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I. OO01mue noJioxeHust

1. Ilonoxenme 06 otTmene mno paboTe C MOCTYHANOIMMU yIIpaBJICHUS
npo(ecCHOHANBHON OpPUEHTAUM ¥ OPraHU3AIUH mpreMa MOCTyHaroumX (manee —
[Tonoxenue) perynupyer BOIPOCH OPraHU3alldH AeSITeTbHOCTH OTIeNa IO paboTe ¢
MOCTYMAIOIMMY  YIPABICHUS TPO(ECCHOHANBHON OpPHUCHTALIMM W OpPraHU3allUuH
npueMa noctynaromux (naiee — Otaen).

2. Otmen BXOOMT B COCTaB yIpaBlieHHS HPOQECCHOHAIBHOM OpUEHTAIlUHd U
OpraHu3aliy IpueMa MOCTyNarmolmx (gagee — Ympasienue). Llenpto co3manus u
pearensHoctd  Otnena sBnsgercs obecnedeHHe HaGopa Ha 06pa3oBaTelbHBIE
IIPOTPaMMBI BEICLIIETO 0OPa30BaHMUs, peau3yeMble Y HUBEPCUTETOM.

3. B cBoeif NeSTeNbHOCTU OTHEN pykoBoacTByercs Koncrurynuent Poccuiickoit
Denepanun, 3akoHOAATeNbCTBOM Poccuiickoit Menepanyy, MON3aKOHHEIME aKTAMH
10 BONIPOCAaM PEAIU3yEeMOro HallpaBJICHHs IEATENBHOCTH, YCTaBOM YHHUBEPCHUTETA,
HacTosnM [losioKeHreM, a Takke WHBIMH JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH
YHuBepcurera.

4. PyxoBozactBo OTzmenoM OCYINECTBISET HAYalbHHUK, Ha3HAYaeMBI Ha
AOJDKHOCTh  TNIPHKa30M  YHUBEPCHUTETa, B COOTBETCTBUH C JIEHCTBYIOIMM
3aKOHOJATEIHCTBOM Poccwuiickoit Oenepanum. Otnen HaXOIUTCS B
HETIOCPECTBEHHOM I10{YMHEHNH HadalbHUKA Y TPaBICHHUS.

5. KBanuukanuonsele TpeOoBaHUs, (YHKIHMOHAIBHBIE OOS3aHHOCTH, IIPaBa,
OTBETCTBEHHOCTb HaYaldbHHMKAa M APYruX paboTHUKOB OTHena perjaMeHTHPYIOTCS
COOTBETCTBYIOIIUMH  JODKHOCTHBIMH ~ MHCTPYKLHUSIMH,  YTBEPXKIaeMbIMH B
YCTaHOBJICHHOM MOPSIIKE.

6. Co3manue, peopraHusanus Wiu JukBugands OTgelna NPOM3BOAATCS Ha
OCHOBaHUH IIpHKa3a Y HUBEPCUTETA B yCTAHOBJICHHOM IOPSIKE.

II. Crpykrypa

7. Ctpyktypa ¥ IwTaTHOe pacrnucanue Othena yTBEpXKIAOTCS PEKTOPOM
YHuBepcHUTETa IO IPEACTaBICHUIO HadadbHUKA YIIPABIEHHSI, COTJACOBAHHOMY C
IIEPBEIM MPOPEKTOPOM, KYyPHUPYIOLIMM JESATEeIbHOCTh YTIpaBieHus (najgee — mepBhIif
IIPOPEKTOP), B YCTAHOBIICHHOM TTOPSIIKE.

ITI. OcHoBHBIE 3a1a4H, GYHKIIHH

8. OcnoBHBIMHU 3agauaMu OTaela SIBISIOTCS:

8.1. Obecneyenue 3(pHeKTHBHOCTH PabOTHI MPUEMHON KaMIIAHUH MOCPENCTBOM
KOODJYHALMK M KOHTPOJISI HESITENbHOCTH (aKyIbTeTOB W Kadeap IO BOIpOCcaM
opraHusaluu obecredeHus Habopa Ha 0Opa3oBaTelbHbIE IIPOrPAMMEI  BBICILETO
00pa3oBaHUs, peai3yeMbie Y HUBEPCUTETOM.

8.2.0cy1ecTBIeHNE KOOPAUHALIUY JCSITeIFHOCTH MPUEMHON KaMITaHHK B YaCTH
OpraHM3allud IIpoliecca Habopa Ha o0pazoBareibHBIE MPOTPAMMBI  BBICIIETO
o0pa3oBaHus, IOATOTOBKH U MPEACTABICHUS B YCTAHOBIEHHOM IIOPAIKE OTYETHON U
MHOU MH(pOpMAaLIMH TI0 BOIIPOCaM, OTHOCSIIUAMCS K KomieTeHnuu OTaena.

8.3. IlonroroBka CBOAHOW, OTYETHOM W WHOW JOKYMEHTAI[MH II0 BOIPOCaM

OCYyIIECTBIEHUS Habopa Ha oOpa3oBaTeNbHBIC MPOTPAMMBI BBHICIIETO 00pa30BaHMS
YHuBepcureTa.



9. [lnst peanusaluu MOCTaBNEHHBIX 3aad Ha OTIeN BO3NATArOTCA ClIeLyHOLIHe
GyHKUIMH:

9.1. IloarotoBka MPOEKTOB IPHKA30B W pacHOPKEHUH IO BOIIpOCam
IIAHUPOBaHUS W COBEPIICHCTBOBAHWs OpraHW3allUl Ipoliecca Habopa Ha
00pa3oBaTeNbHbIe IPOrPaMMBI BEICIIETO 0OPa30BaHHS.

9.2. IlpreM 3asiBIeHUH U TOKYMEHTOB OT IIOCTYMAIONMIUX a6UTYPHEHTOB.

9.3. MHpopmMupoBaHHe MOCTYNAIOMKUX O XOfAe NpHeMa JOKYMEHTOB, XOIe M
pe3ylbTaTaX KOHKYPCHOIO 0TOOpA, 3a4HCIIEHUH B YHCIIO CTYACHTOB.

9.4. Opranuzarus BCTYTIUTENBHBIX, aTTeCTAIlMOHHBIX UCIIBITAHUH,
AOTIOJHUTENBHBIX BCTYNUTENbHBIX WCIBITAHUH TBOPYECKON M NpOQeCCHOHATBHON
HaIIpaBJICHHOCTH.

9.5. Koutpois 3a IIOCTOBEPHOCTBIO CBEICHUM, [IPEICTaBICHHBIX
IIOCTYTIAOTIIHM.

9.6. Obecneuenre ycnoBHit [IUIss CHa4d  BCTYIHTEIBHBIX  HCIIBITAHMIA
TpaXXIaHaMH C OTPaHUYEHHBIMU BO3MOXXHOCTSIMHU 37I0POBbS.

9.7. Oprauuzanus TpueMa Ha ILeleBoe OOydeHHe II0 O06pa3oBATENHLHBIM
IpOrpaMMaM BBICIICr0 O0Opa3OBaHMsA — IIporpaMMaM GakaiaBpuara, IIpOrpaMMam
CHeUaTUTETa, IPOrpaMMaM MarucTpaTyphl.

9.8. TlpoBenenue TUATHOCTUKU IICUXOJIOTHUYECKUX ocobeHHOCTEN
NOCTYIAMOIIKX ¥ 00yYarouxcsl Y HUBEPCUTETA B COOTBETCTBUM C ILIAHOM PabOTBHL

9.9. IloaroroBka NpUKa30B O 3a4UCIEHMH M [JOBEJCHHE HX 1O CBEICHHUS
MOCTYIAIOIINX B YCTAHOBIIEHHBIE CPOKH.

9.10.IlepeBox CTYyIEHTOB U3 JPYTHX BY30B.

9.11.0cymiecTBeHHe JUYHOIO IpHeMa IOCTYNAIOIUX ¥ HX pOJUTeNIei
(3aKOHHBIX Mpe/ICTaBUTENEH) 110 BOIPOCAM MOCTYILIEHHS B YHMBEPCHUTET, a TaKiKe
KOHCYJIbTHPOBAHHE 110 BOIIPOCAM, KacarolyMcs Habopa B YHUBEPCHUTET.

9.12.Meroaudeckoe obecredeHue oOpa3OBATENLHOIO IIpolecca IO BCEM

IIporpamMmam JO0BY30BCKO# MOITOTOBKH.

9.13.06ecnedenne akryanpHOCTH MHGMopMarwu o6 Otnene Ha OQUIMAIEHOM
calite YHHUBEpPCHUTETA.

9.14. BeinonHeHne INPHKa30B U PACHOPSDKEHUN pexTopa YHUBEPCHUTETA,
IIEPBOTO NPOPEKTOpa YHUBEPCUTETA, UHCTPYKIMH U PEKOMEHAAIMHI BBIIIECTOSIIMX
OpraHM3allvi, peleHUd VY4YeHOro coBeTa YHHUBEPCHUTETa, HHBIX JIOKAIBHBIX
HOPMATHMBHBIX aKTOB YHUBEPCUTETA IO BOINPOCAM, OTHOCSAIIUMCS K KOMIIETEHIIUU
Ortnena.

9.15.Benenue u yder nokymeHnraruu Otaena B COOTBETCTBUM C YTBEPIKIEHHOM
HOMEHKJIATYpOil 1e71 Y HUBEpCUTETA.

9.16. IlogroroBka OT4ETHOM NOKyMeHTalmu o pabote OTmena, a TakKe HHOM
JIOKYMEHTAIMH O PEe3yIbTaTax U COCTOSHUM JesarenbHocTy OTena, 3anpaiirmBaeMoM
B YCTaHOBJIEHHOM IOPSIIKE.

9.17. AHanu3 WTOTOBBIX pe3yNbTATOB JAeATeNbHOCTH OTmena 3a OTYETHBIN
nepuos;, W pa3paboTka IMPEANIOKEHUH, HaNpaBIEHHBIX Ha  ONTHMH3ALIMIO
nesrenbHocTH OTaena.

IV. IlIpaBa

10. Otxen ang pelieHUs TOCTaBICHHBIX 3371a4 UMEET MPAaBoO:
10.1. Ha maTepuanpHO-TeXHUYECKOE 00eCIeYeHHE.



10.2.3anpammsats u MoMy4arTh OT CTPYKTYpPHBIX MOApA3AeIeHHil Y HUBEpCHTETA
MHQOPMAIMIO ¥ MaTepHalbl, HeOOXOMMMBIE I OCYILCCTBICHHS NESTENIbHOCTH
Ortnena.

10.3.KoopauHUpOBaTh  BBITIONHEHHWE NPUKA30B, PaCTOPSDKCHHIL peKTopa
YHHUBEpCHUTETa, MEPBOTO IPOPEKTOPa, HHCTPYKIHH B PeKOMEHIAIMH BBIIIECTOSIINX
OpraHM3allMi, peLICHHH VYYeHOro coBeTa YHHBEPCHTETa II0 HAIPABICHUSM
nesrenpHocTr OTaENA.

10.4. KoopauHupoBaTh  BBIIOJHEHHWE  CTPYKTYPHBIMH [I0Ipa3IeIICHUSIMH,
paboTHUKaMu YHEBepcuTeTa TPeOOBAaHUM, IPEIBIBIAEMBIX K [IJIaHUPOBAHMIO,
OpraHHU3alHU U OCYIIECTBIEHUIO 00pa30BaTEIBHOIO [IPOLIECCA.

10.5. 3anpamvBaTh HEOOXOOUMYIO NOKYMEHTAIMIO y HEKaHOB (baxkyIbTETOB,
3aMECTHTENICH NEeKaHOB (aKyJbTeTOB M 3aBeAYIOLINX KadenpaMu MO BOIpOCaM,
BXOJSINMM B KoMmneTeHmuo Otaena.

10.6. IlpuBnekarte B yCTaHOBIEHHOM TOpSAKE K pa3pabGoTke JIOKyMEHTAITUH,
HeOOXOMMMOH ;s jmesrensHoctH  Otmena, Hauwbosnee KBaTH(UIUPOBAHHBIX
paboTHHKOB (aKyIsTeETOB U Kadeap.

10.7.3anpammBate ¥ TONy4YaTh OT pYKOBOACTBA YHHBEPCHTETA M  €r0
CTPYKTYPHBIX IIOJpa3feNieHud HH(MOPMalKIO, HEOOXOAMMYIO IUI BBIIOJHEHHUS
BO3JIOKEHHBIX Ha OTnen 3a1ad U GyHKIHMIA.

10.8. 3anpamyBaTh NpenoCTaBlIeHUE MAaTEpHANOB U CBEICHHH, HEOGXOIMMBIX
JUId UX HallpaBJIEHH B BBIIIECTOSIINE OpraHU3aI[iu.

10.9.BHOCHTH NIPEIIOXKEHUS PYKOBOJCTBY YHuBepcureTa o
COBEPIIICHCTBOBAHUIO pabOTBI, CBA3aHHOM C MNPENyCMOTPEHHBIMH HACTOSIINM
IlonmoxxenueM 1enssMu 1 3amgagamu Otena.

10.10. IlpuruMaTe yyacTHe B COBCLIAHMSX, y4YaCTBOBATh IIPU OOCYKIECHUH
BOIIPOCOB, Haxoaammxcs chepe kommneTenma OTmena.

10.11. IToBeimaTe npodeccHOHANBHY O KBATH(UKALUIO paboTHIKOB OTaeNA.

V. OTBEeTCTBEHHOCTH

11. Bcroo TONHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO U CBOEBPEMEHHOCTh
BBITIOJIHEHUS BO3JIOKEHHBIX HacToAmuM Ilonoxenunem Ha Otaen 3amad U QyHKIHA
HeceT HavanbHuK OTAena.

12. Crenenp OTBETCTBEHHOCTH ApPYrux paboTHWKOB OTeNa yCTaHABIUBAETCS
UX JOJDKHOCTHBIMU HHCTPYKIUSIMH.

13. PaborHuku Otnmena HeECyT TEPCOHANBHYIO  OTBETCTBEHHOCTH 32
IPaBUIBHOCTh OGOPMIISIEMBIX W BU3UPYEMBIX UMM JOKYMEHTOB, MX COOTBETCTBHUE
3aKoHOZaTenbCTBY Poccuiickoi @enepannu.

VI. BsammogeilicTBHe ¢ HHBIMH CTPYKTYPHBIMH MOAPAa3JeJeHHAMHU
14. B mponecce pesarenbHocT OTHENT OCYIIECTBISET B3aUMOJAEHCTBHE CO

BCEMH CTPYKTYPHBIMHU IOAPA3AEICHUSIMH Y HUBEPCUTETA 10 BOIIPOCAM, KaCAIOIIMMCSI
nestenpbHOCTH OTHEna.



