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1. IJTAHUPYEMBIE PE3YJIBTATHI OBYYEHUA

1.1. Heab u 32124 TUCHMILIIHHBI

[ean ocBoeHHsi IUCHMILIMHBI «J[OKyMEHTOOOOpPOT B MNPOGEeCcCHOHATHHOU ACATEIHHOCTH.
(hopMUPOBaHHE CUCTEMATH3UPOBAHHBIX 3HAHUN O IOPHIMYCCKOM JEIOMPOU3BOJCTBE; (HOPMUPOBAHHE
YMEHUH W HaABBIKOB HEOOXOJUMBIX IIPH COCTaBJICHWHM JOKYMEHTOB, UX JBWKCHUU M XPaHCHUH;
Hay4YUTh TPAMOTHO U YCHEIIHO BECTU JIEIOBYIO JIOKYMEHTALIUIO.

3agaun JMCHMILIMHBI:

o BbIPa0OTaTh y CTY/JEHTOB HABBIKU, MIO3BOJISIOLINE UM JIOTUYECKU BEPHO, apT'yMEHTUPOBAHHO U
SICHO CTPOHTD YCTHYIO U TUCbMEHHYIO PeYb C €IMHOOOPA3HBIM U KOPPEKTHBIM HCIIOJIb30BAaHUEM;

o JlaTh CTYJAEHTaM HEOOXOMMbIE 3HAHUS O FOPUIANYECKOM JIEJIONPOU3BO/ICTBE;

o O3HAKOMUTh CTYIEHTOB C JOKYMEHTHPOBAaHHEM, IOKYMEHTOOOOPOTOM WM CEKPETapCKUM
JIeJIOM, XpaHEHUEM JOKYMEHTOB (apXUBHBIM JIEJIOM);

o IIPUBUTH HABBIKU Y YMEHUs COCTABIICHUS U XPAHEHUS JOKYMEHTOB;

o IIOATOTOBUTH CIELUATIMCTOB, 3HAIOIINUX TEXHOJIOTHIO CO3/1aHUsl IOKYMEHTOB;

o BBIPa0OTaTh y CTYJACHTOB YMEHHE OQOPMIISATH TOKYMEHTHI B COOTBETCTBHH C JACHUCTBYIOIIMMH

CTaH/JapTaMH, JaBaTh KpPAaTKyI0 XapaKTEpHUCTUKY OCHOBHBIX BHJOB JIOKYMEHTOB, a TaKKe 3HATbh
NPaBUJIa UX COCTaBIICHHUS.
1.2. IlnanupyemMble pe3ybTaThbl 00y4eHHs

B pesyrnbTare 0cBOSHMS JaHHOM AUCIMILTAHBI Y 00YJaOIHXCsl POPMUPYIOTCS CIIETYFOLIIE KOMITCTCHIIN:
OIIK-5. CriocobeH Jorudecku BEPHO, apryMEHTHPOBAHHO U SCHO CTPOWTH YCTHYIO M HHCHMEHHYIO
peyb ¢ eTMHOOOPa3HBIM U KOPPEKTHBIM MCIIOJIB30BaHUEM TPO(ECCHOHANTBHON I0PUANYECKOH JTIEKCUKH.

2. MECTO JUCHUILIMHBI B CTPYKTYPE OBPA30OBATEJIBHOM ITPOI'PAMMBI

Juctmmmza «JJokyMeHT0000pOoT B TPodhecCHOHAIBHON JAeSITSIILHOCTHY BXOIUT B 00S3ATEIHLHYIO
yacTh brioka 1 «/{ucimnmHb! (MOTyIN)» U SIBIISIETCST 00SI3aTeNIBHOM 1S U3y4YeHHSL.

3HaHUST W  HaBBIKA, NPUOOpPETEHHBIE CTYACHTAMH TPH  HM3YyYCHHH  TUCHUTUIHHBI
«lokyMeHT0000pOT B TPOGECCHOHATBHONU MEATEIbHOCTU» HMEIOT TECHbIE CBSI3U C TaKUMU
AUCHUIINIMHAMU Kak: «Teopym rocyagapcrsa M IIpaBay, «Jloruka B IOpHHquCKOﬁ JACATCIIBHOCTH ),
«[Ipodeccuonanbuas peub ropucray, «fOpumudeckas TexHHKa», «KOHCTUTYLIHOHHOE TIPaBO»,
«AJIMUHHCTPATUBHOE MPABO».

[Ipy wu3ydeHUH IUCHUILUIUHBI «JlOKyMEHTOOOOpPOT B MpodecCHOHANBHON JesSTENbHOCTH
CTYACHTaM HGO6XOZ[I/IMBI 3HaHUWsA, YMCHUA U KOMIICTCHIMH, IMOJTYYCHHBIC O6y‘IaIOHH/IMI/IC$[ B CpGZ[HGfI
obmieoOpa3oBarenbHON MmIKojie. Kpome TOro, mpu HM3y4eHHHM AMCHUILTHHBI «JlOKyMEHTOOOOpOT B
MpoECCHOHAIBHON JCATENHHOCTHY CTYJIEHTaM HEO0OXOJUMO OMUpaThCs Ha 3HAHUSA, YMEHHUS U
KOMITETEHINH, Cc(opMHUpOBaHHBIE, NPEXKAE BCETO, MPU HIYUEHUU TEOPUH TpaBa, IUCIUTUIMHBI
«[IpodeccronanbHas peub IOPUCTA.

VY4eOHbiii kypc «/{okymMeHTO000pOT B mMpodecCHOHANBHONW AESITeTbHOCTHY»  SBISETCS
CaMOCTOATCIIbHBIM KYypCoMm, B paMKax KOTOpOro U3y4acTCsa JBUXCHUC JOKYMCHTOB,
JOKyMeHTOooOOpoT. B TO e Bpems, HM3ydeHHE MHaHHOTO Kypca, CIEIyeT paccMaTpuBaTh Kak
MNpeaAmICCTBYIONIECC U O6CCH€‘-II/IBaI-OIII€C MMpaBHJIBHOC MOHUMAHUC W OCMBICIICHHUEC OTACIIBHBIX TEM B
paMkax Takux KypcoB «HOpunnueckas texHuka», «KOHCTUTYIIMOHHOE MPaBO», «AJIMHUHUCTPATUBHOE
MpaBo» W Jp., a TAaKKE YCIEIIHOE OCBOCHHE MPOTpaMM Y4eOHON M TMPOM3BOJCTBEHHBIX IMPAKTHUK,
HAy4YHO-HCCIIEeI0BATENIbCKON PabOTHI.

3. ObEM U COAEPKXAHUE JUCHUITJINHBI
3.1. O0beM TUCIUIIIHHBI

®opma o0yueHHs

IMoxka3aTenap 00beMa TUCHUIIINHBI
Ounas OuHo-3204HasA

OO0BeM IUCIUILIMHEI B 3aUETHBIX €IUHALIAX 3 3




OO0BbeM TUCHHITIMHBI B Yacax 108 (2)°* 108 (14)°
KonraktHas pabora: 58,3 (2)° 34,3 (14)*
Jlextuu 18 10 (10)°
[IpakTuyeckue 3aHsATHs 38 22 (2)°
KoHTakTHBIE Yachl Ha MPOMEKYTOYHYIO aTTECTALIUIO: 2,3(2)’ 2,3(2)°
ITpenpK3aMeHAMOHHAS KOHCYIbTAIINS 2 (2)° 2(2)%°
DK3aMeH 0,3 0,3
CamocrosiTenpHas padbora 40 64
KonTpomnb 9,7 9,7
dopma TpOMEKYTOUHON aTTECTAIUU:
ITo ounoii hopme 0OydeHust — HIK3aMeH BO 2 CEMECTpE.
ITo ouno-3a04HOM (hopme 0OydEeHHS — IK3aMEH BO 2 ceMecTpe.
3.2. Cogepxanue TUCUMIIMHBI
ITo ouHoit popme
KosmmuecTBo yacos
HaumenoBanue pa3jiesioB (TeM)
JAMCIHTLTHHEL IIpakTHYeckue
Jlekuunu
3aHATHSA
Tema 1. JlokymeHT, ero 0COOEHHOCTH. 2 2
Tema 2. Knaccuduxanus 10KyMeHTOB. 2 2
Tema 3. TpeboBanus kK 0pOPMIEHHIO PEKBU3UTOB TOKYMEHTOB. 2 8
Tema 4. TTopsinok cocraBienus: U opopmIIeHUS] OpraHU3aIMOHHO- 5 8
pacTOPSIUTEIHHBIX JIOKYMCHTOB.
Tema 5. CTpykTypa u coaepkaHue oQuinaIbHbIX MHCEM. 2 8
Tema 6. OCOOEHHOCTH HANMKMCAHUS HEKOTOPBIX BUIOB 5 4
IOPUIMYCCKUX JIOKYMECHTOB.
Tema 7. PeueBoi 3TUKET B IOKyMeHTE. Pexiiama B A€10BOM peyH. 2 2
Tema 8. Jlekcuueckue u Mmopdonaorndeckue TpeOOBaHuUs K SA3BIKY 5 2
JIOKYMEHTOB.
Tema 9. CunTtakcuueckue TpeOOBaHUS K S3bIKY TOKYMEHTOB. 5 5
TpyaHbIe ClTydan MyHKTYaIlUH.
Hroro 18 38

ITo o4yHo-3204HOI popme

HaumenoBanue pasaesioB (Tem)
AUCUMITUHBI

KoJsmnuyecTBo 4acoB

Jlexkuun

IIpakTH4eckue
3aHATUA

! Peanmsyercs B popmare 3MeKTPOHHOTO 00YUYCHHS C MPUMEHEHHEM JAUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.
2 Peanmsyercs B popmare 3MEKTPOHHOTO 0OYUCHHS ¢ IPUMEHEHUEM JUCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHU.
3 Peanmsyercs B popmare 3MeKTPOHHOTO 00yUYCHHS C MPUMEHEHHEM JAUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.
4 Peanmuzyercs B popmare 31eKTpOHHOTO 00YyUEHHUs C IPUMEHEHUEM TUCTAHITMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHI.
> Peanmuzyercs B popmare 31eKTpOHHOTO 00YyUEHHUS C PUMEHEHNEM TMCTAHITMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
0 Peanmuzyercs B popmare 3IeKTpOHHOTO 00yUEHHUS C IPUMEHEHNUEM TMCTAHITMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
! Peanmuzyercs B popmare 31eKTpOHHOTO 00YIEeHHS ¢ TPUMEHEHHUEM JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.
8 Peanmuzyercs B popmare 1eKTpOHHOTO 00YUEHHUS C MPUMEHEHNEM JIMCTAHITMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
’ Peanmsyercs B popmare 3MEKTPOHHOTO 00yUYCHHS C TPUMEHEHHEM JHCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.
10 Peanmsyercs B popmate 37eKTPOHHOTO 00yUeHHS ¢ IPUMEHEHUEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.
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Tema 1. JIokymMeHT, €ro 0COOEHHOCTH.

2 (2)11

Tema 2. Kimaccudukanusi JTOKyMEHTOB.

2

Tema 3. TpeboBanus kK 0HOPMIICHHIO PEKBU3UTOB IOKYMEHTOB.

Tema 4. ITopsinox cocTaBieHust 1 0POPMIICHUST OPTaHU3AIOHHO-
pacnopsiAUTEIbHBIX JOKYMEHTOB.

Tema 5. CTpykTypa u coaepkanue oQUInaIbHBIX MHCEM.

N N (NNIN

Tema 6. OcoOeHHOCTH HaNMMCaHUsl HEKOTOPHIX BUIOB
IOPUIMYCCKUX JIOKYMECHTOB.

Tewma 7. PeueBoli aTUKET B TOKyMeHTe. Pexiiama B 1€J10BOM peun.

JIOKYMEHTOB.

Tema 8. Jlekcuueckue u Mmopdoaornyeckue TpedOBaHus K A3BIKY

2
2
4
4
2
2

Tema 9. CunTtakcuueckue TpeOOBaHUS K A3bIKY TOKYMEHTOB.
TpynHble ciiyyan yHKTYaIUH.

2

HToro

10 (10)*

22 (2)%

4. YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSATEJBbHOM PABOTHI

OBYUYAIOHIUXCHA
Tembl ns H3y4yaembie BOIIPOCHI Kou-Bo ®opmbI Meroauu DopMbI
CAMOCTOSITEJIbHO 4acoB CaAMOCTOSAT. ecKoe OTYETHOCTH
ro U3y4eHHs padoThI obecneue
8 'c § HHUE
= = =
5| FZ
© | O g
Tewma 1. 1. ®OyHKIMM JOKYMEHTA. 4 8 Pabota ¢ | YueOno- Koncmekr,
JIOKyMEHT, €ro 2. OdunmamsHo- TUTEPaTypol | METOIUYEC | OMpOC Ha
0COBEHHOCTIA. JIEJIOBOM CTHJIb PEUH. , pecypcamu | Koe U | TIPAKTUYECKIX
3. ToncTumm HHreprer, pecypcHOE | 3aHATHUAX,
O(UIHATIEHO-ICIIOBOTO OTBETHI  Ha | oOecleueH | JOKIaIbl
CTHIIS. BOIPOCHI, ne
MOATOTOBKA | JIUCHUILINH
JIOKJIAJIOB BI
Tema 2. 1. OcHoBaHus 6 8 PabGora ¢ | YueOHO- Koncnexr,
KHaCCI/I(i)I/IKaHI/IH KJ’IaCCI/I(i)I/IKaHI/II/I JIHTCpElTypOﬁ METOAUYCC | OIIpPOC Ha
JIOKYMEHTOB. JIOKyMEHTOB. , pecypcamu | Koe U | IPaKTUYECKUX
2. Buyrpennss u WnTepHrer, pecypcHOE | 3aHATHSAX,
BHEIIHSIS JieJoBast OTBETHI  Ha | o0ecrieueH | mpoBepKa
MIEPEINCKa. BOTIPOCHI, ne pelieHus
3. DIIEKTPOHHBINA CITOCO0 peuenue MUCLIMIUIMH | 3agaHui
JIOKYMEHTHUPOBAHWSL. MIPaKTHUIECKA | BI
X 3a7a4
Tema 3. 1. CocraB pekBusutoB | 4 6 Pabora ¢ | YuebOHo- Koncrnexkr,
TpeboBanus K JTIOKYMEHTOB. JTUTEpPaTypol | METOIUYEC | OmpocC Ha
0(hOPMIICHHIO 2. TpeboBanus K , pecypcamu | Koe U | IPaKTUYECKUX
DPEKBU3UTOB COJICPIKAHUIO u WutepHer, peCypCcHOE | 3aHATHSX,
TOKYMEHTOB. O0OPMIIEHUIO OCHOBHBIX OTBETHI  Ha | o0ecredeH | mMpoBepKa
PEKBU3HUTOB JOKYMEHTOB. BOIPOCHI, ne penieHus
3.  CocraBHBIE  4YacTH perenune JUCLHHUIUINH | 3aJaHuN
IIOYTOBOIO ajpeca. MIPAKTUYECKH | BI
X 3a7a4

1 o
Peanuzyetcst B popmare 31€KTpOHHOTO 00YUeHHUs ¢ IPUMEHEHUEM TUCTAHITMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH.
12 N
Peanmsyercs B hopmarte 37EKTPOHHOTO OOYYCHUS ¢ IPUMEHEHHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.
13 o
Peanmsyercs B popmate 37eKTPOHHOTO 00yUeHHS ¢ IPUMEHEHUEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.
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Tema 4. TMopsinok | 1. OpranuzanuoHHo- Pabota ¢ | YueOHo- Koncnekr,
COCTAaBJICHUS W | TpaBOBBIC TOKYMEHTHI. JUTEPATYPON | METOIWUYEC | OMPOC Ha
odhopMIIeHHs 2. PacniopsimutenbHbIe , pecypcamu | Koe U | IPAKTHICCKUX
OpraHM3aIMOHHO- | AOKYMCHTHL. WnTepHer, pecypcHOE | 3aHATHIAX,
PACTIOPSHTENbH 3. UHpopManuoHHO- OTBETHI  Ha | O0OECIIEYeH | IMpoBepKa
bIX JOKYMEHTOB. CIIPaBOYHBIE JOKYMEHTHI. BOIPOCHI, He PCLICHIA
pernieHue JIUCLUILINH | 3aJaHui
MIPAKTUYCCKU | BI
X 3a7a4
Tema 5. 1. Bunsr xnaccudpukannm Pa6Gora ¢ | YuebHO- Koncmekr,
CTpykrypa u ouIaIbHO-ISIOBOM JTUTEPATYpPON | METOAUYEC | OMPOC Ha
cozepIKaHNe TIePETTUCKH. , pecypcamu | Koe 1 | IPaKTHICCKUX
o(HIMATBHBIX 2. Ctpykrypa TEeKCTa HHTepHET, pecypcHOE | 3aHATHSAX,
THCEM. MHACHMa. OTBETHI  Ha | o0ecredeH | mpoBepKa
3. Tematnueckue u BOIPOCHI, ne penieHus
(YHKIIMOHAIBHBIE — THITBI pereHne IUCIIUTIINH | 3aTaHui
JIOKYMEHTOB. MIPAKTHUYCCKU | BI
X 3aJ1a4
Tewma 6. 1. OcoOeHHOCTH PaGora ¢ | YueOHo- Komncnexr,
OcoOEHHOCTH FOPUINICCKOTO SI3BIKA! TUTEPaTypoOl | METOIUYEC | OMpOC Ha
HAMMCAHMS HCIIOJIb30BaHUE , pecypcamu | Koe U | MPaKTUYECKUX
HEKOTOPBIX Bu10B | TEPMUHOB, M3MCHEHHUE WuTepHer, pecypcHOe | 3aHATHSAX,
JOPHTHUECKIX 3HAYCHUHA FOPHINICCKUX OTBETHI  Ha | o0ecmedeH | MpoBepKa
TEPMHHOB, HMCTOYHHUKHU BOTIPOCHI, ue pelieHus
JIOKYMEHTOB. N
[TOIIOJTHEHHUS perieHue IUCLUILIINH | 3aJaHui
FOPHUINTICCKOMN MIPaKTUIECKA | BI
TEPMHUHOJIOT UN. X 3a7a4
2. Opunnyeckue
KJIMIIE U IIITAMITHI.
3. [IporneccyanpHbIe
0COOEHHOCTH
COCTaBJICHHUS XOJaTalCTB,
3aMCYaHHH, HCKOBBIX
3asBJICHUI B
IPax1aHCKOM u
YTOJIOBHOM TIPOIIECCE.
Tema 7. Peuesoii | 1.1IpaBuna JIeTTIOBOM Pabota ¢ | YueOHo- Koncnexr,
YTUKET B | NEPEIIHCKHU. JII/ITepaTyp0ﬁ METOAUYCC | OIIpPOC Ha
JIOKyMEHTe. 2. Crennuka , pecypcamu | Koe U | IPaKTUYEeCKUX
Pexiama B | DEKIAMHBIX ITHCEM. WnTepHrer, pEeCypcHOE | 3aHATHSX,
NIENOBOf peun. OTBETBI  Ha | OOecmedYeH | JOKJIam
BOTIPOCHI, ne
MMOATOTOBKA | JHCIMILIAH
JTIOKJIaI0B Bl
Tema 8. 1. TlpusHaku  JIEKCUKH Pabora ¢ | YuebOHo- Koncrmexr,
JlekcuyecKue u JIEJIOBOM JJOKYMEHTALINH. JIUTEpaTypod | METOJIMYEC | OMPOC Ha
MOP(HOIOrHIECKH 2. Jlexcuueckas , pecypcamu | Koe U | TIPAKTUYECKUX
e TpeGOBaHMs K COYeTaeMOCTh CJIOB, WnTrepHrer, pecypcHOE | 3aHATHSAX,
A3BIKY [TapoHUMBI. OTBETHI  Ha | o0ecredeH | mpoBepKa
Hcronp3oBanue BOIPOCHI, ne penieHus
JIOKYMEHTOB. °
MHOT'O3HAUHBIX CJIOB U pernieHue JIUCHUILINH | 3aJaHui
oMOHMMOB. CHHOHUMBI U MPAKTUYECKU | bl
AHTOHUMBI, Peuesas X 3a7a4
M30BITOYHOCTD.
JnanexTusmsl.

Jlexkcnueckas HEIIOJIHOTA
BBICKA3bIBAHUSL.




Jedpazeonoruzamnus.

NHos3b1HAS JIEKCHKA.

3. Mopdonoruueckue

YepThl  JICJIOBOM  pEYH:

abCOIOTHOE

npeoOIaaHie UMEH MPHU

HE3HAYUTCIHbHOM

HUCIIOJIB30BaHUHN

TJIaroJIoB.
Tema 9. 1. Cunrakcuc  genoBoro | 4 8 Pab6ota ¢ | YueOHo- Komncnexr,
CHHTaKCHuecKue | CTHIA: Oe3IMYHBIN JIUTEPaTypoOd | METOJHMYEC | OMPOC Ha
TpeGOBaHMUS K XapakTep pedn, , pecypcamu | Koe U | TPaAKTUYECKIX
SA3BIKY KIUIITAPOBAHHBIMH WnTepHrer, pecypcHOe | 3aHATHIX,
JIOKYMEHTOB. obopoTamu c OTBETHI  Ha | o0ecredeH | mpoBepKa

OTBIMCHHBIMU BOIPOCHI, ue penieHus
Tpyaunele ciyuan .,

MpeIoTaMHy H T.I1. perieHne TUCIATUTAH | 3a/1aHui
IyHKTyartn. 2. Ommbkun npu MIPaKTUYECKU | Bl

MTyHKTYaIuu B X 3a/1a4

opHUITHATHHO-ACIIOBOM

CTHIIE.

HUTOro 40 64

5. ®OHJ] OHEHOYHBIX CPEACTB JJI51 IPOBEJAEHMSI TEKYIIEHA A
IMPOMEXKYTOYHOU ATTECTALUMU IO JUCIHUIIJIMHE
1.1. IlepeyeHb KOMIeTEHUMI C YKa3aHHeM 3TANoB UX GOpMHPOBaHMS B Ipolecce 0CBOCHUS

00pa3oBaTeJILHON MPOrPaMMbI

Koa m HauMeHOBaHHEe KOMIETEHIIMH

Jranbl GOpMHPOBAHUSA

OIIK-5. Crioco0eH JIoruuecky BepHO, apryMEHTUPOBAHHO U SICHO

1.PaGoTta Ha y4eOHBIX 3aHATUSAX.
2.CamocrosTenbHas paboTa.

CTPOUTH YCTHYIO W IIMCBMCHHYIO pC€4Yb C GZII/IHOO6p33HI>IM n

KOPPEKTHBIM UCIIOJIb30BaHUEM
FOPUANYECKON JIEKCUKH.

npoheccuoHaNbHOM

1.2. Onmucanme mnoKasarejaed u KpUTEpHUEB OLCHUBAHUSA KOMIIETEHIIUHA Ha pPa3InIHbIX

q)OpMP[pOBaHI/lﬂ, OINUCAHHUE IKAJ OHCHUBAHUSA

dTamnax Hmx

OuennB | YpoBeHb Jran Onucanne Kpurtepun Mxana
aeMble chopmupo- ¢hopMupoBann | mokasareJiei OlLlCHUBAHHUSA | OLlEHUBA
KOMIIeTe | BAHHOCTH | HUS
HIMH
OIIK-5 | Hoporossiit 1.Pabora Ha| 3Haer ¢yHkunonaneHeie | KoHcrekr, [lxana
y4eOHBIX Pa3sHOBHJIHOCTH  IOPUAMYECKOW pEuH, | YCTHBIA OTBET, | OIIEHHWBA
3aHATHSX. pasroBOpHBIE  CTPYKTYPHl B peud | JOKIAM HUS
2.CaMOCTOSITeNIBH| I0pUCTa. KOHCHEKT
ast paboTa. YmMmeer odopmisITh KYpCOBEIE, a, IIKaja
JTUTUIOMHBIE PaOOTEHI. OIICHUBA
HUSI
YCTHOTO
OTBeTAa,
IIKaja
OlLIEHUBA
HUS
JIOKJIafa
IMponsunyteii | 1.Pabora Ha 3HaeT  KynbTypy peud  topucrta, | Koncnexr, [Mkana
y4eOHBIX (dpazeosornyecKkue EIUHUIBI B pPEYM | YCTHBIH OTBET, | OLICHWBA
3aHATHUSIX. IOpUCTa, IOPUAMYECKHE  KJIMIIE U | pPEelleHue HUS
2.CaMOCTOSITEeTIbH| MITaMIIBI. 3alaHuil KOHCHEKT
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ast pabota.

YMmeer MOJrOTOBUTH MyOIMYHYIO
JICKIIMIO Ha TPaBOBYIO TEMY; TOYHO H
MPaBUIBHO YNOTPEONATh  YCTOWUMBBIC
CJIOBOCOYETAHHsSI, MOP(OIOTHUECKHE U
CHHTAKCHYECKHUE CIUHHUIIBI.

Baaneer npodecCHOHATBHON
IOpPUANYECKON  JIEKCUKOH; IpaMOTHOMU
YCTHOW U NUCbMEHHOU PEUBIO.

a, IIKala
OIICHUBA
HUSA
YCTHOTO
OTBETA,
IIKajia
OIICHUBA
HUA
peleHus
3aJJaHuN

IMIxana oneHUBaAHHUSA YCTHOI'O OTBETA

YpoBHU OLlcHUBAHUS

Kpurtepuu onenuBanus

Banasl

Buvicokuii (omauuno)

Jlan  BepHBII W HCUEPIBIBAIOIIMA  OTBET  Ha
MTOCTABIICHHBIH BOIIPOC; coOroaercs
MOCJIEZIOBATEIBHOCTh M JIOTHKA H3JI0KEHHS MIPU OTBETE;
CTYJIGHT  TPAaBWJIBHO  HUCIOJB3YET  TEPMHUHOJIOTHIO;
OTCYTCTBYIOT (DaKTHUECKHE OIIMOKHU B OTBETE.

8-10

Onmumanvusiil (xopouio)

B uenom, naH BepHBI OTBET Ha NMOCTABJICHHBI BOIPOC,
OJIHAKO HE BCE KIIOYEBBIE aCIEKThl 3aTPOHYTHl U
PAaCKpBITHIL; MOXET  HE3HAYMTEJIbHO  HApyLIAThCs
MOCJIEI0BATEILHOCTh H3JI0KCHHS, MpaBUILHO
HCTOJIb3YETCS IOPUANYECKAS TEPMHHOJIOT U,
OTCYTCTBYIOT (DaKTHUECKHE OIIMOKHU B OTBETE.

S5-7

Yooseremeopumenvnuiii

B nienom, nan BepHbIN, HO HEMOJIHBIA OTBET HA
[IOCTaBJICHHBII BOMPOC; HAPYLIAThCs
MOCJIeI0BATEILHOCTh U3JIOKEHHUSI; IOMYIIEHBI OIIUOKH B
HCTOJIb30BAHUH IOPUINYECKON TEPMUHOIOTHUH;
MPOCJIEKUBAECTCS HEICHOCTh M HEUETKOCTD M3JI0KECHUS

Heyooenemsopumenvnwiii

OTBeT 1aH HEBEPHBIH JINOO CTYEHT OTKA3aJICsS OTBEYATh
HA MMOCTABJIEHHBINA BOIIPOC

0-1

Ilxana u KPUTEPUH ONCHUBAHUA KOHCIIEKTA

YPpoBHHU OLlCHMBAHUSA

Kpurepun onenuBanuns

Banasl

Buvicokuii (omauuno)

B COJACPpKaHNN KOHCIICKTa CO6J'II-O,[[CH8. JIOTHKa
H3JI0KCHUSA BOIIPOCAa TEMBI; MaTCpHal U3JI0KCH B ITIOJTHOM
061>eMe; BBIJCJICHBI KIIFOUYCBBIC MOMCHTEI TCMBbI.

8-10

Onmumanvuwlil (Xopouio)

He Bce BOIIPOCBHI TEMbI OTPAXKCHBI JOCTATOYHO ITIOJHO,
OJHaKO BBIACIICHBI KIIFOYCBBIC MOMCHTbLI TCMBI.

Yooenemsopumenvmwiii

YacThe BOIIPOCOB NPOMYIIEHA; IPOCIEKUBACTCA
HESCHOCTb U HEYETKOCTD M3JI0KEHUS

Heyoosenemseopumenvubwiii

boapmuHCTBO BOITPOCOB MPONYIICHO, KOHCIICKT
COCTaBJICH He6pe)KHO U HCTPAMOTHO.

IIIkaj1a ¥ KPpUTEPUH OLICHMBAHMS HANMCAHUA 0KJIA1A

YPpoBHHU OLlCHMBAHUSA

Kpurepun onenuBanns

Banasl

Buvicokuii (omauuno)

ConepxkaHue JMOKIJIaJa COOTBETCTBYET €ro Ha3BaHUIO.
Joxnax ohopmIIeH B COOTBETCTBHU C TPEeOOBAHUSIMH.
Nmeercs npe3eHTanus K AOKIany. B TeKCTe MOJIHOCTHIO
PACKPBITHI KIIFOYEBBIC ACIICKThI HpO6J’IeMLI, COJACPIKHUTCA
CHUCOK JiuTepaTypbl. CTYAEHT XOpPOIIO OPUEHTUPYETCS B
TEeKCTEe JIOKJaJa M paccMaTpuBaeMod mpobieme,

8-10
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CaMOCTOSITENIFHO OTBEYaeT Ha BOMPOCH], HE IOJIB3YACh
TCKCTOM AO0KJIaaa UJIn HpI/IGGFaH K HCMY B MUHUMAaJIbHOM
o0beMe, WUIIOCTPUPYET CBOM OTBET IMPAKTUYECKUMHU
IpUMepaMH, JIelaeT HeoOXoauMble O0OOCHOBAaHHBIC
BBIBOJIBL.

Coneprkanue JT0OKJaja COOTBETCTBYET €ro Ha3BaHUIO. o-7
Joxkian ohopmiieH B COOTBETCTBHH C TPEOOBAHUSIMH.
Nmeetcs npesenTarus k qokiaanay B TekcTe packpbIThl
KJIFOUEBbIE ACHEKTHI IPOOIEMBI, COAECPKHUTCS CIUCOK
muteparypbl. CTYJ€HT OPUEHTUPYETCS B TEKCTE JOKIIa/1a
U paccMaTpuBaeMoi mpobiieMe, OTBEYaeT Ha BOIPOCHI,
MOJIB3YSICh TEKCTOM JIOKJIaJa, AeJaeT He0OX0AUMBbIE
BBIBOJIBIL.

Onmumanvuslil (Xopouio)

CopepxaHue JOKJIala COOTBETCTBYET €ro Ha3BaHWIO. | 2-4
Jloknan oGopMIIEH B COOTBETCTBUU C TPEOOBaHHSIMH.
CTYI[GHT OTBCYACT Ha BOIIPOCHI, TOJIBKO IIYTCM
oOpamieHusi K TEKCTy JOKJIajaa, JelnaeT HeoOXOIMMbIe
BBIBOJIbI TOJIBKO IIPU YCJIOBHM OKa3aHUs CMY aKTHUBHOH
TTOMOIIIH.

Yooseremeopumenvnorii

ConepxaHue JTOKJaaa He COOTBETCTBYET ero Ha3pauuio, | 0-1
HE pacKpbIBaeT paccMarpuBaeMbiii Boripoc. OdopmieHue
Heyooenemeopumenvuoiii | He  COOTBETCTBYEeT HEOOXOMUMBIM TpeOoBaHUsIM. B
TEKCTE JOKJIaJa CTYACHT HE OPUEHTHUPYETCS, HE MOXKET
JaTh HEOOXOIMMBIX Pa3bsICHCHHUI IO TEKCTY.

HIkajia u KpUTEpPUM OLCHUBAHMS PelICHUs 3aJaAHUI

YpoBHM OLIECHUBAHUA Kpurepun oneHuBanusi bamasl

IIpn pemieHuM 3agaHUN  TEPMHUHOJIOTMYECKMM  ammapar
NPUMEHAETCS KOPPEKTHO, OTCYTCTBYET IOJMEHA OJHOIO
TEPMHHA  JPYyrMM;  OTBETHI ~HA  BONPOCHl  3aJaHUS
apryMEHTHPOBAHbl  CCHUIKAMH HA  KOHKDETHBIE  CTAThH
Buvicokuii (omauuno) HOPMATHBHBIX [PABOBBIX aKTOB; orcyrcrByroT | 8-10
(akToJOrMYecKre  OMIMOKH,  OTCYTCTBYIOT  JIOTHYECKHE
OIIMOKH, B OTBETAX HA BOMPOCHI MPOCIIEKUBAETCS PUYUHHO-
CJIEJICTBEHHAs CBSI3b; OTBETHI HA BOIPOCHI MCUEPIIBIBAIONINE U
HOJIHBIE.

Ilpu pemeHun 3agaHUii  TEPMHUHOJOTMYECKHH  ammapar
MIPUMEHSAETCS KOPPEKTHO, OTCYTCTBYET TIOJJMEHa OJIHOTO
TEPMUHA JIPYTUM; OTCYTCTBYIOT (DaKTOJIOTHYECKHE OIIHOKU;
OTCYTCTBYIOT JIOTMUYECKHE OIIMOKH, B OTBETaX Ha BOIPOCHI
MIPOCJIEKUBAETCS] MIPUYMHHO-CIIEACTBEHHAsI CBsI3b, OTBETHl Ha
BONPOCH HMCYEPNBIBAIONINE M TIOJHBIE, OJHAKO OTBETHl Ha
BOIIPOCHI 33JaHHsl HE BCErJa apryMEHTHPOBAHBI CCHUIKAMHU Ha
KOHKPETHBIE CTAaTbU HOPMATHBHBIX PABOBBIX AKTOB,

Onmumanvuwlil (Xopouio) S5-7

Ilpu pemenun 3ajaHuii JaHbl OTBEThl HE HA BCE BOMIPOCHI;
HEKOPPEKTHO HCIOJIb3YETCS] TEPMUHOJIOTHYECKUH allapar; 2.4
OJTHAKO OTCYTCTBYIOT JIOTUYMECKHE OIIMOKHM, B OTBETaxX Ha
BOIIPOCHI ITPOCIICKUBAETCSA MPUUNHHO-CJIEJICTBEHHAS CBA3b.

Yoosenemsopumenvhwiii

3agaHus pelIeHbl ¢ MPUHITUIHAIBHBIMA OITMOKaMHU OO0 He
PENICHBI B ITOJIHOM 00BEME; MMEIOTCS JIOTHUECKUE OIIHOKH.

Heyooenemsopumenvnuiii 0-1

5.3. TunoBbie KOHTPOJILHBIC 3aJaHUSI HJIN HHbIE MATEPHAJIbI, HEOOX0AUMBbIe /15l OLEHKH 3HAHM,
YMEHHUH, HABBIKOB M (MJIM) ONBITA JEATEJIbHOCTH, XapAKTEPHU3YIOUIUX 3Tanbl (GOpMHPOBAHHUS
KOMIIETEHIIMH B Npouecce 0CBOCHHUS 00pa3oBaTeIbHOM NMPOrpaMMbl
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IIpumepHBIe TEMBI /151 YCTHOTO ONPOCa

1) Kakast nHpOp™MaIms GUKCUPYETCsl B OPraHU3AIMOHHO-PACIOPSITUTEIBHBIX JOKYMEHTaX?

2) KakoBbl OCHOBHBIC BUJIbI PACIIOPSTUTEILHBIX JOKYMEHTOB?

3) OxapakTepu3yiTe BUIBI JOKYMEHTOB, N3/JaBAEMbIX MIPU CIMHOIUYHOM MPHHSATHH PEIICHHUS.

4) OxapakTepu3yiiTe BUIbI JOKYMEHTOB, N3aBaCMbIX P KOJUICTHAIBHOM IPUHITUH PEIICHHUS.

5) HazoBuTe o0s13aTeNbHbBIC YaCTH TUIIOBOTO TEKCTa IMPHKa3a.

6) /[laiiTe oOLIyIO XapaKTEPUCTUKY PACHOPSIKECHHS, PELICHHS.

7) Jlnst gero mpenHa3HaYCHA TOKYMEHTAIIMs CIIPABOYHO-UH(POPMAIIMOHHOTO XapakTepa?

8) Kakwue MOKyMEHTBI MOKHO OTHECTH K KAaTErOPHH JOKYMEHTOB MH()OPMAIIOHHO-CIIPABOYHOTO
xapakrepa?

9) PacckaxuTe O THIUYHBIX HOPUAMYECKHX JIOBYHNIKaX B TEKCTe JIOKyMmeHTa. KX BuUIbsl U
Ha3Ha4YCHHUE.

10) B ueM cOCTOSAT JIeKCHYECKHE 0COOEHHOCTH JIEI0OBOU peun?

11) [TosichuTe, MOYEeMy BO3HHKACT IUICOHA3M M TABTOJIOTHS B JICIIOBOM M FOPUIMYCCKOW PEYH.
[ToaTBepauTe CBOM OTBET MPUMEPAMHU.

12) B uem 3akimouaercss crenuduKa HCIOJIb30BaHUSA B JCIOBOM peud (Hpa3eoornyecKux
o6opoToB?

13)Uro Ttakoe kiumie u pedeBoil mramn? B uwem wux pasnmmumsa? Kakas pa3sHOBUIHOCTb
IOPUIMYECKUX KIIUIIIE XapaKTepHa [l HOPMAaTUBHBIX U IIPOLECCyaIbHbIX aKTOB?

14) Kak noHumaercs ropuauueckuii TepMuH? KakoBbl XapakTepUCTUKU TepMUHA?

15)Yem o0OyCIOBICHO UCIOJB30BAHUE B TEKCTaX JOKYMEHTOB HWHOCTPAHHOW JICKCHKH?
Pacckaxure 0 mpaBuiax ee NpUMEHEHHUS.

16) B 4em 3aKiIH04ar0TCS TPAMMATHYECKUE 0COOCHHOCTH O(HIHATBHO-/ICIIOBOTO CTUIIS?

17) KakoBbl 0COOCHHOCTH PO ¥ YKCJIAa B PYCCKOM SI3bIKE?

18) B uem 3aKiIH04ar0TCs TPYAHOCTH CKIIOHCHHUS] UMEH CYIIECTBUTEIBHBIX?

19) KakoBbl 0COOCHHOCTH CKJIOHEHHUSI (paMUIIUIL B PYCCKOM SI3bIKe?

20) Uro Takoe craHaapTu3aims 1eaoBoi peun? B yem oHa Bbipakaercs?

IIpumMepHBIe TEMbI I0KJIA/10B

1. Knaccudukanms 1 0COOCHHOCTH Pa3IuYHBIX BUIOB CIIYKEOHBIX TTUCEM

2. 3HaYNMOCTh 3aroJioBKa K TEKCTaM JIEJIOBBIX IMCEM B CHCTEMax »JJIEKTPOHHOTO
JOKYMEHTO000pOoTa

3. [IpaBuna opopmieHus MPUIOKEHUN K IETOBBIM MHUChMaM

4. [IpaBuna cocTaBieHus TEKCTa B COOTBETCTBUH C TPEOOBaHUSIMH O(PHUIIMATHLHO-/IETIOBOTO
CTHIIS

5. VY cTolWYuBBIE CI0BA U CIIOBOCOYETAHUS B JIETIOBBIX MUChMaX

6. Oco0eHHOoCTH CTHIIS TMChbMa MPU OTBETE HA OOpAILEHUS TPak1aH

7. Hcnonb30BaHne MECCEHIKEPOB MIPH BEJICHUU JIETIOBOM TIEPETIHUCKH.

8. CoBpeMeHHBIE TPEOOBAHUS K COCTABICHUIO H OPOPMIICHHIO CITY)KEOHBIX TOKYMEHTOB

9. Bunel  JOKyMEHTOB, TPHUMEHSEMBIX B TOCYAapCTBEHHOM U  MYHUIIUIAIBHOM
yIIpaBJICHUU

10.  IlIpaBuna cocraBieHus u opopmIIeHNSI HOPMATUBHO-TIPABOBBIX aKTOB

IIpumepHbIe 3a1aHUA

3ananue 1. [IpuBenure npuMep KOMMYHUKATUBHON (PYHKIIMH TOKYMEHTA.

3ananue 2. [IpuBenure npumMep npaBoBoi PyHKIIMH JOKYMEHTA.

3ananue 3. CocTaBbTe yeThIpe ToKyMeHTa B cootBercTBuu ¢ ['OCT P 7.0.97-2016:
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3asBieHueE,

OOBsicHUTEIbHAS 3aITUCKA O MPOIYIICHHBIX 3aHATHIX,
ABtobuorpadus,

JIOBEpEHHOCTD HA MOJIyYEHUE CTUIICHIUH.

3amanue 4. [Ipountats 1. 6 «Kanuenspur» u3z kaurun K. UykoBckoro «OKuBoil kak xu3Hb». JlaTh
OTpeJIeJICHUE ITOTO SIBICHUS. BbIpa3uTh CBOIO TOUKY 3PEHHUS, YEM BPEJICH KaHIEISIPUT.

3ananue 5. CocTaBbTE PE3IOME HA KEJIAEMYIO FOPUINYECKYIO TOJIKHOCTb.
3aganue 6. JlaiiTe onpeaencHue MOHATHS «KYIbmypa 0QUYUAiIbHOU NEPEnUCKU».
3aganue 7. 3anmonHUTE TaOIMIly IPUMEPAMU U3 IOPUCTIPYICHIUH.

JlekcuvecKkue KaTeropuu IIpumepsl (He MeHee NSAITH)
CHUHOHHUMBI

OMOHUMBI

Apxan3mbl

OTHOTrpadU3MBI

3ananue 8. 3anonHuTte TabIUIly IpUMepamMu (He MEHee MATH) U3 IOPUAUYECKON cephl.

Kanuenspusmbl

Knuue

IItamnbr

3amanme 9. [IpoBeauTe aHanmm3 TekcTa rpuanYeckoro nokymenta (Bapmant 1. Berpewnoe mckoBoe
3asBJICHME O MPU3HAHUU IIPaBa Ha 00s3aTEeNbHYIO JOJII0 U MPU3HAHUU ITpaBa COOCTBEHHOCTH, BapuaHT
2. OOBuHHMTENbHOE 3akiitoueHue 10 oOBuHeHHI0o OUO B  coBeplIeHUH MPECTYIICHUM,
MpeTycMOTpeHHbIX 4. 2 ¢T. 213, 4. 1 c1. 111 YK P®) no caenyromemy 1iany:

- HalIUTe 4epThl, MPUCYIIHE OUIIUATHHO-IETIOBOMY CTUIIIO;

- OIpEeNeNUTEe BUJ] IOKYMEHTA U HA30BUTE TPEOOBAHUS K €r0 COCTABJICHHUIO;

- KaKue o0IIMe U crelnuanbHble (QYHKIUU BHIMOIHIET JaHHBIA JOKYMEHT;

- KaKOBa CTPYKTYypa JaHHOI'O JOKYMEHTA;

- HA30BUTE PEKBU3UTHI IAHHOTO JJOKYMEHTA.

3anmanue 10. O3HaKOMBTECH CO CTPYKTYPOH, coepkanneM. Bumamu opuIMaibHBIX THCEM. 3aIlOTHUTE
TabJIuIly, pacipeieiiB HoMepa CTaHIaPTHBIX BBIPAKEHUH TI0 BUIAM TTHCEM:

Buabl opunuaJIbHbIX IHCEM Homepa cTaHIapTHBIX BbIPAKEHUH

ITucemo-mipocrba

[TuceMo-cooOLIeHNE

[Incemo-nipurianmenue

ITuceMo-01aronapHoCTh

12




[TrceMo-TI031paBiIeHUE

[TnuceMoO-TIOATBEpKACHHE

IInceMo-HanmoMuHaHKE

["apanTHiiHOE HCHMO

ITucemo-3asaBka

[TuceMo-3ampoc

[Tucemo-npemoxxenue (opepra)

[Tucemo-tipeTeH3ust (peKiaMariys)

1) Hazgeemcst Ha MOJIOKHUTEIILHOE PEIICHUE HAIIIETO BOIPOCA. . .

2) Ilpocum Bac 3aperucTpupOBaTh B KAUECTBE YYACTHUKOB. . .

3) MbsI Oynem BechbMa OsiarofapHsl, eciid Bol nmpuiiere. ..

4) YmnoiHOMOYEH MOCTaBUTh Bac B n3BecTHOCTH. UTO. ..

5) Ooparraemcs kK Bam ¢ mpocs00ii BbICTaTh HaM MPEIOKCHHUE.. ..

6) K Hamemy orpoMHOMY COXAaJICHUIO, YCJIOBUSI KOHTPaKTa BaMu HE BBIIIOJIHEHHBI. . .

7) HmeeM yecTh npuriiacuth Bac Ha KOH(EPEHIHIO, TPUHATH Y4ACTHUE B CEKIIHH. . .

8) Ilo3BosbTe BBIpa3uTh BaM HCKPEHHIO 0J1aroapHOCTb. ..

9) CyMMma NpUYMHEHHOTO yIepOa COCTaBIISIET. ..

10) C uyBcTBOM IITyOOKO#M NMPHU3HATEIBHOCTH. ..

11) [To3apaBiseM ¢ OTKPHITHEM HOBOTO (hHiIHaia. ..

12) Hapmeemcst, uto Bel couteTe BO3MOKHBIM PACCMOTPETh Hallle COOOIIEHUE. . .

13) B nmoaTBepikacHNE paHee MPUHATHIX HAMU 00sI3aTENILCTB 10 OTOBOPY OT... No...

14) C 6marogapHoOCThIO MOATBEPKAAEM OJIYICHUE MATEPHAJIOB. . .

15) Cornacuo noroBopy Ne... HaroMuHAeM 00 00s3aTeIbCTBAX. ..

16) O6parmasics k Bamemy nucemy, Oiaronapro Bac 3a npenocrasieHue. ..

17) Bropuuno ctaBuM Bac B M3BECTHOCT®. ..

18) Ha ocHOBaHMH BBIIICU3JIOKEHHOTO CUUTAEM HEOOXOIUMBIM. . .

19) C panmocthio y3Hanu o Barirem ycrexe Ha Beibopax. [To3mpasisem ¢ modeoii!

20) O0s13yeMcst yIIaTuTh CTOMMOCTD IEPEBO3KH M CTPAXOBAHHUS. . .

21) Ilpocum Bac npeaycMOTpeTh ydacTie JBYX MPEACTABUTENICH HAIlICH OpraHU3alluH. . .

22) Mb1 Oynem Bam mpusHaTenbHbI, OJiarofapHbl, 00s3aHbl, €Cii Bbl CMOXKETe MPHUHATH y4acTHE
B...

23) l'apanTtupyeM, u4TO O00OpYIOBaHHE, MOCTABICHHOE IO BBINICYKA3aHHOMY 3aKa3y, BO BCEX
OTHOIICHUSX COOTBETCTBYET OIUCAHUIO, TEXHUYECKUM YCIOBUSM M  CHEIHU(HUKAIUH,
CoJIep KaIIIMCS B 3aKas3e. ..

24) Harr 3aka34yuK npeabsBisieT BaM MpeTeH3nio B OTHONICHUH KayecTRa. . .

25) Mb1 Oyznem OiaromapHsl, eciii Bel ”HPOpMUpyeTe HaC 0 BO3MOXHOCTH ITOCTABUTh HaM. ..

26) MBI yBepeHBI, YTO KayeCTBO HAIIMX TOBApOB OYAET COOTBETCTBOBATH BCeM Bamium
OXKUJIaHUSIM. ..

27) Ha BCIO MIPOAYKITHIO MBI Ia€M. .. TOJla TapaHTHH. . .

28) Bamr mepBblii 3aka3 yOeautT Bac B TOM, YTO MBI CTPEMHMCS BBITIONHSATH BCE MOXKETAHHSI
3aKa3yMKa C MaKCUMAJIbHOH TIIATEIBHOCTBIO. . .

29) C pamocthio coobmaeM Bam, uTo...

3amanue 11. VY3HaiiTe mnpoucxoXXJeHHEe U 3Ha4YeHHe (pPa3eosoru3MOB M COCTaBbTE C HUMU
IIPEIIOKEHUS.
e Aosokam Ovsaeona

o [llemskun cyo
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ﬂpaKOHOSbl 3dKOHbl

Bumw uenom

V3nams 6cto noonozomuyro

3naunoe mecmo

Cyo Conomona

L'ambypeckuii cuem

ﬂofceHmeJleechoe cocnauternue

Pyxa Hemesuowt

Ilepcona epama

Omnosicums 6 0oJeutl AUUK

Conomoroso peuienue

Cyo Jlunua

Dunvkuna cpamoma

Cepmsaxcuas npagoa

Boauui 3axon

IIpumepHbIe BONIPOCHI K IK3aMeHY

JIOKyMEHT: IOHSTHE, OCOOCHHOCTH.

Knaccugukanus 10KyMEHTOB U €€ KpUTEPHH.

Dranbl COCTaBJIEHUS JOKYMEHTOB.

TpeboBanust k 0pOpMIIEHHIO PEKBU3UTOB JOKYMEHTOB.
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19.

20.

21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,
46.
47.
48.
49,
50.
51.
52.
53.
54.

[Topsnox coctaBienust U 0OPMICHHSI OPraHU3ALUOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.
Opranu3anoOHHO-TIPABOBHIE JOKYMEHTBHI.

PacniopsimuTenbHble TOKYMEHTHI.

OcHOBHBIE BUJIbI PACIIOPSIAUTEIBHBIX JIOKYMEHTOB.

NudopmannoHHO-cripaBOYHbIE JOKYMEHTHI.

. CTpyKTypa u conepxkanrue oPpUIHaTbLHBIX TTHCEM.

. Bunel kiaccudukanuu opuipanabHO-/1€710BON NEPENUCKU.

. Crannaptuzanus 1 yHu(UKaLus 1e10BOM MMCHbMEHHOU peyH.

. Oco0eHHOCTH HANMCaHKsI HEKOTOPBIX BUJOB IOPUINYECKUX JOKYMEHTOB.

. FOpuandeckoe nucbMo U ero xapakTepHble 0COOEHHOCTH.

. [IpaBuia 10puIu4ecKoro NucbMa.

. JIBa BH1a HE3aKOHHBIX aKTOB (HUYTOXKHBIC U OCTIOPUMBIE).

. DTamnsl MOATOTOBKU IOPUAMYECKOTO JOKYMEHTA.

. Oco0eHHOCTH OPUAMYECKOTO S3bIKA: HCIOJIb30BaHUE TEPMHUHOB, W3MEHEHUE 3HAYCHHM

IOPUANYECKUX TEPMUHOB, HCTOUYHUKH ITOMOIHEHNS FOPUINYECKON TEPMUHOJIOT U,
Kputepun kinaccupukanuy TEPMHHOB, MCIOJIB3YEMbIX I[P  HAIMCaHMM  TEKCTa
IOPUANYECKOT0 JOKYMEHTA.

IIponeccyanbHble 0COOEHHOCTH COCTABJICHUS XOAATaNHCTB, 3aMEeYaHHi, HCKOBBIX 3asBICHUN
B I'PaX/1aHCKOM U YI'OJIOBHOM IIPOLIECCE.

HckoBble 3asBICHUS: IOHATHUE, IPABUJIA COCTABJICHNU.

Wubie oOparieHus K Cyy: X0/1aTaiicTBa, YaCTHBIE KaJIOOBI.

3ameydaHus Kak crienuanbHas popma BIMSHUA aJBOKaTa.

[TpoTokoumbl kak ocobast popma IOPUIUIECKON MEePEUCKH.

XonaraicTBa, 3asBJIEHUS O IIPECTYIUICHHUH.

XKanoba: mousiTHE, CPOKH, TPABHUIIA OPOPMIICHHS.

PazHoBuaHOCTH ka100 U cienn(uKa UX COCTaBJICHUS.

CyneOHble aKThI U MX KIACCUPHUKAIIHS.

IlocranoBnenus cyna.

[TonsiTre cyneOHOrO pelIeHus, ero CTPYKTypa 1 YepPThI.

[ToHsATHE CyneOHOTO NPUTrOBOPA, €ro MPU3HAKU U CTPYKTYPA.

[IpaBuiia cocraBneHus cyaeOHOTo peleHus U Cy1e0HOro MPUroBopa.

JloroBop: MOHATHE, OTIIMYUTEIBHBIE IPU3HAKH.

[IpaBmiia TEXHUKH FOPUINYECKOTO MUChMA IIPU OPOPMIIEHUH JJOTOBOPOB.
PeueBoii ’TUKET B TOKYMEHTE.

Bunel nenoBbix nucem.

IIpaBuiia aTHKETa B IPAKTUKE JEIOBOTO MUChMA.

Pexnama B 1enoBoii peyn.

Crnenuduka peKIaMHBIX ITHCEM.

CTpyKTypa peKIaMHBIX TTHCEM.

Coneprxanue, CTpyKTypa U 0(pOpMIIEHUE TUIIOBOTO PE3IOME.

CrnyxeOHble 3alIUCKU, UX Ha3HaYeHUE U 0(OPMIICHHUE.

CrpaBkH, UX pa3HOBUAHOCTU. TpeOoBaHuUs, MPEABABISIEMbIE K CIIPABKAM.
OYHKIMH JOKJIATHBIX U OObSICHUTEIbHBIX 3aHCOK.

Jlexcuueckue TpeOOBaHUS K SI3bIKY IOKYMEHTOB.

[Ineona3M m TaBTONOTHUSA B I€JIOBOU U FOPUINYECKON PEYUH.

Crenuduka CHOIB30BAHUS B IETOBOM peun (Ppa3eoornueckux 000poToB.
IOpunnueckue knuie u peueBor mramir. Mx pasnuuns.

IOpuanueckuii TepmuH. Ero XapakTepUCTHKH.

Hcnons30BaHKe B TEKCTaX TOKYMEHTOB MHOCTPAHHOMW JeKCHKU. [IpaBuia ee mpuMeHeHus .
Mopdonoruueckue TpeOGOBaHUS K A3bIKY JOKYMEHTOB.

YnotpebieHue npeyioroB ¥ NpeyioKHbIX COUeTaHUMH.

CunTakcuueckue TpeOOBaHUS K S3bIKY JIOKYMEHTOB.

Bapuantsl ¢hopm coritacoBanus.
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55. BapuanTsl ¢popM ympaBieHUsI.

56. [IpemnokeHue Kak 3J€MEHT JOKYMEHTA.

57. IlapannenbHble CHHTAKCUYECKUE KOHCTPYKIIUH.

58. KoHCTpYKIHH ¢ OTTIaroJbHBIMY CYIIECTBUTEIIHbHBIMHU.
59. YnotpeObieHue CIOKHBIX MTPEIT0KCHHH.

60. TpynHble cilydau MMyHKTYaIUH.

5.4. Meronnueckne MaTepuaJbl, onpeae/siome NMpoueaypbl OLEHWBAHUS 3HAHMI, yMEHMI,
HABBIKOB H (WJHM) ONBITA JeATEJbHOCTH, XAPAKTePHU3YIOIIUX IJTanbl (POPMHPOBAHUSA
KOMIIeTeHIN I

ConocTaBUMOCTb PEHTHHTOBBIX IOKa3aTeNed CTyIeHTa MO pa3sHbIM AMCUUIUIMHAM U OalIbHO-
PEUTHHIOBOM CHUCTEMbI OLIEHKH YCIEBAEMOCTH CTYJCHTOB OOECIEeUMBAETCA IHPHUHATUEM €IUHOIO
MeXaHU3Ma OLIEHKU 3HAaHUH CTYIEHTOB, BBIPQXEHHOTO B Oaiax, corjacHo koropomy 100 GamioB —
3TO IOJIHOE YCBOGHHE 3HAHMUHU MO y4eOHOH NUCLHUIUIMHE, COOTBETCTBYIOIIEE TPEOOBaHUAM yueOHOM
IIPOrPaMMBlI.

MaxkcuManbHbIN pe3yibTaT, KOTOPbIH MOXKET ObITh JOCTUTHYT CTYIEHTOM IO KaxkaoMy u3 biokos
peiitunroBoii ouenku — 100 6amnos.

OtBer oOywaromierocst Ha 5K3aMEHE OLEHMBAETCs B Oajulax ¢ Y4eTOM IIKajlbl COOTBETCTBUS
PEUTUHIOBBIX OLIEHOK MATHOAIBHBIM OLIEHKAM.

B 3aueTHO-’K3aMEHALIMOHHYIO BEIOMOCTb W 3aUETHYIO KHM)KKY BBICTABJISIFOTCS OLIEHKH I10
ATUOAIIIIBHOMN IIKaJIe U PEUTUHIOBBIE OLIEHKU B OaJliax.

IIpy nosyueHuM CTYIEHTOM Ha DK3aMEHE HEYIOBJIECTBOPUTEIBHON OLIGHKM B BEIOMOCTb
BBICTABJISIETCSl PEUTHUHIOBAas OIleHKa B Oaiiax (MeHbuie 40 6ayutoB), COOTBETCTBYIOMIAs (DaKTHIECKUM
3HaHUAM (OTBETY) CTYy/ICHTA.

Kpurepun oueHkM 3HaHMM CTYJIEHTOB B paMKax KaXJI0H y4eOHOW MUCHMIUIMHBI WM TPYIII
JUCLUIUIMH BBIPa0aThIBAIOTCS MPENOoIaBaTe/IIMU COTJIaCOBAaHHO Ha KadeapaxX yHUBEPCUTETa UCXO.s
u3 TpeboBaHuit 00pa30BATENbHBIX CTAHIAPTOB.

MIkajna oueHUBaAHUA IK3aMeHA

Kpurepun onennBanus Bbanabl

[TonHble W TOYHBIE OTBETHl Ha JiBa BOIIpoca OwuJeTa. 20-30
CBo0Oo1HOE BIIaZIeHHE OCHOBHBIMU TEPMHUHAMHU U MOHSATUSMU
Kypca;, TMOCJeIoBaTelbHOE M  JIOTUYHOE  U3JI0XKEHUE
MaTepuaia Kypca; 3aKOHYEHHBIC BBIBOJIBI W OOOOIIEHUS IO
TE€Me BOIPOCOB; MCUEPITBIBAIONINE OTBETHI HA BOIIPOCHI.

OTBeTbl Ha BOINPOCHI OWJIETa HOCAT TPEUMYIIECTBEHHO 13-19
OIMCATENFHBI XapakTep. 3HAHHE OCHOBHBIX TEPMHHOB H
HOHATHH Kypca; MOCIeI0OBaTeIbHOE H3JI0KEHHE MaTepHhaia
Kypca; HeIOCTaTOYHO TTOJIHBIEC OTBETHI Ha BOTIPOCHI.

Jlan  oTBer TOJABKO HA  OAMH  BONpOC  Ousera. 2-12
VY I0BIETBOPUTENBHOE 3HAHUE OCHOBHBIX TEPMHUHOB U

HOHATHH  Kypca;  HEIOCTaTOYHO  IOCIEI0BaTEIbHOE

U3JI0KEeHHEe MaTepuaia Kypcea.

OTBeT, HE COOTBETCTBYIOUIMI BBINICYKAa3aHHBIM KPUTEPUSIM 0-1

BBICTABJICHUS OIICHOK.

HTrorosas mxaja OLlCHUBAHUSA PE3YyJbTATOB OCBOCHHUSA TUCIHUIIJIMHBI

HUrorosass oneHka 10O AUCUMIUIMHE BBICTABISAECTCS MO NPHUBEACHHOW HMke Mmkane. [Ipu
BBICTABJICHUH HMTOTOBOM OIIEHKH IIPETOJIaBaTelieM yUYHUTHIBAETCS padoTa 0Oy4aromerocss B TEYCHHUE
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OCBOCHU AUCHUIIIIMHBI, a TAKXKE OLICHKA I10 HpOMe}IQYTO‘IHOfI aTTecranuu.

KosnnyectBo 0a/110B OneHka N0 TPAAMIMOHHOM HIKAJIe
81-100 OTnyHO
61-80 Xoporio
41-60 Y 10BIETBOPUTETHLHO
0-40 HeynoBineTBOpUTENHHO

6. YYHEBHO-METOJUYECKOE U PECYPCHOE OBECIHHEYEHHUE JUCIUITIUHbI
6.1. OcHoBHas uTepaTypa

1. IOpunndeckoe aenompon3BOACTBO: ydeOHOe mocobme uisi OakamaBpoB (aBTOp-
COCTaBUTEINb K. IIeA. HayK, no1l. H.A. AGpamona). - "I[Ipocrekt", 2019 r.
2. Opuanaeckoe muceMo. BeneHue 1emoBOl TEpenucKH W MOATOTOBKA CITYKEOHOM

noxkymenrtanuu (IllecrakoBa E.B.). - IIpaBo mocrtyma: https://study.garant.ru/#/document/480940570/,
2023 1.

3. BacwibeBa, T. A. Kak nHanmcars 3akon / T. A. BacuibeBa. — 3-e u3j., mepepad. U J01I.
— Mockaa : UznatenscrBo HOpaiit, 2024. — 182 ¢. — (Koncynbranuu opucta). — ISBN 978-5-534-
03433-2. — Texkct : anekTpoHHbI // OOpazoBatenpHas mmiaatrgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/535618 (nara obpamenus: 14.07.2024).

4, Xazosa O. A. - UCKYCCTBO IOPUINYECKOI'O ITUCbMA 4-e u3a., ucrnp. v Jom -
M.:M3natensctBo Opaiit - 2019 - 202¢. - ISBN: 978-5-534-03432-5 - Tekcr anekrponnsii / DbC
FOPAWT - URL: https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-431824

6.2. JlomostHUTEIbHAS JIUTEPATypa

1. IOpuanueckn 3HaYMMBIA 3JIEKTPOHHBIA JOKYMEHTOOOOPOT: CHCTEMA, aKTyaJlbHbIE
Bonpocel M crneuuduka, nepcrnektuBbl  (LllecrakoBa  E.B.). - IIpaBo  Jlocrtyma:
https://study.garant.ru/#/document/480918757/, 2023 r.

2. CeménoBa E.A. IlpakTHueckoe pyKOBOACTBO IJisi IOPUCKOHCYIbTa (M3JaHHE BTOPOE,
niepepad. u gor.). - "FOctunmadopm", 2017 r.

3. CokonoBa M.A. [ledekTsl OpUIUYECKHX JTOKYMEHTOB: MoHorpadus. - "UJ
"FOpucnpyaenuus", 2016 r.

4. CucTteMbl 3JEKTPOHHOTO JOKyMEHTooOopoTa (yueOHoe mocobue) (AntyxoBa H.D.,

H3r06enko A.JL., Jlocera B.B., Ueunkos 10.B.). - "KHOPYC", 2019 1.

6.3. Pecypchbl nH(pOpMAIIMOHHO-TeJIEKOMMYHUKAIIMOHHOH ceTn « MHTepHEeT»
1. CyneGnble n HopmaTuBHBIE akThl PO https://sudact.ru
2. OdunmansHelii caiit BepxoBHoro cyna PO http://www.vsrf.ru
3. Hayunas snextponHnas 6ubmmoreka http://elibrary.ru

7. METOAUYECKHUE YKA3AHUSA 11O OCBOEHUIO JUCHUTIJIMHBI
1. Meronnyeckue peKOMEHAAINH 10 MOATOTOBKE K MPAKTUYECKUM 3aHATHUSM.
2. Meroanueckue peKOMEHalUH 110 OpraHu3aluy CaMOCTOSTEIbHON pabOThl O AUCHUIUINHAM.

8. TH®OOPMAIIMOHHBIE TEXHOJIOT'UM JIJISA OCYIIECTBJIEHUSA
OBPA3OBATEJIBHOT'O ITPOLIECCA IO JUCIHUIIJIMHE
JInneH3uoHHOE MpOorpaMMHoOe odecreyeHme:
Microsoft Windows
Microsoft Office
Kaspersky Endpoint Security

HNHpopmManoHHBIE CIPABOYHbIEC CHCTEMBbI:
Cucrema 'APAHT
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https://sudact.ru/
http://www.vsrf.ru/
http://elibrary.ru/

Cucrema «Koncynbrantlimroc»

[TpodeccnonanpHbIe 0a3bl JAHHBIX
fgosvo.ru — IMopran denepanbHbIX rOCYIAPCTBEHHBIX 00Pa30BATE/ILHBIX CTAHIAPTOB BBICIICIO
o0Opa3oBaHus
pravo.gov.ru - OdunuanbHbli HHTEPHET-IOPTAJ IIPABOBOM HHGOPMALIMU
www.edu.ru — deaepanbHblil moprain Poccuiickoe o6pa3oBaHue

CB00OOJHO pacmpocTpaHsieMOe MPOrpaMMHOE OOecredeHHe, B TOM YHCIIE OTEYEeCTBEHHOI'O
IIPOM3BOCTBA

OMC IIneep (1151 Bocripou3BeAeHUsI DIIEKTPOHHBIX Y 4eOHbIX Moyneit)

7-zip

Google Chrome

9. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHUIIJIMHBI

MatepuraabHO-TEXHHUYECKOE 00€CTICUCHIE TUCITUTUINHBI BKITFOYAET B CeOs:

- y4eOHBIE ayJUTOPHUH JUIsl MPOBEACHUS Y4YEOHBIX 3aHSTHH, OCHAIICHHBIC OOOPYJOBaAaHUEM H
TEXHUYECKHUMH CpPEACTBAMH OOydYCHUSI: yueOHOW MeOeNblo, JOCKOH, JEeMOHCTPAIlMOHHBIM
000pynOBaHUEM, IEPCOHATBHBIMU KOMITBIOTEPAMHU, IPOSKTOPOM;

- TIOMEIICHMS I CaMOCTOSITEIbHOM palOOThl, OCHAIICHHBIE KOMIIBIOTEPHON TEXHHKON C
BO3MOXXHOCTBIO TOJIKIIIOUEHHEM K ceTu «VHTepHeT» U olecrmeueHueM JO0CTyla K AIEKTPOHHON
nH(POPMAIIMOHHO-00pa30BaTEIBHOM Ccpee.
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