
HazoBuTe OCHOBHBIE TPUHIIMIIBI 1EIONPOU3BOICTBA.
Ha3zoBure ocHOBHbIE TPEOOBAHUSA K CTPYKTYpE U TEKCTY TOKYMEHTA.
[TepeuncinTe NPUHIMIIBI KOMIIBIOTEPHOTO AEJIONPOU3BOICTBA.

. I[aﬁTe PEKOMCHAANHU 1O COCTABJIICHHUIO

a) nH(POPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB,

0) opraHU3aIMOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOB.

JaiiTe pekoMeHAanu 1o JOKyMEHTaM co0ece0BaHusl.

HazoBute XxapakTepucTUKH TUIIOBOTO JOTOBOpa O MpuéMe Ha paboTy.

HazoBuTe 0OCHOBHBIE TEKCTOBBIE OJIOKH HEMELIKOTO JIeJIOBOTO MUChMA.

HazoBute omnuntenbHbie 0COOEHHOCTH MUChMa-PEKIIaMBl.

[Tpoananu3upyiiTe TUMIOBBIC CUTYAIIUH JI€JIOBOTO OOIIECHUSI.

HazoBute oTinunTensHble 4eThl U 0COOCHHOCTH On-line-cutyaruii 1e10Boro oo1eHusl.
HazoBuTe 0CHOBBI YCTHOTO JICJIOBOTO OOIIECHUS.

HazoBuTe 0CHOBBI MUCHBMEHHOTO JIEJIOBOTO OOIIICHUSI.

Ne 2. OTBeTBTE Ha BOIIPOCHI H 000CHYHTE CBOIl OTBET.

e I e

Uto moHMMaeTcs noJ AEI0NPOU3BOACTBOM ?

KaxoBbI QyHKITUN JETOTTPOU3BOACTBEHHOM CITYKOBI?

Kakue ocobeHHOCTH UMEeT JOKyMEHTOOOOPOT KapOBOl CITyKOBI?

Kak ocymectsisieTcst c6op nHpopMauu B I100ANTbHBIX KOMIBIOTEPHBIX CETAX?
Kak cocTaBistoTcst mpuKasbl U pacliopsKEHUS ?

UTo y4uTHIBaETCS IPU COCTABICHUU pe3tomMe?

Kakmne 0co0eHHOCTH UMEIOT MAITMHOMTUCHBIC JOKYMEHTHI?

Kax cocTapmnsitorcst mpoToKobl coOpanuii?

9. KakoBa cTpyKTypa HEMELIKOTO JEJI0BOrO Muchma?

10. Kakumu opMynupoBKaMH U KJIUILE MOJB3YIOTCS MPU COCTABIEHUH HEMEIKOTO JI€JI0BOr0O

nyicbpMma’?

11. Kak XapaKTEpU3ycCeTCs JIEKCUYECKHUM COCTaB HEMELIKOTO JIEJI0OBOTO nmcbma’?

12. Kakne 0cOOEHHOCTH UMEET HEMCIKOC ICJIOBOC MMCbMO Ha I'paMMaTn4CCKOM ypOBHC?

13. Yem omiingaercst 1€70BOE MUCHMO OT IPYTHX BUOB MMCHMEHHOTO OOIIEHNUS?

14.Yero HeoOxonumo n30eraTh Ha S3HIKOBOM YPOBHE IPH COCTABICHHHM HEMEIIKOTO JIEIIOBOTO

micbpMa?

10



15. Kakue s3bIKOBBIC CpPEICTBA HCIIONB3YIOTCSA MJIs MOBBIICHUS 3()PEKTUBHOCTH NEITOBOM
nepenucKu’?

Ne 3. CocraBbTe 00pa3en 1eJ10BOI0 NUCbMAa:
1. mpenBapuTENbHBIN 3anpOC

3anpoc uHGOpPMAIII

odepra

MpUHATHE OPEPTHI

MUCbMO-peKIama

3aKa3

MOJITBEPKACHUE 3aKa3a

OTMEHa 3aKa3a

AHHYJTMPOBAHME 3aKa3a

10. u3BelIeHne 0 NOTyYEHUH 3aKa3a

11. u3BemieHne o NOCTYMJIEHUM 3aKa3a

12. u3Benienne 00 OTIpaBKe ToOBapa

13. u3BenieHne o0 NOCTYIJICHUM 3aKa3a

14. u3BelieHne o miaTexe

15. u3BelieHne o 3aJIep>KKH IIaTexa

16. u3BelIeHNE O 3aJICPHKKE MOCTAaBKU

17. muceMo-pexnamanus

18. oTBeT Ha peKIamMalnio

19. nuceMo-niperynpeskieHue

20. MUCHMO-OTBET Ha MPEAYyNPEKICHUE

A R

Tembl 1J151 HANMCAHUS TBOPYECKHUX PadoT (I0KJIaT0B)

JlokyMeHTHpOBaHHE KaIpOBBIX IIPOLIECCOB.
JlokyMeHTHUpOBaHUE TPYAOBBIX MPABOOTHOLICHHIA.
IIpaBoBOM CTaTyC MEKTPOHHOIO JOKYMEHTA.
Cucrema JOKyMEHTAllUH B OpraHU3aI1H.
Cucrema 10KyMeHTOOOOpOTA.
PekBU3HUTHI JOKYMEHTHPOBAHHON MH(GOPMAIIIH.
CocraBnenue u 0ohopMIICeHUE UHUITMATUBHBIX MTUCEM.
Cocrasienue 1 opopMIIEHUE aKTOB.
Cocrasnenue u ohopMIICHUE YUPEIUTETbHON JOKYMEHTAIIUH.
. CoctaBnenue u opopmiIeHHE TOKyMEHTAIIUN, CBI3aHHOM C JIMKBUIAIIUEH (DUPMBI.
. Opranmzanus J0KyMeHTo00O0poTa.
. OCOOEHHOCTH BHYTPHOPTaHU3AIMOHHOM TIEPETTHCKH.
. ITHpOpMaImOHHO-TONCKOBAs CHCTEMa OpraHU3alUH.
. Perucrpanust 10KyMeHTOB.
. KoHTpomp 3a ucnoaHeHreM 1OKYMEHTOB.
. HopmatuBHO-MeTOAMYECKOE 0OEcTIedeHre 3auThl HH(GOPMaIUH.
. UapopmanmoHHo-aHAIUTHYECKast paboTa (pUpMBI.
. OdopmieHne 10rOBOPHOM TOKyMEHTAITUH.
. [lepegaua qOKyMeHTALIMM B apXUB OpPraHU3aIUU.
. KapToTeka kak ocHOBa MOCTPOEHUS 3JEKTPOHHBIX PErUCTPAIIMOHHBIX CUCTEM.

WX R WD —

N M = = = = = e e =
SOOI WN P WN—=O

IIpumepHbie TeMbl pedepaToB U NMpPe3eHTALNH
OpraHu3annoHHas CTPYKTypa U JeSITeIbHOCTh (PUPM.
JIOKYMEHT U CHCTEMBI JOKYMEHTHPOBaHHUS.
OpraHu3annoHHO-PACIOPAIUTENbHAS JOKYMEHTALUS.
HNHpopmanimoHHO-ClIpaBOYHAsl JOKYMEHTALHSL.
JIOKHOCTHBIE 00SI3aHHOCTH.

SNk W=
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JIOKyMEHTUpOBaHHE TPYAOBBIX IPABOOTHOIICHHM.

PaGora ¢ nokymeHTamMHu, coepKalIMMi KOMMEPUECKYIO TalfHYy.

YnocroBepeHue JOKYMEHTOB.

JlokyMeHTAaI|s 0 OPraHU3allK U TPOBEACHUIO TEXHIHUECKNX BBICTABOK.

10. Homenknarypa iein: Ha3HaYeHUE U TOPSI0K COCTABICHUS.

11. KonduaenmnuansHoe 1eI0MPOU3BOACTBO.

12. TIpeTeH3nOHHASI JOKYMEHTALUSI.

13. PedepupoBanre 1 aHHOTUPOBAHUE HEMELIKOSI3BIYHBIX KOMMEPUYECKUX MaTepPHAIIOB.
14. CocraBnenue u 0ohopMIeHIE KOMMEPUECKUX MaTepUasoB.

15. HopmaTuBHO-1ipaBoBasi OCHOBA JICJIONPOU3BOJICTBA .

16. CocraBnenue u opopmieHne MPOTOKOIOB EPETOBOPOB.

17. CocraBnenue u oopMIIeHHE BHYTPUBEIOMCTBEHHOM TOKyMEHTAITUH.

18. CocraBnenue u ohopMIICHHE OTIEITHHBIX TUIIOB HEMEIIKOTO JIEJIOBOTO IMHUCHMA.

19. CocraBnenue u ohopMieHHE TOKYMEHTAIMHU 10 YCTAHOBJICHUIO JIETIOBBIX KOHTAKTOB.
20. CocraBnenue 1 opopMIIeHHE JOKYMEHTAIUU 10 OPTaHU3AIMH U IIPOBEICHUIO JETTOBBIX
BCTpeY.

PO NA

o

Cnucox 0CHOBHBIX BOIIPOCOB NMPOrpamMmsl A1 3a4éta (1 cemectp)

I. Tema 1. IlpennpuHuMaTeJbCcTBO H  npeanpusitue. JlokymeHTanuoHHOe
odecrevyeHne MpeANPUATHS

[IpaBoBBIE (hOPMBI IPEATTPUATHH.

Knaccudukarus 10KkyMeHTOB 110 crioco6am oopMIICHHS.

[TonATHE TOKYMEHTAIMOHHOTO 00ECTICYCHHUSI.

OCHOBHBIE 3JIEMEHTHI JJOKYMEHTAI[HIOHHOTO 00eCTIeYeHusl.

OcHOBHbIE IOHATHS JOKYMEHTHUPOBAHUS U CUCTEMBI IEI0IIPOM3BO/ICTBA.

ANl e

Tema 2. Ctanaaptsl ge1onpon3soacTsa. Oprann3anioHHbIC OCHOBBI 1€JI0NPONU3BOACTBA
T'ocynapcTBeHHBIE cTaHAAPTHI IO BOIIPOCAM JEIOIPOU3BOICTBA.

TpeboBaHus K 0POPMIIEHHIO TOKYMEHTOB.

Oco0eHHOCTH IPUMEHEHNUS CTaHapTa.

TpeOoBaHus K peKBU3UTaM JTOKYMEHTOB.

A S

Tema 3. OprannzanMoHHO-pacnopsiANTeNbHbIE JOKYMEHTBI
10. Knaccudukarus opraHu3aiMOHHO-PACTIOPSIIUTEIbHBIX JOKYMEHTOB.
11. OOuias xapakTepucTHKa BHYTPUBEAOMCTBEHHON JOKYMEHTALUH.
12. OcobenHoCcTH cocTaBIeHUs U 0(DOPMIICHHSI PUKA30B U PACTIOPSKEHUH.
13. Ananus hopMynsapoB-00pa3oB CIyKeOHBIX 3aMHUCOK.
14. PexomeHnianmu no opopMIIEHHIO BHYTPUBEIOMCTBEHHOM IOKyMEHTALUH.

Tema 4.
CrnpaBo4Ho-uH(pOpMaLMOHHBIE JOKYMEHTHI
15. Ocobennoct 0(hOPMIICHHSI AKTOB.
16. ITpaBuia NpOTOKOJIUPOBAHUS.
17. Buasl cipaBoYHO-HH(DOPMAIIMOHHBIX JOKYMEHTOB.
18. ®opmysisip ¥ CTPYKTypa TEKCTOB CITPaBOYHO-MH(POPMAIIMOHHBIX TOKYMEHTOB.

Tema 5. JlokyMeHTalIHOHHOE o0ecmedeHre KAIPOBOM CJIyKObI MpeANPUSTHS
19. TlonsTHS M OMpEEICHUS JOKYMEHTAIIMOHHOTO 00ECTICUEHUS YIIPABIICHHUS.
20. TpeGoBanusi, MpeabABIsIEMbIC K JOKYMEHTaM IO JIMYHOMY COCTaBY.
21. OcobeHHOCTH KaJAPOBOTO IEIONPOU3BO/ICTBA.
22. TpeboBaHUS K TOKYMEHTUPOBAHUIO TPYIOBBIX OTHOIICHHUH.
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23. [IpaBuna coctaBiaeHUsI 1 0POPMIICHHUS PE3IOME.

Tema 6. KomnbrorepHoe 1e101pon3BOACTBO
24. OcHOBHBIE CITIOCOOBI, METOJABI W CpPEACTBA TONYYCHUS HWHPOpPMAIMH B TIIOOATBHBIX
KOMITBIOTEPHBIX CETAX.
25. CoBpeMEHHBIE CUCTEMBI JIEKTPOHHOTO IOKYMEHTOO0OpOTA.
26. IOpunnyeckuii CTaTycC 21EKTPOHHOTO JOKYMEHTA.
27. IlporpaMMHBbI€ IPOAYKTHI 110 I€TIONPOU3BOJICTBY.

Tema 7. OCHOBBI YCTHOI'O U MUCbMEHHOTO /1€JI0BOT0 00IeHU s
28. IloaroroBKa OCHOBHBIX BUOB YCTHOTO OOIICHHMS.
29. Oco0eHHOCTH pa3roBopa 1o Tenedony.
30. OdopmiieHue KOMaHAUPOBKH.
31. OCHOBBI U IPUHIIMITBI BHY TPUKOJIEKTHBHOTO OOIICHHUSI.
32. IloaroToBKa TOKyMEHTAIlMU K IEPETOBOPAM U 0POpPMIIEHHE TPOTOKOIA IEPETOBOPOB.
33. Ocobennoctu on-line-o0meHwMs.

Tema 8. Kommepueckasi KoppecnOHAEHIIUs.
34. OCHOBBI MUCBMEHHOTO JIEIOBOTO OOIICHHUS.
35. O6mast xapakTepUCTHKa HEMEUKOSI3bIYHOM JIETTOBOU MEPEITUCKH.
36. CTpyKTypa HEMELKHX ACIOBBIX MIHCEM.

Tema 9.
37. OcoOGEHHOCTH SI3BIKOBOTO O0(OPMIICHHSI HEMELKHX JETOBBIX MMHCEM.
38. OcOoOEHHOCTH JEKCUYECKOTO COCTaBa HEMELIKHX JICTIOBBIX MHCEM.
39. I'pammarnyeckas XapaKTepUCTUKA HEMEIKUX JIETOBBIX TUCEM.
40. SI3pIKOBBIC  CpEICTBAa  MOBBIMICHUS A(PPEKTHBHOCTH  HEMELKOS3BIYHOW  JIEIOBOU
HEPETHUCKHU.
41. OcoOeHHOCTH HEMEIKOS3BIYHOM JACIOBOM MEPENHICKU C YUETOM OPUEHTAIIMN Ha KIIMEHTA.

I1. CocrasJiieHue u opopMiIeHHeE 1eJ10BOr0 nucbMma. Jlaiite onpenesieHne 10KyMeHTA,
HA30BHTe TpPe0OBaHMS K CTPYKType TeKCTa, NPUBEIUTE MPUMEP [1eJI0BOro
nucbma (cocrasbre U 0oopmure).

MUCHMO-3aIpoC UH(pOpMaLuu

MUCbMO-peKIama

MACHMO-TIPEITIOKEHNE

MUCHMO-TIPUHATHE TPEITI0KEHUS

MUACHBMO OTKa3 OT MPEAJIOKESHUS

MMMCHhMO-3aKa3

MMCHMO-TIOITBEPKACHHUE 3aKa3a

MUCHbMO-aHHYJIMPOBAHHE 3aKa3a

MUACHMO-TIPETEH3US

MUCHbMO-OTBET HA MPETEH3UI0

MHCHMO-HaKJIaHas

MUCHMO O 33J€PKKE IJIaTexa

U3BEIICHUE 00 OTrPy3Ke TOBapa

W3BEIICHUE O MOCTYIUIEHUH TOBapa

W3BEIICHUE O TIATEKHBIX OMEpaInsax

JIOTOBOP KYIUIU-IPOAAKU

rapaHTUIHOE TUCHMO

CONPOBOUTEINbHAS TOKyMEHTALUS

VVVVVVVVVVVVVYVVVVVY
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5.4. Metoau4yeckne MaTepuaJibl, onpeae/siloue nNpoueaypbl OeHUBAHUS 3HAHNH, YMEHHUI,
HABBIKOB U (WJIM) ONBITA /1eSITeJIbHOCTH, XapAKTePU3YIOIIUX 3Tanbl GOPMHPOBAHUSA
KOMIIeTeH N

B paMkax OCBOGHHS AMCHUIUIMHBI TPEAyCMOTPEHBI CclieAylomue (OpMbI TEKYILEro
KOHTpOJIsi: pedpeparsl mpe3eHTalum, JoKIaa, TBopuecKkas padora.

[IIkama COOTBETCTBHS PEUTHHIOBBIX OIICHOK MATHOAIHHBIM omeHkaMm: 100 — 81- «OTIuIHO
(5); 80 — 61 - «xopomo» (4); 60 - 41 - «ymoBmerBoputenbHO» (3); 40 — 21 -
«HEYOBIETBOPUTETHHO» (2), 20 — 0 - «HEOOXOAUMO MOBTOPHOE U3YUCHHUEY.

OrBer CTyACHTa Ha 3K3aMCHC HJIN 3a4€TE OLICHUBACTCS B % ¢ Y4€TOM IIKaJbl COOTBCTCTBUA
peﬁTHHFOBBIX OLICHOK MATHOAUILHBIM OLICHKaM.

Or1eHKa 110 5-0aJUTLHOM CUCTEME Ouenka o 100-0a/uIbHON cUcTEME
3a4TEHO | OTIIMYHO 81 —-100
XOpOIIO 61 - 80
YIOBJIETBOPUTEIHHO 41 - 60
HE HEYJOBJIETBOPUTEIIBHO 21 -40
3a4TE€HO | HEOOXOAMMO ITOBTOPHOE U3yUYCHHE 0-20

N3ydyeHne HAUCUUINIUHBI MPEANOJaraeT BBIMOJHEHUE CTYJIEHTOM CaMOCTOSATEIbHO
MaKCHUMAaJIbHOTO KOJUYECTBA TMPEIJIOKECHHBIX BHIIOB CaMOCTOSATEIBHON MPaKTHUECKOU
NEATEILHOCTH 10 HAKOMUTENbHOM cucTeMe oT 60 — i mim 80-tu OaJLIOB.

IloporoBblii ypoBeHS:

1. BemmosHeHre mpoBepouHbIX 3aganuii — 20 6amioB

2.BrIinonHenne KOHTPONIbHBIX 3a1anuii — 30 6amioB

[IponBUHYTHII YpPOBEHB:

1. IToaroToBka nOKIJIaaa, TBOpUYECKOM paboThl uin pedepara (1o Bei6opy)— 10 6aios
2.Ilpe3entanus — 20 OGanmoB

3auer — 20 GaoB.

3a MMPEACTaBJICHHYIO U TIOJIOKUTCIIBHO OLCHCHHYIO pa60Ty npenoaaBaTejicM (HO
IATHOAIIILHOM CI/ICTeMe) CTYACHT IIOJIYYACT YKa3aHHOC KOJINMYCCTBO 0aJIIoB.

Kpurepun oueHku Ha 3a4éTe
[TpomexxyTOUHBII KOHTPOJIBL OCYyIIEeCTBIsIeTCsl Ha 3a4€Te (1 cemecTp) B COOTBETCTBUU C
TpeOoBaHUIMH, C(HOPMYIMPOBAHHBIME B JJAHHOU paboyei mporpamMmme.
[Ipu o1ieHKe 3HAHUUN TAKKE YUUTHIBAIOTCS:
1. TloHnMaHue W CTENEHb YCBOCHHMS TEOPUHM Kypca. YPOBEHb 3HAHHUS (PaKTHUECKOTO
Marepuana B 00bEMe IPOrpaMMBl.
2. TlpaBunbHOCTH POPMYITMPOBKH OCHOBHBIX TIOHSTHI U 3aKOHOMEPHOCTEH.

3. Jloruka, CTpyKTypa M TpaMOTHOCTb M3JIOKEHMs Bompoca. lcronb3oBaHue
OpUMEPOB M3  MOHOTpaUYecKoil  JTUTEepaTypbl  OCHOBHBIX  pa3iHuUil
KOHIENTYaJIbHON M SI3BIKOBOM KapTHMH MHUpPa HOCHUTENEH PYyCCKOTO M HEMELKOIo
A3BIKOB.

4. YMeHue CBs3aTh TEOPUIO C MPAKTUYECKUM MPUMEHEHHEM. YMEHHE CenaThb
000011IeHNe, BBIBOJBI. TPEOAOJIEBATh BIUSHHUE CTEPEOTUIIOB M OCYIIECTBISATH
MEXKYJIBTYpPHBIH THAIOT B IPO(QeCCHOHATBHON cdepe OOIIeHus.
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5. BrnageHue cHCTeMOW 3HAaHMW O UEHHOCTAX W IPEACTABICHUAX, NPUCYIIHUX
KyJIbTypaM CTpaH M3y4aeMbIX HMHOCTPAaHHBIX S3BIKOB, TEOPETUUYECKHUMU U
AMIMPUYECKUMHU 3HAHUSIMU B 00JIACTU MEXKYJIBTYPHON KOMMYHHMKAIMH, 3HAHUEM
OCHOBHBIX DPAa3JIM4YMi KOHLENTYaJbHOW M S3bIKOBOWM KApTMH MHpa HOCUTeNeH
PYCCKOTO U M3yYaeMBbIX S3bIKOB.

6. YMeHue OTBETUTh Ha JOMOJHHUTENIBHBIE BOMPOCHI, BIAACET STHUYECKUMHU U
HPABCTBEHHBIMU HOPMAMH MOBE/ICHUS, IPUHATHIMU B HHOKYJIBTYPHOM COLIMYME.

7. YMeHMEe CBA3aTh TEOPHUIO C MPAKTHUYECKUM IPHUMEHEHHEM M HCIOJIb30BaTh B
poQeCCHOHANBHON IEATEIIEHOCTH JIOCTIKEHHUS OTEUYECTBEHHOTO U 3apyOEKHOTO
METOIMYECKOTO HAclelUsd, COBPEMEHHBIX METOJUUYECKUX HAIpaBICHUH U
KOHIEMIUN 00y4eHUSI HHOCTPAaHHBIM SI3bIKAM.

8. YMeHue CTPYKTypUpOBaTh U HMHTETPUPOBATH 3HAHUS W3 PA3TUYHBIX 0OIacTeit
npo¢eCCHOHANBHON JIEITENPHOCTH U UX TBOPUYECKOE MCIOIb30BAaHUE U PAa3BUTHE
B XOZI€ pelIeHHs MPOPECCHOHAIBHBIX 3a/1a4.

9. I'myOokoe M TNpOYHOE YCBOCHHE 3HAHHWH MPOrpaMMHOIO MaTepuaya, yMEHHE
BBIJICJIATh TNIABHOE, CYIIIECTBEHHOE.

10. O6mas spyauuus CTyAeHTa B 00JacTH KyJIbTypbl HMUCBMEHHOTO M YCTHOTO
JIEJIOBOIO OOIIEHUS.

Ha 3auete arTecranus mpoBOIUTCS 1O CIACTYIONINM KPUTEPHSIM:

«3aumeno» (10-20 6annos)

1. TimyOokoe WM ke JOCTAaTOYHO MOJHOE YCBOGHHE 3HAHWUN MPOTPaMMHOTO Marepuana
(yMeHHe BBIIETISTH IJIAaBHOE, CYIIIECTBEHHOE).

2. HWcuepnbiBatoliee, Mocien0BaTeIbHOE, IPAMOTHOE U JIOTUYECKH CTPOMHOE U3JIOKEHHE.

3. IIpaBuibHOCTH (OPMYIHMPOBKH TOHSATHH W 3aKOHOMEPHOCTEH IO JaHHOH mpobieme
7100 OTCYTCTBHE CYIIECTBEHHBIX HETOYHOCTEH MPU POPMYITHPOBKE OCHOBHBIX MOHSITHH.

4. 'YMmenoe UCIOJIb30BaHUE PUMEPOB MPH OTBETE.

5. 3HaHue aBTOPOB-HCCIIEAOBaTENeH M0 TaHHOI MpodiemMe.

6. YmeHue cenarh BHIBOJ MO U3J1araéMOMY Marepualy.

7. be3ommOoyHOE BBHITIONHEHHE TMPAKTHUECKOTO 3afaHusi 100 C  HEKOTOPHIMH
€IMHUYHBIMU OITHOKAMHU, KOTOPBIE CTYACHT UCTIPABIISIET CAMOCTOSITEIHHO.

«He 3aumenon(9 6annos u menvuie)

1. He3Hnanue 3HaYMTETHLHON YaCTH MPOTPAMMHOTO MaTepHalibl JUOO JUIIb OOIINE 3HAHUS
OCHOBHOT'0O Marepuaia 6e3 yCBOSHHS HEKOTOPBIX CYIECTBEHHBIX MOJIOKEHHIA.

2. CyuiecTBeHHBIE OMMOKHU B MPOIIECCE U3TI0KESHUS OCHOBHBIX TTOHATHH.

3. HeymeHue BbIICINTH CYIIECTBEHHOE U CAEIATh BHIBO/.

4. 3arpymHeHWST TpU TPUBEACHUM TPUMEPOB, TMOATBEPKIAIONINX TEOPETUUYECKUE
MOJIOKEHHUS.

5. HeymeHne COOTHECTHM TEOPHIO C TMPAKTUKOM - HEBEPHOE BBIMIOJIHEHUE MPAKTHYECKOTO
3a/IaHKs WM HEyMEHWE BBITIOTHUTH KBATH(DUIIMPOBAHHBIN MIEPEBOI.

KpnTepml OIIeHKH WHOSA3BIYHOM pe€YHd NMPpHU OTBETE CTyACHTA

Paznen bannel,

[TapamMeTpsl OLIEHKH pe3yJIbTaTOB BBITHTAaCMBIC 32
HECOOTBETCTBUE

napaMmeTpam

YcTHas pedb | AIEKBaTHOCTh  BOCHpUATHS M 00pa®oTku  mpodnTaHHOU | 1 (3a kammyro ommbky)
MH(OPMAIMK B COOTBETCTBUH C TIOCTABICHHON 3aaqyei.

ITucemennas | Jlekcuueckast U TpaMMarrueckast KOpPEKTHOCTb. 1 (3a kaxy1o oumbKy)

pedn
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6. YUYEBHO-METOJINYECKOE U PECYPCHOE OBECIIEYEHUE
JAUCHUITIJIINHBI

6.1.0cHoBHasI IUTEpaTypa
Uepnsimesa, H. I. Wirtschaftsdeutsch: markt, Unternehmerschaft, Handel = [lemnoBoii
HEMEIIKUH S3bIK: PIHOK, PEIIPUHUMATEIBCTBO, TOproiis : yueOnuk / H. I'. Uepnsimesa, H. U.
JIpiruna, P. C. My3aneBckas. — 2-e u3j., uctp. u 1on. — Mocksa : DOPYM : UHOPA-M,
2020. — 360 c. - ISBN 978-5-91134-766-6. - Tekcr : anexrponssiid. - URL:
https://znanium.com/catalog/product/1061635 (nara obpamenus: 09.12.2021). — Pexxum
JOCTyNa: O MOATMKCKE.
Cwmansb, H. A. Hemenkuit 361k B ipodeccun. ToproBoe neno=Deutsch fiir Beruf: Handelswesen
: yaebnoe nocooue / H. A. Cmanb. — 2-e uzn., ucnp. u gom. — Munck : PUIIO, 2019. — 177 c. :
Wi, Tabn. — Pexxum gocryna: mo noamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=600120 (nara ob6pamenus: 09.12.2021). —
Bubnuorp. B kH. — ISBN 978-985-503-921-2. — TeKcT : 311€KTPOHHBIH.
bepesuna, H.M. Kommynukanus B chepe 6usneca: yued. mocooue / H. M. bepesuna. - M. :
MI'OY, 2020. — TekcT: HEMOCPEACTBEHHBIN

6.2. JlononHUTENbHAS TUTEPATYpa

CutnuxoBa, U. O. [lenosoii Hemenkuii si3bik (B2—C1). Der Mensch und seine Berufswelt : yueOHuk u
npakTukyM 1st By30B / M. O. CutnukoBa, M. H. I'y3p. — 3-e uzn., nepepab. u morn. — Mockga :
NznarensctBo KOpaiit, 2020. — 210 c. — (Bsicmiee obpazoBanne). — ISBN 978-5-534-14033-0. —
Tekcr : omektponnbid // OOpazoBarenbHas 1wiatdopma FOpait [caiit]. —  URL:
https://urait.ru/bcode/467519 (nara obpamenust: 09.12.2021).

3umuna, JI. U. Hewmeuxuii s3pik (A1-A2) : yueOHoe mocobue mis By3oB / JI. W. 3umuna, M. H.
Mupocnasckas. — 3-e u3fl., ucnp. u aon. — Mocksa : M3garensctBo FOpaiir, 2021. — 139 ¢. —
(Beiciiee oopazoBanue). — ISBN 978-5-534-08608-9. — Tekct : anexktpoHHbIii / OOpa3oBarenbHast
wiatgopma FOpaiT [caiit]. — URL: https://urait.ru/bcode/471268 (mara oopamenus: 09.12.2021).

JIprtaeBa, M. A. Hemenkwii 361K T A€70BOro oOmieHus + ayauomarepuanibl B ObC @ yueOHuK 1
npakTikyMm Juist By30B / M. A. JIbitaeBa, E. C. YibsHoBa. — Mocksa : M3narenscto FOpaiit, 2021.
— 409 c. — (Boicuree obpazoBanue). — ISBN 978-5-534-07774-2. — TekcT : 3eKTpOHHBINA //
O6pazoBarenpHas iatgopma HOpaiit [caiit]. — URL: https:/urait.ru/bcode/468709 (mata
obparenust: 09.12.2021).

Bomonmuna, JI. M. JlenoBoii Hemenkuii s3Ik : yueOHoe mocooue / JI. M. Bomomuna. — Kazanbp :
Kazanckuii HalMOHAIBHBIN HUCCIIEN0BATENILCKAN TEXHOIOIMYeCKu yHuBepcureT, 2016. — 172 ¢. —
ISBN 978-5-7882-1911-0. — Tekct : 3neKTpoHHBIN // DnekTpoHHO-OMOMMoTeuHas cuctema [PR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/61842.html (mara obpamenus: 09.12.2021).
— Pexxum noctyna: aiist apropusup. [loms3oBateneil.

Jlaneruna, H. /1. JlenmoBoii Hemenkuii si3bIK : yueOHoe mocodue / H. 1. Jlaneruna, 1O. B. Cypmsrosa.
— Tromens : TromeHckuil uHayCcTpUanbHbI yHUBepeHuTeT, 2019. — 81 c¢. — ISBN 978-5-9961-1899-
1. — Tekcr : anekTpoHHbIH // DnexkTponHo-oudmmoteunas cucrema [IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/101441.html (mata obpamenus: 09.12.2021). — Pexxum moctyma: amst
aBropusup. [lonbp3oBarenei.

[Tamanko, O. H. Jlenosas koppecnonaeHius. Hemeruii s3Ik : ydeOHO-TIpakTHdeckoe nocoodue / O.
H. IMaganko. — Mocksa : EBpasuiickuii OTKpbIThId HHCTUTYT, 2011. — 200 c. — ISBN 978-5-374-
00498-4. — TekcT : AmeKkTpoHHBIH // DnekTpoHHO-0nboTeynas cucrema IPR BOOKS : [caiiT]. —
URL: https://www.iprbookshop.ru/10659.html (mata oOpamenus: 09.12.2021). — Pexxum nocryma:
1uist apropusup. [lonb3oBareneit.

[TyBaeBa, M. H. Hemenkwmii s13b1k. [lenmoBast koppecnionaeHius : yaeonoe nocooue / M. H. IllyBaesa.
— HoBocubupck : HoBocHOMpCKHIA TOCYIApCTBEHHBI YHUBEPCUTET SKOHOMUKU M YIPABICHUS
«HUHX», 2018. — 153 c¢. — ISBN 978-5-7014-0887-4. — TeKcT : 3JIEKTPOHHBIN // DIEKTPOHHO-
onomoreunas cucrema IPR BOOKS : [caiiT]. — URL: https:/www.iprbookshop.ru/87140.html (mata
oopamenus:  09.12.2021). — Pexum moctyma: aias  aBTopusup. moms3oBareneil. - DOI:
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https://doi.org/10.23682/87140
Oo6epemucnko, E. FO. JlenoBas xoppecoHaeHIus (Ha HEMEIKOM si3bIke) : yaeOHoe mocooue / E. TO.

Ob6epemuenko. — Pocros-Ha-J/lony, Taranpor : MWzmarensctBo FOkHOrO (henepanbHOTo
yauBepcurera, 2018. — 181 c¢. — ISBN 978-5-9275-2884-4. — TekcT : »NEKTPOHHBIA //
DNeKTPOHHO-OHOINOTEYHAS cucreMa IPR BOOKS : [caift]. — URL:

https://www.iprbookshop.ru/87710.html (mara oOpamenus: 09.12.2021). — Pexxum moctyma: st
aBtopusup. [losp3oBaTeneii.

OcHogsl AenoBoro obmienus (Hemerkuit s13p1k) : yuebHoe mocodue / E. A. Yurupus, JI. A. Xpsakosa,
M. B. Tlonoga, C. B. Tlono3osa. — Boponesx : Boponexckuii rocy1apCTBEHHBIA YHUBEPCUTET
uHKeHepHBIX TexHoorui, 2018. — 125 ¢. — ISBN 978-5-00032-368-7. — TekcT : 31eKTpOHHBIH //
OnekrpoHHO-0nodHoTeunas cucteMa IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/88453.html (nata obpamenwus: 09.12.2021). — Pesxum moctyma: st
asropusup. [lonb3oBarenei

6.3. Pecypchbl nHGOpMAaIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn « THTepHeT

http://www.dw-world.de/dw/0,,266,00.html
http://www.goethe.de/

http://www.kalenderblatt.de/

http://www.tivi.de/

http://eu.daad.de/eu/05602.html
http://www.deutsch-als-fremdsprache.de/
http://www.hueber.de/deutsch-als-fremdsprache/
http://www.deutsch-perfekt.com/produkte/zeitschrift
http://www.passwort-deutsch.de/
http://www.de-online.ru/

7. METOAUYECKHUE YKA3AHMUA 11O OCBOEHUIO JUCIIAITJIMHbI

1. Meronuueckue PEKOMEH/IalluY K TUCLMIUIMHAM MMPAKTHYECKOTO Kypca.

2. Meroanueckrue peKOMEHJAIMH 110 OPraHU3alMi CaMOCTOSTEIbHON pabOThI CTYACHTOB.

8. ”TH®OPMALMNOHHBIE TEXHOJIOI'MA JJIS1 OCYHWECTBJIEHUSA
OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCIUIIJIMHE
JIuneH3noHHOe MPOrpaMMHOe oGecnedeHne:
Microsoft Windows
Microsoft Office
Kaspersky Endpoint Security

HNudopmanuonHbie cipaBoOYHbIe CHCTEMBbI:
Cucrema 'APAHT
Cucrema «Koncynsrant [Imroc»

IIpodeccnonanbHbie 6a3bl JAHHBIX:
fgosvo.ru

pravo.gov.ru

www.edu.ru

CB0001HO pacnipocTpaHsieMoe NPOrpaMMHoe ofecrieyeHue, B TOM YucJie
0Te4eCTBEHHOT0 MPON3BOACTBA

OMC Ilneep (1 Bocipou3BeIeHHUs DIEKTPOHHBIX YueOHbIX Moyreit)

7-zip
Google Chrome
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9.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHbBI

MarepuanbHO-TEXHUYECKOE 00eCleueHNEe TUCIUIUIMHBI BKIIFOYAET B ce0s:

- y‘I€6HI)IC aYI[I/ITOPI/II/I JJIA HpOBCI[eHI/IH SaHﬂTI/II\/JI JICKOUOHHOI'O U CeMI/IHapCKOFO THIIA,
KypCOBOTO MPOCKTHPOBAHHMS (BBIMOJHEHUS KyPCOBBIX Pa0OT), IPYMIIOBBIX W WHIUBHIYATbHBIX
KOHCYJ'[I)TB,III/II\/JI, TeKymero KOHTpOJ'IH 158 HpOMe)KYTOLIHOI\/JI aTTecraluu, YKOMHJ'IGKTOBaHHI)Ie
yueOHOI MeOesbio, JOCKOH, IEMOHCTPAIIMOHHBIM 000Dy I0BAHHUEM;

- TOMENICHUS JUIS CaMOCTOSITCIBHON paboThl, YKOMIUICKTOBAaHHBIC YdYeOHOW MeOenbio,
HePCOHATBHBIMUA KOMITBIOTEPAMH C TIOAKIIOYEHUEM K ceTu MHTepHET U oOecredeHueM T0CTyIa
K DJIEKTPOHHBIM OHOJHOTEKAM M B 3JICKTPOHHYIO HH()OPMAIMOHHO-00Pa30BaTCIbHYIO CPELy
MI'OY;

- TIOMEIIEHUS Ul XpaHEHUs U MPO(QUIAKTUYECKOro 0OCITyKMBAaHUSA y4eOHOro o00pya0oBaHMS,

YKOMIUICKTOBaHHBIE ~ MebOenbro  (mkadbl/cremnaxu), HabopamMH  JIEMOHCTPALMOHHOTO
000py0BaHUs U YU4eOHO-HATJISAHBIMU TIOCOOUSMHU.
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