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1. IlepeyeHp KOMIETEHUMH € YKa3aHHMeM 3TanoB HUX (OPMHPOBAHUA B

npoiecce 0CBOEHHs 00pa30BaTebHOM MPOTrPaMM bl

Koa v HaMmeHoBaHMe KoMNeTeHLMU

Stanbl opMmnpoBaHUS

— CnocobeH ocyLwecTBAATb 4e10BY0 KOMMYHUKALLMIO BYCTHOW U
nMcbMeHHOoM dopmMax Ha rocyAapcTBe HHOM A3bike Poccninckoi
depepaunn n nHocTpaHHoM(bix) A3bike(ax) (YK-4);

1. PaboTa Ha yuyebHbIX 3aHATUAX

2. CamocroATenbHada paboTa

2. Onucanue moka3ateieili M KpUTepHeB OLEHUBAHUS KOMIETeHUHMH Ha

PA3INYHBIX dTallaX UX q)OpMI/IPOBaHI/IH, OIMHCaHHuEC IIKAJ OIICHUBAHUA

OueHunsae | YpoBeHb dtan OnucaHune Kputepum LWkana
Mble cpopmmpoBaHH | dopmnpoOBaHUA | MOKasaTenem OLleHMBaHM | OueHMBA
KOMMeTeHL, | oCcTu A HUA
um
YK-4 MNMoporosblit 1. PaboTta Ha | 3HaTb: 3TUYECKUE BbinonHeH | 41-60
y4ebHbIX HOPMbI KYNbTYP ne 6annos
3aHATUAX N3y4yaemblIX A3bIKOB, NpoBepoOYH
06LWEeKYNbTYPHbIE bIX TECTOB
2. YHUMBEpPCANUM,
CamocronTelbH NPUHLMIMbI YyCTHOTO U
an pabora NMUCbMEHHOIO
BbinonHeH
obuleHuns e
YmeTb: HaxoamTb NyTH KOHTPO/IbH
K COTPYAHMNYECTBY Ha bIX 5
OCHOBE NPUHLMMNOB 3afiaHin
yBaXKeHusA
cBoeobpasun
MHOSA3bIYHOM KyNbTypbl | MoArotosk
W LEeHHOCTHbIX a
opueHTauni pedepaTa
WMHOA3bIYHOTO COLMYyMaA
YK-4 MpoaBuHYTbI 1. Pabota Ha | 3HaTb: 3TMYeECKUEe BbinonHeH | 61-100
y4ebHbIx HOPMbI KYbTYP ne 6annoB
3aHATUAX n3y4yaembliX A3bIKOB, npoBepoYH
06LWEeKYNbTYPHbIE bIX TECTOB
2. YHUMBeEpCanum,
CamocroaTenbH
NPUHLUMMbI YCTHOTO U
an pabota NMUCbMEHHOIO BbINoNHEH
obLeHus e
KOHTPO/IbH

YmeTb: HaxoguTb nyTu
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K COTPYAHNYECTBY Ha bIX
OCHOBEe NPUHLUNOB 3aJaHui
yBaXKeHUA
cBoeobpasun NoaroTosk
WMHOA3bIYHOW KY/IbTY bl a

edeparta
M UEHHOCTHbIX pedep
OpUeHTaumi
MHOA3bIYHOIO COUuMyMa

MoarotoBK
BnapeTb: HaBblkamu a joknaga
B3aMMoaeNCTBUS c
MHOA3bIYHbIMMU
KY/IbTYPamM C NO3NLNIA

KomnnaekcH
KYNbTYPHOTO .

bl aHanm3
penaTmBmMama n

TEeKCTa
TONEPAHTHOCTU

3. TunoBblie KOHTPOJIBHBIC 3aJaHUA WJIH UHBIC MaTEPpHUAJIbI, HCOﬁXOI{I/IMbIe
AJIs1 ONCHKH PE3YJIbTATOB 0CBOCHHUS IPOIrpaMMbl TUCHUIIVINHBI



['ocynapcTBeHHOE 00Pa30BATENBHOE YUPEKICHUE BBICIETO 00p a30BaHMs

MOCKOBCKMI I'OCYJIAPCTBEHHBIN OBJIACTHOU YHUBEPCUTET

MIroy)
NHCTUTYT TUHTBUCTUKY U MEXKYJILTYPHOM KOMMY HUKAIIAN
@DaxyJIbTET POMAHO-TEPMAHCKHX S3BIKOB
Kadenpa Teopuu u ip akTHKH aHTJIMACKOTO SI3bIKa

IIpumepHbIe TemMbl N0KJIAA0B, pedepaToB M Npe3eHTAUMH MO AUCHUIUIMHE
«KommyHukauus B cepe OusHeca

OnennBaembie kKomMnerenuuun: YK-4

Ypogens: [IpoasunyTsIN

1. CpenaTh yCTHBIN TOKIA] / COOOIIEHNUE HA OJTHY U3 CICIYIOMIUX TEM:

1.

© o N oUW

@OyHKIIMOHAIIBHBIE CTHIIH.

OcHOBHBIE 0COOEHHOCTH JEJI0BOT0 PETUCTPA.
ACIIEKTbI U3yUeHUs AEJIOBOI0 TEKCTA.

VYpoBHU TOHUMaHUS TEKCTA.

YcTHOE M TUCBMEHHOE JIeJI0BOE OOIICHHE
I'pammarnueckue (CTpyKTypHBIE) KATETOPUHU TEKCTA.
CeMaHTHUYECKHE KATETOPUH TEKCTA.
CuHTaKcHUYeCcKasi CEMAaHTHKA U TEKCT.
JluctanmmoHHoe oOIIeHuE.

10. SI3bIK SIEKTPOHHBIX COOOIIEHU

2. Chenatb yCTHBIN TOKJIA]] / COOOIIECHNE HA OJTHY U3 CICTYIONIIX TEM:

=

© XN TN

3aKOHBI JEJIOBOM KOPPECTIOHACHIINH.

Pa3HOBUIHOCTY AENOBOr0O OOIICHHS.

Ycnemnas npe3eHTanus.

Pesrome.

HNHTepBEIO.

YnpasiieHUE BpEMEHEM.

MeHEeKMEHT.

[TeperoBopsi.

HammonansHbie 0COOEHHOCTH BECHUSI IEJIOBBIX TIEPETOBOPOB.

10. ComocraBiieHue pa3IM4HbIX KOPIOPATUBHBIX KYJIBTYP
11. ComocraBienne OM3HEC-KYIBTYP Pa3HBIX CTPaH
12. buorpadmu  BBIAIONIMXCS  3apyOEXKHBIX M OTCYECTBEHHBIX  MEICHATOB U

IIpEAIIPUHUMATENICH.

3. Craenath Mpe3CHTAIMIO HA aHTJIMUCKOM SI3bIKE, MCHOJB3Ys MporpaMmHoe obecrieuenune Microsoft

Power Point.



Kpurtepun oneHuBaHusi 10KIa1a

IToxazartean

Bbana

I[OKJ'IE[,[[ COOTBCTCTBYCT 3asBJICHHOM TEMC, BBIIIOJHCH C IIPHUBJICUYCHUCM
J0CTAaTOYHOI'0 KOJMYCCTBA HAYUYHBIX U MPAKTHYCCKUX MCTOYHHUKOB 110 TEMC,
6aKaﬂaBp]BCOCTOHHHP[OTBeTHTbIﬂlBOHpOCBYHOTCMB JOKJIaaa.

OTJIMYHO
(81 — 100%)

Jlokmam COOTBETCTBYET 3asBIICHHOW TeMe, BBINOJIHEH C TIPHUBJICYCHUEM | XOPOIIO
JIOCTATOYHOTO KOJIMYECTBA HAYYHBIX M MMPAKTHYECKUX MCTOYHUKOB 10 Teme, | (61-80%)
O0akanaBp B COCTOSHHM OTBETHTh Ha BOINPOCH MO TeMe MAOKIaaa, HO
JIOITYCKAaeT HEKOTOPbIC HETOYHOCTH B OTBETE
Jloknmag B 1EJIOM  COOTBETCTBYET 3asBJICHHONW TeMe, BBIMOJHEH C | YIOBJIECTBOPUTEIH
MPUBJICYCHUEM HECKOJIBKUX HAYYHBIX U TPAKTUYECKUX HICTOYHUKOB IO TEME, | HO
OakaJiaBp B COCTOSIHUM OTBETHTB HA YaCTh BOIIPOCOB MO TEME JOKJIAJIA. (41-60%)
Jloknmag HE COBCeM COOTBETCTBYET 3asBJICHHOW TeMe, BBITIOJHEH C | HEYJIOBIIETBOPUTE
M CITOJIb30BAHNEM TOJIBKO | MM 2 UCTOUHHUKOB, OaKajgaBp JOMYCKAaeT OMMOKH | JILHO
[IPH U3JI0KCHUH MaTepHhalia, He B COCTOSIHUHM OTBETHUThH Ha BOMPOCH 1Mo Teme | (Menee 40%)
JIOKJIaJIa.
Kpurepuu ouennBanus pedepara

IHoka3zarennb baan
Pedepar cooTBeTCTBYeT 3asBIICHHOW TEMeE, BBITIOJIHCH C IPUBJICUYCHUEM | OTIMYHO
JIOCTATOYHOT'O KOJMYECTBA HAYUYHBIX M MPAKTUYECKUX UCTOYHHUKOB I10 TEME. (81 —100%)
Pedepar cooTBeTCTBYeT 3asBIICHHOH TeMeE, BBINOJIHEH C MPHUBICYCHHEM | XOPOIIO
JIOCTATOYHOTO KOJIMYECTBA HAYYHBIX M MPAKTHYECKUX MCTOYHHUKOB IO Teme, | (61-80%)
HEJI0CTaTOYHAsi HOBU3HA HCTOYHHKOB
Jlokmam B IEJIOM  COOTBETCTBYET 3asBJICHHOW TeMe, BBINOJHEH ¢ | YIOBJICTBOPUTEIN
IIPUBJICYEHNEM HECKOIBKHX HAYYHBIX M IPAKTHYECKHUX HCTOYHUK OB 110 TeMe | bHO (41-60%)
Jlokmam HE COBCEM COOTBETCTBYET 3asBIICHHONW TeMe, BBIMOJHEH C | HEY/IOBJICTBOPUTE
M CIIOJIb30BAHUEM TOJIBKO | MM 2 HCTOYHUKOB JBHO

(menee 40%)

Kputepuu oueHuBaHMs IPe3eHTALIMU

Iloka3zaTenb baju
[IpencraBnsemass uHGOPMAIUA CHCTEMAaTHU3UPOBAHA, TMOCJEIOBATEIbHA M | OTIIMYHO
Jormuecku  cBs3aHa. IIpoGnema  packpeita momHocThlo.  Illmpoko | (81 — 100%)
MCII0JIb30BaHbl BOBMOYKHOCTH TexHosioruu Power Point.
[TpencraBnsiemast uHopmanus B eI0M CHUCTEeMaTU3UPOBAHA, | XOPOIIIO
nocjenoBaTeibHa M JIOTMUECKHM  CBsi3aHa  (BO3MOXHBI  HeOosbmme | (61-80%)
oTkyoHeHus1). [Ipobrnema packpbita. Bo3MOXHBI HE3HAYUTETBHBIE OLIMOKH
pu oopmiiennn B Power Point (ae 6oee 1Byx).
[IpencraBnsemass wHopManuss B IEJIOM CHCTEMaTHU3WpPOBAaHA, HO HE | YIOBJICTBOPHUTEIb
mocjenoBarelibHa W HE CBs3aHa Jiornueckw. I[IpobGimema packpeiTa HE | HO
MOJIHOCTBIO. Bo3MoxkHBI o1mOku mpu oopmiaeauu B Power Point. (41-60%)
[IpencraBnsemas wHopManus HE CHCTEMaTH3MpPOBAaHA M HE COBCEM | HEYJIOBJICTBOPHUTE
nocienoBarenbHa. [IpobieMa packpbiTa He MTOJTHOCTHIO. BBIBOMBI HE ClIeaHbl | TbHO
uad He 000cHOBaHbI. Bo3moknocTr TexHooruu Power Point ucrmons3oBaunsl | (meHee 40%)

JINIITb YaCTUYHO.




['ocynapcTBeHHOE 00Pa30BATENBHOE YUPEKICHUE BBICIIErO 00p a30BaHMs
MOCKOBCKUNTOCYAAPCTBEHHbBIM OBJIACTHOU YHUBEPCUTET
MIroy)

NHCTUTYT TUHTBUCTUKU U MEXKYJIBTYPHON KOMMY HUKAITUH
DaKyJIbTET pOMAHO-TEPMAHCKHUX SI3BIKOB

Kadenpa Teopuu u ip akTHKH aHTJIMACKOTO SI3bIKa

IpakTnyeckne 3aganus no nucuuiinae « Kommynunkamms B cpepe Ousneca
OnennBaembie kKomMnerenuun: YK-4
Ypogenb: [Toporossrii / [1p oaBuHY THIi

1. O6pa3ibl KOHTPOJIBHBIX 3a/JaHUN:
1. Ha3BaTh TMHTBUCTHYECKHE JUCITUTLIMHBI, U3y4arole oOIeHHE B IETOBOI cdepe.
1) 4)
- 2) 5)
- 3) 6)
2. Ha3BaTh IMHIBUCTUYECKUE U CIIUIIINHBI, N3YYalOIINE SI3bIK B CBSI3H C
HKCTPATMHTBUCTUUECKUMU (DaKTOpamH.
3. Ha3zBaTtb OCHOBHBIE (JOPMBI J€TOBOT0 OOILIEHUS.
4. Ha30BUTE OCHOBHBIE MUKPOXKaHPBbI IETOBOM KOMMYHHKAIIUHU
01)
102)
003)
[104)
[105)
06)
5. HazoBuTE OCHOBHBIE TPOOJIEMHBIE CUTYAI[UU B Cpepe eT0BOr0 OOLIEHHUS:
01)
102)
103)
[104)
[105)
6. Ha3oBuTeE Npu3HaKK peKIaMHOIO JUCKypca
01)
102)
03)
104)
[105)
[106)



2. O6pa3ipl MPOBEPOYHBIX TECTOB:
Buvibepume npasunvusiii 6apuanm omeema:
1. An organized occasion when business people come together to discuss business-related issues
isa.....
a) business meeting
b) negotiation
C) presentation
2. The number of participants depends ..... the range of things planned for discussion.
a) On
b) For
c) At
3. A talk or report by a company executive that introduces a new product or service to an
audienceis a ...... .
a) Presentation
b) Negotiation
Cc) business meeting
4. A process by which two or more parties with differing approaches, needs and expressions try to
agree on a matter of mutual interests is ...... .
a) Negotiating
b) business meeting
C) presentation
5. The choice of the speaker will depend ..... the style and the audience.
a) On
b) For
c) After
6. We are quite interested ..... your suggestion.
a) In
b) On
c) at
7. We ..... to your point later.
a) will come
b) came
C) comes
8. What doyoumean ...... that?
a) By
b) With
c) In
9. Your resume should have a good cover letter ....... .
a) Attached
b) Agreed
c) Involved
10. Setyourself ....... from the crowd.
a) Apart
b) Along
c) Far



11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

....... Lopen my suitcase?
a) Should
b) Would
c) Can
Where ...... I change money?
a) Can
b) Must
c) Need
The first impression is always the ....... one, therefore you need a well-structured CV.
a) most important
b) less important
C) more important
A...... represents your personal and working history.
a) CV
b) Report
c) cover letter
The most important information should be at the .......... of your CV.
a) Top
b) End
c) Middle
Make sure your grammar and spelling are .......... .
a) Correct
b) Difficult
c) Different
Mention the position you are applying .......... .
a) For
b) At
c) With
Conclude your cover letter ....... thanking the employer for considering you for the position.
a) By
b) With
c) For
A should have three sections: an opening, a body and a closing.
a) cover letter
b) resume
c) CV
[ am writing to apply ....... manager position in your company.
a) For
b) On
c) At
....... are only copies of documents and will not be acceptable where it is necessary to produce
the original document itself.
a) Faxes
b) Email
c) Addresses



22

23.

24,

25.

26.

27.

28.

29.

30.

. For sending a document when speed is important and the recipient doesn’t have email we use

b) Messages
c) Telephone
......... can be used both with and between companies and is an effective way to
communicate quickly and easily with people all over the world.
a) Email
b) Faxes
c) Calls
Keep your email messages short and ......... the point.
a) To
b) At
c) On
......... correct grammar, spelling, capitalization and punctuation.
a) Use
b) Write
c) Read
First of all, you have got to introduce.......... full name, address, date of birth.
a) Yourself
b) Herself
c) Oneself
The CV should be between .......... pages long.
a) one ortwo
b) two or three
c) three or four
If you are applying to an international company than it might be useful to mention your
a) Nationality
b) Address
c) telephone number
We look forward .......... hearing from you.
a) To
b) From
c) For
[ am available forinterview ........... any time.
a) At
b) On
c) It

3. O6pa3uL1 TEKCTOB AJIsI KOMIIJICKCHOI'O aHaJIn3a.

Behind many a great business is a great mentor. Someone to help give perspective, a pat on the back
and a nudge in the right direction. Over the past six months, The Times and VVodafone have been
running Ready Business Mentor, a scheme that brought in Sophie Cornish, the co-founder of
Notonthehighstreet. com, to work with five very different businesses to help them develop.
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The entrepreneurs, selected from hundreds of applicants from all over the UK, were able to draw on
Cornish’s extensive experience of building a business to gain a greater understanding of their
enterprises and how best to grow them. The programme has been a resounding success: the mentees
now have offers of investment, have launched new products and have seen sales on an upward
trend.

Their achievements were celebrated last week with an event at The Times offices to mark the
conclusion of this year’s scheme. As well as presentations from Sophie Cornish and each of the
mentees about the developments and big wins in their businesses, the audience had an opportunity
to hear about the experiences of another mentoring pair, Eileen Burbidge, partner at Passion Capital
and doyenne of the London tech start-up scene, and her mentee Tom Blomfield, founder of Mondo
Bank.

We hear from the mentees to find out there biggest take-aways...

JENN PATIENT MINI MASTERCHEFS

The mentoring showed me how important it was to prioritise the aspects of the business that would
help me write a winning formula for expansion. | have also learnt that I cannot do this alone. | will
need to invite others to join me on my exciting journey

GUY BLASKEY POOCH & MUTT

Sophie was brilliant at helping me step away from the day-to-day running of Pooch & Mutt and see
everything with fresh eyes. Notonthehighstreet.com customers, and Sophie herself, are our exact
target market so this exercise gave us huge customer insight.

NICK LEVENS AND DAVE PAY LIFE’S KITCHEN

As a result of the mentoring process we have refocused our working priorities, laid the groundwork
for a new arm of our business and — perhaps most importantly — reminded ourselves why we work
together so well and how much we enjoy what we do for a living.

CYNDY LESSING AND JAN SHURE SOSENSATIONAL

Sophie’s mentoring was invaluable, says Jan, pictured. Cyndy felt that the key message was about
goal setting and understanding our performance indicators. | think that she helped us to refocus on
our core message.

RAY RICHARDS DO SOMETHING DIFFERENT

I have taken away so many things from the scheme but | suppose the biggest eye-opener was
actually appreciating the importance of mentoring itself. Talking about your business to someone
who has been there and done it before is a great experience. (The Times)

IlIkaJia oueHUBaHUSA IPOBEPOYHBIX TECTOB

IHoka3zarTeian Bbaan

[IpaBunbHOCTH OTBETOB cocraBisieT Oomee 80 % oT 20 6amnoB
00111er0 KOJTUYECTBA TECTOBBIX 3a1aHUIM

[IpaBwibHOCTH OTBETOB cocTaBisieT 0osee 61 -80 % ot 15 6annos
0O011ero KOJN4YecTBa TECTOBBIX 3aJaHUI

IIpaBuwibHOCTh OTBETOB cocrtaBisieT oT 41 mo 60 % ot 10 6anoB
0OII[eT0 KOJIMYECTBA TECTOBBIX 3aJaHUI

[IpaBunbHOCTE OTBETOB cocrtaBisier MeHee 41 % ot 5 6annos

11



00I1Ier0 KOJIMYECTBA TECTOBBIX 3aaHUH

Ixana oueHUBaHUA KOHTPOJIbHBIX 3aJaHUI

IHoka3zarTeian

Bbaan

[IpaBuibHOCTH OTBETOB cocTaBisier bosiee 80 %
0T 00IIEero KOJWYECTBA BCEX KOHTP OJIBHBIX 38 1aHUH

20 ©OammoB (3a Bce
BBITIOJTHCHHBIC 32 1aHHS )

[IpaBuabHOCTE OTBETOB cocTaBsier 6oee 61 -80
% oT o0mero KOJWYeCTBA BCEX KOHTPOJIbHBIX
3aJIaHUAN

15 oOammoB (3a Bce
BBITIOJTHCHHBIC 3aaHNS )

[IpaBunbHOCTB OTBETOB cocrasisieT oT 41 no 60 %
OT 00I1IeTO KOJIWYECTBA BCEX KOHTP OJIbHBIX 3aJaHHM

10 GamnoB (3a Bce
BBITIOJTHCHHBIC 3 1aHNS )

[IpaBunbHOCTH OTBETOB cocTaBisier MeHee 41 % oT
00111er0 KOJTUYECTBA BCEX KOHTP OJIBHBIX 3a/TaHUH

5 oOGammoB (3a Bce
BBITIOJTHCHHBIC 32 JaHNS )

Ikajaa oneHNBAHUA KOMILIEKCHOI0 AaHAJIN3A TEKCTA

IHoka3zareian

Bbaan

OIITUOKH.

CUCTCMBbI, AOITYyCKAOTCA HCMHOTI'OYMCICHHBIC HC3HAYHUTCIILHBIC

TekcT MoABEPTHYT MOJTHOMY aHAIHW3y C MO3UIWN M3y4daeMOU 20 6anmoB
JUCUWIUIMHBI, aHAJIM3 OXBAaThIBAET BCE YPOBHHU S3BIKOBOU

Texkcr mNOABEPTHYT HEMOJHOMY aHalu3y C

CYIIIECCTBCHHBIC OIITHOKH.

H3y‘-IElCMOfI JAUCIHUIUINHBI, aHAJIN3 OXBAThBIBACT HC BCC YPOBHU
SI3BIKOBOU CHUCTEMBI, B aHAJIN3C COACP KATCA HEMHOT'OYHUCIICHHBIC

O3 UL 10 6amnos
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['ocynapcTBeHHOE 00Pa30BATENBHOE YUPEKICHUE BBICIIETO 00p a30BaHMs
MOCKOBCKHUNTOCYJAPCTBEHHBIM OBJIACTHOU YHUBEPCUTET

MIroy)
NHCTUTYT TUHTBUCTUKY U MEXKYJILTYPHOM KOMMY HUKAIIAN
DaxkyabTET PpOMAHO-TEPMAHCKHUX SI3BbIKOB
Kadenpa Teopuu u ip akTHKH aHTJIMACKOTO SI3bIKa

IpakTnyeckne 3aganus no nucuuiinae « Kommynunkamms B cpepe Ousneca
OnennBaembie kKomMnerennuu:. YK-4

Yposens: [IpoasunyThIii

1. Hamucars/Hameyarars, Ha KOMIIBIOTEPE PC3FOMC Ha aHT U CKOM SA3BIKE, IMPAaBHUJIBHO €TI0
0(OPMHUB U UCTIOJIB3YS CIECIYIONTIE BBIPAKECHUS:
Personal statement
Work experience
Skills
Qualifications
2. HOJIFOTOBI/ITB AJuaJior Ha aHTJINIICKOM SA3BIKEC, I/IHCI_ICHI/IPYIOIJ_II/Iﬁ HWHTCPBLBIO IIPpH ITPUEMC Ha
paboty. Mcnonb3oBarh opuiianbHbIN PETUCTP PEUU U CIAEAYIOUIHE BhIPAXKESHUS:
Nice to meet you / Glad to see you.
Why have you chosen your university/college?
Why do you want to apply for the position/job?
Why do you want to join our company?
Are you ready to be transferred / to go on assignment?
Have you taken a sabbatical? / Are you going to take a sabbatical?
What salary would you like to get?
Tell me about your work experience.
Tell me about your good/bed features.
3. IloAroToBUTH AMANOr HA AHTIUKUCKOM S3bIKE, WHCLIEHHUPYIOLIMH pa3roBop mo Tenedony,
HCIIOJIB3Ys CICAYIOINUE BhIPAKCHU:
Mr. Brown's office here, can | help you?
Who's calling, please?
This is...
Speaking.
Could I speak to...?
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Hold on, please.
Just a minute/moment, please.
I need you to give me...
I’d like to help you, but...
Have you got a couple of minutes?
Do you happen to know how to...?
I wish I could help you, but...
I won’t keep you any longer.
I was wondering if | could ask you a favour?
Do you think you could possibly send me...?
Normally I’d be glad to help, but...
I mustn’t take up any more of your time.
Any chance | could...
The thing is,...
Anyway, [’d better...
4. Jlatb mepeBOJ CIEAYIOIIMX MPEATOKEHUM Ha aHTJIMICKUM S3BIK C HMCHOJIb30BAaHHEM
IIPaBUJIbHBIX I'PAMMATUYECKUX KOHCTPYKIIUN U AKTUBHOM JICKCUKU
- Bce BBIMYCKHUKY HAIIET0 YHUBEPCUTETA UMEIOT IIAHCHI CJIENATh 3BE3THYIO Kaphepy.
- Bac nepeBenyT B Ipyroii oTAen B SHBape.
- [IpueMHas komuccus BHIOMpaeT HaUMHAIOIIMX I'eHUEB U 3alliChIiBaeT ux B ['apBap.
- Ha cBoeii npomnwioit paboTe st momy4yusia HEKOTOPBIE MOJIE3HBIE HABBIKH.
- To1 3HaenIb Kakue-HUOYIb CIOCOOBI YIYUIIHThH CBOE PE3IOME, €ClIH Y TeOs Majio ombITa paboThl?
- Hamr pakynbrer — 01MH U3 cTapelMX B HAIlIEM BY3e€.
- [Toznpagisito, Bac noBwicuin.
- Camble niepCcrieKTUBHBIE BBITYCKHUKH ITOTy4aT paboTy B Hallel KOMIIaHUU.
- Ecniu Bel cooTBercTByeTe BCeM HallMM TpeOOBaHHMSAM M XOpollo padoraere, Bbl momyuure
IIOBBIIIICHHUC.
- Kasx i1l kKaHaMAaT JOJHKEH BBICIATh HAM CBOE PE3IOME U CONPOBOAUTEIBHOE TUCHMO.
- BCCHOHIa)IHaSI KOHKYPCHI M TyracT MOCTyIIarOIINX.
- 51 TOBKO YTO OKOHYHJI BY3 M XOTEJ Obl HaYaTh Kapbepy B KAYECTBE YUUTEIIS.
- 51 OKOHYMJI YHUBEPCUTET CO CTENEHbIO OaKaiaBpa, a MoToM pemui noayuuts MBA.
- [Touemy THI pemmi noaatk 3asBiieHUE 00 yxoe?
- 51 He TONBKO COOTBETCTBYIO BallUM TpeOOBaHUSIM, HO MU MOry IMomoub Bameil koMmmanum

3aXBaTUThb HOBYIO JOJIKO PBIHKA.
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- Tonpko Hamm CTYACHTBI MOT'YT KUTb B O6H.I€)KI/ITI/II/I; BBIITYCKHUKAM IIPUXOAUTCS UCKATb HOBOC
JKHJIBEC.

- 51 Ow1 XOTEN OpraHmn3oBaThb BCTpPEHUY C BaMI/I, YTOOBI 06CYI[I/ITB CBOM IICPCIICKTUBLI B Kapbepe.

- Bam HY’KHO ITOJIYUYUTDH OIIBIT, ITPCKAC YEM BBl CMOKETC 3aHATH 3TY AOJIKHOCTD.

- X041y B34Tb Trog0BOM TBOp‘IeCKI/Iﬁ OTITIYCK U TOITYTCIIECTBOBATh BOKPYT CBCTA.

- Ter AyMaclib, Hallla KOMIIAHHA CMOKET 3aXBAaTUTh JOJIIO pI)IHKa?

KpnTeme OIICHUBAHHWA BBINNOJHCHUA IPAKTHYECCKOI0 3aIaHUA

IHoxka3zarTean Bbaan

3aaHue BBITOJIHEHO ITOJTHOCTRIO, KOJIMYECTBO OIINOOK — He 0oJiee 5% 5

3a/1aHre BBITIOJTHEHO MPAaKTUIECKHU TOJTHOCTHIO, KOJTUYECTBO OMUOOK — | 4
He 6ostee 10%

3aiaHue BBITTOJTHEHO YaCTUYHO, KOJTMYECTBO OO0k — He 6oJiee 30%. 3
3a/iaHKE BBITIOJHEHO, HO COJIEP JKUT MHOKECTBO OIMO0K — 0oJjiee 50%. 2
3a1aHue BBITTOJIHEHO, HO COJIEP KUT MHOKECTBO OITMO0K — 60i1ee 60%. 1
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['ocynapcTBeHHOE 00Pa30BATENBHOE YUPEKICHUE BBICIETO 00p a30BaHMs
MOCKOBCKUNTOCYAAPCTBEHHbBIM OBJIACTHOM YHUBEPCUTET
MIroy)

NHCTUTYT TUHTBUCTUKU U MEXKYJIBTYPHON KOMMY HUKAITUH
DaKyJIbTET PpOMAHO-TEPMAHCKHUX SI3bIKOB
Kadenpa Teopuu v ip akKTUKHM aHTJIMICKOTO SI3BIKA

IIncbMenHblIe 3a1aHus 0 JucuuIinie « Kommynunkamus B cepe Ou3neca»
OnennBaembie kKomMnerenuun: YK-4

Yposens: [IpoasunyThIii

HaHI/ICZLTI)/HaHe'-IaTaTB Ha KOMITBIOTEPE COMPOBOAUTCIBHOC IIHMCBMO Ha AHTJIMHCKOM SA3BIKE,
MCIOJIB3YS TPaBUIIbHBIE (POPMBI OOpAIIEHUS U CIEIYIONINE BHIPAKECHHUSL:

I am writing to apply.../I am writing in answer to...

I look forward to.../I am looking forward to...

Consideration

KpnTean OllICHUBAaHUA BBINNOJTHCHUA INCBMCHHOTI' 0 3aJaHUA

IHoxka3zarTean Bbaan

3aiaHue BLITTOJTHEHO ITOJTHOCTBIO, KOJTHMYECTBO OITNOO0K — He 0oJiee 5% 5

3a/aHre BHITIOJTHEHO TP aKTUYECKH IMOJTHOCTHIO, KOJIMYECTBO OITHOOK — | 4
He 6osee 10%

3aaHue BBITOJIHEHO YaCTUYHO, KOJIUYECTBO OIINO0K — He O0oiee 30%. 3
3a1aHue BBITTOJIHEHO, HO COJIEP KUT MHOKECTBO o1rnOok — 6oiee 50%. 2
3a1aHue BBITIOJIHEHO, HO COJIEP KUT MHOKECTBO OIMTUOOK — 60J1ee 60%. 1
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4. MeToanuecKkue MaTepuaJibl, ONpeleJsiOIIie MNPouelypbl OLEHUBAHUS
pe3yJbTAaTOB 0CBOEHMNsI 00Pa30BaTeILHOM MPOTIPaAMMBbI

N3yuenue nucturiuabl « KommyHnukanus B cdhepe OuzHecay mpenycMaTpMBaeT
cieayrone (hop Mbl OTYETHOCTH U HTOTOBOT'O KOHTP OJIst: 3a4eT (4 cemecTp ).

3aueT np eAcTaBisieT COO0M Mep €BO /I P €UT0KEHHIM, COEpIKAIUX AKTUBHY IO OU3HEC-
JEKCUKY M YCTHYIO TEOPETHYECKYI0 YacTh (CTyJIEeHT JEMOHCTPUPYET 3HaHUE
TEOP €TUYECKOT0 MaTep hajla Mo JUCIUILINHE).
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['ocy napcTBeHHOE 00pa30BaTENBHOE yYPEKICHNUE BBICIIETO 0Opa30BaHuUsI
MOCKOBCKUNTOCYAAPCTBEHHbBIM OBJIACTHOM YHUBEPCUTET

MIroy)
NHCTUTYT TUHTBUCTUKY U MEXKYJILTYPHOM KOMMY HUKAIIAN
DaxyIbTET PpOMAHO-TEPMAHCKHUX SI3BIKOB
Kadenpa Teopuu u ip akTHKH aHTJIMACKOTO SI3bIKa

IlepeyeHb MpUMEPHBIX NP AT0KEHHUH HA MTePeBO] 0 TUCHUILIMHE
«KommyHnukanus B cgepe 6u3Heca
OnennBaembie kKomMnerenuun: YK-4

Bapuanr1
[IepeBenuTe HA aHTIUMCKUH S3BIK

1. IIeperoBapMBarOLIMECS CTOP OHBI MOI'yT CHOTKHYTHCA B CBOCM JKCIIaHHNU

IIp MATH K COrJIalliCHUIO, €CJIM OHU CMOTP AT HA IIPp 06J'ICMV IIO-Pa3HOMY.
2. BH&I‘OZ[apH MO JACP ’KKC KOMIETCHTHOM U IIp O(I)GCCHOHaHBHOfI KOMaHAbI MBI

CIIOCOOHBI CKOHIICHTPUPOBAThL HAIIKM PCCYPChl HA BCACHHH W PaCIIUP CHUU

YCITENTHOT0 OM3HEeca.
3. M&b1 pazbepeMcs B OTTP Y30UHBIX TOKYMEHTAX U OTITP aBUM BaM CUET 3aBTpa.

4. HaGnromanoch HEOOIbIIOE KOIeOaHNe IIeH Ha XJIOTIOK B TEYCHHE TP OIIIOTO

MecsIia, OJHAKO B IIEIOM OBLIT HEOOJILIION P HPOCT.

5. I'nmobanbublli (UHAHCOBBIN KpHU3UC BbI3BAJI 3HAUUTEIBHOE U PE3KOE MaJIEHUe

IICH HAa aKIUH.
6. OTa poO3HMYHAS Ce€Thb B TOCIEIHEC BpPEMS 3HAYUTEIBHO YJIYYIIWIA

00cayKMBaHUE TOKYATECH.
/. PaGoune BBIIIIM Ha 3a0acCTOBKY C TpeOOBaHHWEM BBECTH aJeKBAaTHOE
BO3HArpaKJICHUE 32 UX TSKEIIBIN TP Y.

8. HeCMOTpH Ha AOIIOJHUTCIBHBIC PAaCXOJbl IO IICpCaAapcCallvi IIp OU30IIIO0
YMCHBIICHUEC CTOMMOCTH 3BOHKA.

9. Ilpodcoro3bpl  TPWIOKWIN___HEBEPOSITHBIC  YCHUIUS, YTOOBI COKpPATUTh

HEoMep HYI0 Harpy3Ky p aO0 THUKOB.
10.Y mensa Ha3zHadeHa BcTpeda Ha 11 9acoB, HO IO HEKOTOPBIM IIp MIHHAM ST HE
MOTY ITp UTH.

Bapuanr?2
[IepeBenuTe HA aHTTUMCKHM S3BIK

1. V3BunHuUTE, MO rpad vk HAIP SHKEHHBIN, 51 HE MOT'Y Ha3HAYUTh BCTP €4y Ha 3TO

BpEMH.
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9.

. HCO6XOI[I/IMO BKJIaAbIBaTb JCHBI'M B HOI[6OD IICPpCOHAJIa U IIOATOTOBKY

BLITTYCKHHUKOB K P CIICHUIO P CAJIBHBIX 3a/1d4 Ha ITP OU3BOACTBC.

. Huzkuii yp oBeHb 6€3pa00THIIbI BEIHYK/1a€T KA OBbIC OTAEJIbI M €ANPUATU I

MNP UKIAAbIBATE YCUIIHA K COXP AHCHHIO IICP COHAJIA.

. Hp CAIPUATHUC ITP CAOCTABJIACT TAKHC JIBI'OTEI, KaK OIJIaTa 00JIbHUYHBIX JHEMN )

oOyueHue nep coHasa, mp eMUU 1 OeCIIIaTHBIN 00e/.

. AK[[I/IOHC[!BI IIPOrojJocCoBaJid 3a MOBBLIMICHUC 34pIUIATbI, TaAK KaK om3Hec-

MOJCJIb OKa3ajaCb BECbMa JIOXOTHOM.

. OH OTITp aBUJI P €3F0ME M COTIP OBOUTEIBLHOE MUChbMO C 0OBICHEHUEM TP MY HH,

I10 KOTOPbIM OH OBI XOTEN IMOJIYUHTD 3Ty AOJI’KHOCTD.

. ET0 exxeroaHbIM 10X0/1, BKJII0Yas 3apIiaTy., Ip EMUU, IMBUICHbI, TOHOPAPhI,

yBenuumiics Ha 20008.

. MbI1 THIATCIIbHO H3y4YacM XAdpaKTCPUCTUKH, KOTOPLIC IPCAOCTABIAIOT

KaHAUAATbl HA AOJOKHOCTb, U IIPH HCO6XOI[I/IMOCTH CBA3BIBACMCA C JIOAbMM,

HaIltMCaBIIIMMU OTHU XaP aKTCPUCTHUKH.

Pexnama 3Toro cTup aabHOIo NOPOIIKa OPUSHTUPOBAHA HA P OCCUMCKUM P BIHOK.

10.ITep eroBOpHI — BaKHBIM AJIEMEHT B (DOP MUPOBAHUH JIOBEPHSL, YTO MOKET OBITH

OIICHCHO HC Cp a3y, a CoO BpCMCHCM.
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['ocynapcTBeHHOE 00pa30BATENBHOE YUPEKICHUE BBICIIETO 00p a30BaHMs
MOCKOBCKHUUTOCYAAPCTBEHHBIM OBJIACTHOU YHUBEPCUTET

MIroy)
NHCTUTYT TUHTBUCTUKY U MEXKYJILTYPHOM KOMMY HUKAIIAN
DaxkyabTET PpOMAHO-TEPMAHCKHUX SI3BbIKOB
Kadenpa Teopuu 1 ip akTUKH aHTJIMCKOTO SI3BIKA

Hepequb NMPUMEPHBIX BOIIPOCOB K 3a49€TYy 10 TUCHUIIJIMHE «KOMMyHI/IKaHI/Iﬂ B

chepe Om3Heca»

OuenuBaembie komnerenuun: YK-1

Yposens: [Toporoseii/ [1p oaBuHY THIi

10.

11.

12.

13.

14.

YcrHas genoBas peub M €€ Pa3’HOBUIHOCTH: HEIOAIOTOBJICHHAs, YacTUYHO
IIOATOTOBJICHHAS], TIOATOTOBJIEHHAs. [[pu€MBI TOATOTOBKH.

CoObITHE<TEKCT<UINYHOCTh B YCTHOM JENOBOM KynbType. Pacumpenue KyabTypHOTO
I10JI51 COBPEMEHHOM SI3bIKOBOM JINYHOCTU. HOBBIE SIBJICHUS B YCTHOM PEUH.
C10BO>MBICIB>TIOCTYIIOK B YCTHOH pEYM JEIIOBBIX KOMMYHHMKAaTOpPOB. YCTHas pedb —
IJIABHBIM MHCTPYMEHT B3aUMOJEHCTBUS MEHEIKEPA C MOAYMHEHHBIMY, YIIPABICHUE HA
BCEX YPOBHSX.

PeueBble 0COOEHHOCTH YCTHOTO CITy>K€OHO-e7I0BOro obuieHus. TpeboBaHus K peueBoit
KOMMYHUKAIIUU B IEJI0BOU Cpefe.

JlenoBsle THAIOTU U MOHOJIOTH, POJIb JINYHOCTH, KYJIBTYPBI M OTUKH B JIEJIOBOM PEYH.
JlenoBsle Oecenbl, MX BHABI. PeueBbie cpencTBa Hanboiee peryisipHbIX TEM B JIEOBON
Oecernie, posib U TUIIBI BOIIPOCOB U MPU3bIBOB.

JlenoBble COBELIaHUS, UX BUJbI. SI3BIKOBBIE Pa3anuus, 00yCIOBICHHBIE MacIITaOOM U
crienupuKON TPUBICYEHHBIX YIACTHUKOB.

[IpoGnemHbIe COBEIaHUS: TUCKYyCCUU U 1e0aThl. Posib KIIIOUEBBIX CJIOB U IOMUHAHT B
dbopMupoBaHUU LieJeH M 3a7ay MpOOJIEMHBIX COBELIAHMI; B 00CYXIEHHHM BOIIPOCOB,
oOMeHE MHEHUSIMH, IPEHUSX, CIIOpax.

JlenoBele pasroBOpBl. SI3BIKOBBIE XAPAKTEPUCTUKM KOMMYHMKATHUBHBIX M POJIEBBIX
YCTaHOBOK Te€JIE€(POHHOT O ITUKETA.

[TeperoBops! kak omHa U3 HopM yCTHOTO AEITOBOr0 00mEeHUs. BuIbl meperoBopoB U ux
pedeBbie 0COOCHHOCTH.

OTinuus NeperoBOpHONH M TMOBCEIHEBHOM KOMMyHUKanuu. OCOOEHHOCTH DPEYeBOro
ITOBEJICHU S yYaCTHUKA IIEperoBopoB. OBjaieHne HaBBIKaMU IIEPErOBOPHOT O ITpoLiecca.
KpearuBHBII  acleKT COBpEMEHHOW  JAenoBoM  peuu. PedeBas arpeccus u
KOMMYHUKaTHBHAas 0€3011acHOCTb.

IIpousHocuTenbHas KynbTypa yCTHOW pE€YHM: WHTOHALUSA, TEMII, PUTM, JOTHMYECKOE
yAapeHHe, pallMOHAIBHOE [1ay3UPOBAHHUE.

BozneiictBue ycTHBIX (opM o0OLIeHHs Ha IMHUCbMEHHBIH BapHaHT JEIOBOH peuu.
JIOKyMEHTBI 47151 (PUKCAL[MU U BOCIIPOU3BE/ICHUS YCTHOM peyH.
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15. [Ipenmy1iecTBa ¥ HEAOCTATKU YCTHOW M MUCBMEHHON (POPM [1€10BOr0 OOIEHUS U UX
SI3bIKOBOT0 BOIUIOLEeHUs. [yt u ¢popmbl Ipeo101eHrsI HEJOCTATKOB B J1€JI0BOW peyH.

Kpurepuu oueHK 0TBETOB CTYACHTOB HA 3a4eTe

Ounenka XapakTepucTuka KosmuecTtBo
0aJlI0B
OTJIMYHO OTMeTKa «OTJMYHO) BBICTABIISIETCS, €CIIH CTY/ICHT: 81-100

e OOHapyWBacT DITyOOKOE MOHWMAHHWE TEOPETUYECKHX BOMPOCOB H
MPAKTHYECKOTO BOTIPOCA;

e yMeeT BHWJICTh MEXIUCIUIUTMHAPHBIE CBSI3U TIPEIMETOB,
MPOWICHHBIX B IIpo1iecce 00yueHmst B OakanaBpuare;

®  RIIAJICCT OCHOBHOM TEPMHHOJIOTHIECKOH 02301,

®  YMEeT JIOTUYHO BBICTPOHTH CBOH OTBET;
W3JIAracT CyTh BOIPOCOBTPAMOTHO C TOUKH 3PEHHS SI3BIKOBOI HOPMBI 1
MeTas3bIka HAYKY,

® yMeeT BECTH IOJIEMHUKY C 3K3aMEHATOpaMH, OTCTaWBas CBOE
MHEHHE TI0 JINCKY CCHOHHOM TeMe.

Xopouo O1eHKa «XOPOII0» CTABUTCSI, €CIH CTYJICHT: 61-80

e OOHapyXMBAaeT JIOCTATOYHO DITyOOKOE TOHMMAHHE TEOPETHUECKUX
BOIPOCOB M MPAKTHHYECKOTO BOIPOCA, HO 3aTPYIHACTCS B MPUBEIICHIH
TIPUMEPOB;

® yMeeT BHIETh MEKIUCIMIUIMHAPHBIC CBSI3U MPEIMETOB,
MPOICHHBIX B Mpoliecce 00yUYeHusI B OaKkalaBpuare;

e B IENOM BIAJCET TEPMHUHOIOTMYECKOH 0a30H, HO IOIyCKaeT
OTJICITBHBIC HETOYHOCTH;

®  HEJJOCTATOYHO YETKO CTPYKTYPUPYET OTBET;

® URIAracT CyTh BONPOCOB JOCTATOYHO TIPAMOTHO C TOYKH 3PEHUS
S3BIKOBOI HOPMBI M METAsI3bIKA HAYKH (He Oo1ee 2-3 OIIMO0K);

e B [EJIOM MPABWIGHO OTBEYACT HA BOMPOCHL HO HE OYCHB YCICIIHO
BEJIET TOJIEMHUKY C 3K3aMEHATOPaMu, OTCTanBasi CBO€ MHEHHE I10

JINCKYCCHOHHOMU TEME.
yaoBjaeTBop | OlleHKa «y10BIETBOPUTEIbHOY CTABUTCS, €CITH CTY/ICHT: 41-60
UTEJIbHO
® T[IOKa3bIBaCT TOHUMAHHE TEOPETUYECKUX BOIMPOCOB H
MPaKTHYECKOro BOTIPOCa, HO pacKpbIBaeT MaTep MaJl HETOJIHO,
3aTpyaHSCTCS IPUBOIUTH TPUMEPBL;
e He Bcerja BHJIUT MEXIUCUUIUIMHAPHBIE CBA3H IPEAMETOB,
MPOICHHBIX B Mpoliecce 00yUeHusI B OaKkalaBpuare;
® JIONYCKAaeT HETOYHOCTHU B OTIPEICTICHUH TIOHSTHH;
® M3JIaracT MarepHal HEUYeTKO U HETOCIeI0BaTEIbHO;
e JIONyCKAaeT OIIMOKM C TOYKHM 3PEHHs S3bIKOBOM HOPMBI U
MeTas3bika Hayku (Ooree 4-5 oImmMOOoK B TOM YHCIIe BEY ITUX K
MCKa)KEHUIO CMBICIIA BBICKA3bIBAHI );
® HCIIBITHIBACT CEPHE3HBIC 3aTPYIHCHNUS IPU OTBETE HA BOTIPOCHI
9K3aMEHATOopa.
HeynoBJeTB | OCHKA «HEY/I0BIETBOPUTETHHO» CTABUTCS, €CIIH CTYCHT: 0-40
OpHUTEJbHO

e JICMOHCTPHUPYET Pa3pO3HCHHBIC 0€CCUCTEMHBIC 3HAHWS,
® JIONYCKAeT IPYyObIe OIIHMOKU B ONPEAEIC HUM MTOHSTHIHA;
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u3j1araeT Marepuai HeyBEpEHHO U HEYCTKO;

JIOTTyCKaeT rpyObIe U/WITH MHOTOYHMCIICHHBIC OTIIMOKY B Y CTHOH
peuH, BEAYIIHE K HCKAKEHUIO CMBICIIA BEICKA3bIBAHHS,

HE MOJXET OTBETHUTh MNPAKTHYECKA HH Ha OJHH BOTPOC
JK3aMEHATOopA.
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