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1. ®OHJ] OLEHOYHBIX CPEJCTB JUIsI IPOBEJEHUS TEKYIIEA K
MPOMEKYTOYHOM ATTECTALIMM IO JUCIHATIJIVHE

1.1. Ilepeyenbp KoOMIeETEeHUHH ¢ YKa3aHHMEeM JTalnoB HX (POpPpMHPOBAHUA B
npouecce 0CBOCHUs! AMCUHUIIMHBI

Ko u HauMeHOBaHUE KOMIIETCHIIMU Oranbl popMupoBaHus
JIIK-4 - CnnocoOeH pa3pabarsiBaTh MPeII0KEHUS IO 1.PaboTa Ha y4eOHBIX 3aHATHAX
00eCIeYeHNIO OpraHU3aIH TIEPCOHAIIOM, 2.CamocrosTenbHas paboTta

(GOpPMHUPOBAHUIO CUCTEM OLICHKH, PA3BUTHSL, OILIATHI
TpyZla, KOPIOPAaTUBHBIM COLUATIBHBIM IIpOrpamMmaM 1
COLIMAJIBHOM IIOJIUTUKE OPraHU3aLNH, OCYLIECTBIATh
JOKYMEHTAIIMOHHOE 0(OPMIICHUE PE3YIbTATOB
YIPABJICHYECKHUX PEIICHUMN

HIIK-5 - CnocolGeH KOHCYIbTHpOBaTh W OKa3biBaTh | 1.PabGoTa Ha yueOHBIX 3aHATHAX
NOMOIIb  JOJDKHOCTHBIM  JMIaM  opraHusanuu 1o | 2.CamocrostenbHas pabota
JUAarHOCTUKE U OLIEHKE CTPYKTYPHl U (DYHKIMH CHCTEMBI
yIpaBJIeHHs MEPCOHAIOM; pa3pabaThIBaTh MPEUIOKEHUS
M0 Pa3BUTHIO MPOIECCOB YMPABICHUS MEPCOHAIOM A
JOCTIPKCHHMS 1eJIed OpraHu3alyu.

1.2. Onucanue mnokKaszarejedl M KpPUTEPHEB OLCHUBAHHMS KOMIICTCHUHH Ha
Pa3JIMYHBIX 3Tanax ux GopmMupoBaHus, ONMCAHHUE IIKAJ OLCHUBAHUSA

OuennBaemble (?;I:())zl?:; Jran Onucanune Kpurepuu Mxana
KOMITeTeHI[HH N ¢opmupoBanus nokasareJiei OllCHUBAHUS | OIlEeHHBAHUS
KOMIeTeHI Ui
JITK-4 [ToporoBerit 1. Paborana | 3HaTh: Tect [Ixama
y4eOHBIX 3aHATHAX | - OCHOBHI KagpoBoro | Jlokian OIICHUBAHUSA
2.CamocrosiTenbHas | anMuHucTpupoBanust | Ompoc JoKIana,
pabota - KaJIpOBYIO [kana
JOKyMEHTalulo, OLICHHUBAaHUA
OCHOBHbBIE TecTa
METOJINYECKHE U [kana
CIpaBOYHbIC OIICHUBAHHUS
MaTepHaIbI, orpoca
- HOpPMATHBHEIC

MPaBOBBIE TOKYMEHTHI
0 KaJIpOBOMY YUETY
Ymers:

- aHAIN3MUPOBATH
JIaHHBIE TI0 KaJpOBOU
CTaTHCTHKE,

- aHaJIM3UPOBATH
KaJpOBYIO
nHpopmanuio npu
NPUHSTUH
yTpaBIeHYECKUX
pelieHni

- OPHEHTHPOBATHCS B
crierupurke KaIpoBoi
JOKYyMEHTAIH B
KOHTEKCTE KaJpOBOTO
aIMUHUCTPUPOBAHU,
aHaJIM3UPOBATh
OCHOBHBIC TUIIbI
JIOKyMEHTOB,
periaMeHTHPYIOIHNX
chepy
podeCCHOHATBHOM




JACATCIIbPHOCTU

[IponBunyTHII

l. Pabora Ha
Y9e0HBIX 3aHATHIAX
2.CamocTosTenpHas
pabota

3HaTh:

- OCHOBBI Ka/IpOBOTO
a/IMUHUACTPUPOBAHHUS
- KaJ|pOBYIO
JIOKYMEHTAIHIO,
OCHOBHBIC
METOAUYCCKHUE U
CIpaBOYHBIC
MaTepHUaIbI,

- HOpPMAaTHBHEIC
MPABOBBIC JJOKYMEHTBI
0 KaJIpOBOMY Y4ETY
Ymern:

- aHaAJIM3UPOBAThH
JIaHHBIE TI0 KaJpOBOU
CTaTHCTHKE,

- aHaJIM3UPOBATH
KaJpOBYIO
nHpopmanuio npu
MPUHITHH
YOPaBICHYCCKIX
pelieHui

- OPUECHTHPOBATHCS B
cnennudrke KaapoBoit
JOKYMEHTAI1H B
KOHTEKCTE KaJpOBOTO
aJIMUHUCTPUPOBAHHUS,
aHaJIM3UPOBATh
OCHOBHBIC THUIIBI
JIOKYMEHTOB,
perilaMeHTUPYFOIINX
chepy
npodeCcCHOHATBHOM
JIeSITEIIbHOCTH
Baagern:

- TpueMamu
KaJpOBOTO
a/IMUHUACTPUPOBAHHUS
- METOJUKAMU
pa3paboTKU KaJpOBOit
JOKYMEHTalH

- OCHOBaMH aHaJIN3a
uHpopmanuu o
NIepCoHajIe Ha OCHOBE
U3YUYCHUSI KaJPOBBIX
JIOKYMEHTOB

Tect

Jlokmnan
Ompoc

Ikama
OILICHUBAHUS
OKJIaaa,
IIkama
OLICHUBAHUS
TecTa
Ikana
OLICHUBaHUSI
omnpoca

JIIK-5

[Hoporossrit

1. Pabota Ha
Y9eOHBIX 3aHATHAX.
2.
CamocrosiTenpHas
pabora.

3narp

- OCHOBHBIC TOHSTHS
U TOJIXO/IbI KaJPOBOTO
a/IMUHUACTPUPOBAHHUS
B OpraHu3aliu

- OCHOBHBIC  MOJIENU
MOCTPOCHHUS
KaJpOBOTO
AJIMUHUCTPUPOBAHHUS
B OpraHu3aluu
Ymern

- IPUMEHSITh
OCHOBHBIE METO/IbI
OLICHKH
3(hhEKTHBHOCTH

VYcTHBIN
OTIpocC, TOKITa]

Ikama
OLIEHUBAHUS
JOKJIa7a
IIkama
OLIEHUBAHUS
YCTHOI'O
omnpoca




KaJpOBOTO

aIMUHHUCTPUPOBAHUSA
B OpraHu3anuun
[Mponsunyteiii | 1. Pabora Ha 3Hatb YcTHbIH [Mkana
y‘le6HLIX 3aHATUAX. - COBpECMCHHbLIC OIIpoC, JOKIa]g OLICHUBAaHUA
2. METOAbI u JAO0KJ1aaa
CamocrosiTenpHas MHCTPYMEHTBI [Ixana
paborta. MOCTPOCHHUS OLICHUBAHUS
3¢ hexTUBHOTO YCTHOTO
KaJIpOBOTO omnpoca
aIMUHUCTPUPOBAHUS
B OpraHusanuun
Ymerb
- KOHCYJIbTUPOBAThL H
OKa3hbIBaTh IIOMOIIb
JOJDKHOCTHBIM JIMIIaM
OpraHuzanuun 10
JUArHOCTHUKE u
OILICHKEC CHCTEMBI
KaJpOBOTO
aIMUHUCTPUPOBAHUS
B OpraHu3anuun
Baapers
- HaBbIKaMH
pa3paboTku
IIPENJIOKEHUN 110
Pa3BUTHUIO IPOLICCCOB
KaJIpOBOIO
AIMHUHUCTPUPOBAHUSA
B OpraHu3aluy JJs
IOCTHIKEHUS €€ 1elIel
[IIxajna oneHuBaHUA J0KJIAAA
Kputepuu oneHnBanus banbl
CreneHb pacKpbITHS TEMBbI 0-3
JInuHbIi BKIaa aBTOpa 0-3
CTpyKTypHpOBaHHOCTh MaTepHaia 0-3
[TocTpanu4HbIE CCHUIKU 0-3
O0beM U Ka4yecTBO UCIIOIB3YEMBIX HCTOYHUKOB 0-2
OdopmiteHne TEKCTa ¥ TPAaMOTHOCTh PeUr 0-3
3amuTa J0KIaaa 0-3
MakcumaJjibHOe KOJIHYeCTBO 0AJIJI0B: 20
Illkana oneHUBaHUSA TeCcTa
Kpurepuu onennBanust bamibl
80-100% mpaBUIBHBIX OTBETOB 20-18
70-75 % npaBUIIBHBIX OTBETOB 17-15
50-65 % npaBUIIbHBIX OTBETOB 14-10
MeHee 50 % npaBUIIbHBIX OTBETOB 9-0




IlIkaJia OueHUBAHMS YCTHOIO OIPOCA

Kpurepuu onieHuBaHus basl
CBo0OoHOE BlaZieHHE MaTepUaloM: 3HaHHE MaTepHana, 000CHOBaHHAS MO3UIIUSA T10 20-18
po0JieMe, YMEHHE CChIIAThCS HAa TEPBOMCTOYHUKH
JlocTratouHO€ yCBOEGHHE MaTepuaa: BiaJeHHe TEPMUHOIOTUEH, TOMYIICHBI 17-15
HECYIIESCTBEHHBIC OMMOKN WJIH BOIIPOC PACKPHIT JOCTATOYHO IMOJHO M MPABUIHHO
IToBepxHOCTHOE YCBOCHHE MaTEpHalia: OTBET JaH B LIEJIOM IIPABUIIBHO, HO HE 10-14
MOJIHO, JOIYIIEHbI CYIIECTBEHHbIE OIIMOKH, TEPMUHAMU BiiajieeT Ha 0a30BOM
YpOBHE, €CTh OIIMOKHU B JIOTHKE OTBETA.
HeynosnerBoputenbHOE YCBOEHHE MaTepHraia: BOIIPOC HE PACKPHIT, CYIIECTBEHHBIE 9-0

OIIMOKHU B OTBETE, OTCYTCTBYET JIOTHKA B U3JI0KCHHUH, HE BIIAJICET TEPMUHOJIOTUEH
JUCLHUILINHEL.

1.3. KOHTpOJIbeIe 3alaHusl UJIM UHBIC MaTepUualbl, HCOﬁXOI[I/IMbIe AJIST OIICHKHU
3HaHHﬁ, yMeHHﬁ, HAaBbIKOB U (I/IJII/I) OonbITa A€ATECJIABHOCTH, XaPAKTCPUIYIOIIIUX
ITaIlIbI (l)Ole/IpOBaHI/IH KOMHeTeHHI/Iﬁ B Ipouecce oCBOCHUA Oﬁpa3OBaTeJILHOﬁ

NPOrpaMmbl

TecToBBIE 3aaHUA
Tect 1. TepMUHBI U OOPENCIEHUS

Kaﬁ(ﬂOMy N3 MPUBCACHHBLIX HHIKC HOHO)KGHHﬁ, OTMCUYCHHBIX I_II/I(l)paMI/I, HaﬁﬂHTe

COOTBETCTBYIOIINI TEPMUH UJIU NOHSTHE.
A. Bxoasuiyii 1OKyMEHT.

b. Homenxkuarypa nei.

B. CornacoBanue qoKyMeHTA.

I'. FOpuauueckas cuna 10KyMEHTOB.
JI. BHemHu JOKyMEHT.
E.OpranuzaimoHHo-pacniopsauTenbHass
JIOKYMEHTAIUSI.

K. ITognMHHUK JOKYyMEHTA.

3. JIokyMeHT.

N. Odopmiienue nen.

K. JoxymMeHTOOO0pOT.

JI. Ucxopsmmi TOKyMEHT.

M. Jleno.

H. Perucrpanus nokymenra.

O. IlpaBo nmoamnucw.

I1. BHyTpeHHU TOKYMEHT

P. JlenonpounsBoacTso.

C. PekBusur.

T. KagpoBas ntoKkymeHTanus

VY. Obs13arenpHble KaJpOBbIE
JIOKYMEHTBI

@. PakynbTaTUBHbBIE KaIPOBbIE
JIOKYMEHTBI




1. JIBu>KeHHe JOKYMEHTOB C MOMEHTA CO3JaHUs WM MOJYyYEHUS 10 OTIPABKU WU
nepeavy uX Ha XpaHEHHUE.

2. CBOWCTBO NMOKyMEHTa OBITh TOJIMHHBIM JI0Ka3aTeIIbCTBOM (DAaKTOB, COOBITHIA,
JEUCTBHM.

3. CoOBOKYNHOCTh JIOKYMEHTOB (B pEIKHX CIy4asX OJUH JOKYMEHT),
c(OpPMHUPOBAHHBIX 110 KAKOMY-TMOO MPU3HAKY.

4. JIOKyMEHT, CO3JaHHbBII  MNPENUPUATHEM W IPEJHA3HAYEHHBIA  JUIA
BHYTPU(PUPMEHHOTO UCTIOIb30BAHMUS.

5. JlesaTenbHOCTh, OXBATHIBAIOIIASI COCTABIIEHUE JOKYMEHTOB M OPTaHU3ALUIO

paboThI ¢ HUMH.

6. @ukcanus pakra co3aHus WIK MOCTYIUICHUS! TOKYMEHTA IyTEM MPUCBOCHUS MY
MOPSAJIKOBOIO HOMEpa C TMOCHEIYIoOmEeH 3amuchi0 HEOOXOAMMBIX CBEIEHUH O
JOKYMEHTE B JKypHaJIe, KAPTOUKE WIIH KOMIIBIOTEPE.

7. OTHeNbHBINA 3JIEMEHT IOKYMEHTA.

8. OTHeceHue JNOKYMEHTOB K OIPEACIICHHOMY JIeJly M UX CHUCTEMaTU3alMs BHYTpU
nena.

9. CucreMaTu3MpOBaHHBIA CIHMCOK J€Jl, >KYpPHaJlOB, KapTOYEK, 3aBOJMMBIX Ha
IOPEANPUATUN C YKA3aHUEM CPOKOB UX XPaHEHUS.

10. MaTepuanbHbIii 00BEKT, ¢ HHGOPMAIIUEH, 3aKPETIICHHON CO3aHHBIM YeJIOBEKOM
CIoco0OM J1J1s ee Iepeiadyu BO BpEMEHHU U MPOCTPAHCTBE.

11. JlIokyMeHT, OTHpaBIIIEMbIA JPYTUM OpraHU3alUsIM WM NOJIYYEHHBIA OT HUX.

12. JlokyMeHTanus, co3faromascs B cepe yrnpaBieHusl.

13. [lonmHOMOYHKE TOIKHOCTHOTO JIMIIA HA IOANUCAHUE JOKYMEHTOB.

14. TlepBblii UaU €AMHCTBEHHBIHN 3K3EMIUTAP OPUIIUATBHOTO TOKYMEHTA.

15. IokyMeHT, NOCTYNUBILHI Ha IPEANPUITUE OT CTOPOHHENW OPraHU3aLNH.

16. JIokyMeHT, CO3JaHHBI Ha JaHHOM MNPEAUPUSTAH U OTIPABICHHBIN ajpecary,
KOIUSI KOTOPOI'O OCTAeTCs B ACIIE.

17. OO6cyxneHnue, OIEHKAa MPOEKTa JOKYMEHTa JOJDKHOCTHBIMHU JIMIIAMH WM
OpraHu3aALMIMHU.

18. JIokyMeHTBI, COCTaB KOTOPBIX OMpeJensieT padoToaaTelb ¢ y4eTOM CIelU(pUKU
IPOU3BOJICTBA.

19. CoBokynHOCTh (pOpPM, JOKYMEHTOB, (PUKCUPYIOUIUX UHPOPMALMIO O HATUYUU U
JBUKEHUU MEepCOoHaNa B OpraHU3allii, B pe3yJbTaTe Yero BCe KaJpOBbIE MPOLEAYPHI
OpUOOPETAOT JOKYMEHTAIbHOE O(POpMIICHHE.

20. JIOKyMEHTBI, HaJIU4YUE KOTOPBIX MpsAMO mpenycMoTpeHo TpynoBsiM Komekcom
Poccuiickon @enepanumu.

Tect 2. O61mMe TpedboBaHus K 0hOPMIICHHUIO IOKYMEHTOB

1. HeictByromuit 'OCT mo odopmileHHIO OpraHU3aIllMOHHO-PACTIOPSIUTEIIHHOM
JOKYMEHTAIMU IPeAyCMaTpPUBAET MAKCUMAIBHOE KOJIMYECTBO PEKBU3UTOB:
A)27B)29 ) 31

b)191) 30.E) 28

2. HeiictBytomum ['OCTom mo odopmiieHnio opraHu3alMOHHO-PACTIOPSIUTEIBHOMN
JIOKYMEHTAIIUU SIBJISICTCSL:




A)TOCT P 6.31 -98 B) TOCT P 6.30 — 2002

B)T'OCT P 7.0.97 -2016 I') TOCT P 6.30 — 2003

3. Ilpu odopminennn rpuda yTBEpKIEHHUS CIOBO YTBEPXKIAI0 HMEET CIICAYIOIINN
BU/I:

A) Y1Bepxnao B) YTBEPXK/IATIO

b) «VTBepxnato» I') « YTBEPKJIAIO».

4. JlaToi npuKasa sIBJISIETCS:

A) nata ero noanucanusi B) nara ero pacchuiku

b) nara ero BcTymiueHus B cuiry

[Mnarta ero mosry4eHus: CTpyKTYPHBIM MOAPA3ACIICHUEM.

5. A66peBuarypa OKVY ]I pacmmdpoBbsiBaeTCs Kak:

A) otpacneBoil konuuKkaTop YHUGUIUPOBAHHON TOKYMEHTALUU

b) obmepoccuiickuit knaccudukaTop yHUGUIUPOBAHHON IOKYMEHTAIIUN

B) obmepoccuiickuii knaccuukaTop ynpaBieHUECKOW JOKyMEHTAIIUU

I') oTpacneBoit kogubuKaTop yrnpaBIeHYECKON TOKYMEHTAIIUH.

6. TpebGoBanusi neictByromero ['OCTa mo odopmieHuo oOpraHn3anuoOHHO-
pacnopsANTEIbHON JOKYMEHTAIIUH PACIIPOCTPAHSIIOTCS:

A) TONBKO Ha JOKYMEHTHI TOCYAapCTBEHHBIX YUPEKACHUN

b) Ha NOKyMEHTHl OpraHu3alMi, YUYPEKICHUW M NPEINPUATHNA HE3aBUCUMO OT
(opMbI COOCTBEHHOCTH U OPraHU3ALIMOHHO-TIPABOBOU (DOPMBI

B) Tonpko Ha KOMMepYECKHe MPEATPUATHUS

I') Tonbko Ha ydpexaeHUs, B KOTOPBIX IEIOMPOU3BOACTBO BEIETCS Ha OCHOBE
UH(GOPMAITMOHHBIX TEXHOJIOTH.

7. Hata 12 mapta 2003 roga B JoKyMeHTe 0(hOpMIIseTCS:
A) 12.03.2003. b) 12. I11. 2003 B) «12» mapta 2003 roga

Tect 3. «IloaroroBka u ohopmiieHre OIaHKOB JOKYMEHTOB YIIPABICHUS
1. Hammummre anroput™ co3ianus J1t000T0 JOKYMEHTA YIpaBiIeHUs

2. 13 nepeuncieHHOoro NCKIOUNTE JINIIHEE:

a) oOmuii 6JaHK

0) 6iaHK MPOTOKOJIA

B) OJIaHK KOHKPETHOT'O BUJA JOKYMEHTa

r) OJIaHK MUChMa

3. JIOKyMEHT JI0JKE€H UMEThH MOJISL:

a) He meHee 20mu (J1eBoe, npaBoe, BepxHee), 10mi ( HUXKHEE)

0) He menee 20mi1 (BepxHee, JeBoe, HKHee), 10mi (mpaBoe)

B) He Oosiee 20Ma (JieBoe, BepxHee, HbkHee), 10Mi (TipaBoe)

4. CrannaptHbiii popmat A4 GJ1aHKOB IOKYMEHTOB UMEET pa3Mep:

a) 148 * 210 mn

6) 210 * 297 mn

B) 297 * 420 mn

5. VYcraHoBieHbl [Ba BapuaHTa OJAHKOB B 3aBUCUMOCTH OT paCIOJIOKEHUS
PEKBU3UTOB:

a) YIJI0BOM U AMAroHAJIbHbBIN




0) MPOOJIBHBIA U IMPOU3BOJIHHBIH

B) YIJIOBOM U MPOJIOJIbHBIN

') IMaroHaJbHbIA U IPOU3BOJIbHBIN

6. OO0t 61aHK UCTIONB3YIOT AJISE U3TOTOBJICHHUS:

a) MOOBIX BUIOB IOKYMEHTOB

0) TOJBKO JIJISI UCXOASAIIUX JIOKYMEHTOB

B) JIFOOBIX BUOB IOKYMEHTOB KpOME ITUChMa

T') TOJBKO JIJIsi TOKYMEHTOB, U3TOTOBJICHHBIX MAIIMHOMMUCHBIM CIIOCOOOM

Tect 4. OpranuzanmoHHo-IpaBoBkle Jo0KyMeHThI (OI1]1)

1. Ilepeuucnure MAOKYMEHTBl OpraHu3alMd, OTHOCSIIHMECS OpraHW3alUOHHO-
IPaBOBBIM

2. OILA:

a) HEe 00513aTeNbHBI K UCTIOJTHEHUIO

0) 00s13aTeIbHBI K UCIIOJTHEHHUIO

B) 00s13aTEIBHBI K UCTIOTHEHHUIO B 3aBUCUMOCTH OT CUTYyaIluu

) 00s13aTEIbHBI K UCTIOJHEHUIO B CITy4asiX YKa3aHHBIX PYKOBOJIUTEIEM
3. lns OI1J] o6s13aTenbHBI B TIOOBIX CITydasiX:

a) rpud cormacoBaHus

0) rpud yTBEpKIACHUS

B) AMOsieMa OpraHu3aluu

I') OTMETKA O KOHTPOJIE

4. OITJ] nencTByIOT:

a) 0eccpoUHO B HEU3MEHHOM BH/JIE

0) 6eccpoyHO 10 X OTMEHBI UJIU 0 YTBEPKJICHUS HOBBIX

B) JIO CJIJa4d B apXUB

T') OJITBEPKIAOTCS €KETOTHO

5 Ilepeuncnure peKBU3UTHI, HCTIOJIb3yeMble it co3ganus OIT/:

6. OII/] moryT yTBepx)aaThCs (YKaXKUTE JIUIITHEE)

a) BBIIIECTOSIICH opraHu3anuen

0) pykoBOUTENIEM JAaHHOW OpTraHU3aIuU

B) KOJUJIETHAJIbHBIM OpraHoM (HarpuMep, COBETOM JTUPEKTOPOB)

I') OpraHoOM UCITOJTHUTEIBHOMN BIACTU

7. OIIJl mpoxoasT mnpouenypy corjiacoBaHuss U oO(QOpMIICeHHS PEKBU3UTA BU3
corjacoBaHus (YKaKHUTE JIUIIHEE):

a) C 3aMECTUTEJEM PYKOBOAUTENS OPraHU3aLUN

0) ¢ rpUANIECKON CITyK00M

B) C 3aMHTEPECOBAHHBIM MOPA3CICHUEM

T) C BBILIECTOAIIECH OpraHu3anuen

Tect 5. Pactiopsmurenbable JOKyMeHTEI (PJ])

1. Ilepeunciute TOKYMEHThI OPraHU3AIMU OTHOCSIIIUECS K PACTIOPAIUTEIbHBIM
2. PI:

a) 00s13aTeNTbHBI K UCITOJIHCHHUIO B 3aBUCUMOCTH OT COJICP KaHUS




0) He 00s3aTeIbHBI K NCIIOJTHEHHUIO

B) 00s13aTeIbHBI K UCIIOJTHEHUIO

3. PJI noanuceiBaeT (yKaXKUTE JIMIIIHEE):

a) pyKOBOAMTEIb, UMEIOIINI ITpaBo nojanucu PJ[ cooTBeTcTBYIOILIETO

coJiep KaHus

0) HCMIONHUTENb OO0S3aHHOCTEH PYKOBOJIUTENS B MEPUOJ €ro OTCYTCTBUS, €CIH
MOJITHOMOYHS UCTIOJIHSIIOIIET0 00s13aHHOCTH 0()OPMIIEHBI COOTBETCTBYIOIIUM 00pPa3oM
B) paOOTHUKOM, KOTOPBIH B CHITy OOCTOSITENILCTB BBIHYK/JI€H UCIIOJHATH O0S3aHHOCTH
PYKOBOAMUTENS

6. [lepeuniciure peKBU3UTHI, BKIIOYAEMbIE B OJIAHK PacHOPSIUTEIBHOTO JOKYMEHTA
OpraHu3allNu:

7. llepeumcimure  pekBu3uTBl  PJI, 14  KOTOpBIX  OPEAYyCMATPUBAKOTCS
OTrPaHUYMTENIbHBIE OTMETKH JJI TPAHMI] 30H PACIIOJIOKEHUS ITUX PEKBU3UTOB:

8. Haroii PJI, nppHUMaeMOro €IMHOJINYHO SABJISETCS:

a) JlaTa nepeiadu NpoeKTa JOKYMEHTa Ha OANKNCH PyKOBOAUTEIIO

0) gata moANnucaHusi pyKOBOAUTEIEM

B) 1aTa Bo3Bpata noanucanuoro PJ[ B cinyx0y JIOY

I) Jata perucrpanuu noanucannoro P/ B cinyx6e JIOY

9. IIpoekT npukasa (pacmopsKeHHs) COTIaCOBBIBACTCS

a) TOJIKO C FOPUIUYECKON CITy KOO0

0) TOJIBKO C 3aMECTUTENIEM PYKOBOAMUTES

B) C 3aMHTEPECOBAHHBIMH CTPYKTYPHBIMU MOIPA3/ICTICHUSIMU

I) C 3aWHTEPECOBAHHBIMH CTPYKTYPHBIMU TOAPA3ACICHUSIMU U IOPUIUUYECKOM
CITy>k001

Tect 6. UndopmarmonHo-crpaBounbie JokyMeHTbI (MIC/)

1. Tlepeuucnute NOKYMEHTHI OpraHW3allMM OTHOCSIIMECS K WHPOPMAIMOHHO-
CIIPaBOYHBIM:

2.UCH

a) He 00s3aTeNIbHBI K UCTIOJTHEHUTO

0) 00s3aTeIbHBI K UCIIOJTHECHHIO

B) 00s13aTEIIBHBI K UCIIOTHEHUIO B 3aBUCUMOCTH OT CUTYyaIluu

') 0053aTeIbHBI K UCIIOJIHCHUIO B CJIyYasX YKa3aHHBIX PYKOBOJIUTEIEM

3. dna UCJ] oGsi3aresnieH B MOOBIX CIy4yasx peKBU3ZUT:

a) sMOJemMa opraHu3aluu

0) anpecar

B) KOJ OpTaHHU3aIluu

I') OTMETKA O 3aBEPEHUU KOIUU

4. B kakom gokymente MCJl HUKOTIa HE MCHOJIB3YETCS PEKBU3UT «HAUMEHOBAHUE
BUJIA JOKYMEHTAY:

a) aKT

0) 3asBJIICHHC

B) MUCHMO

T) cipaBKa




5. UC]I siBasroTCS:

a) OCHOBHBIMH JOKYMEHTaMHM YIIPABIICHUS

0) BCIIOMOTaTEIIbHBIMHU

B) HUCXOASIIUMU

I') HEUTpaJIbHBIMH

6. Pezomonuro Ha MC/] namaraer:

a) TOJIBKO TIEPBBIA PYKOBOIUTEITH

0) pyKOBOJUTEIb BHIIICCTOSIINI IO OTHOIICHHUIO K CO3aBIIEMY IOKYMEHT
B) PYKOBOJIUTEIb, YKa3aHHBIN B ajipecaTe

') pYKOBOJIUTEJIb BBINIECTOAIICH OpraHu3aIuu

Tect 7. OdbopmiieHue npuemMa Ha paboTy

1. Hanmummre oOutuii mopsaiok ohopMIiIeHUs JOKYMEHTOB MpH NpueMe Ha padoTy
2. JloxymeHTHI, TpeabsBisieMble Mpu OGOPMIICHHHM TMpueMa Ha padoTy (YKaKuTe
JIUIITHEE)

a) macmnopT

0) TpyaOBast KHIKKA

B) CTPaxOBOE CBUACTEIHCTBO TOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHUS

T') TOKyMEHTHI BOMHCKOTO y4eTa

1) TOKyMEHT 00 00pa3oBaHUM

€) XapaKTEepUCTHKA C MOCIIEIHETO MecTa padoThl

3. Eciu pabOTHUK yTpaTwi TPYJAOBYI0 KHHUXKY, OH MOXET OOpaTUThCi B
MMCbMEHHOM BHJIE C MMPOCH0O0H 0(pOPMUTH HOBYIO (YKKHUTE JIMIITHEE)

a) K paboToIaTeIo MO MOCIeIHEMY MECTY paboThl 3a opopMileHreM ayOauKaTa
0) kK paboToaaTeto, K KOTOpOMY MOCTyMaeT Ha paboTy

B) B TPYJIOBYIO MHCIIEKIINIO, KyTTUB HOBBIN OJaHK B Knocke Pocnieuaru

4. Kyna 3aHOCSTCS CBEJICHHS O MpreMe Ha padoTy (YKaKUTE JIUIITHEE)

a) B TPYJIOBYIO KHHKKY

0) B kapTouky T-2

B) B KHUTY PETUCTPAIH TPYAOBBIX KHUKEK

r) B Tabesb yuera pabouero BpeMeH!

1) Ha THPOPMAITMOHHBIA CTECH]T OpTraHU3aIlMK B BUJIE MMPUKa3a

5. Ilpu npueme Ha paboOTy pabOTHHUK AOJKEH pacnucaTbes (YKaKUTE JHILIHEE)

a) B TPYJIOBOM JIOTOBOpE

0) B mpuKase

B) B XapaKTEPUCTUKE

') B KapTouke 1o ¢popme T-2

6. TpynoBasi KHIKKA MOCTIE IpreMa Ha padoTy XpaHUTHCS:

a) y paboTHHKa

0) y pyKOBOJUTEINS MOAPA3ACICHUS, Ky/la TPUHAT paOOTHHUK

B) B KaJIpOBOM CITy>K0e

) y CeKpeTaps AUPEKTopa

7. Ecnu paOOTHHUK MpUHUMAETCSA Ha paboTy BIEPBBIC, TO TPYIOBYIO KHUKKY JTOJDKEH
0(pOPMHUTH:
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a) paboToaTelb 3a CBOM CUeT

0) paboromarens, B ciaydae mpruoOpeTeHus OJlaHKa TPYA0BOM KHIKKH paOOTHHUKOM
CaMOCTOSITENIEHO

B) paboTomarTenb, MOIy4YnuB ¢ paOOTHHKA IJIATy 3a OJaHK TPYIOBOM KHIKKH

8. Ilepeuncnute, ¢ KAKUMU JIOKATHHBIMU HOPMATUBHBIMU aKTaMH PaOOTHHK JTOJKEH
MOJT POCHUCh O3HAKOMHUTHCS TPH TOCTYINIEHHH Ha paboty a0 odopmiieHus
TPYAOBOTO JOTOBOPA.

TeMbl 10KJI210B
1. XapakTepucTuka Ciy>KObl JOKYMEHTAI[MOHHOIO OOECIedYeHHs] Ha KOHKPETHOM
NPEANPUATHUN.
2. CylHOCTh M OCHOBHOE IIpeJHa3HAYeHHE JOKYMEHTAllMOHHOTO oOecreyeHus
YIPABJICHHS B COBPEMEHHBIX YCIOBHSX.
3. HopmaTtuBHO-IIpaBoBasi 0a3a JOKYMEHTAllMOHHOTO OOECHEYEeHUs YIpPaBJICHUS B
Poccuiickon ®@enepanumu.
4. Opranu3zanys AeJIONPOU3BOICTBA HA MAJIBIX MPEINPUATHIX.
5. Cneunduka JOKyMEHTAIIMOHHOTO OOECIEUEHHUsl YIPABICHUS B TOCYJapCTBEHHBIX
YUPEKACHUSIX.
6. Opranu3zanus J1eJ0NpOU3BOJICTBA B OpraHax rocy/1apCTBEHHOM BJIACTU U MECTHOIO
CaMOYTIpaBJICHUS.
7. llepcrieKTUBHBIE HAIpaBJIEHUS B Pa3BUTHUH JOKYMEHTAIMOHHOTO OOecreyYeHus
yIpaBJICHUS.
8. Cnennduka opraHu3aiiy J0KyMEHTallMOHHOTO o0ecreueHus B cyaax.
9. IIpuMeHeHne rocyJapCTBEHHBIX CTaHAAPTOB B OpraHU3aluy JOKYMEHTAlHOHHOTO
oOecrieueHus: yIpaBJICHUS.
10. Hcnonp3oBaHue 3apyOeHOTO OINbITa B OpraHU3alMd JOKYMEHTOOOOpOTa Ha
POCCUMCKUX MPEATPUATUSX.
11. IlpumeHeHue METONOB COBPEMEHHOTO MEHE)KMEHTa B  OpraHU3alud
JOKYMEHTAIMOHHOTO 00ECIIeUeHNs yIpaBICHHUS.
12. CoctraB u mpeaHAa3HAYCHUE BHYTPEHHUX OPTraHU3ALUMOHHO-PACHOPSAUTEIBHBIX
JOKYMEHTOB OpPTaHHU3alMU IO padoTe ¢ MEPCOHAIOM.
13. BO3MOXHOCTH MCIOJIb30BAaHUSI COBPEMEHHOW O(PUCHON TEXHUKH B ONTUMU3ALMH
JOKYMEHTO00O0pOTa B OpraHU3aLUu.
14. BoO3MOXHOCTH  HCHOJB30BAHMS  CIEUUATU3UPOBAHHBIX  MIPOrpaMM IS
OCYUIECTBJICHUS JOKYMEHTAIIMOHHOT'O 000POTa B COBPEMEHHBIX OpraHu3aIusX.
15. Hcropusi cCcTaHOBIEHUS M Pa3BUTHS JOKYMEHTAIMOHHOTO 0oOecreueHus
ynpasieHus B Poccun.
16. BO3MOKHOCTH MCIOJIB30BAHUSI METOJIOB MAaTEMAaTHUYECKOTO MOJEIUPOBAHUS ISl
ONTHMU3ALNU JOKYMEHTOO00pOTa Ha IPEAIPUATHN.
17. Cnemuduka TOKyMEHTAIIMOHHOTO OOECIEUeHUs YMpaBICHUS B KaJpPOBBIX
ciryx0ax.
18. CoBpemeHHBIN 3apyO€XHBIM  OMBIT OpraHU3alud  JOKYMEHTallMOHHOTO
oOecrieyeHusl.
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Bomnpocsl k 3aueTy ¢ OLEHKOM
1. Kakoe MecTo 3aHMMaeT JOKYMEHT B JKU3HU OOIIECTBA U YEJIOBEKa.
2. 3HaueHue JOKYMEHTAIMOHHOIO OOECHEYEHMs YNpAaBIEHUS Il OpPraHu3aluh U
JESATENbHOCTH allapaTa yIpaBJIeHUs.
3. CoBpeMeHHbIE 3aKOHOJATEIbHbIE AaKThl, PErIAMEHTHUPYIOIIHUE IPOIECCHI
JOKYMEHTUPOBAHUS.
4. HopMaTHUBHO-METOJUYECKOE PEryJIUPOBAHHE JOKYMEHTAIMOHHOIO 00€CTeUeHUs
YIPABJICHHUS.
5. OCHOBHBIE MOJOKEHHUS 110 JOKYMEHTUPOBAHUIO YIIPABIECHUYECKOM 1€ATEIbHOCTH.
6. YHudukanus u cTaHaapTU3alus ynpaBleHYeCKUX JOKYMEHTOB.
7. Buzibl JOKYMEHTOB U UX KJIacCU(pUKALIHSL.
8. IlpaBuna odopmieHus ynpapieHYECKUX (OpPraHU3aLUOHHO-PACTIOPSIUTETHHBIX)
JOKYMEHTOB.
9. JlenmoBoe MUCHMO B YCIOBUSAX YHU(PHUKAIIUH.
10. ITpaBuna ohopmiieHHs 1€TOBOTO MUCHMA.
11. TpeOoBaHUA K TEKCTY IMHCEM.
12. OcobeHHOCTH COCTaBIEHHS U O(POPMIIEHUS MEXTYHAPOIHBIX ITHCEM.
13. /IokyMEeHTHUpOBaHUE OPTaHU3ALNOHHON AEATEIBHOCTH.
14. JIoKyMEHTHPOBAHUE PACTIOPSAUTEIBHOUN NESITENBHOCTH.
15. OcobeHHOCTH JOKYMEHTHUPOBAHHUS JAESTENbHOCTH KOJUIETHAIBHBIX OPIraHOB
YIPABJICHHUS.
16. CtpyKTypa TeKcTa IpPOTOKOJIAa, PEKBU3HUTHI, ONPEACISIIOIINE OPUINIECKYIO CHITY
pELIEHN KOJIJIErHalbHbIX OPTaHOB.
17. OpraHn3allMOHHO-TEXHUYECKUE MEPOIPHUATHS IO MOATOTOBKE M IPOBEIAECHUIO
COBEII[aHN.
18. CtpykTypa nokiana u oTdyera (Ha COBEIIAHUH, 3aCeTaHNH, KOHPEPEHIINH U T.1.).
19. TpeGoBaHus K COCTABICHUIO U O(OPMIICHUIO TIPOTOKOJIOB.
20. TpeGoBaHuUs K COCTABICHUIO CIPABOK.
21. [IpaBuna cocTaBlieHUs JOKIAAHBIX U OOBSICHUTEIBHBIX 3aIIHCOK.
22. OcoOEHHOCTH COCTaBJIEHUS aKTOB.
23. TpeboBaHust 1 0OCOOCHHOCTH COCTABJICHUS TEIETPAMM.
24. Ilopsinok oopMIIeHHS] TOKYMEHTOB 1O IMYHOMY COCTAaBYy.
25. OcoOeHHOCTH [eJONPOU3BOJACTBA MO NMUCBMEHHBIM U YCTHBIM OOpalllEeHUAM
IpakKJIaH.
26. Peructpanus u yu4eT JOKYMEHTOB: LIEJIU U 3HAUYCHUE.
277. KOHTpOIb UCTIOTHEHUS TOKYMEHTOB, €T0 11€JIb, OCHOBHBIE 33/1a4U.
28. CpokH XpaHEHUsI JOKYMEHTOB.
29. HomenknaTypa Jei OpraHu3alldd: BHJbI, COCTaB MH(MOpPMAIMM, HANpaBICHUS
UCIIOJIb30BAHUS.
30. Benenue Aenonpou3BoACTBa C TOMOIIbIO KOMITBIOTEPA.
31. TpeboBaHUs K A3BIKY U CTUIIO CIY>KEOHBIX JOKYyMEHTOB.
32. OcobeHHOCTH 0(pUIIHATBHO-IETI0BOT0 CTHIIS IIPH COCTABICHUN JOKYMEHTOB.
33. Ha ocHOBaHMM KakHWX JOKYMEHTOB MOXET OBbITh W3/IaH IPHUKA3 N0 JUYHOMY
COCTaBy.
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34. IlpaBuna popmupoBaHUs 1€ U UX MOATOTOBKA JUIsl MEpeAayd Ha XpaHEHUE B
apXuB.

35. Buael paboT, BBIIOJIHAEMbIE TPU padOTE ¢ BHYTPEHHUMU JOKYMEHTAMH.

36. IlpusHaku, B COOTBETCTBHUU C KOTOPBIMH OCYIIECTBISICTCS KIacCHU(pUKALUs
JOKYMEHTOB.

37. TpeboBaHus1, BUJbl U HEOOXOAMMOCTb COTJIACOBAHUSI IOKYMEHTOB.

38. HeoOxoiuMble peKBU3UTHI ITPU OPOPMIIEHUH CIIyKEOHOIO MUChMA.

39. Pa3HOBHUJIHOCTH CIIyKEOHBIX MHCEM, UCIIOJIb3YEMbIX B IPAKTUKE YIPABICHHUS.

40. IIpaBuna opopmiieHHs TOAMKUCH B JOKYMEHTAaX COCTABJICHHBIX KOMUCCHEH.

41. IlepeyeHb TOKYMEHTOB, OTHOCSAIIMXCS K KaJIPOBBIM.

42. Knaccuduxanus JOKyMEHTOB 110 TpU(y OrpaHUYEHUs AOCTYTIA.

43. DTanbl ABUKEHUS U 00paOOTKH JOKYMEHTOB.

44. TlepeueHb pabOT, BBIIOJHIEMbIX [IPH pab0OTE C BXOASIIMMU JOKYMEHTaMHU.

45. llens pa3paboOTK HOMEHKIIATYPHI J€J, TIpaBuja €€ COrIaCOBaHMS.

46. CBolicTBa JOKYMEHTA, IPUIAIOIINE EMY IOPUANYECKYIO CUITY.

4’7. PeKBU3UTBHI, BISIOIIKECS 00513aTeNbHBIMU I BceX JokymeHToB Y COP/I.

48. OOmmMe NPUHLUIBI OpPraHU3alMH JOKYMEHTOOOOpOTa Ha MNPEANpUATHH, B
OpraHu3aLMH.

49. lenu u 3a1a4u Ccy>K0bl TOKYMEHTALlMOHHOTO 00eCIIeYeHUs! yIPaBIICHHUS.

50. Llenu KOHTPOJA UCTIOTHEHUS] JOKYMEHTOB.

51. Ha3naueHne TOKyMEHTOB MO JINYHOMY COCTaBY.

52. Ilopsiiok 3aBEpEHHUsI BBITUCOK U3 IIPUKA30B.

53. Buapel akToOB, IOUIEKAIUX YTBEPKACHUIO.

54. OcCHOBHBIEC IIOJIOKEHUS, OTpa)kaeMbple B MHCTpyKIMHM IO JAEJIONPOU3BOJICTBY
KOHKPETHOTO IIPEANIPUATHUS.

55. Knaccudukariisi JOKYMEHTOB T10 IOPUANYECKON 3HAYMMOCTH.

56. IloHaTHE M BO3MOXHOCTH IpOrpaMMbl 1Mo co3aanuio B Poccuiickoit denepannn
«3JIEKTPOHHOT'O MPABUTEIILCTBAY.

Bonpocsl kK ycTHOMY 0IIpoCy 1O JUCHUILIHHE
1. Kakue npeumyiiecTBa MOJYYUT MEHEIKMEHT KOMIAHUU TIOCJIE pealu3aiuu
3a/1a4 JOKYMEHTAIMOHHOTO 00EeCIIeUeHH sl YIIPaBJICHUS TEPCOHATIOM?
2. llouemy BeleHHE TOKYMEHTAI[MOHHOTO OOECIEUEHMS YIPABICHUS MEPCOHAIOM
00s3aTEeNBHO JUIsl BCEX OpraHu3aluil He3aBUCUMO OT UX (POPMBI COOCTBEHHOCTH?
3. UYTO BXOOUT B COCTaB HOPMATUBHO-METOANYECKUX JOKYMEHTOB?
4. Yro cobolt mpencTaBiseT cucTeMa JOKyMEHTauu?
5. Kakyro ponp wurpaor yHUPUKAIMS W CTaHAapTu3auus B (OPMHPOBAHUU
JIOKYMEHTOB OpraHu3aiuu?
6. Kakue oTHomeHus, TpeOyromue ITOKYMEHTaJIbHOTO O(OpMICHHUS KaapoBOU
ciyxo0oii, perynupyet TpynoBoi kojgexkc PD?
7. KakoBa 1mpaBoBas OCHOBa PEryJIUPOBAaHHS TMOPSAAKA JOKYMEHTAHOHHOTO
obOecrieueHusl yrpaBieHUs IEPCOHATIOM?
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8. Kakue Bompocel cieqyer OTpasuTh B HHCTPYKUHMH IO  KaIpOBOMY
JETTONIPOU3BOJCTBY?

9. Kakue rpynmnsl JOKyMEHTOB OTHOCATCS K KaApOBOMY JI€JIONPOU3BOJICTBY ?

10. YUTto BXOIWUT B OPraHU3allMOHHBIE U PACTIOPAIUTENIBHBIE TOKYMEHTHI 110 Kaapam?
11. Kakue 1OKyMEHTBI OTHOCSTCS K YYETHBIM JOKYMEHTaM IO Kajapam?

12. B yem ocobenHoctd MHGOPMAILIMOHHO-CIPABOYHBIX JOKYMEHTOB B KaJIpOBOM
pabote?

13. Kakue MOKYMEHTHI MO YNPABJICHUIO MEPCOHATIOM 00s3aTEIbHO JIOKHBI OBITH B
KOMIIaHUU?

14. Kakue JOKYMEHTBI 1o YIPaBJIEHUIO IEPCOHATIOM SABJISIFOTCS
PEKOMEHAATENbHBIMU ?

15. Kakue MOKyMEHTHI MO YIPaBICHUIO TIEPCOHAIIOM SBIISIIOTCS 00s3aTEIbHBIMU 110
Mepe He0OX0UMOCTH?

16. Uto noHnmaeTcs 1o HOpMaTUBHO-IIPABOBBIMU JIOKYMEHTAMH B OpraHu3alun?
17. B ueM 3axito4yaroTcss OCOOCHHOCTH BEJCHUS TPYIOBBIX KHIDKEK?

1.4. Meroauyeckue MaTepuUaJibl, ONpeeJAOIINe MPOUEIYPbl OLEHHMBAHUS
3HAHUH, YMEHUIl, HABLIKOB M (WJIH) ONbITA AeSATEJbHOCTH, XapPAKTEePHU3YIOIIUX
Tanbl POPMUPOBAHUSA KOMIIETEH U

OnuuM W3 yCIOBUM, 00ECHEYMBAIONIMX YCIEX NPAKTUUYECKUX 3aHATHIM,
SIBJISIETCS COBOKYITHOCTH OIPEJEICHHBIX KOHKPETHBIX TpeOOBaHUN K JOKJIajaM
CTYJIEHTOB. DTHU TpeOOBaHUS JOJKHBI ObITh JOCTATOYHO YETKUMHU U B TO kK€ BpeMs
HE HACTOJIbKO pPErjiaMeHTUPOBAHHBIMHU, UYTOOBI CKOBBIBATH TBOPYECKYIO MBICIb,
HACaXXJaTh CXEMATHU3M.

[lepeuenn TpeGoBaHUM K BHICTYIUICHHUIO CTY/ICHTA!

- CBSI3b BBICTYIUIEHUS C MPEIUIECTBYIOMIEH TEMOM UM BOIIPOCOM;

- PACKpBITHE CYITHOCTH MPOOIIEMBI;

- METOJOJOTHYECKOE 3HA4YCeHHWE JUIsi Hay4YHOW, MNpOoPeCcCHOHAIBHOU W
MPaKTUYECKOMN A TEIbHOCTH.

Baxneliue TpeOoBaHUS K BHICTYIUIEHUSAM CTYJICHTOB — CAMOCTOSITEIbHOCTh B
nomoope (pakTUUECKOro MaTepHalia U aHAIUTUYECKOM OTHOIICHWH K HEMY, YMCHHE
paccMaTpuBaTh NpUMEPHl U (AKTHI BO B3aMMOCBS3UM M B3aUMOOOYCIIOBIEHHOCTH,
oTOMpaTh HauboJIee CYIIECTBEHHBIE U3 HUX.

[IpuBOoIMMBIEC CTYAEHTOM TIPUMEPHI U (PaKThl JOJIKHBI OBITH CYIIECTBEHHBIMH,
0 BO3MOKHOCTHU MEPEKIUKATHCS ¢ MporpaMMoi moAroToBku. [Ipumepsl u3 obnactu
HayK, OJM3KMX K TpOrpaMMme TMOJATOTOBKM CTyJeHTa, Hu3 cdepbl IO3HAHMUS.
BricTymuienue cryjeHTa AOHKHO COOTBETCTBOBATH TPEOOBAHMSAM JIOTHMKU. YeTkoe
BBIWJICHEHUE U3JlaraeMou MpoOJjemMbl, ee TouHas (HOpPMYJIUPOBKA, HEYKOCHHUTEIbHAS
MOCIICIOBATEIPHOCTh ~ apTyMEHTallMd  WMMEHHO  JIaHHOW  mpoOiiembl,  0e3
HEOMPAaBIAaHHBIX OTCTYIUICHU OT HEe B Mpolecce OOOCHOBaHUS, O€3yClIOBHAS
JI0Ka3aTEIbHOCTh, HEMPOTUBOPEUUBOCTh U MOJIHOTA apryMEHTAlluU, MPaBUWIbHOE U
COJIEpKATEJIbHOE UCTOJIb30BAHUE MOHSITUN U TEPMUHOB.

14



TecroBass cucrema mnpexycMaTpuBaeT BOIPOCHI / 3aJaHusi, Ha KOTOpHIE
MarucCTpaHT JOJDKEH AaTh OAWH WM HECKOJIBKO BAPHUAHTOB IIPABUIIBHOIO OTBETA U3
IPEIJIOKEHHOIO0 CHUCKa OTBETOB. IIpu moucke oTBeTa HEOOXOAUMO NPOSBIIATH
BHMMATENbHOCTh. lIpexne Bcero, cienyer uMMeTh B BUIY, YTO B IIPELIaracMoM
3a7laHud Bcerga OyAeT OJMH INpaBWIbHBIM M OJIMH HENpaBWIbHBIA OTBET. Bceex
PaBUJIbHBIX WM BCEX HEMPABUIIbHBIX OTBETOB (€CJIM 3TO CIELUUATBLHO HE OTOBOPEHO
B (opMyJIMPOBKE BOMpoca) ObITh He MOXkeT. Hepenko B BoOIpoce y»Ke COACPKUTCS
CMBICJIOBAs MOJCKAa3Ka, YTO NMPABUIIbHBIM SIBJIIETCS TOJBKO OAUH OTBET, IOATOMY IIPH
€ro HaXOXKJEHUU MPOJOJIKATh JAJIbHEUILNE TOUCKHU yKe HE TpeOyeTcs.

CTpykTypa HalMcaHus PElEH3HH: IIeJib MyOJUKAlMU, TT0 MHEHHUIO CTYJEHTA,
XapakTep myonukanuu (HaydHas, MpUKIagHas u T.1.), TOCIe0BaTeIbHOCTD U JIOTUKA
U3JIOKEHMSI, SI3bIK PabOThI, JOCTYIMHOCTb H3JIOKEHHS, PE3yJIbTAThl, IMOJIYUYCHHBIC
aBTOPOM NyOJIMKAIlUHU, UX 00OOCHOBAaHHOCTH, JOCTOMHCTBO IMyOJIMKAIIUU, HEJIOCTATKH
myOJIMKaIK, aKTYalIbHOCTh, CTEIIEHb HOBU3HBI PE3YyJIbTATOB, 10 MHEHHUIO CTY/ICHTA.

OT marucTpanToB TpeOyeTcs MOCELIEHUE JIEKIMM U MPaKTUYECKUX 3aHITHM,
BBITIOJIHEHUE 3aJlaHUM, MPEAyCMOTPEHHBIX paboyell mnporpaMMon AUCIUILIUHBI.
MaxkcruManbHOE KOJWYECTBO OalljioB, KOTOpPhIE MarucTpaHT MOXET Ha0parh 3a
TEeKyIuid KOHTpoib — 60 O6amioB. MuHHMaIbHOE KOJUYECTBO OasioB, KOTOPHIC
JIOJIKEH HaOpaTh MaruCTPaHT B TEUEHUE TEKYLIEro KOHTpoJst — 40 Oasios.

[IpomesxyTouHas aTTecTalusl MPOBOAUTCS B (pOpME 3a4eTa ¢ OLEHKOU. 3a4eT ¢
OLICHKOM MPOBOJUTCSA MO OujieTaM, B KaXKIblii U3 KOTOPBIX BKJIIOYEHBI 2 Bompoca. Ha
3aueTe ¢ OLICHKOM MarucTpaHT MOKET HaOpaTh MakcUMaabHO — 20 6aoB.

TpeOoBaHus K 3a4eTy ¢ OLEHKOM

1. ayist MOATOTOBKM K OTBETaAM Ha BOIPOCHI MArUCTPAHT JOJIKEH MCIOJIb30BATh
HE TOJBKO KypC JIEKIIMI M OCHOBHYI JIUTEPaTypy, HO U JIONOJHHUTEIBHYIO
JUTEPATYpPy, IOKA3aTh YMEHHME JAaBaThb PA3BEPHYTHIE OTBEThl HA IIOCTABJICHHBIE
BOIIPOCBI.

2. OTBETHI Ha BOMIPOCHI IOJKHBI OBITH JaHBI B COOTBETCTBUU C (POPMYITUPOBKOU
BOIIPOCAa M COAEPKATb HE TOJBKO M3YYEHHBIM TEOPETUYECKHM MaTepuan, HO M
COOCTBEHHOE MMOHMMAHHE MTPOOIEMBI.

3. B OTBETAX JKEJIATEJIbHO MTPUBECTH IPUMEPHI U3 TPAKTHKH.

PexoMeHaaIIUM 110 TIOATOTOBKE K 3a4€TYy C OLIEHKOI

[ToaroToBKy K 3adeTy C OIIGHKOW HEOOXOJUMO HadaTh C MPOpadOTKH
OCHOBHBIX BOIIPOCOB IO JIUCHUILINHE, H3yYaeMbIX B Ipoiiecce o0ydeHus. J{ius aToro
HEOOXOJIMMO TMPOYECTh M YSICHUTH COJACP)KAHHWE TEOPETHYECKOr0 Marepuaia IIo
y4eOHMKAM M Y4eOHBIM ITOCOOUSM IO JUCIUTIIAHE.

Oco060¢ BHIMaHUE MPH TOJATOTOBKE K 3a4€Ty C OIICHKOW HEOOXOAMMO YACIHUTh
TEPMUHOJIOTHH, T.K. YCIEIIHOEC OBJIaJICHHE JI000H JUCIUILIMHON TIpearnojaraet
YCBOSHHUE OCHOBHBIX MOHSATHM, UX ITPHU3HAKOB K OCOOECHHOCTH.

Taxum 00pa3oM, IMMOATOTOBKA K 3a4€Ty C OIEHKOM IO JUCHUILIMHE BKIIFOYACT B
ceos:

15



mo00p MPUMEPOB U3 MPAKTUKH, WIUTIOCTPUPYIOIINX TEOPETUUECKUN MaTepua
Kypca,

CHUCTEMATHU3ALMIO U KOHKPETU3ALNIO OCHOBHBIX TOHATUN JUCLUIIINHBL

COCTaBJIEHHE MPUMEPHOIO IIJIaHA OTBETA HA 3K3aMEHAIIMOHHBIE BOIIPOCHI.

dopma MNpPOBEACHUS 3adeTa C OLEHKOM - BBICTYIUICHHE CTYAEHTa Iepen
MIpEIoaBaTesieM ¢ OTBETaMHU HA BOIPOCHL. Pe3ysbTaThl 03ByYMBAIOTCS Cpa3y IMOCIIE
oTBeTa Ha Bompochl. OIEHKa 3HAHWM CTYyJEHTa B IMPOLECCE 3a4eTa C OLECHKOU
MPOBOJUTCS 10 CIEAYIOIINM KPUTEPHUSM.

[IkaJja ouleHNBAHUA 32a4Y€Ta C OLEHKOU

Kpurepuii orieHMBaHUsI bannsl

CTyneHT JEMOHCTPUPYET BBICOKHE 3HAHUSI OCHOBHBIX MOHSTHI
U TEpPMUHOB [0 M3y4yaeMOH JAHUCIUIUIMHE. 3HaeT Yy4eOHBbIid

Martepuana, yMEeT CONOCTaBUTh €ro, CHENaThb BbIBOJBI, YMEET 36-40
MIPUBECTU MIPUMEPHI, OATBEPKIAIOIINE OCHOBHBIE TEOPETHUECKUE
TMIOJIOXKEHUSI.

CryneHT XOpomIo 3HaeT y4yeOHBI MaTepual, HO JIOIyCKaeT
HEKOTOpbIE HETOYHOCTH MNpHu (OPMYIHPOBKE MOHITHH, HE BCe
TEOPETUUECKHE MOJIOKEHUS MOXKET MIOATBEPAUTD
COOTBETCTBYIOIIMM IIPUMEPOM.

30-35

CryneHt umeeT oOIIee NpPEICTaBICHUE O METOAOJOTUU U
METOJIaX HAay4YHBIX HCCIEAOBAHUMN, Ta€T HETOUHbIE (HOPMYIUPOBKU
OCHOBHBIX ITOHSATUMN, BOCIIPOU3BOJUT MaTepHall, HO HE MOXKET €ro 20-29
COTIOCTaBUTh, MPHUMEPHI, MO0 HE COOTBETCTBYIOT TEOpPHUH, JTHOO
BOOOIIE OTCYTCTBYIOT.

OTBeTpl aHBl HE IO CYIIECTBY ITOCTABJIEHHBIX BOIPOCOB,
IIOBEPXHOCTHBI, PACILIBIBYATHI, IPUMEPHI OTCYTCTBYIOT

0-19

HToropas mkaJa no IMCUuIUInHe B 4 ceMecTpe Ha 2 Kypce 00y4eHust
NrtoroBasi olieHKa MO AWCHUIUIMHE BBICTABISETCS IO MPUBEICHHOM HUMKE
mkaie. [Ipyu BbICTaBJICHUM UTOTOBOM OIEHKM IMPEINOIaBaTelieM YYUTHIBA€TCS padoTa
MarucTpaHTa B TEUYEHHE BCEr0 CPOKa OCBOEHHUS HUCIUIUIMHBI, a TAKXKE OLEHKa IO
IPOMEKYTOUYHOMN aTTECTaIIUH.

banibl, mosy4yeHHbIE MATUCTPAHTOM 10 OueHka B TpaAUIIMOHHON CUCTEME
TEKYIEMY KOHTPOJIIO U TPOMEKYTOUHON
aTTecTaluu
81-100 «5» OTJINYHO
61-80 «4» XOPOIIO
41-60 «3» YAOBJIETBOPUTEIBHO
0-40 «2» HEYJOBJIETBOPUTEIIBHO
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