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I. O0mMe noJIoKeHUus

1.1.Ilonoxenne 06 oTAene aHATUTHKUA U CTATHCTHKM YIPABIEHHS Pa3BUTHS
JIOTIONTHUTEIBHOTO  TPO(ECCHOHANBHOTO  oOpaszoBanus  MHCTUTyTa  peanmsainuu
rOCYapCTBEHHOW MOJIMTHKH U NMPO(ECCHOHABHOTO Pa3BUTHs PabOTHUKOB 0Opa30BaHUs
(hesiepaNbHOrO  rOCYJApCTBEHHOrO  aBTOHOMHOTO — 0Opas3oBaTeNbHOrO  yUPEIKICHHs
BBICIIIETO 00pa3oBaHusa «I OCylapCTBeHHBIM YHUBEPCUTET IIPOCBEIICHUS» (najnee —
[Tonoxenune) ompenenseT OCHOBHBbIE 3anadu, QYHKIMH, CTPYKTYpYy OTAeNa aHATHUTHKA
U CTaTUCTUKW  YOPABICHMs  DPasBUTUsA  JOMOJHUTENBHOTO  MPOhECCHOHANILHOIO
obpazoBanus MHCTHTYTa peann3alyi rocyapcTBEHHOM MOIUTHKY B TPO(ECCHOHANIBHOTO
pa3BuTHa pabOTHHKOB 00pa30BaHUS (eAepaTbHOIO TIOCYAaPCTBEHHOTO aBTOHOMHOTIO
00pa3oBaTENBHOIO YUPEXKISHHS BBICIIEro 00pa3oBan¥s «[ 0Cy1apCTBEHHBINA YHUBEPCUTET
npocsenieHus» (manee — Otnen, YHHUBEPCHUTET), a TakXKe €ro B3aMMOJENHCTBHE C WHBIMU
CTPYKTYPHBIMU [IOAPA3ICICHUSIMU Y HUBEPCUTETA.

1.2. Otgen sBisercss CTPyKTYPHBIM TOApa3lelieHHeM YHHBEPCUTETA U BXOIUT
B COCTaB YIPAaBICHHUS DPa3BUTHUSA NOIOJIHUTEIBHOIO MPO(GECCHOHATBLHOTO O00pa3oBaHMS
WHcTuTyTa peain3alyy IOCyapCTBEHHOH IOJNUTHKA W MPO(ECCHOHAIBHOIO Pa3sBUTHUS
paboTHHKOB 0Opa3oBaHMs YHuBepcuTeTa (najee — Ynpasieuue, HMucturyt). Llensto
co3manums W JearenbHocTH  Othena  sBIsieTCS  AHAIWTHYECKOE — COMPOBOXKICHHE
JeATEIbHOCTH Y IIpaBiIeHHUS.

1.3. B cBoeli nestensHocTH OTHen pykoBoacTByetcss Korcruryuueii Poccuiickoi
Denepanuu, IEUCTBYIOLIUM 3aKOHOIaTEIbCTBOM Poccutickoi Oenepaunm,
MO3aKOHHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMHU II0 BOIPOCAM PpPeaTu3yeMOro
HaIpaBJIeHUs OEATENBHOCTH, YCTaBOM YHUBEpPCUTETa, HacTosAmmM llonoxeHneM
Y MHBIMM JIOKQJIbHBIMA HOPMATUBHBIMU aKTaMH Y HUBEPCUTETA.

1.4. PyxoBomctBo  OTmenoM — OCyLIECTBISCT  HAaYaJlbHUK,  Ha3HA4aeMEIi
Ha JODKHOCTh IIPUKAa30M YHUBEPCUTETAa, B COOTBETCTBUM C JACHCTBYIOIIUM
3aKoHOJaTeasCcTBOM Pocculickolt @enepaunu. OTaen HaxXOOUTCS B HEMOCPEICTBEHHOM
MIOAYMHEHUY HadaJbHUKa Y IIpaBIeHUS.

1.5. Ksanu¢ukanuonHsle TpeOoBaHUs, (QYHKIMOHAIBHBIE OOS3aHHOCTH, IPaBa,
OTBETCTBEHHOCTh HA4yaJbHUKA U JApyrux padoTHHKOB OTaena perjaMeHTHPYIOTCS
COOTBETCTBYIOIIMMHU JODKHOCTHBIMU MHCTPYKLHMSAMHU, YTBEPKIaeMbIMUA B yCTAaHOBICHHOM
HIOPsIIIKE.

1.6. Co3manue, peopranmzanus u JukBupanus Ortagena  MPOU3BOIATCS
Ha OCHOBAaHMH IIpHUKa3a Y HUBEPCUTETA B YCTAHOBJICHHOM TIOPSIJIKE.

II. CTpykTypa
2.1. Crpyktypa u 1wratHoe pacnucanue Ortnaena yTBEpPXKAAIOTCS PEKTOPOM
[I0 IpPEeACTABICHUIO HadyalbHUKAa YIPaBJICHHS, COTJIACOBAHHOMY C TIPOPEKTOPOM —
nupextopom MHCcTUTYTA.

III. OcHoBHbIE 32124 U PYHKIUH
3.1. OcHoBHBIMH 3aa4aM¥ U GyHKIUAMU OTAena sBIsIOTCS:
3.1.1. AHanuTHYECKOE CONIPOBOXIECHUE AESITEIbHOCTH Y IIPaBIeHUSI.
3.1.2. KoHTponp 3a CBOEBpPEeMEHHBIM I[IPEIOCTAaBICHHEM  HHOOPMAIIH
CTPYKTYPHBIMU NO/Ipa3ieICHUIMH Y IPaBICHHS.
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3.1.3. Cobop u TexHmueckas 0oOpabOTKa IEPBHUYHBIX CTATHCTUYECKUX OTUYETOB
Y VHBIX JJAHHBIX, HEOOXOIUMBIX JJISI COCTABJIEHUS CBOIHBIX CTATUCTUYECKHX OTUETOB.

3.1.4. Anpamu3 [aHHBIX, OO0OOIIEHWE pe3yNbTaTOB aHajiu3a, IOJATrOTOBKA
JTOKYMEHTAI|H.

3.1.5. Ilpenocrasnenne B yCTaHOBIEHHBIE CPOKH KBapTalbHBIX, TONYTOJOBHIX,
TOJIOBBIX ¥ MHBIX OTYETOB, BXOAAIIUX B KOMIIETEHIIHIO Y IPaBIEHUS.

3.1.6. BzaumMonelicTBUe ¢ OpraHM3alMSIMH, OCYILIECTBISIOIMMHU IESATEIbHOCTD
B 00nacti 00pa3oBaTENbHON CTATHCTUKM W MOHHWTOPHMHIA, aBTOMATHU3ALMU IPOLECCOB
cOopa, pacnpocTpaHeHuss HH)OPMALIKH.

3.1.7. IloarotoBka CmpaBOK, OTBETOB Ha 3alpOCHI, BXOASIIUX B KOMIIETEHLIUIO
Otnena.

3.1.8. Benenue apxuBa [IOKYMEHTOB, CO3JaHHBIX B IIpoOIECCE JeATEIBHOCTU
Ortnena.

3.1.9. Begenue otuetHOCTH O pabore Otnena.

IV. IIpaBa

4.1. Otnen i peleHys NOCTABICHHBIX 3a/1a4 UMEET MTPaBo:

4.1.1. BHocuTh Ha paccMOTpeHHE pYKOBOJACTBY YIpaBiieHus U FHcTHUTyTa
IIPEJIOKEHN 110 COBEPILICHCTBOBAHUIO AesiTenbHOCcTH OTena.

4.1.2. 3ampamuBaTre M MOJNyYaTh OT CTPYKTYpPHBIX NOJpa3ieNieHuil YHHBEpCUTETA
MHQOpMAIMIO, MaTepuanbl ¥ JOKYMEHThI, HEOOXOJWMBIE JUIS  OCYLIECTBIICHHS
nestenbHoct OToena.

4.1.3. VYyacTBOBaThb B 3acelaHUsIX, COBEIIAHUSX, KOH(EPEHIUAX W HHBIX
MEPOIIPUATHIX Y HUBEPCUTETA 10 TEMATHKE, BXOs1Iel B komneTeHuo OTaena.

4.1.4. BHOCUTH TpEeANIOKEHUS HaYaIbHUKY YTIpaBlIeHUs 110 OpraHH3aliuu
U MaTepPHAIIBHO-TEXHUYECKOMY obecrieueHuto aestenbHoctu OTaena.

V. OTBeTCTBEHHOCTDH

5.1. Bcro OMHOTY OTBETCTBEHHOCTH 33 Ka4€CTBO M CBOCBPEMEHHOCTH BBHITIOJIHCHUS
BO3JIOXKEHHBIX HacTosmuM [lonoxxenuem Ha OTaen 3amad ¥ QyHKIHMH HeceT HAYaAIbHUK
Ortpnena.

5.2. CreneHb OTBETCTBEHHOCTH Ipyrux paboTHuUKOB OThena ycTaHABIMBAETCS
WX JTOKHOCTHBIMHU UHCTPYKLHUSIMHU.

5.3. PaGotauku Otnena HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh 3a MPaBUILHOCTH
oQOpMIISIEMbIX W BH3HUPYEMBIX MMM IOKYMEHTOB, UX COOTBETCTBHE 3aKOHOAATEbCTBY
Poccuiickoi ®enepanun.

V1. BzaumoaeiicTBHe ¢ HHBIMH CTPYKTYPHBIMH NMOApa3/ie/ieHUAMH
6.1. B mpouecce nestensHOcTH OTHEN OCYUIECTBISET B3aUMOJEUCTBHE CO BCEMHM
CTPYKTYPHBIMM  TOJApPA3[CICHUSIMH YHUBEPCUTETAa IO BOIMpOCAM, KacarolUMCS
nesitenbHOCTH OTHETA.



