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1. INTAHUPYEMBIE PE3YJIbTATBI ObYUEHUSA

1.1. Heap m 3aga4d AMCHUILIHHBI
Henab ocBOCHUS M CHUIIUHBI
[enp aucuuiuinHbl «/lenonpon3BoacTBo»: chOpMUPOBaTh y OyayLIEro CrlenualucTa yMeHue
obecreunBaTh MEXKYJIbTypHOE oOOIIeHHE B cdepe TOKYMEHTOOOOpOTa, YMEHHME TBOPYECKU
HCIIOJIB30BAaTh  IIOJyYEHHBIE  TEOPETUYECKUE  3HAHUA  JUI1  pEUIeHUs  NPAKTUYECKUX
poeCCHOHATIBHBIX 33Ja4, OCBOUTh OOILENPUHATHIE B MUPE NPEANPUHUMATENILCTBA JIEKCUKY U
CTHJIb JI€JIOBOM U KOMMEPUYECKON KOPPECIIOHICHIIUH.

3agauu IMCHUIIHHBI:

1. 03HaKOMUTBH CTYJEHTOB C OOIIMMHU NPUHIMIAMH JOKYMEHTALMOHHOIO OOeCIeYeHMs
JEeATEIbHOCTH NPEIIIPUATHUS;

2. O03HaKOMUTb CTYACHTOB C COBPEMEHHBIMH TpPEOOBaHUSAMH K O(DOPMIICHHMIO J1€I0BOH
JOKYMEHTalMu  (OpraHu3alliOHHO-PACIOPSIUTENbHBIE JOKYMEHTBI, KOMMEpUYECKas
KOPPECTIOHIEHIIHSI, JIEI0OBOE MHUCHMO);

3. O03HAKOMHUTb  C  COBPEMEHHOW  HEMELKOS3bIYHOM  JIeKCMKOW B oOjactu
IIpEANPUHUMATENBCTBA,;

4. O03HAaKOMMTb CTYJCHTOB C IIpaBHJIaMH U (hOpMaMHU J1€JI0BOM 1 KOMMEPUECKOM NepenCKH.

1.2. Ilnanupyemble pe3yJibTaTbl 00y4eHHUs

B pe3ynbTraTte ocBO€HHUS JaHHON TUCHMILUIMHBI y 00yJaromuxcs GOpMUPYIOTCS CIeIyIoIue
KOMIICTEHIIHH:

YK-4 - criocobeH 0oCyIecTBIATh ASI0OBYI0 KOMMYHHKAIMIO B YCTHOM U MUCbMEHHOM popmax Ha
rocy1apcTBEHHOM si3bike Poccuiickoit denepanyiv 1 MHOCTPAHHOM (bIX) si3bIKe(ax)

CIIK-3 - ciocobeH nopoxJ1aTh U IOHUMATh YCTHBIE M MMCbMEHHBIE TEKCThI Ha U3y4aeMOM
WHOCTPAaHHOM $SI3bIKE MPUMEHUTEIFHO K OCHOBHBIM (DYHKITMOHAIBHBIM CTHJISIM B O(UITMATIBHON 1
HeohumansHo! cdepax oOeHns

2. MECTO JUCIHUTIJIMHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Juctumimza «Jlenonpon3BoAcTBO (HEMELUKUH S3bIK)» BXOIUT B YacTh boka 1 yueOGHOrO
11aHa, (GOpMHUPYEMOM y4yaCTHHKaMU OOpa30BaTENIbHBIX OTHOIIEHHWH, M SIBJISETCS 3JIEKTUBHOM
JUCHUIIIINHOM.

Jls ocBOEHMSI TaHHOM JUCIUIUIMHBI TPEOYIOTCS «BXOJHBIE 3HAHUS» IO OOIIEHAyYHBIM U
(GWI0JIOTHYECKUM JUCUMIUIMHAM, a TakK)Ke 3HaHMs, YMEHHUs, HaBBIKH, C(HOPMHPOBAHHBIE B
npouecce n3ydeHus: nucuuiuinH: «l{udposas obpasoBarenbHas cpepa», «lIpakTuueckuil Kypc
HEMELKOTO S3bIKay.

OcBoeHME TUCHUIUIMHBI «J[eI0mnpon3BOICTBO» SABISETCS HEOOXOJUMOW COCTaBISIOLIEH IS
MOCTENYIOIEro  M3y4eHUs JUCHUIUIMH  «HQOpPMalMOHHBIE TEXHOJIOTMH M  OCHOBBI
kuOepOe3onacHOCTH», I MPOXOXKAEHUS  Yy4eOHO-TIPOM3BOACTBEHHOM  MpPaKTUKH,  JUIS
aJIeKBaTHOM a/1alTalluy B pa3IMUHBIX cepax nmpodeccuoHalIbHOMN NesITeIbHOCTH.

3. OFbEM U COJAEP KAHUE JUCIUITJIUHBbI
3.1.00beM JHCHUILINHBI

IToka3aTeas 00beMa THCHUILINHEI ®opma 00yueHu

Ounas Ou4Ho-3204Han
O0beM TUCHUIUIMHLI B 3aYETHBIX €IUHULIAX 2 2
O0beM OUCHUILIMHEI B Yacax 72 72
KonTakTHas padora 30,2 20,2
Jlexun 12 gt

! PeanmyeTcsI B (bopMaTe QJICKTPOHHOT'O O6y‘{eHI/I${ C IPUMCHCHUEM JUCTAHIHUOHHBIX 06pa3OBaTen&{B>gPe
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IIpakTuueckue 3aHATHA 18 12°
KoHTakTHBIE Yachl Ha MPOMEXYTOUHYIO 0,2 0,2
aTTeCTaIHIO:

3auer 0,2 0,2
CamocrositenbHast paboTa 32 44
Kontponb 9,8 7,8

IIpomexyTounas aTTecTanus —3a4yeT B 1 cemecTpe (ouHas ¢gopma u 04HO-3204Has hopma)

3.2.Conepxxanue TUCHHUILTHHBI
Ounas popma

KoJu-Bo yacoB
=
= Z
HaunmenoBaHue pa3aesioB (TeM) = =
D
JIMCHMINIMHBI ¢ KPATKHM COJepP:KaHueM = 5
(<}
2]
=
)
(5]
2]
=
=
[
=
=
2
=
Tema 1. [IpennpuHUMaTENBCTBO U IPEANIPUATHE. 5 5
JlokyMeHTalmoHHOE 00ecIiedeHnEe NPEAIpUITHUS.
Tema 2. Crannaptsl genonpon3BojcTsa. OpraHu3aluOHHbBIE OCHOBBI 1 2
JIeJIONPOU3BO/ICTBA.
Tema 3. Opranu3zanoHHO-PACHIOPSIAUTEIBHBIC TOKYMEHTHI.
Tema 4. CipaBouHO-UH(POPMALIUOHHBIE TOKYMEHTBHI.
Tema 5. JlokymMeHTalMOHHOE 00ecrieueHre KaipOBO CITYKOBbI 5 2
HPEITPUSITHSL.
Tema 6. KoMmnbroTepHoe 1€7101pOH3BOJICTBO. -
Tema 7. OCHOBBI YCTHOTO U TUCbMEHHOTO JIEJIOBOTO OOIIIECHMS. 2
Tema 8. KoMmMepueckast KOppeCITOHICHITHS. -
Tema 9. SI3b1K0OBBIE Cpe/ICTBA NOBBILIEHUS 3((HEKTUBHOCTH JIETOBOM 2 2
MEPETINCKH.
Hroro 12 18

OuHo-3a04Has popma

‘ Kosa-Bo yacoB

2 o
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HaunmenoBaHue pa3aesioB (TeM)
JMCHMILUIMHBI ¢ KPATKHM COJIepsKaHueM

Jlekuun

IIpakTnyeckue 3aHATUS

Tema 1. [IpennpuHUMAaTENBCTBO U IPEANIPUATHE. )
JlokyMeHTaIMoHHOE 0OecrieueHUe MPeATPUATHS.

Tema 2. CTanaapThl AeT0MPON3BOACTBa. OpraHU3alMOHHBIC OCHOBBI
JIEIIONIPOU3BO/ICTBA.

Tema 3. OpranuzanOHHO-PACIOPSAUTEIbHBIC TOKYMEHTHI. - 2

Tema 4. CipaBouHO-UH(POPMALIMOHHBIE TOKYMEHTHI. 1 -

Tema 5. JlokymMeHTaLMOHHOE 00ecrieueHre KaJApOBO CITyKOBbI 5 2
HPEATIPUSATHSL.

Tema 6. KoMproTepHOE 1€T0IPOU3BOACTRO. -

Tema 7. OCHOBBI YCTHOI'O U IIMCBMCHHOI'0O ACJIOBOI'O O6IJ_[CHI/IH. -

Tema 8. Kommepueckast KOppeCroHISHIHUS. -

Tema 9. fI3pIkOBbIE CpeCTBA MOBBIIEHUS Y3PPEKTUBHOCTH JEJI0OBOM 5
HEPENUCKH.

Hroro gs 12

3 PeanmyeTcsI B (bopMaTe QJICKTPOHHOT'O O6y‘{CHI/IH C IPUMCHCHUEM JUCTAHIHUOHHBIX oGpasommantJL;l"lMHllllul I "Il |||
4 PeanmyeTcsI B (bopMaTe QJICKTPOHHOT'O O6y‘{CHI/IH C IPUMCHCHUEM JUCTAHIIMOHHBIX 06pa3OBaT€JIEHBg PCQHO}IO?I/%E 121



Conepmaﬂne AUCIHHUIIINHBI?

Tema 1. [IpeanpuHuMaTeNnbCTBO U IPEAIPUSITHE.

ITpaBoBbie hopmbl ipeanpusiTiii. Bunbl u Tunel npeanpustuid. [Toastue «1okymenTy. TpeboBanus
K JIOKyMEHTaM. YHHU(UIUPOBAHHbIE CHCTEMBl JIEIONPOM3BOJACTBA. l3yueHne TemaTudeckoi
JEKCHUKH.

Tema 2. Ctanaaprsl Aeqonpon3BoacTBa. Oprann3anoHHbIe OCHOBBI 1€JIONPOU3BOCTBA.

Vuudukauus u crangaptuzanus. [ocymapcTBeHHas cucrteMa craniapTu3anud. CoBpeMeHHbIe

rOCyJapCTBEHHBIC CTaHIApPTHl HAa JOKYMEHTAlUI0. TpeOoBaHUS K JTOKyMEHTaM MPEATPHSTHUS.

HopmatuBHbIE JOKYMEHTBI NPEANPUATHSI, BHYTPEHHHE TOKYMEHTbI. DopMyisip 1OKyMEHTa.

TpeboBanust Kk TeKCTy AokymeHTa. OOmme mnpaBwia odopmieHUs AOKyMeHTa. l3yuenue

TEMaTUYECKOH JIEKCUKH.

Tema 3. OpraHu3aliMOHHO-PACIIOPSANTEIbHbIE TOKYMEHTHI.

[loHATHe «OpraHU3alMOHHBIA JTOKYMEHT». BuIbl OpraHuM3alMOHHBIX JOKYMEHTOB: YCTaB

OpraHM3aliy, T[OJOXKEHHs, IUTaTHOE paclucaHue, JOKHOCTHBIE WHCTPYKLUH, IIpaBHiIa

BHYTPEHHEI0 TPYAOBOIO paclopslKa, KOJJIEKTUBHBIA 1oroBop. lloHsaTHe «pacnopsauTenbHbIi

JOKYMEHT». Bupl pacnopsaMTEIbHBIX JOKYMEHTOB: ITOCTAHOBJIEHMSI, pPACHOPSIKEHUS, yKa3aHUs,

peleHus, pHUKassbl, CIykeOHble 3anicki. CTPYKTypa TEKCTa OpraHU3allMOHHO-PACHOPSAUTEIbHBIX

JOKYMEHTOB. Tpe0OBaHMSI K COCTAaBICHHIO W OCOOCHHOCTH O(OPMIICHHS OpraHW3alMOHHO-

pacropsaUTeNbHbIX JOKYMEHTOB. M3yueHne TeMaTn4eckoi JIEKCUKH.

Tema 4. CipaBoYHO-UH(OPMALIMOHHBIE JOKYMEHTHI.

[lonatne «cnpaBOYHO-UHGOPMALMOHHBIM JOKYMEHT». Buuel crnpaBoyHO-HH(OPMAIIMOHHBIX

JOKyMeHTOB. Dopmynsip M CTpyKTypa TEKCTOB CIPaBOYHO-MH(POPMALIMOHHBIX JIOKYMEHTOB.

Ocobennoctu anpecanuu. IlpaBmwiia cocTaBieHMsI CONpPOBOAUTENBHBIX muceM. OcoOeHHOCTH

COCTaBJIIEHUS M OQOPMIICHHS TapaHTHWHBIX mHceM. PasHOBHUAHOCTH TpoTOKONOB. IIpaBuia

IPOTOKOJIMPOBaHUs. M3ydeHne TeMaTHuecKOM JEKCUKH.

Tema 5. JlokyMeHTanMOHHOe o0ecriedeHHue KaIPOBOii CIyKObI.

[TonaTuss M ompenesneHuss JTOKYMEHTALMOHHOro oOecreueHus yrpaBieHus. TpeOoBaHus,
npenbsBIsieMble K JOKyMEHTaM [0 JIMYHOMY cocTaBy. WHCTpykuuss 10  KagpoBOMY
JeJIONpon3BOACTBY. JlokyMeHTHpOBaHME TpylnOBBIX OTHOweEHWM. IlpaBuna cocraBineHus u
oopmienus pestome. M3yuenne TeMaTnyeckou JeKCUKH.

Tema 6. KomnbroTrepHoe 1eJ10MpoOM3BOJACTBO.

OcHOBHBIE €cIOCOOBI, METOJBI U CPEJCTBA MOJIyUYEHUS] MHPOPMALMU B TJI00ATBHBIX KOMITBIOTEPHBIX
ceTsix. Bo3MoxHOCTM  ucnosib30BaHUsA — pecypcoB  MHTepHeta.  OcHOBHBIE  TpeOOBaHHUS
uHpopMalMOHHOM Oe3omacHOCTH. COBpEMEHHbIE CHUCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa.
OneKTpoHHbIM  JoKyMmeHT. [IporpamMMHble TpPOAYKTHI 1O  JeI0Npou3BoACTBY. Pabora ¢
IPOTPaMMHBIMU CpPEACTBaMH OOIIEro U MpodeccHoHaNnbHOro HazHaueHus. M3yueHne TeMaTnyeckoi
JICKCUKH.

Tema 7. OCHOBBI YCTHOTO M MUCbMEHHOI0 1€J10BOT0 O0IIEHHS.

OcHoBbl ycTHOrO nenoBoro oOmienus: IlpeacraBnenue. 3HakomctBo. IlpuBercTBHe. 3aBepiueHue
nenoBoro pasroBopa. Ilpomanue. Tenedonusiit pasroBop. JluuHoe obmenue. KomanaumpoBka.
OCHOBBI ¥ PUHIUIIBI BHYTPUKOJJIEKTUBHOTO OOIIEHHUS.
OCHOBBI MMCbMEHHOTO JIesIoBoro obmenus: IloaroroBka MatepuaioB K coOOpaHusIM, KOH(epeHusM,
neperoBopam. CocTaBiieHHe U 0()OpMIICHHE TPOTOKOJIOB cOOpaHuii, KOH(epeHIIHiA, ieperoBopos. On-
line pesepBupoBanue. M3ydeHre TeMaTHIeCKOM JIEKCUKH.

Tema 8. Kommepueckasi KoppecrnoHAeHIUsI.

Kommepueckoe MHCbMO: CTPYKTYpa HEMEIKUX JIETOBBIX MUCEM, KJIUIIE U (OPMYIUPOBKH HEMELKUX
JIEJIOBBIX THCEM, BHUAbl HeMeUKHX naenoBbix mnucem. @Pakc. Tenekc. I[lucemo-3ampoc. ITucemo
npeioxkenue. Ilucemo-pexnama. JloroBop: OCHOBHBIE CTaTbU JOrOBOPA, H3MEHEHUE YCIOBUM
JIOTOBOpa, aHHYJIMPOBAHME JOrOBOpa. 3aka3: MOATBEpPXJACHHE 3aKa3a, OT3bIB 3akasza. [lomydeHue
TOBapa: MOATBEPKACHHUE MOIYYEHHUs TOBapa, U3BELICHUE O 3aJ€p>KKU MOCTaBKU. Pexnamanus:
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’Kajmoba M IpeTeH3us, OTBET Ha peKJaMalMio. SI3bIKOBbIE CpeicTBa MOBBIMIEHUS 3(P(PEKTUBHOCTH
JIeJIOBOM Iepenucky. M3yueHne TeMaTuuecKon JIEKCUKHU.

Tema 9. SI3pIkoBbI€ cpecTBA NOBbIMIEHUA I(PPeKTUBHOCTH 1€10BOii MepenucKu.

S13bIKOBBIE OCOOCHHOCTHU AETOBBIX MUCEM: KIUIIEC U (POPMYIMPOBKH JICIOBBIX IMHCEM, OCOOCHHOCTH
JIEKCUYECKOI0 COCTaBa JEJOBBIX IIMCEM, I'paMMaTHYeCKHE OCOOEHHOCTH JICJIOBBIX ITHCEM,
COOTBETCTBUE TPEOOBAHUSAM JI€JIOBOIO CTWJIS, SI3BIKOBBIE CPEACTBA CO3JAHMSI BBIPA3UTEIBHOCTH,
JKUBOCTH U SICHOCTH JEJIOBBIX IHCeM. M3yueHne TeMaTU4eCKOH JIEKCUKHU.

4. YYEBHO-METOJAUYECKOE OBECIEYEHUE CAMOCTOSITEJILHOI PABOTHI
OBYYAIOIIUXCS

Tembl p1s H3yuaembie Kos | ®opmbl Metoauueckoe ®opma
CaMOCTOSITEILHOr0 BONPOCHI Hye | CaMOCTOSITeJILHO | ofecrmedyeHue OTYETHOCTH
H3y4YeHHus CcTB | i padoThI
)
qac
oB
ou/o
q-3
1. YcraHoBneHne [IpoBenenune 8/12 | Hsyuenue CrnoBapu, y4eOHUKH, Pedepar nimm
JICIIOBBIX MapKeTHHTOBBIX CIIPABOYHOU MeTOoAU4YeCcKHe Noco0us, | JOKNal, WIH
KOHTaKTOB. MEpONPUATHH C JUTEpaTyphl U KoMMepyYecKas TBOpUYECKast
LIEbI0 KOMMEPUYECKOH | KOPPECIOHACHIINSA pabora (110
YCTaHOBJIEHUE KOPPECTIOHEHI] BBIOODY)
BO3MO>KHBIX uu
JIEJIOBBIX
MapTHEPOB.
Obmen
HHPOPMAITHOHHBIM
U MaTepUaJlaMU.
2. Opranuzauus ObecnieueHne 8/12 | Hsyuenue CrnoBapu, y4eOHUKH, Beimonuenue
JICIIOBBIX BU3UTOB. | YCJIOBMH JUIs CIIPABOYHOM METOJMYECKHE MOCOOus, | KOHTPOIBHBIX
paboTs! 1 JUTEPaTyphl U KoMMepyJecKas 3aHATHH
TIPOXKVBAaHUS. KOMMEPUYECKOW | KOppEecIOHACHIUS VYerHbli onpoc
Opranuzanus KOPPECTIOH/IEHI]
BBICOKOKaUeCTBEHH un
0ro 00CITy)KIBaHUSI.
ObecnieueHne
cpencTBaMu
TpaHCIopTa U
CBSI3H.

1l
2000001 99912

LT
8



3. IloaroroBka O6ecrnieuenne 8/10 | M3yuenue CroBapu, y4eOHUKH, Pedepar nim
MeperoBOPOB. JOCTyTa K CIPaBOYHOMN METOIUYECKHE TTIOCOOUSI, | JIOKIAI UK
TEXHHUYECKOH JUTEPATypHI U KOMMepYecKast TBOpUECKast
JOKYMCHTAITHIH. KOMMEpYECKOil | KOppecHOHACHITUL paborta (o
[oaroroBka TekcTa KOPPECIIOHICHIT BEIOOpY)
JIOrOBOpa Ha un
PYCCKOM H
HEMEIIKOM SI3bIKaXx.
OobecrnieueHne
CHUHXPOHHOTO
riepeBoa st
MPOBECHUS
TIepEeroBOPOB.
4. Texuuueckas Opranuzanuonnsie | 8/10 | Wsyuenue CroBapwy, y4eOHUKH, Pedepar nnu
BBICTABKa. BOIIPOCHI. CIpPaBOYHOMN METOIUYECKHE TOCOOUs, | JTOKNIaJ WU
O6ciyKuBaHUE JUTEPATYpHI U KOMMepYecKas TBOpUECKas
YYaCTHHKOB. KOMMEpPYECKOW | KOPPECTIOHACHIIMS pabora (110
MomnTax KOPPECTIOHEHI] BBIOODY)
HKCTIO3HLIUH. 2071 [Mpesenrarys
duHaHCOBOE
COIPOBOXKICHUE

Opranu3anus caMOCTOATENbHOM pabOThl MO JMHTBUCTHYECKUM JUCLUIUIMHAM HMEEeT
KOMIIISKCHBIN nmoaxon, HaHpaBHeHHBIﬁ Ha CTUMYJIMPOBAHUC Y CTYACHTOB MAKCUMAJIbHOTO YHCJIa
CIIEAYIOIINX BUJIOB JIeSTEIbHOCTH:

* PENpOAYKTHUBHOH (TPEHUPOBOYHBIN) - BBINOJHEHHE 3aJaHUi 1O 00pas3lly ¢ LeNbo
3aKpeIUIeHUs] TEOPETUYECKUX 3HaHUM, (HOPMUPOBAHHMS YMEHHH U HABBIKOB IPU INPOYTEHUE
HHOA3BIYHOI'O TCKCTA, IMPOCMOTPE, KOHCICKTUPOBAHWM, IPOCIYIIMBAHWU, 3ayUWBAHUU HIIN
IepecKa3e NHOS3BIYHOTO TEKCTA, BBIMOJIHEHUH TECTOB U MPOBEPOYHBIX KOHTPOJIBHBIX 3a/JlaHUN U
pabot u T.11.;

* PEKOHCTPYKTHUBHOW (MTOMCKOBO-aHAIMTHYECKOW) - BBIMOJIHEHUE 3aJaHUN C 00s3aTeIbHBIM
npeoOpa3oBaHreM MH(OPMaLMU IPU MOATOTOBKE K ayJUTOPHBIM 3aHSTHUSM, JEJIOBBIM UTpaM U
TEMaTUYeCKUM JIUCKYCCHSIM; MOJTrOTOBKE COOOIIEHUH; moadope JIUTepaTyphl; COCTABICHUU
IJIAaHOB, KOHCIIEKTOB, aHHOTAIUI; PEILIEHUN CUTYAllMOHHBIX, IPAKTUYECKUX/TIPO(ecCcrOHaTbHBIX
3aJ1a4; MOJETUPOBAHUH KOMIIOHEHTOB MPO(eCCUOHAIbHON AEATENIbHOCTU U T.JI.;

* TBOPUYECKOH (HayYHO-HCCIIEIOBATEIbCKOM) - BBINOJHEHHE aHaIW3a MHPOpMAUH, MOJydYeHHE
HOBOHM HMH(pOpMAIMK C LENbI0 Pa3BUTUS TBOPYECKOI'O MBINUICHUS NPU HANKMCaHUU pedeparos,
Hay4yHBIX CTaTell M Hay4yHBIX JOKJAJ0B; y4aCTHM B Hay4YHO-HCCIIEOBATEIbCKOM padore, B
KOH(EpeHIMSIX, KPYTJbIX CTOJIaX, TOK-IIOY;  BBIMOJHEHUH CIIEIUATBHBIX TBOPUYECKUX 3aJaHUA;
U T.J.).

OO0s3aTenbHBIM YCIIOBUEM OpPTaHM3allMU CaMOCTOSITENIbHOW paboThl ABISETCS OTYETHOCTD
CTYJIGHTOB TIEpEe]l TPErojaBaTesieM O €€ pe3yibTaTax Mo npeioxeHHbM Gopmam (1.4 PIT/).
Mertoauka OpraHu3ald CaMOCTOSTEIbHONW paboThl 3aBUCHUT OT CTPYKTYpBI, Xapakrepa M
0COOCHHOCTEN M3y4aeMoN IUCUUIUIMHBI, 00beMa YacoB Ha €€ W3y4YeHHe, BUAA 3aJaHuil s
CaMOCTOSITENIbHONW paboThl CTYJEHTOB, YCIOBUH y4eOHOH AEATENbHOCTH M MPOINUCHIBAETCS B
PITJ (. 5.4.).
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5. @®OHJ OLEHOYHBIX CPEJACTB JUIsi IPOBEAEHWS TEKYILEA H
MMPOMEKYTOYHO ATTECTALIAM IO JUCIHUATLTAHE

5.1. IlepeyeHb KOMIIETEeHIHH ¢ YKa3aHMeM 3JTanoB HX (opMupoOBaHMA B mpouecce

0CBOeHNs1 00pa30BaTeJIbHOM MPOrpaMMBbl.

[Iporniecc u3y4yeHHs NUCUUILUIMHBI HaIpaBieH Ha (HOPMUPOBAHHE CIIEAYIOIINX
KoMreTeHImi Oyaymiero 6akanaspa (cormacHo ®I'OC BO) u yueOHBIM IUIaHOM

H3y‘—IGHHOI>i JUCHUITIIUHBI.

KOI[ 1 HAUMCHOBAaHUEC KOMIICTCHIIN

Oransl GOpPMUPOBAHHS

YK-4 - cnocobGeH OCYHIECTBIATH  JCIOBYIO
KOMMYHHKAIIMIO B YCTHOW M MHCbMEHHON (Qopmax Ha
rocyJlapCTBEHHOM s3blke Poccuiickoii ®enepaunu u

PaGoTa Ha y4eOHBIX 3aHATHIX
CamocrositenpHas paboTa

MHOCTPaHHOM (bIX) sI3bIKe(ax)

CIIK
YCTHBIE

MHOCTPAHHOM

-3

n IHUMCbMCHHBIC

(bYHKIHOHATBHBIM
Heo(unmansHOU cdepax oOmeHus

- CcrmocoOeH TMOpOXJaTh W IOHUMATH
Ha U3y4acMoOM
SI3bIKE [PUMEHHUTEIBHO K OCHOBHBIM
opuUIIMATBLHON |

TCKCTHI

CTHJISIM B

5.2. Onucanue NoKa3zarejeil H KpUTepHeB OLIEHNBAHUSI KOMIETEHIUI HA Pa3IHYHbIX

Tanmax mx (l)OpMI/IpOBaHI/Iﬂ, OIIMCaHHuEC IKAJ OHCHUBAHUA

Ouenu
Bae-
MBIE

KOMIIE
TEeH-
1005071

YpoBeHb

copmup

OBaHHOC
™

Oran popMupoBaHUs

Onucanue
IoKaz3arejiei

Kputepuu
OIICHUBAH
usi

[IIkama
OIlCHUBA
HUSA

YK-4

IToporos
19171

PaGora
3AHATHIX
CamocrosTenbHast padoTa

Ha  y4eOHBIX

3naem:

- OCHOBBI JIEJIOBOM
KOMMYHUKAIUHU B
YCTHOU U IUCBMEHHOMN
¢dopmax Ha
rocyapCTBEHHOM
sa3bIke Poccuiickon
Oenepannu u
MHOCTPaHHOM(BIX )
sa3bIKe(ax)

Ymeem:

- TI0JIb30BAThCS
HapabOTKaMH 110
JIETI0BOM
KOMMYHUKAIUHU B
YCTHOW U MUCbMEHHOMN
dopmax Ha
rocy/1apCTBEHHOM
sa3bIke Poccuiickon
denepannu u

YCTHBIN
OIIpOC Ha
3aHATUSAX;
3a4er

41-60
OaJUI0B

1l
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WHOCTPaHHOM(BIX)
s3bIKe(ax)

[IpoaBsun
YThII

Pabora
3aHATHUAX
CamocTrosiTenpHas pabora

Ha  y4eOHBIX

Baajneer:
- JIEIIOBOM

KOMMYHHKAaIHeH B
YCTHOM Y NMUCbMEHHOU
dhopmax Ha
rOCyIapCTBEHHOM
A3bIKE Poccuiickoii
denepauuu u
WHOCTPaHHOM(BIX )
s3bIKe(ax)

Pedeparsr
Mpe3eHTaly
Ui,
KOHTPOJIbH
13(S
3aaHus
3a4er

61-100
0aJUIOB

CIIK-

[Toporos
bIA

Pabora
3aHATHAX
CamocrosTenpHas paboTa

Ha  y4eOHBIX

3uaer:

- MapKepsl
COOTBETCTBYIOILIUX
PETUCTPOB U CTUJICH
YCTHOW U MUCbMEHHOMN
peuu;

- OCHOBHbIE CIIOCOOBI
peanuzanuu
KOMMYHHKaTHBHBIX
L[eJIEN BBICKA3bIBAHUS
Ha UHOCTPaHHOM
A3BIKE
ymeer:

- pasiauyaTh PEruCTpsl
oOI1eHus B YCTHOH U
IIACBMEHHOU pedn
(odunnanbHBIH,
HEWUTpaJIbHBIN,
Heo(UIaIbHBIN);

- IPUMEHSTH
MOJIyYEeHHBIE 3HAHUS
JUTSI TIOPOXKIEHUS
YCTHBIX U
MICbMEHHBIX TEKCTOB
Ha MHOCTPaHHOM
A3BIKE

YCTHBIN
OIIpoC Ha
3aHSTHSX;
3auer

41-60
OaJuI0B

IIponBuH
YTBII

Pa6ora
3aHATHAX
CamocrosiTenpHas paboTa

Ha  y4eOHBIX

Baaneer:
- 0COOEHHOCTAMU

O(pUITHAIIBHOTO,
HEHUTPAIBHOTO U
HEO(UIIHATEHOTO
PETHCTPOB OOIICHUS;
- CIOCOOHOCTBIO
MOPOXKJIATh U
MIOHNMATh YCTHBIE U

pedepatbl
Mpe3eHTal|
W,
KOHTPOJIbH
bIC
3aJaHus
3a4er

61-100
Oaju10B

LI
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MUCHhMEHHBIC TEKCTHI
Ha M3y4aeMOM
WHOCTPAHHOM SI3BIKE
NPUMEHHUTEIBHO K
OCHOBHBIM
(bYHKIIMOHATBHBIM
CTHJISIM B
obuIHaTBEHON 1
HeOoPUIHATTEHOM
chepax oOmieHuUs

5.3. TunoBbIe KOHTPOJIbHbIE 32/IaHNS HJIH HHbIE MATEPHUAJIbI, HEOOXOIMMBIe /1JIsl OLIEHKH
3HAHMA, yMEHUI1, HABBIKOB U (MJIH) ONBITA AeATEJIbHOCTH, XaPAKTEPHU3YIOILIUX ITAIbI
¢GopMupoBaHusi KOMIIETEHIIUI B Mpoliecce 0CBOCHUA 00Pa30BaTeJIbHOM MPOrpaMMBbl

o g s wh e

© N

11.
12.
13.
14.
15.
16.
17.
18.

ITpumMepHbIe KOHTPOJILHBIE 3ATAHUS
Ne 1.
Ha3zoBute ocHOBHBIE IPaBOBbIE (POPMBI IPEITTPUATHUS.
HazoBure cocrapistomuye J0KyMEHTallHOHHOTO 00eCIeYeHU sl IPEATNPUATHS.
Jaiite onpeneneHre TEPMUHY «OpraHU3aLMOHHO-PACTIOPAIUTENbHBIN JOKYMEHT.
JlaiiTe onpenieneHne TepMUHY «CIPaBOYHO-UH(POPMALMOHHBIA TOKYMEHT.
HazoBuTe 0CHOBHBIE 3TAIbI pErucTpa GUPMBI.
Omnpenenute MNPUHUMIB  (YHKIMOHUPOBAHUS NPEANPHUATHNA  pa3iIMyYHBIX THIIOB
(aKIMOHEpHOT O 00IECTBA, KOMMAHAUTHOTO TOBAPUIIECTBA, TOPTOBOTO MPEATIPUAITHS).
HazoBuTe 0OCHOBHBIE IPUHIUIIBI AETONPOU3BOICTBA.
Ha3zoBuTte ocHOBHBIE TPeOOBaHUS K CTPYKTYPE U TEKCTY JTOKYMEHTA.
Ilepeuncnnre NPUHLIMIIBEI KOMIIBIOTEPHOTO IETIO0IPOU3BOJICTBA.

. Z[aﬁTe PEKOMEHAANH 110 COCTAaBJICHHUIO

a) THPOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB,

0) opraHn3alMOHHO-PacTIOPSIAUTEIbHBIX TOKYMEHTOB.

JlaiiTe pekOMeHIalluu 10 JOKyMEHTaM coO0eceI0BaHusI.

HazoBuTe xapakTepucTUKH TUTIOBOTO JIOTOBOpa O MpuEMe Ha padoTy.

Ha3zoBuTe OCHOBHBIE TEKCTOBBIE OJIOKH HEMELIKOT'O JIEIOBOT'O MUChMA.

HazoBure oTiinunrenbHble 0COOEHHOCTH MUChMAa-PEKIIaMBbl.

[Ipoananu3upyiiTe TUMIOBBIE CUTYAIIMU JI€TI0OBOTO OOIIEHUS.

HazoBuTe oTIMYHTEIbHBIC YeThl U 0COOCHHOCTH on-line-curyaruii 1e10BOro O0IIeHUs.
HazoBuTe 0OCHOBBI YCTHOTO J1€710BOTO OOIIEHHUS.

Ha3zoBuTe OCHOBBI MMCBMEHHOTO JIETOBOTO OOIICHHMS.

Ne 2. OTBeTHTE HA BONPOCHI H 00OCHYIiTE CBOIi OTBET.

1.
2.
3.

Yrto noHUMaeTcs Mo 1eT0NPOU3BOICTBOM?
KakoBbI pyHKIIMY AETOMPOU3BOICTBEHHOM CITYKOBI?
Kakune oco6eHHOCTH UMEET JOKYMEHTOOOOPOT KaApOBOH CITYKOBbI?

L BT
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Kax ocymectnsiercst coop nHbOpMAaIMK B TIO0ATHHBIX KOMIBIOTEPHBIX CETAX ?
Kak cocTaBisitoTcst npukassl ¥ pacopsKEHU?

YTo yuuTHIBAaETCS MPU COCTABICHUU pe3toMe?

Kakue oco6eHHOCTH UMEIOT MAalTMHOIMCHBIE JOKYMEHTHI?

N Ok

Kaxk cocTaBisiroTcst IpOTOKOJIBI COOpaHuii?

9. KakoBa CTpyKTypa HEMEIKOTO JIeJIOBOTO MUchma?

10. Kakumu GopmMynrpoBKaMH U KIIMIIE MOJB3YIOTCS MPU COCTaBICHUHM HEMELKOTO JEeIOBOTO
nucbpma?

11. Kak xapakTepHu3yercs JISKCHUECKHUI COCTaB HEMELIKOTO JIeJIOBOr0 MUchMa?

12. Kakue 0cOOEHHOCTH UMEET HEMEIKOE JIeTI0BOE MMChMO Ha TPAMMAaTHYECKOM ypOBHE?

13. Yem oTiim4aeTcst eI0BOE MUCHMO OT APYTHX BHIOB MUCHMEHHOTO OOLICHMS?

14.Yero HeoOxonuMo n30erath Ha SI3BIKOBOM YPOBHE IIPHU COCTABICHUU HEMEIKOTO JI€JI0BOTIO
nucbpma?

15. Kaxkwue s3bIKOBbIE CPEACTBA UCIIONB3YIOTCS /7Sl HOBBIIICHUS 2PPEKTUBHOCTH JI€TIOBOM
MEePETUCKU?

Ne 3. CocTaBbTe 00pa3ell 1eJI0BOT0 MUChMA:
IIpEABAPUTENIBHBIN 3aIIPOC
3anpoc uHGOpMAaITUH
odepra
MPUHATHE 0PEPTHI
MHUCbMO-peKIama
3aKa3
MOATBEPIKICHUE 3aKa3a
OTMEHA 3aKa3a
aHHYJIMPOBAHUE 3aKa3a
. I3BEIICHHUE O TIOJIYYCHHUH 3aKa3a
. I3BEIIEHUE O TTOCTYIIJICHUHU 3aKa3a
. U3BellleHue 00 OTIpaBKe ToBapa
. I3BEIIEHUE O TTOCTYIIJICHUHU 3aKa3a
. I3BEIICHHUE O IIaTekKe
. I3BEIICHUE O 33JIEPKKHU TUIaTexa
. U3BEUIECHUE O 33]IePKKE MOCTABKU
. IUCbMO-PEKIIaMaIis
. OTBET Ha peKJIaMalluio
. IUCBMO-TIPEAYTIPEKICHIE
. IUCbMO-OTBET Ha MPEeAYyNPExKICHIE

©CoNo~wWNE

NPRPRRRRRRERRERRE
OQOWONOUINWNREO

Tembl )i HANMCAHUS TBOPYECKHUX PadoT (10KJIAT0B, COOOIIEHUIT)

JIOKyMEHTHUpPOBaHHE KaIPOBHIX MPOIIECCOB.
JIOKyMEHTUpPOBaHHE TPYOBbIX TPABOOTHOIICHHH.
[TpaBoBoIi cTaTyC IEKTPOHHOTO JIOKYMEHTA.
Cucrema TOKyMEHTAllUK B OpraHU3alllu.

Cucrema JOKyMEHTOOOOpOTA.

PexkBU3UTHI JOKYMEHTHPOBAHHOM HHPOPMALIUH.
Cocrasienne u opopMIICHIE HHAITUATHBHBIX TTHCEM.
CocraBieHnue 1 0pOpMIICHHE aKTOB.

N~ wWNE
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

CoNoOA~WNE

NRPRRRRERRRERRERRE
CQOWONOUIDNWNEO

ok wh e

Cocranenue u opopmiIeHUE YIPEIUTEITLHON TOKYMEHTAIIUH.

Cocrasnenue u 0popMICHHE JOKYMEHTAIINH, CBSI3aHHOMN C JTMKBUIAINEH (GUPMBL.
Opranu3zanus T0KyMeHTO000poTa.

Oco6eHHOCTH BHYTPHOPTaHU3ALMOHHOMN MTEPETTUCKH.
WNHupopManmoHHO-TIONCKOBAst CHCTEMA OPTaHU3aIIH.

Perucrpanus 10KyMeHTOB.

KoHTpob 32 HCITOTHEHHEM JOKYMEHTOB.

HopmartuBHO-MeTOMuecKoe o0ecrieueHne 3auThl HHPOpMaIuH.
NudopmanmonHo-aHauTHIeCKast pabota GpupMsl.

OdopmiieHre T0roBOPHOM TOKYMEHTAIUH.

[lepenaua qOKyMEHTAIIUHU B apXHB OPTaHU3AIUH.

KaproTeka kak 0CHOBa MOCTPOSHHSI SJIEKTPOHHBIX PETHCTPALIMOHHBIX CHCTEM.

IIpumepHbIe TeMBbI pepepaToB U NMpe3eHTALM I
OpraHu3annoHHas CTPYKTypa U e TeIbHOCTh (PUPM.
JIOKyMEHT U CUCTEMBI JOKYMEHTUPOBAHUSI.
Opranu3alnoOHHO-PACIIOPAIUTENbHAS JOKYMEHTALIMSL.
WudopmanrnoHHO-CIIpaBOYHAST JOKYMEHTALUSI.
JIOJ>KHOCTHBIE 00SI3aHHOCTH.
JIOKyMEHTUPOBAHUE TPYAOBBIX IPABOOTHOIICHU.
Pabota ¢ 1oKkymMeHTamMH, co/iepKallliMU KOMMEPYECKYIO TaiiHy.
Y nocroBepeHue JOKyMEHTOB.
JloKyMeHTanus 110 OpraHu3alyy 1 IPOBEIECHUIO0 TEXHUYECKUX BBICTABOK.

. Homenknarypa nen: Ha3HauYeHHE ¥ TOPSI0OK COCTABIICHHMS.

. KondunennmansHoe 1e10npon3BoACTBO.

. IlpeTeH3noOHHas JOKYMEHTAIHSI.

. PedepupoBanuie 1 aHHOTUPOBAHUE HEMELIKOS3bIUHBIX KOMMEPUECKUX MaTepHaJIOB.

. CocraBnienue u opopmiIeHHE KOMMEPUYECKHX MAaTEPHUATIOB.

. HopmatuBHO-TIpaBoBasi OCHOBA JAETIOMPOU3BO/ICTBA .

. CocraBienue u opopMIIeHHE TPOTOKOJIOB IEPETOBOPOB.

. CocTaBnenue 1 0popMiIeHHE BHYTPUBEIOMCTBEHHON TOKYMEHTAIMH.

. CocraBienue 1 0ohopMIIEHHE OT/IEIBHBIX TUIIOB HEMEIIKOTO JAEJI0BOTO MUChMA.

. CocraBienune u ohopMIIeHNE TOKYMEHTAIIUH 110 YCTAHOBJICHHIO JAETIOBBIX KOHTAKTOB.
. CocraBienue u opopmieHre TOKyMEHTALUH 110 OpPTaHU3aLMHU U TIPOBEICHHIO JIETOBBIX

BCTpeEY.

Cnycok 0CHOBHBIX BOIIPOCOB MPOrpaMmsl s 3a4éta (1 cemectp)

Tema 1. IIpexnpuHuMaTeJbCcTBO W mnpeanpusitie. J(oKyMeHTanMoHHOe
ol0ecrnieyeHue NpeanpusaTUs

[IpaBoBbIe POpMBI IPETPUSITHH.

Knaccudukanms 1okymeHTOB 110 criocobaM oopMITeHHUS.

[TonsiTHE JOKYMEHTAIIMOHHOTO 00ECTIeYEeHHUS.

OCHOBHBIE JIEMEHTHI JJOKYMEHTAI[MOHHOTO 00eCTIeYeHUsI.

OcHOBHbIE MTOHATHUS TOKYMEHTUPOBAHUSI U CUCTEMBI J€JIONPON3BOCTBA.

Tema 2. CtanaapTsl 1esionpou3BojacTBa. Oprann3anuoHHble OCHOBBI J1€JI0MPOU3BO/ICTBA
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['ocynapcTBeHHBIE CTaHAAPTHI IO BOIIPOCAM JIEIOMPOU3BOJICTBA.
TpebGoBanus k 0hOPMIICHUIO TOKYMEHTOB.

OcoOeHHOCTH IPUMEHEHUS CTaHIapTa.

TpeOoBaHuUs K pEKBU3UTAM JOKYMEHTOB.

© oo N o

Tema 3. Opranu3anoOHHO-PACTOPS/INTENbHBIE TOKYMEHTHI
10. Knaccudukaims opraHu3aliHOHHO-PACIOPSIUTEIBHBIX JJOKYMEHTOB.
11. OGmas XxapakTepUCTHKa BHYTPUBEAOMCTBEHHOM TJOKYMEHTAIIHH.
12. OcobeHHocTH cocTaBlieHUs U O(OPMIICHUS MPUKA30B U PACTIOPSKCHHIA.
13. Ananu3z GopmyInsipoB-00pa3OB CIyKEOHBIX 3aMUCOK.
14. PekomMeHIauu 110 0POPMIICHHIO BHYTPHBEIOMCTBEHHOMN JOKYMEHTAIHH.

Tema 4.
CnpaBo4Ho-UH(OPMaALIMOHHbIE JOKYMEHTBI
15. OcobeHHOCTH OPOPMIICHUS AKTOB.
16. [IpaBuia MpOTOKOIMPOBAHUSI.
17. Bunbl cipaBoYHO-UHGOPMAIITMOHHBIX JOKYMEHTOB.
18. ®opmyIisip ¥ CTPYKTYpa TEKCTOB CIPABOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB.

Tema 5. /lokymeHTallHOHHOE O0ecnedeHHe KAAPOBOM C1y:KObI MPeInpUsiTUS
19. IonsTus u onpeaeneHus: JOKYMEHTAIMOHHOTO 00eCcTieueHus YIpaBIICHU.
20. TpeboBaHus1, MPEABABISIEMBIC K IOKYMEHTAM TI0 INYHOMY COCTaBY.
21. OcoOGEHHOCTH KaJIpOBOTO JCIONPON3BOICTBA.
22. TpeboBaHus K JOKyMEHTUPOBAHUIO TPYAOBBIX OTHOLICHUH.
23. TlpaBuna coctaBiieHUs U 0QOPMIICHUS pe3roMe.

Tema 6. KomnboTepHoe 1eJ101pOM3BOACTBO
24. OcHOBHBIE CIOCOOBI, METO/IBI M CPEACTBA MOJMYYeHUs WH(POpPMAIUU B TIIOOATBHBIX
KOMITBIOTEPHBIX CETSIX.
25. CoBpeMeHHBIE CHCTEMBI 3JICKTPOHHOTO JOKYMEHTO000POTA.
26. FOpuanyeckuii cTaTyc 3JeKTPOHHOTO JOKYMEHTA.
27. IIporpaMMHBI€ TPOAYKTHI 110 JIETIOTIPONU3BOICTBY.

Tema 7. OcHOBBI YCTHOT0 M MHCHMEHHOI0 1€J1I0BOT0 O0IIEHUSs
28. TloaroToBKa OCHOBHBIX BHJIOB YCTHOTO OOIIEHUSI.
29. OcoOeHHOCTH pa3roBopa 1o Tenedony.
30. OdopmieHne KOMaH TUPOBKHU.
31. OcHOBBI U IPUHIIUTIEI BHYTPUKOJICKTHBHOTO OOIICHHUSI.
32. TloaroroBka JOKYMEHTAIMH K IIEPErOBOpaM U 0pOpMIICHHE TPOTOKOIIa IEPETOBOPOB.
33. Ocobennoctu on-line-o6uenus.

Tema 8. Kommepueckasi KoppecrnoHAeHIHs.
34. OCHOBEI TUCBMEHHOIO IEJIOBOTO OOIIEHU.
35. O0mas xapakTepruCTUKA HEMETIKOSI3bITHOM JICTIOBOM ITEPETTUCKH.
36. CTpyKTypa HEMEIKUX JICITOBBIX TTHCEM.
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Tema 9.
37. OcoOEHHOCTH S3BIKOBOTO O(hOPMIICHHSI HEMEIIKUX JIETIOBBIX ITHCEM.
38. Oco0EHHOCTH TIEKCHYECKOIO COCTaBa HEMEILKUX JIEJIOBBIX ITHCEM.
39. I'pammarnueckas XapaKTepUCTUKA HEMEITKUX JICIIOBBIX THCEM.
40. SI3pIKOBBIC  Cpe/CcTBAa  IMOBBIMECHUS A(PQPEKTUBHOCTH  HEMEIKOS3bIYHOW  JCIIOBOM
MEPETTHCKH.
41. OcoOECHHOCTH HEMEIKOSI3bIYHOM JICIIOBOM MEPEITUCKH C YIETOM OPHECHTAIIMN HA KJIUCHTA.

1. Cocrasjienue u opopMmiieHHe 1e10BOro nucbma. /laiite onpenesnenne J0KyMeHTa,
HA30BUTEe TPe0OBaHUSI K CTPYKType TEKCTa, NPHUBEIUTE NPUMeEP /1eJ0BOr0
nucbma (cocraBbre M 0pOpmMHTE).

MUCHMO-3aIPOC UHPOPMALIUU

MACBMO-pEKIama

MIUCBMO-TIPEIJIOKEHNE

MHUCHMO-TIPUHSATHUE NPETIOKEHUS

MHACHMO OTKa3 OT MPEAJIOKEHUS

MIMCbMO-3aKa3

MMCbMO-TIOITBEPKICHUE 3aKa3a

MIMChbMO-aHHYJIMPOBAHHE 3aKa3a

MHUCHMO-TIPETEH3US

MIMCbMO-0TBET Ha IPETEH3UIO

MHUCbMO-HAaKJIaIHas

IIMCBMO O 33/IEpP>KKE IJIaTexa

U3BeIleHue 00 OTTPy3Ke ToBapa

U3BEILEHUE O MOCTYIJIEHUU TOBapa

M3BEUIEHUE O MIIATEXHBIX OMepalnsIxX

JIOTOBOP KYIUTU-TIPOJAXKH

rapaHTUIHOE MUCHMO

CONMPOBOAUTENbHAS IOKYMEHTAIUS

VVVVVVVVVVVVVYVVYVYY

5.4.MeToan4yeckne MaTepuaJibl, ONpeae/siolnie Npoueaypbl OleHUBAHUS 3HAHUI, yMeHMI,
HABBIKOB U (MJIN) ONbITA 1eATEJIbHOCTH, XapaKTEePHU3YOIIUX 3Talnbl (OPMHUPOBAHUA
KOMIIEeTeHIIMH

[IIkana cOOTBETCTBUSI PEUTHUHTOBBIX OLIEHOK MATHOAmIbHBIM omenkam: 100 — 81- «oTnuyHO»
(5); 80 — 61 - «xopomo» (4); 60 - 41 - «ymommerBoputenabHO» (3); 40 — 21 -
«HEyIOBIeTBOPUTENbHOY (2), 20 — 0 - «HE0OXOIUMO TIOBTOPHOE H3YUCHHUEY.

OtBer CTYJACHTA HAa 3K3aMCHC WUJIU 3a4éTe OLICHUBACTCA B % ¢ Y4C€TOM HIKAJIbI COOTBETCTBUS
peﬁTHHFOBBIX OLICHOK MATHOAJIIEHBIM OIICHKaM.

Ouenka 1mo 5-0abpHOM cHcTEME Ouenka o 100-6amipHOI cucteme
3a4TEHO | OTJIMYHO 81-100
XOpOIIIO 61 - 80
yJIOBJIETBOPUTEIBHO 41 - 60
HE HEYIOBJIETBOPUTEITHHO 21 -40
3a4TEHO | HeOOXOAMMO MOBTOPHOE U3yUEHHE 0-20
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Nzyuenue

AUCHUIIIMHBL  IpeAnojaracT BBIIIOJIHCHUC CTYACHTOM  CaMOCTOSATCIBHO

MAaKCUMaJIbHOTO  KOJIMYCCTBA MNPCAJIOKCHHBIX  BHUJI0B CaMOCTOSTEIILHOM mnp aKTUYECKOU

JCATCIIBHOCTH

o HakorurenpHOU cucreMe or 60 — i wiu 80-tu OaJuIoB.

[ToporoBblii ypoBEHb:
1. BeimosineHre MpoBepoYHbIX 3aanuii — 20 6amios
2.BeInosHeHne KOHTPOJIBHBIX 3anaHuil — 30 OayioB

[IponBuHyTHIN
1. Ilogroroska

YPOBEHB!
coobmenust wim pedepara — 10 d6ammon

2.IIpeszenranus — 20 GaoB

3ayer — 20 Gai

JIOB.

3a NpeACTaBICHHYIO M MOJOXUTEIBHO OLEHEHHYI0 paboTy mpenojaasareneM (110

nATUOAIUIBHOMN

CHCTEME) CTYICHT I0Jy4aeT yKa3aHHOE KOJIMYECTBO OalIoB.

Kpurtepun ouenku Ha 3auére

[TpoMexyTOUHBII KOHTPOJIb OCyIIecTBisieTcs Ha 3auéTte (1 ceMecTp) B COOTBETCTBUU C

TpeOOBaHUSIMHU

, chopmynrpoBaHHBIMU B JaHHOU paboueil mporpamme.

IIpu OLICHKE 3HAaHUIN TaKXKE YUYUTBIBAFOTCS:

1.

10.

[ToHnMaHMe U CTETIeHb YCBOSHHS TEOPHH Kypca. Y pOBEHb 3HAHHS (PaKTHUECKOTO
Matepuasa B 00bEME MPOrpaMMmsl.
[IpaBuiibHOCTB (HOPMYIIMPOBKH OCHOBHBIX ITOHATHI U 3aKOHOMEPHOCTEH.

Jloruka, CTpyKTypa U TIPaMOTHOCTb W3JIO)KEHUs Borpoca. lcnonb3oBaHue
OpUMEPOB U3  MOHOTpaHUyYecKOW  JIMTEpaTypbl  OCHOBHBIX  pa3IHM4YHi
KOHLENTYaJbHOW U A3BIKOBOM KapTUH MHpPa HOCUTENIEH PYCCKOTO M HEMELKOIO
SI3BIKOB.

YMeHue cBs3aTh TEOPUIO C NPAKTHUUECKUM IPUMEHEHHEM. YMEHHUE CJenaTh
0000111eHre, BBIBOABI. IPEOI0JIEBATh BIUSHHE CTEPEOTHIIOB M OCYILECTBISAThH
MEXKYJBTYPHBIN uanor B mpodeccuoHanbHOU chepe ob1eHusl.

Bnagenue cucreMoll 3HaHMM O LEHHOCTSX M INPEACTABJICHUAX, NPHUCYIIHUX
KylIbTypaM CTpaH MW3y4aeMbIX HMHOCTPAHHBIX S3BIKOB, TEOPETHUUECKUMU U
SMIUPUYECKUMH 3HAHUSAMH B 00J1aCTU MEKKYJIBTYPHOH KOMMYHUKAIIUHU, 3HAHUEM
OCHOBHBIX pa3JIMUMil KOHUENTYAJIbHOM M S3BIKOBOM KAPTHH MHUpPa HOCHUTENEHN
PYCCKOIO U MU3y4aeMBbIX S3bIKOB.

YMeHue OTBETHTh Ha JOINOJHUTEIbHBIE BOIPOCHI, BJIAJEET STUYECKUMH U
HPaBCTBEHHBIMU HOPMAaMHM NIOBEICHNUS, IPUHATHIMU B NHOKYJIBTYPHOM COLILYME.
YMeHue cBsd3aThb TEOPUIO C NPAKTHUECKUM NPHUMEHEHUEM U MCIONb30BaTh B
npoeCCHOHATILHON JIEITETbHOCTH JOCTH)KEHUSI OT€YECTBEHHOI'O U 3apyOe’KHOTO
METOJIMYECKOTO HAacJeNHs, COBPEMEHHBIX METOJWYECKUX HaIpaBICHUH U
KOHIIETIUI 00y4eHUsI HHOCTPAHHBIM SI3bIKaM.

YMeHue CTPYKTypUpOBaThb W MHTEIPUPOBATh 3HAHHS W3 PA3MUYHBIX obOiacTeit
npoeCCHOHATLHON EATEILHOCTH U UX TBOPUYECKOE MCIOIb30BAHUE U pa3BUTHE
B XO/I€ petIeHHsl MpodeccuOHAIbHBIX 33/1a4.

I'my6okoe M THpoYHOE YCBOGHME 3HAHHM MPOrpaMMHOrO MaTepHuaia, yMEHUe
BBIIETISITH TJIABHOE, CYIIIECTBEHHOE.

OOmiast spyaMuus CTyA€HTa B OOJIACTH KYJbTYpbl NMHUCBMEHHOTO M YCTHOTO
JIEIIOBOrO OOIIEHHUS.

Ha 3auere arTecranys npoBOANUTCS MO CIETYIOIUM KPHTEPHSIM:
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«3aumenoy» (10-20 6annoe)

1. T'myGokoe wiu k€ JOCTATOYHO MOJHOE YCBOSHUE 3HAHWM MPOTrPaMMHOTO MaTepuana
(yMeHue BBIACIATH IJIaBHOE, CYIIIECTBEHHOE).

2. HcuepnbiBaroliiee, HOCIe0BaTENLHOE, TPAMOTHOE U JIOTUYECKU CTPOMHOE U3JI0KEHHUE.

3. IlpaBunbHOCTH (POPMYIUPOBKH MOHATUN M 3aKOHOMEPHOCTEH MO JaHHOU mpolieme
100 OTCYTCTBHE CYIIECTBEHHBIX HETOYHOCTEH PU (POPMYITHPOBKE OCHOBHBIX TOHSATHIA.

4. Ywmernoe UCIOIb30BaHUE PUMEPOB IPU OTBETE.

5. 3HaHue aBTOPOB-HCCIEIOBATEINEH 110 JaHHOH podIieme.

6. YMenue cienath BbIBOJ 10 U3JIaraéMOMy MaTepuay.

7. be3ommOouyHOE BBIMOJHEHHE NPAKTUYECKOTO 3aJaHus JHOO0 €  HEKOTOPHIMU
€IMHUYHBIMU OLIMOKaMH, KOTOPBIE CTY/IEHT UCIIPABIISIET CAMOCTOSTEIBHO.

«Hezaumenon(9 6annoe u menvuie)

1. Hesnanue 3HaYUTENBHON YACTH MIPOrPAMMHOT0 MaTEPUAJIbI TINOO U O0IIMe 3HAHUS
OCHOBHOT'O MaTepHasa 6e3 yCBOSHHsI HEKOTOPBIX CYIIECTBEHHBIX ITOJI0KEHUH.

2. CymiecTBeHHbIE OIMOKHU B MPOLIECCE U3T0KEHUSI OCHOBHBIX TTOHATHUH.

3. HeymeHnue BbIIEIUTH CYIIIECTBEHHOE U CAETATh BBIBOI.

4. 3arpynHeHHs TpH TMPUBEICHUM MPUMEPOB, MOATBEPXKIAIOUINX TEOPETHUECKHE
TIOJIOKCHHUS.

5. HeymeHue COOTHECTH TEOPHUIO C MPAKTHKOW - HEBEPHOE BBHIMOJHEHHE MPAKTUYECKOTO
3aJIaHVs WM HEYMEHHE BBITOTHUTH KBATM(PUIMPOBAHHBINA IEPEBOI.

KpnTepml OLleHKH HHOA3BIYHOM peYA IIpH OTBETE CTYACHTA

Paznen banner,

ITapameTpsl OLIEHKU pe3yJIbTATOB BBIUTACMBIC 32
HECOOTBETCTBUE

napamerpam

VYcrHas peub | AJIGKBaTHOCTh — BOCTIPHATHS H  00paboTku  mpountaHHOU | 1 (3a kaxmyio ommbky)
WHQOPMAITUK B COOTBETCTBHH C ITOCTABICHHOH 3a1auei.

IMucemennas | Jlekcudeckas U rpaMMaTHYeCKas KOPPEKTHOCTb. 1 (3a kaxayro oumbky)
peub

6. YUYEBHO-METOJMYECKOE U PECYPCHOE OBECIIEYEHUE
JUCHMUIIAHBI

6.1. OcHOBHas JIUTEpaTypa

BacunweBa, M.M. Hemenkuii s3bIK: e0Boe oOmeHue: YueoHoe mocooue / M.M.

Bacunnsea, M.A. Bacuibesa. - M.: Ansda-M: HUL] UHOPA-M, 2014. - 304 c. — Pexxum

nocryma: http://znanium.com/catalog.php?bookinfo=441988.

Apxunkuna, ['.C. JlenoBas KOppeCOHICHIIMS HA HEMEIIKOM SI3bIKE.

Geschaftskorrespondenz / T'. /1. Apxunkwuna, I".C. 3aBropoanss, ['.I1. Capsruesa. - M.:

NH®PA-M, 2016. - 191 c. — Pexxum nocryma:

http://znanium.com/catalog.php?bookinfo=537687 .

6.2. lonoJIHUTEIbHAS JINTEpATypa

1. TMaganxo O.H. [lenoBas koppecnonaeHus. Hemenkuit s3b1k [ DNeKTpOHHBIN pecypc] :
yueOHo-TipakTHYeckoe mocodue / O.H. [laganko. — DIeKTPOH. TEKCTOBBIE JaAHHBIC. —
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http://znanium.com/catalog.php?bookinfo=441988
http://znanium.com/catalog.php?bookinfo=537687

M. : EBpazwuiickuii oTKpbIThIi HHCTUTYT, 2011. — 200 c. — Pexxum nocryna:
http://www.iprbookshop.ru/10659.htmi.

2. Kpeunosa H. U. JlenoBoii HeMEIKU sI3bIK. DKOHOMUYECKAst U KOMMepYecKas

unpopmanus: Yuednoe nocooue. M.: HBU — Tezaypyc, 2005

Cymunackuit U. Y. Hemernkwmii nenoBoi s3bIk: yaeOHuk. M.: @unomaruc, 2004

3akc P., BacunbeBa M. KomMmepueckasi KOppeCOHICHIIMS Ha HEMEIIKOM s3bIKe. M.:

Nznarenbckas kopnopanus JIOI'OC, 1996

5. 3enenun K. U. JlenoBeie kOHTaKThl: Pyccko-Hemerkuii pasroBopHuk. // MuHCK:
Brmmiinras mkoma, 1994

6. Muxaiinos JI., Be6ep I'., Bebep @. Hemeukwii s3p1k: buznec, MapkeTHHT, KOMMEPIIHSL.
M.: UzpgatensctBo YPAO, 1998

7. Cymunckuit M. N. JlenoBast KOppECTIOHACHINS HA HEMEIIKOM sI3bIKe: yuyeOHoe mocolue.
M.: Okcemo, 2007

8. Buscha A., Linthout G. Gescéftskommunikation: Verhandlungssprache. Max Hueber
Verlag, 2004

9. Buscha A., Linthout G. Gescéftskommunikation: Schreiben und Telefonieren. Max
Hueber Verlag, 2004

10. Eismann V. Erfolgreich in der geschéftlichen Kommunikation: Trainingsmodul. Berlin:
Cornelsen Verlag, 2010

> w

6.3. Pecypchl nHGOpPMALHMOHHO-TeJIeKOMMYHUKAIIMOHHOM ceTH « UHTEepHET»

http://www.google.com/

http://www.hueber.de/ moodle
http://www.hueber.de/schritte-plus-alpha
http://www.dw-world.de/dw/0,,266,00.html
http://www.goethe.de/
http://www.kalenderblatt.de/

http://www.tivi.de/
http://eu.daad.de/eu/05602.html
http://www.deutsch-als-fremdsprache.de/
http://www.hueber.de/deutsch-als-fremdsprache/
http://www.deutsch-perfekt.com/produkte/zeitschrift
http://www.passwort-deutsch.de/
http://www.de-online.ru

7. METOANYECKHUE YKA3ZAHUA 110 OCBOEHUIO JUCHUIIJINHBI

1. IlIabanona B.II., Jlesuenko M.H., Mutpomenkosa JI.B., Ckutuna H.A. Metonudeckue
PEKOMEHIallNU K JUCIMITIMHAM MIPAKTUYECKOro Kypca
2. Meroanueckue peKOMEHIaIuH [0 OPraHUu3alul CAMOCTOATEIbHOM pabOThI CTYACHTOB.

8. MHO®OPMAIMOHHBIE TEXHOJIOT'UH JJIS OCYIIECTBJIEHUA
OBPA3OBATEJIBHOT'O ITPOIECCA 1ITIO IMCIHUIIJIMHE

JInneH3noHHOe NporpaMMHoe odecrevyeHue:
Microsoft Windows

Microsoft Office

Kaspersky Endpoint Security
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http://www.iprbookshop.ru/10659.html
http://www.google.com/
http://www.hueber.de/
http://www.hueber.de/schritte-plus-alpha
http://www.dw-world.de/dw/0%2C%2C266%2C00.html
http://www.goethe.de/
http://www.kalenderblatt.de/
http://www.tivi.de/
http://eu.daad.de/eu/05602.html
http://www.deutsch-als-fremdsprache.de/
http://www.hueber.de/deutsch-als-fremdsprache/
http://www.deutsch-perfekt.com/produkte/zeitschrift
http://www.passwort-deutsch.de/
http://www.de-online.ru/

HNHpopmManoHHBIE CIIPABOYHbIE CHCTEMbI:
Cucrema 'APAHT
Cucrema «KoncynprantlLiroc»

IIpodeccnonanbHbie 6a3bl JAHHBIX
fgosvo.ru

pravo.gov.ru

www.edu.ru

9.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHUIIJINHbI

MaTCpHaHLHO-TeXHHqCCKOG oOecricueHne JUCHUIIJIIMHBI BKIIFOYAC€T B ceOst:
- y4eOHbBIE ayJAUTOPUU JJsi TPOBEICHUS 3aHATHA JIGKIIMOHHOTO W CEMHUHApPCKOTO THIIA,
KYPCOBOTO NMPOEKTUPOBAHUS (BBIOJHEHUS KYPCOBBIX PalOT), IPYNIOBBIX U MHAWBHUIYAIbHBIX
KOHCYJIbTAIIUM, TEKYIIEro KOHTPOJISI W TPOMEKYTOYHOM aTTeCTalluH, YKOMIUICKTOBAHHBIE
yueOHOU MeOenblo, JOCKOH, IEMOHCTPAIMOHHBIM 000PY/I0BaHHEM;

- TOMEIICHUS I CaMOCTOSITEIbHOW pabOThl, YKOMIUIEKTOBaHHBIC Y4eOHOH Mebelbio,
HepCOHaJH)HI)IMI/I KOMHI)IOTepaMI/I C IIOAKJIKYCHUEM K CCTHU HHTepHCT u 06CCHC'-ICHI/I€M I[OCTyrIa
K DJICKTPOHHBIM OHMOJIMOTEKAM W B AJICKTPOHHYIO HH()OPMAIMOHHO-00Pa30BATEIBHYIO CPEIy
MI'OY;

- TIOMEIIEHUS JUIsl XpaHEHUSI W NMPO(UIAKTHICCKOTO OOCITYy)KHBAHHS y4eOHOTO0 000OpYIOBaHUS,
YKOMILIEKTOBaHHBIE ~ MebOenbio  (Ikadwl/cTennaxu), HabopamMu  JEMOHCTPALMOHHOTO
00opynoBaHus U YIeOHO-HATIISITHBIMU TTOCOOUSIMHU.
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