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1. IlepeyeHb KOMIIETEHUMH ¢ YKAa3aHUEM ITanoB UX GopMUPOBaHUS B

npoiecce 0CBOeHUsI 00pa30BaTeIbHOI MPOrpPaMMbI

KOI[ U HAUMCHOBaHUC ITansl
KOMIIeTCHIUH ¢popmupoBanus
YK-4 1. PaboTta Ha y4yeOHBIX

CriocobeH OCyIIECTBISATh JICTOBYI0 KOMMYHHUKAIMIO B YCTHOH H
NUCHbMEHHOW (opMax Ha TOCYAapCTBEHHOM si3bIke Poccuiickoii
®denepalii U1 HHOCTPAHHOM(BIX) SI3bIKE(AX)

VYK-4.1. I'paMOTHO U SICHO CTPOMT AMAJIOTMYECKYIO PEUb B paMKax
MEXIJIMYHOCTHOTO U MEXKYJIbTYPHOTO OOILIEHUSI Ha TOCYAapCTBEHHOM
s3b1ke Poccuiickoit denepan 1 HHOCTPAHHOM SI3BbIKE

VYK-4.2. JleMOHCTpUPYET YMEHUE OCYIIECTBIATH JIE€JIOBYIO MEPEIUCKY
Ha TOCYJapCTBEHHOM si3blke Poccuiickoit denepanum 1 HHOCTPaHHOM
A3BIKE C YUETOM COLIMOKYJIbTYPHBIX OCOOEHHOCTEN

VK-4.3. JleMmoHCTpUpPYET CIIOCOOHOCTh HAXOJUThb, BOCIPUHHUMATH H
MCIOJIb30BaTh NH(OPMALIMIO HA THOCTPAHHOM $I3bIKE, ITOJIyYEHHYIO U3
NIEYATHBIX U 3JEKTPOHHBIX HMCTOYHUKOB JUISl PELIEHMS] CTaHIAPTHBIX
KOMMYHUKATHUBHBIX 3a7a4

3aHATHUIX
2. CamocTosTenbHas

paboTa

CIIK-3

CriocobeH mopoxaaTh ¥ IOHUMATh YCTHBIE U MMChbMEHHBIE TEKCTHI Ha
U3y4aeMOM HMHOCTPAHHOM SI3bIKE IPUMEHHUTEIBHO K OCHOBHBIM
(GYHKIMOHATIBHBIM CTWIISIM B OHUIIMATBHON U HeoUuIMaIbHOU chepax
oO01eHus

CIIK-3.1. KpuTuuecku aHaau3upyeT M BbIBISET OCOOEHHOCTH
TEKCTOB HAa MHOCTPAHHOM $3bIK€ C Y4eTOM (YHKIHOHAIBHOIO
A3BIKOBOT'O CTHIIS

CIIK-3.2. VMimeeT mnpakTUYeCKHH ONBIT  O(GOPMIIEHUS BTOPHUYHBIX
Hay4YHBIX TEKCTOB (aHHOTaLUs, pedepaT, Te3uc) NUCbMEHHON peun
CIIK-3.3. I'paMOTHO MOb3yeTcsi 6a30BBIMU MOHATUSIMHU HHOS3BIYHOTO
JUCKYypca, €ro €MUHUIAMU 1 OCHOBAMU CTUJIMCTUKU

CIIK-3.4. AHanu3upyeT BO3MOXHOCTH MCIIOJIB30BaHUS CIELUAJIBHBIX
CTHWJINCTUYECKUX MPHEMOB U MCIONb3YEeT UX IPHU OCYIIECTBICHUU
peueBoi KOMMYHHUKAIMM B TEKCTaX Pa3IMYHBIX (DYHKIHMOHAIBHBIX
CTHJIEH U PETrUCTPOB OOIIEHUS

1. PabGora Ha yueOHBIX

3aHATHUIX
2. CamocTtosaTenbHas
paboTta

2. OnucaHue moka3artejieii 1 KpUTepHEB OLEHUBAHMS KOMIlETEHUMII Ha

PA3JINYIHBIX ITanax ux (l)Ole/IpOBaHI/ISI, OIIHCaHHuE IIKAJ OINCHUBAaHUSA

Ouenu | YpoBeHb Jran Onucanue nokasaresei
Baembl | copmupo | ¢popMupoBaHH

e BAHHOCTH b |

KoMIIe

TeHUH

"
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OLICH
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VK-4 | IloporoBeii | 1. Pabora Ha | 3HaTh - | Texymmit 41-60
y4eOHBIX rpaMMaTHYECKYIO KOHTPOJIb Oaso
3aHATHUAX CHUCTEMY M JICKCHUYECKHH | (BBIOJIHEHHE B
2. MUHHMYM  OJTHOTO M3 | JICKCHKO-
CaMocTosTeNbH | HHOCTPAHHBIX S3bIKOB rpaMMaTHYECKH
as pabora - YHUBEpCaIbHBIC | X 3aJIaHHM ),

3aKOHOMEPHOCTHU 3a4yer
CTPYKTYpHOMH
OpraHu3aIu u
caMOOpTaHU3aINH
JICIOBOT'O TEKCTa
[IpoxBunyt | 1. Pabora Ha | 3HaTh - | Texymmmit 61-
I y4eOHBIX rpaMMaTHYECKyIO KOHTPOJIIb 100
3aHSATHUSIX CHUCTEMY W JICKCHUYCCKHH | (BBIIOJIHEHHUE 0amno
2. MUHUMYM  OJIHOTO U3 | JIEKCUKO- B
CaMocCTOSITeIbH | HHOCTPAHHBIX S3BIKOB rpaMMaTHYECKH
as pabora - YHUBEpCAIbHBIC | X 3a/IaHu,
3aKOHOMEPHOCTHU KOHTPOJITh
CTPYKTYPHOM BBITTOJTHEHHS
OpraHu3aIu U | CAMOCTOSIT.
CaMOOpraHu3auu paboThI —
JICIIOBOT'O TEKCTa | CICIaHHBIX
Bnanets HaBBIKAMU | CTYACHTaAMH
OBICTPOTO U | pe3rome,
3¢ (HeKTHBHOTO COTIPOBOIUTEH
NOJTy4YeHHUsI, 00pabOTKH | | HBIX MTUCEM,
yIpaBJICHUS Npe3eHTAli U
uHpopmaruen pH | T.J.).
MOMOIIIM KOMITBIOTEPA. 3a4yer

CIIK-3 | IToporoseiit | 1. PabGota Ha | 3HaTh - | Texymmii 41-60
y4eOHBIX rpaMMaTHYECKyIO KOHTPOJIb: 6aso
3aHATHAX CHUCTEMY M JIeKCHYeCKHif | BPIIOTHCHNE B
2. MHHMMYM OJHOro u3 | [CPCBOJIOB
CamocTosTeNnbH | HHOCTPAHHBIX S3bIKOB
as pabora - YHUBEpCaJIbHbIE sanet

3aKOHOMEPHOCTHU
CTPYKTYpPHOHN
OpraHu3aluu "
CaMOOpTaHU3aIIH
JIeJI0OBOTO TEKCTa
Bianeer YMEHHEM
HAXOIUTh HYKHYIO
uHpopmaruo (pa3aensl,
CIIHCOK JTUTEPaTYPHI,
3ajaHus ISl CaMOCTOSIT.
KOHTPOJSI B  y4uyeOHOM
mocoouy, CIIOCOOBI
IpeJCTaBICHUs
uHpopmanuu B Oaze
JIAHHBIX ).

[MpoxunyT | 1. PabGota Ha | 3Hath nmpuHIUIB padoThl | Texkymui 61-




BIN

yueOHBIX
3aHATUIX

2.
CaMOCTOSTENIbH
ast pabora

¢ y4eOHBIM mocoOueM H
0a3zaMu TaHHBIX.

YMmern HaXOJUTh
HY)XKHBIC  pa3fensl |
JIaHHEIC.

Bnanets

KOHTPOJIb:
pe3toMe, JIeIOBhIC
MMHCHhMA, TUAJIOTH,
MEPEBOIbI,
YCTHBIEC JTOKIIAJIbI,
COOOIIEHHS,
MPE3CHTALINY.

3a4CT

100
oaiuto

3. TunoBsbie KOHTPOJIbHBIC 3aJaHUA HJIK UHBIE€ MAaTE€pPpHUaAJIbI, HGOﬁXOI{I/IMbIe JJISA
OLCHKH PE3YJbTAaTOB OCBOCHUA NPOTrPpaMMbl TUCHUIIJIUHBI




INocynapcTBeHHOE 00pa3oBaTeIbHOE YUPEKIECHNE BBICIIEr0 00pa3oBaHuUs
MOCKOBCKHUI I'OCYJIAPCTBEHHbBIN OBJIACTHOU YHUBEPCUTET
(MI'OY)

NHCTUTYT TMHIBUCTUKU U MEXKYJIbTYPHOU KOMMYHUKAIAH
CDaKy.]'IBTeT pOMaHO-FepMaHCKI/IX SI3BIKOB
Kadenpa Teopun u npakTHKH aHTJIMHACKOTO S3bIKA

TeMbl YCTHBIX JOKJIAJA0B MO0 AMCHUIIAHE: «/[eJ10npou3BOACTBO (AHTJINIICKUM
SI3BIK)»

OunenunBaeMbie KOMIIETEHIINH:
VK-4.1. I'paMOTHO ¥ $SICHO CTpPOUT AMAJIOTMYECKYI0 pPE€Yb B pPAMKaX MEKIWYHOCTHOIO H

MEXKYJIbTYpPHOTO OOIIEHUS Ha TOCyAapCTBEHHOM si3bike Poccuiickoit ®Denepanuu  u
MHOCTPAaHHOM SI3bIKE

VYK-4.3. JleMoHCTpUpYET CIOCOOHOCTh HAXOAUTh, BOCHPUHUMATh U UCIOJIb30BaTh HHPOPMALIUIO
HA MHOCTPAHHOM f3bIKE, TIOJYUYEHHYIO U3 MEYATHBIX U 3JIEKTPOHHBIX UCTOYHUKOB I PELICHUS
CTaHJAPTHBIX KOMMYHUKAaTUBHBIX 33]1a4

CIIK-3.1. Kputnuecku aHanu3upyeT U BHISBISET OCOOCHHOCTH TEKCTOB HA MHOCTPAHHOM SI3bIKE
C y4eToM (yHKITMOHAIBLHOTO SI3BIKOBOTO CTHIIS

CIIK-3.2. UMeeT mpakTU4ECKHi ONBIT O(QOpMIIEHUSI BTOPUYHBIX HAYYHBIX TEKCTOB (aHHOTAIHS,
pedepar, Te3uc) TUCbEMEHHOU pedn

CIIK-3.3. I'pamoTHO mOJB3yeTCs] ©0a30BBIMU MOHSATHUSMH HWHOS3BIYHOTO JHCKypCa, €ro
CAUHUIIaMH U OCHOBaAMU CTUJINCTUKU

1. IIpaBuna peueBoro ITUKETA.

2. IIpaBuna npoBeAeHUs IETOBBIX BCTPEY.

3. TunuyHble MOJIEIM MOBEACHUS Ha IEPETOBOPAX.

4. Hanbonee pacnpocTpaHEHHbIE BU]IbI IEPETOBOPOB.

5. CnocoObl onpeiesieHusl KauecTBa yCIyTr U TOBAPOB.

6. CraHgapThl KAaYeCTBa.

7. HanuoHanbHblE W KYJbTYpHbIE OCOOCHHOCTH JE€JIOBOM KOMMYHHUKAIIMU B
Poccun.

8. HauumonanbHble M KyJbTYypHbIE OCOOEHHOCTHU [€J0BOHl KOMMYHHKAllUM B

AHTJIOTOBOPAIIUX CTPaHaX.

KpuTtepun onieHMBaHus1 YCTHOTO J0KJIa/1A

IToxa3zartenn Bann

I[OKJ'IE[,Z[ COOTBCTCTBYCT 3asIBIICHHOI TCMC, BBIIIOJIHCH C IMPUBJICYCHUCM | OTJIMYHO




AO0CTATOYHOI'O KOJIMYCCTBA HAYYHBIX U MPAKTUYCCKUX HNCTOYHUKOB I10
TEMCE, 6aKaJ1aBp B COCTOAHHMH OTBETUTH HA BOIIPOCEHI IO TEMC AJOKIada.

(81 — 100%)

,Z[OKJI&I[ COOTBCTCTBYCT 3asIBIICHHOM TCEMEC, BBIIIOJIHCH C ITPUBJICYCHUCM
J0CTAaTOYHOI'0 KOJIMYECTBA HAYYHBIX U IMPAKTUYCCKUX NCTOYHHKOB I10
TEMCE, 6aKaJ1aBp B COCTOSAHUHN OTBCTUTH Ha BOIIPOCHI 10 TCMC AOKJIaaa,
HO JOIIYCKACT HCKOTOPBIC HCTOYHOCTH B OTBETC

XOPpOLIO
(61-80%)

,Z[OKJI&I[ B ILCJIOM COOTBCTCTBYCT 3asIBIICHHOM TEMEC, BBIIIOJIHECH C
IMPUBJICYCHUEM HCCKOJBKHX HAYYHBIX W INPAKTHYCCKHX HCTOYHHUKOB
10 TEMC, 6aKaﬂaBp B COCTOAHHHU OTBCTUTH HA YaCTh BOIIPOCOB I10 TCME
JOKJIaza.

yIOBJIETBOPUTEIHHO
(41-60%)

,Z[OKJI&I[ HC COBCEM COOTBETCTBYCT 3asBIICHHOI TEMEC, BBIIIOJHCH C
HCIIOJIb30BaHUEM TOJBKO 1 mim 2 HNCTOYHHKOB, 6aKaJ1aBp JO0ITyCKaeT
OIIHOKH IIpyu H3JIOKCHUU MaTcpurajia, HC B COCTOAHHMU OTBCTUTHL HaA
BOITPOCHI ITO TEME A0KJIaaa.

HEYIOBJICTBOPUTEIHHO
(menee 40%)




['ocynapcTBeHHOE 00pa30oBaTeIbHOE YUPEKACHUE BBICIIET0 00pa3oBaHUs
MOCKOBCKHUI I'OCYJIAPCTBEHHbBIN OBJIACTHOU YHUBEPCUTET
(MI'OY)

NHCTUTYT TMHIBUCTUKU U MEXKYJIbTYPHOU KOMMYHUKAIAH
CDaKy.]'IBTeT pOMaHO-FepMaHCKI/IX SI3BIKOB
Kadenpa Teopun u npakTHKH aHTJIMHACKOTO S3bIKA

Tembl 111 TeKylIero KOHTPOJIS MO AUCHUILTHHE: «/lesjonpon3BoacTBO
(AaHTIMHACKUH A3BIK))

OnennBaeMble KOMIIETEHIINHN
YK-4.3. JleMOHCTpHpYET CLIOCOOHOCTh HAXOUTh, BOCIPHHUMATH M UCIOJIH30BATh HHPOPMALIUIO

Ha MHOCTPAHHOM A3BIKEC, IMTOJYUYCHHYIO U3 NICUYATHBIX U JJICKTPOHHBIX HCTOYHHUKOB IJId PCUICHUA
CTaHJAPTHBIX KOMMYHUKAaTUBHBIX 3a1a4

CIIK-3.2. meeT mpakTU4ECKHUM ONBIT O()OPMIIEHUSI BTOPUYHBIX HAyUYHBIX TEKCTOB (aHHOTALMS,
pedepat, Te3uc) MUCbMEHHOHN peun

CIIK-3.3. I'pamOoTHO mOJB3yeTCs] Oa30BBIMU IOHATHSMH HHOSI3BIYHOTO JHCKypca, €ro
€/IMHUIIAMU U OCHOBAMH CTUJIMCTUKHU

Ypogsensb: [loporossrit/[IponBUHYTHII

1. Name methods of communication (face to face or written). What are

advantages and disadvantages of each? Why do we need feedback in

communication process?

Name the stages of recruitment process in this country.

What way can an employer advertise a vacant post?

What is the difference between a CV and a Cover letter?

What types of CV do you know? HOW different are they?

What types of questions can be asked during a job interview? Illustrate with

examples.

7. When do we need to write a formal complaint. What is the difference
between a mild and a strong complaint?

8. What is the role of a chairperson ? (before/during/after the meeting) ? What
documents should be prepared before and what documents after a meeting?

9. What are main characteristics of a presentation? How Is it different from a
report? Comment on its structure.

10.What is the rote of use of visual aids in a presentation? Name different types
of visuals.

ok wn

Kpurepuu onieHuBaHus TEKYIIEr0 KOHTPOJISI

Ioka3zareib \ bana




OTBer mMOJNHBIA U conIep’KaTeIbHBINA, COOTBETCTBYET TeMe; OaxaliaBp
yMEeT  apryMEHTHPOBAHO  OTCTauMBaThb  CBOK0  TOYKY  3pEHUS,
JEMOHCTPUPYET 3HAHUE TEPMHUHOJIOTMH JTUCIUILIMHBI

OTIIUYHO

(81-100%)

OTBer cojaepKaTelnbHBIA, COOTBETCTBYET TEME, HO COJIEpPXKUT 1-2
omuOKy; OakajaBp yMeeT apryMEHTHPOBAHO OTCTAWBATh CBOKO TOYKY
3peHusl, IEMOHCTPUPYET 3HAHNE TEPMUHOJIOTUU IUCHUILIMHbI

XOpOILIO
(61-80%)

OTBeT B 1I€JIOM COOTBETCTBYET TeMe€ (HE OTpakeHbl HEKOTOpHIE
aCMeKThl); 0aKajJaBp yMEeT OTCTauBaTh CBOIO TOUKY (XOTs apryMeHTAIIHs
HE BCEr/Ja Ha JOJDKHOM YPOBHE); IEMOHCTPUPYET YAOBIETBOPUTEIILHOE
3HAHHE TEPMUHOJIOTUU JUCLMILIIUHBI

yIOBJIETBOPUTEIHHO
(41-60%)

OTBeT HENONHBIA Kak MO 00BEMY, TaK M IO COJAEP)KAaHUIO (XOTS H
COOTBETCTBYET TEME), COAECPKUT CEPbE3HbIE OIIMOKHU; apryMEeHTalusl He
Ha  COOTBETCTBYIOIIEM YpPOBHE, MPHUCYTCTBYIOT  NpPOOJEMBbI  C
ynoTpedsieHueM TEPMUHOIOIMU AUCHUILINHBI

HEY/IOBJICTBOPUTEILHO
(menee 40%)
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['ocynapcTBeHHOE 00pa30oBaTeIbHOE YUPEKACHUE BBICIIET0 00pa3oBaHUs
MOCKOBCKHUI I'OCYJIAPCTBEHHbBIN OBJIACTHOU YHUBEPCUTET
(MI'OY)

NHCTUTYT TMHIBUCTUKU U MEXKYJIbTYPHOU KOMMYHUKAIAH
CDaKy.]'IBTeT pOMaHO-FepMaHCKI/IX SI3BIKOB
Kadenpa Teopun u npakTHKH aHTJIMHACKOTO S3bIKA

IucbMeHHOE AOMAalIHEe 3aJaHue M0 TUCIUILTHHE. «J[eTonpon3BoICTBO
(aHTTIMMCKUMN SI3BIK)»

OHeHI/IBaeMLIe KOMIICTCHIINMN.

VYK-4.1. I'paMOTHO M $ICHO CTPOMT JUAJOTUYECKYIO pEUb B paMKax MEXJIUYHOCTHOTO U
MEXKYJIbTypHOTO OOIEHHWs Ha TroOCylapCcTBeHHOM si3blke Poccuiickoit ®enepaunu u
WHOCTPAHHOM SI3BIKE

VYK-4.2. JleMOHCTpUpYET yMEHHE OCYILECTBIATh AEJIOBYIO IEPENUCKY Ha TOCYIapCTBEHHOM
aspike  Poccuiickoit ®enepanny M MHOCTPAHHOM  SI3BIKE C YYE€TOM COLMOKYJIBTYPHBIX
0COOCHHOCTEM

CIIK-3.4. AHanu3upyeT BO3MOKHOCTH UCIIOJIb30BAHUS CIICHUATbHBIX CTUIUCTUYECKUX MPUEMOB
U HCHOJB3YeT HMX TPHU OCYIISCTBICHUM  PEUEBOM KOMMYHHUKAIIMM B TEKCTAaX Pa3JIMYHBIX
(bYHKIIMOHATIBHBIX CTUJIEH U PETUCTPOB OOLICHUS

YpoBens: [Toporoserit/[IpoBuHY THIi

Match the informal phrases to their formal equivalents.
1) Sorry, I haven’t written for ages, but I’ve been really busy.
2) Can you tell me a little more about the course?

3) Just give us a call if you have any questions.

4) I’ve put my CV in with my letters.

5) See you soon.

6) Thanks a lot for everything.

7) Sorry for any trouble caused.

8) I’'m sorry, but I won’t be able to make it.

9) Great to hear from you!

10) Thanks for the invitation.

11



a) Please, find my CV enclosed.

b) I look forward to our meeting.

c) I regret to inform you I will not be able to attend.

d) Do not hesitate to contact us if you require any further information.
e) Could you give me some more information about the course?

f) We apologise for any inconvenience caused.

g) | really appreciate everything you have done.

h) I apologise for not getting into contact with you earlier.

1) We were delighted to receive your invitation.

J) I was very pleased to receive your letter.

2. Read the letter. Are the sentences true or false?
To: recruitment@new-company.com
From: Susan Nelson
Subject: Digital Marketing Executive application

Dear Ms Jones,

I’'m writing in response to your advertisement for a Digital Marketing
Executive. My name 1s Susan Nelson and I’m a Social Media Marketing Assistant.
| have had this job for the past two years and | believe | am the person you need for
your new role.

The bulk of my work involves designing and implementing online
marketing campaigns across a range of channels. I am very comfortable using
analytics to assess campaign success and drive future initiatives. | work with a
range of social media platforms and tools for digital marketing.

| have always worked in the retail industry and am familiar with the
seasonal nature of business such as yours and have the skills to push your business
forward through creativity and innovation. | would very much like the opportunity
to both bring my experience and enthusiasm to this role while continuing to

develop professionally and personally.

12



Following initial research into your company | very much feel we would be
a good fit for each other and | would welcome the opportunity to discuss this
position with you in person.

Please find attached my CV.

| look forward to hearing from you.

Yours sincerely,

Susan Nelson

1. Susan’s current role is the same level of responsibility as the job she’s applying

for. True / False

2. She sounds confident about her ability to do the Digital Marketing Executive

job. True / False
3. She explains what she does in her current role. True / False

4. Susan emphasises the transferable skills she would bring to the new role. True /

False

5. Susan suggests that email is the best way to continue the conversation. True /

False

6. She is sending more detail about her work history in a separate document. True /

False

KEYS:

Ne 1

1h2e3d4a5b6g7f8c9j10i

Ne 2

1. False 2. True 3. True 4. True 5. False 6. True

KpnTepml OIlCHUBAHUY BbINOJHCHUA 3aJaHUA
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IToxa3aTeanb bann
3aaHue BBITTOJHEHO MTOJHOCTBIO, KOJTMYECTBO OIKMOOK — He 0ojee 5% 5
3amanne BBITTOJIHEHO MPAKTUYECKH TMOJHOCTBIO, KOJIMYECTBO OMMUOOK — | 4

He 6oiee 10%

3ajaHue BBHIIOJIHEHO YaCTUYHO, KOJIMUECTBO OIMHOOK — He 0oiee 30%. 3
3agaHue BBITIOJIHEHO, HO COJEPYKUT MHOKECTBO OIMMO0OK — 6osee 50%. 2
3agaHue BBITIOJIHEHO, HO COJIEPKUT MHOXKECTBO OIIMOOK — 6osiee 60%. 1
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['ocynapcTBeHHOE 0Opa3oBaTeIbHOE YUPEKICHUE BBICIIET0 00Opa3oBaHUs
MOCKOBCKHUI I'OCYJIAPCTBEHHbBIN OBJIACTHOU YHUBEPCUTET
(MI'OY)

NHCTUTYT TMHIBUCTUKU U MEXKYJIBTYPHOU KOMMYHUKALINU
CDaKy.]'IBTeT pOMaHO-FepMaHCKI/IX SI3BIKOB
Kadenpa Teopun 1 npakTHUKU aHTIIMHACKOTO SI3bIKa

3aaHus I NMCbMEHHOH CaMOCTOAITEIbHOM PadoThI N0 JUCHMILINHE:
«J1enonpon3BoICTBO (AHTTTUHUCKUHN SI3BIK)»

OIIeHI/IBaeMbIe KOMIICTCHIIMM:

YK-4

VK-4.1. I'paMOTHO ¥ $SICHO CTPOUT AMAJIOTHYECKYI0 pPE€Yb B pPAMKAX MEXKIWYHOCTHOIO H
MEXKYJIbTYpHOTrO OOLIEHMS Ha rocylapcTBeHHOM si3bike Poccuiickoit ®expepauun u
MHOCTPaHHOM SI3bIKE

VK-4.2. JIeMOHCTpUpYET yMEHHME OCYILIECTBIIATH JEIOBYIO IEPENUCKY Ha TOCYJapCTBEHHOM
aspike  Poccuiickoit ®enepanuy M MHOCTPAHHOM SI3BIKE C  YYE€TOM COLMOKYJIBTYPHBIX
0coOeHHOCTEHN

VYK-4.3. JleMoHCTpUpYET CIOCOOHOCTh HAXOAUTh, BOCOPUHHUMATh U UCIOJIb30BaTh HHPOPMALIUIO
HA MHOCTPAHHOM f3bIKE, TIOJYUYEHHYIO U3 MEYATHBIX U 3JEKTPOHHBIX UCTOUHUKOB I PELICHUS
CTaHapTHBIX KOMMYHUKAaTUBHBIX 3aJa4

CIIK-3.1. Kputnuecku aHaJIM3UPYeT U BBIABISAET OCOOCHHOCTH TEKCTOB HA MHOCTPAHHOM SI3bIKE
C y4eToM (DyHKIIMOHAIBHOTO SI3BIKOBOTO CTHIIS

CIIK-3.3. I'pamoTHO monb3yeTcst ©a30BBIMH MOHATUSAMHM HMHOS3BIYHOIO JTUCKYypCa, €ro
€MHUIIAMU U OCHOBAaMH CTUJIMCTHKHU

CIIK-3.4. AHanu3upyeT BO3MOXXHOCTH UCIIOJIb30BaHUS CIEIMAIBHBIX CTHJIMCTHYECKUX IPUEMOB
Y UCTOJIb3YET UX MPHU OCYIIECTBICHUH PEUEBOl KOMMYHHUKAILIUK B TEKCTaX pa3IMYHbIX
(YHKIMOHATIBHBIX CTUJIEH U PErHMCTPOB OOIEHUS

YpoBens: [Toporoserit/[IpoaBuHY THIi

1. Complete the sentences with the correct phrase from the list.
1) apologise / say how sorry | am
a)lam writing to...................... for not being able to attend your presentation.

b) P'mwritingto ....................... for missing your party last Sunday.

2) Could you give me some information about / Do you know where | can find

Q) e a cheap hotel to stay in?
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b) e suitable hotels we could book in your area for our

students?
3) would like to thank you / thanks for

Q) e putting me up.

b))l for your hospitality.

Al to hear from you.

b)lam ......coooiiiiiii to hearing from you.

a) [ thoughtof........................ to ask for some help.
b))l that you could help me.

2. Match the sentences (1-6) with the parts of the email (a-f).

Sentences
l....... Yours faithfully,
2. ... I have been a regular customer of your company for many years.
3. I would like a refund of the difference as soon as possible.
4. ...... Dear Sir/Madam,
5....... I am writing to express my dissatisfaction at the service | received.
6. ...... After leaving your company today, | realised | had been charged
£200 instead of £20.

Part of the email
a. greeting

b. introducing your reason for writing

16



c. background information
d. what went wrong
e. what you’d like to happen

f. closing

3. Fill the gaps with the correct word from the box.

subheading information recommend aim

1. You might be asked to write a report when a person in authority needs

2. In the first line of the introduction, you should say what the

of the report is.

3. A report should be divided into paragraphs, each with a clear

on the left.

4. At the end of the report, you will probably be asked to what

should be done.
KEYS
Nel

1 a) apologise

b) say how sorry | am

2 a) Do you know where | can find

b) Could you give me some information about
3 a) Thanks for

b) would like to thank you

4 a) Can’t wait

b) looking forward

17



6 a) dropping you a line
b) am writing in the hope

No 2
1.f2.c3.e4.a5.b6.d
Ne3.

1. information  2.aim 3. subheading 4. recommend

KpI/ITepI/II/I OIICHUBAHUS BbINNOJHCHUA 3adaHUA

IHoka3arean Bana

3ajaHue BBIIOJIHEHO ITOJIHOCTBIO, KOJIUUECTBO OIHMOOK — He Ooiee 5% 5

3a/laHie BBITTOJIHCHO IMPAKTHYCCKU IOJHOCTBIO, KOJIMYECTBO OIMMOOK — | 4
e 6oiee 10%

3ajaHue BBITOJHEHO YaCTUYHO, KOJIUUECTBO OMHOOK — He 0oiee 30%. 3
3aJjaHKe BBITIOJIHEHO, HO COJICPKUT MHOKECTBO ommbOoK — 6osee 50%. 2
3aJjaHKe BBITIOJIHEHO, HO COJICPKUT MHOKECTBO omMOOK — 6osee 60%. 1

4. MeToauyeckue MaTepHajbl, ONpeaessiloniie NPOUEIYPbl OIeHUBAHUSA
pe3yJibTaTOB OCBOEHHsI 00Pa30BaTeIbLHOI MPOrpaMMblI

N3yueHue JACUUTUIUHBI «JlenonpousBoACTBO (aHrITUACKMIA SI3BIK )»
peaycMaTpuBaeT cienyrone GopMbl OTYETHOCTH U UTOTOBOTO KOHTPOJIS: 3a4eT
(1 xypc, 1 cemectp).

3adyeT mnpeAcTaBiseT co0o0i 3amuTy pedepara Mo OAHOM U3 MPEII0KEHHBIX
TEM, HAITMCAHHOTO B paMKax MpoOJIeMaTUKH Kypca U YCTHOU TEOPETUUYECKOUN YacTu
(CTYZIEHT IEeMOHCTPUPYET 3HAHUE TEOPETUUECKOI0 MaTepuaa 1o JUCHUILIUHE).
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['ocynapcTBeHHOE 00pa30BaTeIbHOE YUPEKJACHUE BBICIIET0 00pa30BaHUS
MOCKOBCKHUI I'OCYJIAPCTBEHHbBIN OBJIACTHOU YHUBEPCUTET
(MI'OY)
NHCTUTYT TMHIBUCTUKU U MEXKYJIbTYPHOU KOMMYHUKAIAH
CDaKy.]'IBTeT pOMaHO-FepMaHCKI/IX SI3BIKOB
Kadenpa Teopun 1 npakTHUKU aHTIIMHACKOTO SI3bIKa

Ilepeyens Tem pedepaToB 1o AMcHMIUINHE: «/les10npou3BoACTBO
(AaHTIMHACKHUH A3BIK))

OunenunBaeMbie KOMIIETEHIINH:

YK-4

VK-4.2. JleMOHCTpUpPYET yYMEHHE OCYIIECTBJIATH JEJIOBYIO IMEPENUCKY Ha TrOCYIapCTBEHHOM
sa3pike  Poccuiickoit ®enepaniid W WHOCTPAHHOM SI3BIKE C YYETOM COIMOKYJIBTYPHBIX

0COOEHHOCTEN

YpoBens: [Toporoserit/[IpoBuHy THIi

CrpyKTypa aHIIIMHCKOTO TUChMA.

KOMMOHEHTHI TUYHOTO THCHhMA.

Oco0eHHOCTH HEO(UIIMATBLHON MEePENnuCcKu
OcobeHHOCTH 0pUIATBHO-IETI0BOU MEPENUCKH.
Odopmiienne KoHBEpTA.

[TuceMma npu moucke padboTHI.

Hcnonp3oBanue abOpeBHalMK B MUCbMaX.
OnextpoHHOoe nmucbMo. CTpykTypa. OCOOEHHOCTH.
. Ucnonb3oBanue Cmaiinukos (Smiles) mpu nepemnucke.
10 [Tucbma-cooObieHus.

11.TTucrMa-u3BUHEHUS.

12.TTucpma-npuriamnieHus.

13.O¢dunmanbHbIe TO3APABICHHS.

14 .TTucemo-oOparnieHue B OaHK.
15.PekoMeHIaTeNbHOE MUCHMO.

©CoNok~wNE

Pedepar — kpaTkast 3a1much HICH, COACPIKANTUXCS B OJHOM HJIM HECKOJIBKUX
UCTOYHHUKAX, KOTOpas TpeOyeT YMEHHsS COIMOCTaBIsATh M aHAIU3UPOBATH
paznuyHble TOYKM 3peHus. Pedepar mpencraBiser coboil omHy u3 ¢opm
WHTEPIPETAUA HWCXOJHOTO TEKCTa WM HECKOJIBKUX HMCTOYHUKOB, IMOITOMY
pedepaT, B OTIMYME OT KOHCIIEKTA, SBJISETCS HOBBIM, ABTOPCKUM TEKCTOM.
HoBu3Ha B gaHHOM cilyuyae mojpa3yMeBaeT HOBOE M3JIOKEHHE, CHCTEMAaTH3AIIUIO
MaTepuana, 0CoOyI0 aBTOPCKYIO MO3UIIMIO TPHU COMOCTABICHUM PA3JIMYHBIX TOYCK
3penus. PedepupoBanue mpeamnonaraeT HM3M0KEHHE KaKOTO-TMOO BOMpoca Ha
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OCHOBE KJIaCCI/I(i)I/IKaHI/II/I, 0606IHCHI/I}I, dHajIn3a U CMHTE3a OJHOI'0 MJIM HECKOJIbKHUX

HNCTOYHHKOB.

TpedoBanus Kk HaNMCaHMIO pedpepaTa:

O6bem pedepara — 10 —
000CHOBaHUE BBIOOpPA TEMBI;
1eabp  paboTel |

COOCPIKATh:

I/ISyLIaCMOﬁ TCMBI,

12 ctp. mewyatHoro tekcrta. Pedepar nomken
yKa3aHUs Ha MpeAMET, OOBEKT

3aJadyu, H3JI0KCHUC Marcpuaia,

PaCKPBIBAOIICTO LCJIb U 3aa4M, BBIBOABI, JIUTCPpATYypPA.

Pedepar onieHuBaeTcs, UCXOs U3 CAEAYIOMUX KPUTEPUEB:

Kpurepun

IHoka3aTenan

1.HoBuzna
pedhepupoBaHHOTO TEKCTA

MakcuMaiibHo 20 OaiuioB

- aKTYaJIbHOCTh TIPOOJIEMBI U TEMBI;

- HOBM3HA U CaMOCTOSITENIbHOCTh B IOCTAHOBKE MPOOJIEMEI, B
(hopMyTHPOBAaHUH HOBOTO aCIIeKTa BEIOPAHHOM IS aHAIH3a
poOJIEMBI;

- HAJINYME aBTOPCKOM MO3UIIMHU, CAMOCTOATEILHOCTh CYKJICHUM.

2. CreneHpb pacKpbITHs
CYLIHOCTH MTPOOJIEMBI -
MakcuManbHO 30 6amioB

- COOTBETCTBUE IUIaHa TeMe pedepaTta;

- COOTBETCTBHUE COJCPKAHUS TEME U IIaHy pedeparta;

- IOJIHOTA ¥ ITyOMHA PAaCKPBITHS OCHOBHBIX IMMOHATHH MPOOJIEMBI;
- 000CHOBaHHOCTh CIIOCOOOB U METOI0B pabOThI C MAaTEPUATIOM;
- yMeHHe paboTaTh ¢ JINTepaTypol, CHCTEeMaTU3UPOBATh U
CTPYKTYypHpPOBAaThL MaTEpHUall;

- yMeHHe 000011aTh, COIOCTABIISATh Pa3JInYHbIC TOUKU 3PEHHS MO
paccMaTpuBaeMOMY BOTIPOCY, apTyMEHTHPOBATh OCHOBHBIE
TIOJIO’KEHMSL U BBIBOJIBI.

3. O00CHOBAHHOCTE
BbIOOpA UCTOYHUKOB -
MakcuMaiibHO 20 0ayioB

- KpYT, TIOJIHOTA MCTIOJIb30BAHUS JINTEPATYPHBIX UICTOYHUKOB 10
npobieme;

- MPUBJICYEHNE HOBEUIITUX padoT 1o mpodiemMe ((KypHaJIbHbBIC
myOIUKaIliy, MaTepralibl COOPHUKOB HAYYHBIX TPYAOB U T.11.).

4. Cobmoenne
TpeOoBaHUil K
0hOpMIICHHUIO -
MakcuMaibHO 15 6amios

- IpaBHJIbHOE O(OPMIICHHE CCHUIOK Ha HCIOIB3YyEMYIO JIUTEpaTypy;
- TPAaMOTHOCTH H KYJIbTYpa H3JI0KECHUS;

- BJIaZICHHE TEPMHUHOJIOTHEN U MOHSITUMHBIM anmapaToM IpooOieMsl;
- coOmoienue TpeboBaHuil kK 00beMy pedepara;

- KyJIbTypa o(hOpMIICHHS: BbLIeNICHNE a03aIieB.

5. I'pamoTHOCTS -
MakcuMaibHO 15 6amios

- OTCYTCTBHUC Op(l)OFpa(I)I/I‘ICCKI/IX N CHMHTaKCHYCCKHX OIJ_II/I60K,
CTUIINCTHUYCCKUX HOFpGHIHOCTeI\/'I;

- OTCYTCTBHUC OIICYATOK, COKpaH_IeHI/Iﬁ CJIOB, KpOME€ 06H_[erI/IH$ITBIX;
- HayLIHblf/'I CTUJIb H3JIOKCHMHA.

OuenuBanue pedepara: pedepat onennBaercs mo 100 GannpHOM mIKane, 6amibl
NEPEBOJISATCS B OLEHKU yCIIEBAEMOCTH CIICAYIOIIUM 00pa3oM:

* 81 — 100 0aJUIOB — «OTIUYHOY;

* 61 — 80 6ayTOB — «XOPOIIIOY;

* 41 — 60 0anIoB — «yJOBIETBOPUTEIHHO;
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» MeHe 41 Oamia — «HeYJOBIETBOPUTEIHHOY.
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['ocynapcTBeHHOE 00pa30oBaTeIbHOE YUPEKACHUE BBICIIET0 00pa3oBaHUs
MOCKOBCKHUI I'OCYJIAPCTBEHHbBIN OBJIACTHOU YHUBEPCUTET
(MI'OY)

NHCTUTYT TUHIBUCTUKU U MEXKYJIBTYPHON KOMMYHUKALIMU
CDaKy.]'IBTeT pOMaHO-FepMaHCKI/IX SI3BIKOB
Kadenpa Teopun u npakTHKH aHTJIMHACKOTO S3bIKA

IlepeyeHb BONPOCOB K 3a4eTy M0 JUCHMILINHE: «/]eJ10npou3BoICTBO
(AaHTIMHACKUH A3BIK))

OHeHI/IBaeMLIe KOMIICTCHIINMN.

YK-4

VK-4.2. JleMOHCTpUpPYET YMEHHE OCYLIECTBIIATH JEJIOBYIO IEPENUCKYy Ha TIOCyJapCTBEHHOM
a3bike  Poccuiickoit ®enepanui M MHOCTPAHHOM SI3bIKE C YYETOM COLIMOKYJIBTYPHBIX
0co0eHHOCTEN

VYK-4.3. JleMoHCTpUpYET CLIOCOOHOCTh HAXOAUTh, BOCOPUHHUMATh U UCIOJIb30BaTh HHPOPMALIUIO
HA MHOCTPAHHOM f3bIKE, TIOJYUYEHHYIO U3 MEYATHBIX U 3JIEKTPOHHBIX UCTOYHUKOB I PELICHUS
CTaH/IapTHBIX KOMMYHUKaTUBHBIX 3a]a4

CIIK-3.2. UMeeT mpakTU4ECKHi ONBIT O(QOpMIIEHUSI BTOPUYHBIX HAYYHBIX TEKCTOB (aHHOTAIHS,
pedepar, Te3uc) MUCbMEHHOHN peun

CIIK-3.4. Ananu3upyeT BO3MOKHOCTH UCTIOIb30BAHUSI CTICIIUATBHBIX CTHIIMCTUUYECKUX MPUEMOB
Y MCIIOJIb3YET UX MIPU OCYIIECTBICHHH PEYCBON KOMMYHHKAIIUU B TEKCTaX PAa3JIMYHBIX
(YHKITMOHATBHBIX CTUJICH M PETUCTPOB OOIICHUS

YpoBens: [Toporoserit/[IpoaBuHY THIi

Turel nepenucku.

KoMIoHeHThI 0(u1ManbHO-AeI0BOT0 MUChMA.
[Tucemo-3anpoc HHPOPMALIHH.

[IncemMo-ipeTeEH3HS.

[Tucbmo-611aro1apHOCTD.

Odopmienue pesrome.

[Iucema npys3psam.

OTBETHBIE PEIJIMKA HA MTO3PABJICHHUE.

. Ilucbma B GaHK.

10.TTucbma moMUTHKAM.

11.ConpoBouTeNbHbIE U PEKOMEHAATEIbHBIE TUCHMA.
12. PeueBbie 000POTHI U CTaHIAPTHBIE (HOPMYJIUPOBKHU.
13.11paBuna TpaHCIUTEPALIUH.

14.TTpaBuna opdorpadun v MyHKTyalluu IPU HAMMCAHUU THCEM.
15.CokpaiteHusi, IpUHATHIE B MEPEIUCKE.

16.ITucema — npurnamieHus.

©CoNoOTRWNE
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17.9nextponHas noura. CTpyKTypa nucbMma.

KpuTtepun onieHKH 0TBETOB CTY/IEHTOB Ha 3a4eTe

Ouenka

XapakTepucTHKA

Koanuecr
BO 0aJ1JI0B

OTJIMYHO

OTMeTKa «OTJIMYHO» BBICTABJISETCS, €CJIU CTY/ICHT:

e O0HapyKUBAET ITyOOKOE MOHNMAHUE TEOPETUUECKUX
BOIIPOCOB U MPAKTUYECKOTO BOIPOCA;

® yMEeT BHJAECTb MEXIUCIUIUIMHAPHBIE CBS3U
MPEAMETOB, NMPOUJEHHBIX B Mpoliecce 00yUeHUs
B OakajaBpuare;

® BJIQJICCT OCHOBHOW TEPMUHOJIOTUUECKOM 0a30if;

® yMEET JIOTUYHO BBICTPOUTH CBOM OTBET;

® I3JIaracT CyThb BOIIPOCOB I'PAMOTHO C TOYKH 3PEHHUS
SI3BIKOBOM HOPMbBI M METasI3bIKA HAYKU;

e yMEET BECTH IIOJIEMUKY C 3K3aMEHaTOpaMu,
OTCTauBasi CBOE€ MHEHHE IO JUCKYCCHOHHOMU
TEME.

81-100

XOPOILIO0

OlieHKa «XOPOII0» CTABUTCS, €CJIU CTYCHT:

e OOHapY>KMBAeT JIOCTAaTOYHO IIIYOOKOE TOHUMAaHHUE
TEOPETHYECKUX BOIIPOCOB U PAKTUYECKOTO BOIPOCA,
HO 3aTPyIHSETCS B PUBEACHUN IPUMEPOB;

® yMEET BHACTh MEXIUCUUIIMHAPHBIE CBS3U
MPEMETOB, MPOUEHHBIX B Tpoliecce 00ydeHHs
B OakanaBpuare;

® B IICJIOM BIQJICCT TEPMUHOJIOTHUECKON 0a30i, HO
JIOITYCKaeT OT/IEJTbHbIE HETOYHOCTH;

® HEJOCTaTOYHO YETKO CTPYKTYPHUPYET OTBET;

® I3JIaracT CyTh BOIPOCOB JOCTATOYHO TIPAMOTHO C
TOYKH 3PEHUS SI3IKOBOM HOPMbI U METASI3bIKA HAYKH
(ue 6osnee 2-3 onmMoOOK);

® B IICJIOM MMPABWJILHO OTBEYAET HA BOMPOCHI, HO HE
OYEHb YCIIEIITHO BE/IET MOJIEMUKY c
AK3aMEHATOpaMH, OTCTauMBasi CBOE MHEHHUE IIO
JINCKYCCHUOHHOU TEME.

61-80

YIOBJIETBO
PUTEIBLHO

OlLieHKa «y10BJIETBOPUTEJIbHO» CTaBUTCS, €CIIH
CTYJICHT:

® JIOKa3bIBACT IIOHMMAaHHC TCOPCTUUCCKHUX
BOIIPOCOB M  IPAKTHYCCKOIroO BOIIPpOCa, HO

41-60
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pPacCKphIBAET MaTepHal HEMOJHO, 3aTPYIHSICTCS
MIPUBOJIUTH MPUMEPHI,

HE BCErJa BUANT MEXKIUCIUIUIMHAPHBIC CBS3U
IPEeIMETOB, MPONACHHBIX B Tporiecce 00ydeHus
B OakajaBpuare;

JIOITyCKaeT HETOYHOCTH B OTPEICIICHUN TTOHSITHIA
u3araer MaTepual HEYETKO u
HETOCIIEI0BATENbHO;

JIOMYCKaeT OIMMOKH C TOYKH 3PCHUS S3BIKOBOM
HOPMBI M MeTas3bIKa Hayku (6ojee 4-5 ommbokK B
TOM 4YHCIIE BEIyNIMX K HMCKAKECHUIO CMbICTa
BBICKA3bIBaHUS),

UCIIBITHIBACT  CEPhE3HBIC  3aTPYMHCHUS TPHU
OTBETE Ha BOMPOCHI IK3aMEHATOpA.

HEYIAOBJIET
BOPHUTEIb
HO

OI_IeHKa «HEYAOBJETBOPHUTECIbHO» CTABUTCS, CCIIN

CTYJCHT:

JEMOHCTPUPYET pa3pO3HEHHbIE OECCUCTEMHBIC
3HaAHUS,

JIOMyCKaeT TpyOble OIIMOKKM B OIPEIACICHUH
TIOHSITUI;

M3JaraeT MaTepuail HEYBEpEeHHO U HEUETKO;
JOMyCKaeT rpyOble W/WIM MHOTOYUCIICHHBIC
OIMOKY B YCTHOM peyH, BEAYIIHUE K UCKAKEHUIO
CMBICJIa BHICKA3bIBAHMUS;

HE MOXKET OTBETUTh MPAKTUYECKU HU HA OJUH
BOIIPOC 3K3aMEHaTopa.

0-40
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