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1. INTAHUPYEMBIE PE3YJIBTATBI OBYUEHMUSA

1.1. Heau ¥ 321294 TUCHUNIHHBI
eanb AMCHUNIMHBI

- U3y4eHHUE TCOPCTHUYCCKUX U MPAKTHUYCCKHUX OCHOB CO3JIaHHS JIOKYMECHTOB
- opmupoBaHuEe TpENCTaBICHHUS OO SJICKTPOHHOM JIOKYMEHTE KaK O HOBOHW CYIIHOCTH B IPaBOBBIX
OTHOUICHUAX,

- TPEIOCTaBIICHHWE CTYJCHTAaM CHCTEMAaTH3MPOBAHHOIO TIOJXOAa K IpodiiemMe
WCIIOJIb30BAaHUS CHCTEM JJIEKTPOHHOTO JTIOKYMEHTOOOOpOTa M MH(POPMAIMOHHBIX CHCTEM Ha
OCHOBE TIPEJICTABJIICHHBIX 0a30BBIX CBEACHHIA.

Tak >ke pemarwTcs 3aJa4yd, JaTh CTYJCHTAM OCHOBHBIC IIPEICTABICHHS O
TeopeTqucm/Ix nu HpaKTI/I‘ICCKI/IX HaHpaBHeHI/IHX pa3BI/ITI/I$I Z[OKyMeHTOBCI[CHI/ISI OpI‘aHI/I3aLII/II/I
KaK OTKPBITOM CHUCTEME, 3aKOHaX ¢¢ (PYHKIIMOHHUPOBAHUS, a TAKKe MPUOOPETCHUE YMCHHI B
qacTHu agarrTanuu OpFaHH3aHHﬁ K UBMCHCHHAIM BHCIJ.IHGIZ CpGI[BI. HOJIY‘-II/ITL HpeIICTaBJICHI/IC (0]
CHEIM(PUKEITCKTPOHHOTO JOKYMEHTO000POTA.

3agaum AMCHMILIMHBI:

c(OpMHPOBATH y CTYJCHTOB IIEJIOCTHOE TIOHUMAHUE Pa3BUTHUS JJOKYyMEHTO000pOTa

naTh CTy,I[GHTaM OCHOBHBIC HpCIICTaBJ'ICHI/ISI 0 TGOpeTI/I‘-ICCKI/IX nu HpaKTI/I‘IGCKI/IX
HaTPaBJICHUSAX Pa3BUTHS JJOKYMEHTOBEJCHUS OPTaHU3aI[MK KaK OTKPBITOM CHCTEME

naTh CTYZIGHTaM OCHOBHBIC HpeI[CTaBJIeHI/ISI 0 3aKOHax q)YHKLII/IOHI/IPOBaHI/Iﬂ QJICK-
TPOHHOT'O JIOKYMEHTO000pOTa

1.2. Ilnanupyemble pe3yabTaThl 00y4eHust
B pe3ynbrate ocBOGHUS TaHHON AUCHUILTHHBI Y 00yJaromuxcs (OPpMHUPYIOTCS CIIEAYIONINE KOMITe-
TEHIUH:

YK-1 Criocoben ocymecTBIsATh MOUCK, KPUTHYECKHI aHAIN3 M CHHTE3 HH(OpMAIiH, IpuMe-
HATh CUCTEMHBIH MTOJIXO ISl PELICHUs IOCTaBJICHHBIX 3a/1a4;

VYK-2 Cniocoben onpenensts Kpyr 3aja4d B paMKax MOCTABJICHHON 1€ U BEIOUPATh ONTH-
MaJIbHbIE CIIOCOOBI UX PELICHUs, UCXO/ U3 JISHCTBYIOIINX MPABOBBIX HOPM, UMEIOIIUXCS PECYPCOB
U OTPAaHUYEHUH;

CIIK-4 T'oTOB OCYIIECTBIIATH MPABOOXPAHUTENIBHYIO JESITEIHOCTh HA COOTBETCTBYIOIINX
JOJDKHOCTSIX B TOCY/IapCTBEHHBIX OpraHax, CIIy)KOax M yUpexIeHUSIX, OCYIIECTBISIOMNX (PYHKITHH
1o o0ecrieyeHnIo 0€301MacCHOCTH, 3aKOHHOCTH U IIPABOMOPSIKA, 10 00phOe ¢ MPECTYMHOCTHIO, MO
3aluTe TpaB M CBOOO/I YeJI0BEKa U IpaXKTaHuHA.

2. MECTO JUCHUILJIMHBI B CTPYKTYPE OBPA3OBATEJBLHOM
IHPOI'PAMMBbI

JucuurumHa BXOIUT B MPO(GECCHOHATBHBIN MK BAPUATHBHON YacTH M SBISETCS
00s13aTeNbHON AJIS1 U3YUYEHHUSI.

3HaHUS U HaBBIKHU, IPHOOPETEHHBIC CTYICHTAMHU NIPU U3yYCHUH TUCIUTLTIHBI
«ONEKTPOHHBII JOKYMEHTOOOO0POT B MPO(HEeCCHOHATBHON NeATETbHOCTH» UMEIOT TECHbIE
CBSI3W C TAKMMH JUCIUIUTMHAMH KakK: «JI0THKa», «H)OpMaMOHHbBIE TEXHOJIOTUH U Opra-
HU3aus 3auThl HHGopManumn», «MHpopMalMOHHbIE TEXHOJIOTHH B IOPHINYECKOM aes-
TEJIIHOCTHY», «DJIEKTPOHHOE OOy4deHHe W AWCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJO-
THW.

W3yueHne MaHHOTO Kypca CTPOUTCS C YYETOM TOJYYCHHBIX CTYASHTAMHU paHee
3HaHUH NPU U3YYEeHUH JUCIMILUINH JIOTHKA, Griiocopusi, THPOPMAIIMOHHBIE TEXHOJIOTHH U
OpraHu3aIsl 3aIUTHl THPOPMAIIMH, METOIOJIOTHS KAaUeCTBEHHOTO aHaIM3a MMChbMEHHOHN H
BepOabHOM peun



3. OBPbEM U COAEPKXAHUE JUCLHHUIIJINHBI

3.1. O0beM IUCHUILIUHBI

Ioka3aTesb 00beMa THCHUTLTAHBI Ounas OuHo-3209Han
OOBbeM JUMCIUILTHHBI B 3a4ETHBIX ¢IHHUIAX 2

O0BEM QUCHMIUIMHBI B Yacax 712
KonTakTtHas padoTa 20,2 12,2
Jlexun 10 6
[IpakTuueckue 3aHATUSL 10 6
KonrtakTHbIE Yackl Ha TPOMEXKYTOUHYIO aTTecTa- 0,2 0,2
IUIO:

3auer 0,2 0,2
CamocrosTenbHas paboTa 44 52
KonTpons 7,8

CDOpMOﬁ HpOMG)KyTO‘IHOﬁ aTTCCTAalluH ABIACTCA 3a4CT B 3 CEMCCTPEC.

3.2. Conep:kaHue TUCHUTTIHHBI

IIo ouno-3204HOI popMme 00yueHHs

Kous-Bo yacoB
HanmenoBanme pa3aesioB (Tem)
AUCHUILUINHBI ¢ KPATKHM COePKAHUEM

IIpakTuyeckue

Jleknuu
3aHATHSA

Tema 1. BBenenue. DneKTpOHHBIN TOKYMEHT U JOKYMEHTO- 2
000poT. OCHOBHBIE TIOHSTHS.

HcTopuueckoe pa3BUTHE EI0NPOU3BOICTBA; IOHATHE AOKY-
MEHTa; BUJIbI IOKYMEHTOB M UX KJacCU(PUKAINK; cUcTeMa J10-
KYMEHTAIMH U YHU(HUIIMPOBAHHAs CUCTEMA JTOKYMEHTAIMH.
CocraB 1 pacnoyioKeHUue PEKBU3UTOB; (hOpMYJIsip-00pasers;
TpeOOBaHUS K TOKyMEHTaM, H3TOTaBIMBAEMbIM C TOMOIIBIO
MEYaTHBIX YCTPOUCTB; TPeOOBAaHUS K U3TOTOBJICHHIO, YUETY,
UCIIOJIb30BaHUIO U XPaHEHUIO OJaHKOB C BOCIIPOU3BEICHHEM
I'ocynapctBerHoro rep6a P®, repbos cyobekToB PO

Tewma 2. [IpaBoBoe perynupoBaHue 3JIEKTPOHHOTO IOKYMEH- 2
To00OpOTA.

Brenpenune 371eKTpOHHOTO TOKYMEHTO000pOTa B OpraHax roc-
yAaapcTBeHHOU Biaactu PO

[IpaBoBbIE, OpraHU3alMOHHBIE U TEXHOJIOTMUECKHE YCIOBUS




obecrieueHus MpaB TpaXkaaH
[TpaBoBO¥ cTaTyc OOMEHY 3JIEKTPOHHBIMH COOOIECHHUSIMH U
9JICKTPOHHBIMH JOKYMCHTAMMH.

Tema 3. CucteMsbl 3JI€KTPOHHOTO IOKYMEHTOO0O0pOTa.
BUJIBI 3JICKTPOHHOTO TOKYMEHTO000pOTa, Kilaccuukanus cu-
CTEM 3JIEKTPOHHOTO IOKYMEHTO000pOTa

Tewma 4. Poccuiickue CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHT0000-
pora

PBIHOK CHUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

1C Joxymentooboport, 1C Apxus;
EBdpar-goxkymeHTO000pOT;

Bocc-Pedepent

Heno

Pynu24 Tlpouecc

Tema 5. 3apyOexHbIE CUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTO-
obopora.

3apy0OexHbIe CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa 1
po06sieMbl HHPOPMAIIMOHHOM 0€30MaCHOCTH MPU UX IKCILTya-
tauuu B Poccun

[IpeumymectBa u Henoctatku COJ]

Hcnonszyembie B Poccun 3apyoesknbie COJ]

DOCS Open/Fusion

DocuPact

Documentum EMS

IBM Content Manager

SAP Extended ECM by OpenText

Tema 6. BHenpenue u UCTIONb30BaHUE HIEKTPOHHOTO JIOKY-
MEHTO0000pOoTA.

Oransl BHEIPEHUS 3JIEKTPOHHOTO IOKyMEHTO000poTa
AHanM3 CUCTEMBI I€TIONIPOU3BOJICTBA.

HpO6J'IGMI>I BHCAPCHUA CUCTEMBI 3JICKTPOHHOI'O TOKYMCHTO-
o0opora

Tema 7. DneKTpOHHBIN JOKYMEHTOOOOPOT B TOCYIapCTBEH-
HBIX Y IPAaBOOXPAHUTENBHBIX OpraHax.

[TpaBoBbIE BONPOCHI 3JIEKTPOHHOTO TOKYMEHTO000pOTa B Op-
raHax rocyJ1apCTBEHHOH BJIaCTU

[TpaBuiia 1e10MPOU3BOICTBA B OPraHax MECTHOTO CaMO-
yIpaBICHUSA

@OYHKIIMOHUPOBAHNE CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000-
pora B MB/Il Poccun

Enunas cuctema unpopMalilnoHHO-aHAIUTHYECKOTO obecTie-
YEeHUsl JeATEIbHOCTH MUHUCTEPCTBAa BHYTpEHHUX Aen Poc-
curickon denepanuun

CBJI MBI Poccun

OnekTpoHHas noanuck B cucreme MBJI[ Poccun
ONEeKTpOHHAs NOIIUCH

PaboTa smexkTpoHHO# oanucu

CVII MBJ Poccun

Nnentuduxanus 8 COJ] MBJ] Poccun

[Tpumenenne C3/] MB/] npu pabote ¢ BXOASIIH-
MU/UCXOSIIUMU JOKYMEHTaMHI




Opranuzanus padort o 3amute nHpopmarmu B COJ1 MB/]
Poccun

Mexann3mbl 3amuThl oT HCJJ,

Kpunrorpaduueckne MeXaHU3MBbI 3aITUTHI

AHTHBUPYCHBIC MEXaHU3MBI 3aITUTHI

Pexomengaruu no cosepuencroBanuto C3J1 MBI Poccun

HToro

O OYHOM ®OPME OBYYEHUSA

HaumeHoBaHue pa3jiesioB (TeM)
AUCHMILINHBI ¢ KPATKUM COJIePKAHUEM

Koua-Bo yacos

Jlekuuu

IIpakTuyeckue
3aHATHSA

Tema 1. BBenenue. DneKTpOHHBIN JOKYMEHT U JOKYMEHTO-
000poT. OCHOBHBIE TIOHSTHS.

HcTopuueckoe pa3BUTHE JI€IOMPOU3BOJICTBA; TOHATHE JOKY-
MEHTA; BUJIBI IOKYMEHTOB M HX KJacCH(PHUKAINK; CHUCTEMA JI0-
KyMEHTAllMH1 U YHU(PUIIMPOBAHHAS CUCTEMA JIOKYMEHTAIIUH.
CocraB 1 pacnoyioKeHue peKBU3UTOB; (OpMYyJIsip-o0pasels;
TpeOOBaHUS K JOKYMEHTaM, U3TOTaBIUBAEMBIM C TIOMOIIBIO
MEYATHBIX YCTPOUCTB; TPEOOBAHUS K U3TOTOBJICHHIO, YUCTY,
MCIIOJIb30BAaHUIO U XPAHEHUIO OJIAHKOB C BOCIIPOU3BEACHUEM
['ocynapctBennoro rep6a P®, rep6os cyobekToB PD

Tema 2. [IpaBoBO€ peryinupoBaHue 3J1€KTPOHHOTO JOKYMEH-
To00OpOTA.

BHenpeHue 351eKTpOHHOT0 JOKYMEHTOO00pOTa B OpraHax roc-
yAapCTBeHHOU Biactu PO

[TpaBoBBIE, OpraHU3allMOHHBIE U TEXHOJIOTUYECKUE YCIOBUS
oOecrnieueHus Mpas rpakJaaH

[TpaBoBoOii cTaTyc OOMEHY 3J€KTPOHHBIMU COOOILEHUSIMH U
SJICKTPOHHBIMH TOKYMCHTAMM.

Tewma 3. CuCTEMBI 3JICKTPOHHOTO JIOKYMEHTOO00pOTA. 2
BUJIBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa, Kilaccuukanus cu-

CTEM 3JIEKTPOHHOT'O IOKYMEHTO000pOTa

Tema 4. Poccuiickue cuctemsl 3JIEKTPOHHOTO JJOKYMEHTO000- 2

pora
PBIHOK CHCTEM DIIEKTPOHHOTO JIOKYyMEHTO000pOoTa
1C Joxymenrooboport, 1C Apxus;
EB(dpar-goxymeHT0000pOT;

Bocc-Pedepent

Heno

Pynu24 Ilpouecc




Tema 5. 3apyOekHbIE CUCTEMBI 3JICKTPOHHOTO IOKYMEHTO- 2 2
obopora.

3apyOexHble CUCTEMBI JIEKTPOHHOT'O JJOKYMEHTO000pOoTa 1
npo6aemMbl HHQOPMAITMOHHON 06€30I1aCHOCTH MPHU UX IKCILTya-
Tanuu B Poccun

[Tpeumymectsa u HepocTaTku COJ]

Hcnons3yemsie B Poccuu 3apyoesxubie COJ1

DOCS Open/Fusion

DocuPact

Documentum EMS

IBM Content Manager

SAP Extended ECM by OpenText

Tema 6. Buenpenue u ucmnonb30BaHUE MEKTPOHHOTO JOKY- 2 2
MEHTO000pOTA.

DTanbl BHEIPEHUSI SJIEKTPOHHOTO TOKYMEHTO000pOoTa
AHaIM3 CUCTEMBI JIEJIONPOU3BO/ICTBA.

[Tpo6ieMbl BHEIPEHHS CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO-
obopora

Tema 7. DNeKTpOHHBINA JOKYMEHTOOOOPOT B TOCYIapCTBEH- 2 2
HBIX U TTPAaBOOXPAHUTEIBHBIX OpraHax.

[TpaBoBbIE BOMPOCHI IEKTPOHHOTO JOKYMEHTO000pOTa B Op-
raHax rocyJ1apCTBEHHON BIIACTH

[IpaBuna nenonpon3BoACTBa B OPraHax MECTHOTO CaMo-
yIpaBiIeHUS

OYHKIIMOHUPOBAHUE CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000-
pora B MB/I Poccun

Enunas cuctema nnpopMalmoHHO-aHATUTHYECKOTO obecrie-
YeHUs JeATeIbHOCTH MHUHHUCTEPCTBA BHYTpEHHUX aen Poc-
curickon denepanun

CO1 MBI Poccun

OnektpoHHas noanucs B cucteme MB/I Poccun
DIIeKTpOHHAs MTOAMICH

Pabora anekTpoHHOM oATUCH

CYLI MB/{ Poccun

Unentuduxamus 8 COJ] MBJl Poccun

[Tpumenenue COJ1 MB/] npu paboTte ¢ BXxoasIIH-
MU/UCXOJSIIMMH JOKYMEHTaMU

Opranuzanus padort o 3anmure nHdpopmaruu B COJ1 MBJ]
Poccun

Mexanu3mbl 3amuThl or HC/

Kpuntorpaduueckrue MeXxaHU3MBbI 3alTUTHI

AHTHBUPYCHBIE MEXaHU3MBI 3aITUTHI

Pexomengaruu no cosepumencroBanuto C3/] MBI Poccun
Hroro 10 10

4. YYEBHO-METOJUYECKOE OBECIIEYEHHUE CAMOCTOSITEJIbHOM

PABOTbBI OBYYAIOILIIUXCA
4.1.YYEBHO-METOJJAYECKOE OFECITIEYEHUE CAMOCTOSITEJIBHOM PA-

BOTbHI OBYUAIOILIIUXCA



ITo ouHo-3204HOI1 popme 00yUeHUSsI

Tembl pJs1 camo- | U3y4yaemble Koumnye- ®opmbl camo- | Meroau- DopMbI
CTOSITEJILHOI'0 BOIIPOCHI CTBO YaCOB | CTOSATEIbHOMH YyecKue OTYeTHO-
U3y4eHust padoTsI obecmeye- | CTH
HUS

Tema 1. Benge- OCHOBHBIE 1O~ 8 ITonroroBxka k OcH. 1uT- KOHCIIEKT
HHe. DJIEKTPOH- HATHSL. npaktuueckum | paNel,2,3. | nekuuu no
HBIIi TokymMeHT B | McTopuueckoe 3aHATHAM ¢ 110- | Jlom. iiut- | Teme 1;
AOKYMEHT0000- pa3BUTHE JIEJIO- MOIIBIO y4e0- pa-Ne 2. y4acTue B
POT. IIPOU3BOJICTBA; HOM1 JIuTepary- onpoce;

IOHATHE  JIOKY- pBl, HOpMaTHUB- JIOMAIIIHSIS

MEHTa; BU/IbI HBIX [TPAaBOBBIX pabora;

JIOKYMEHTOB U akToB, HTEp- JIOKJIa;

ux Kiaccuduxa- HET-PECYPCOB, pedepar

UY;  cUcTeMa Hay4yHO-

JOKYMEHTAlUU U NEePUOIUYECKUX

YHHPUITIPOBAH- U3JIaHUH U 11p.,

Has cucTema Jio- COOTBETCTBY-

KYMEHTAaLlAH. IOILEH U3y4YeH-

CocraB u pac- HOH TeMe.

II0JIO)KEHUE PEK-

BH3UTOB;  (op-

MyJIsip-00paserl;

TpeOOBaHUS K

JIOKYMEHTaM,

M3roTaBIMBae-

MBIM C TIOMO-

IIbI0 TI€YaTHBIX

YCTPOMCTB; Tpe-

OOBaHUS K U3TO-

TOBJICHHIO, y4e-

Ty, UCIIOJIb30Ba-

HUIO U XpaHe-

HUIO OJIaHKOB C

BOCIIPOM3BE/E-

HueM [ocynap-

CTBEHHOTO TepOa

P®, rep6oB

cyobekToB PO
Tema 2. IIpaBo- Brenpenue 10 [TogroroBka k| OCH. TUT- | KOHCHIEKT
BO€ peryJiupoBa- | 3JIEKTPOHHOIO npakTuyeckuMm | paNel,2,3. | nekuuu no
HHe YIEKTPOHHO- | JOKYMEHT0000- 3aHATHAM ¢ 11o- | Jlom. iiut- | Teme 2;
ro J0KyMeHTO- poTa B OpraHax MOIIBIO y4eo- pa- Ne 2. y4acTHE B
odopora. rocy- HOW JTUTepary- OIpoCe;

Jlap-CTBEHHOU pbl, HOpMaTUB- JOMaAIIIHSIS

Biactu PO HBIX IIPAaBOBBIX pabora;

IIpaBoBBIE, Op- axToB, MHTEp- JOKJIa;

raHU3alOHHbIE HET-PEeCypcoB, pedepar

N TCXHOJIOTrHYEC-

Hay4HO-




CKHE  YCJIOBHS

oOecrnieueHus
paB rpakiaaH
IIpaso-
BOH cTaTyc 00-
MEHY 3JIEKTPOH-

IIEPUOINYECKUX
W3AaHUM U 1Ip.,
CaMOCTOSITEIIb-
HO€ BBIIOJIHE-
HUE KOHTPOJIb-
HOM1 paboTHlI,

HBIMH  COOOIIIe- COOTBETCTBY-
HUSIMU U DJIEK- FOLIEN U3yUYEH-
TPOHHBIMH  [I0- HOI Teme.
KyMEHTaMH.
Tema 3. CucremMbl | BUJIBI SJIEKTPOH- [MogroroBka k| OCH. TUT- | KOHCHEKT
3JIEKTPOHHOT' 0 HOI'O JIOKYMEH- npaktuyeckum | paNel,2,3. | nekiuu no
AOKYMEHT0000- TO0OOpOTA, 3aHATUSIM ¢ o- | Jlom. muT- | Teme 3;
pora. KJaccupuKanus MOIIBIO yueo- pa-Ne2. ydacTtue B
CUCTEM  D3JIEK- HOM JUTepaTy- OIIpoCE;
TPOHHOTO JOKY- pBl, HOPMATHB- JIOMAIITHSIS
MEHTO0000pOTa HBIX MPaBOBBIX pabora;
akToB, MHTep- JOKJIAT;
HET-PECYPCOB, pedepar
HAy4YHO-
HEPUOINYECKIX
W3JIaHWH U TIp.,
CaMOCTOSITEIIb-
HOE BBITIOJTHE-
HUE KOHTPOJIb-
HOM paboTHI,
COOTBETCTBY-
IOLLEH U3y4YeH-
HOM TEME.
Tema 4. Poccuii- | pbIHOK CUCTEM [TogroroBka k| OCH. TUT- | KOHCHEKT
CKHe CHCTeMBbI AIEKTPOHHOTO npaktuueckum | paNel,2,3. | mekuu mo
3JIEKTPOHHOI0 JIOKYMEHT0000- 3aHATHAM ¢ o- | Jlom. mut- | Teme 4;
AOKYMEHT0000- pora MOIIBIO y4€e0- pa-Ne 2. y4acTHue B
pora 1C JloxymeHTo- HOMW JIUTEepaTy- oIpoce;
obopor, 1C Ap- pbl, HOpMaTUB- JIOMAIITHSIS
XUB; HBIX MPAaBOBBIX pabora;
EB¢part- akToB, MHTED- JTOKJIa;
JIOKYMEHT0000- HET-PECYPCOB, pedepar.
porT; Hay4yHO-
Bocc-Pedepent IIEPUOINYECKUX
Heno W3aHWM U TIp.,
Pymu24 Ilpo- CaMOCTOATEIIb-
ecc HO€ BBIIOJIHE-
HUE KOHTPOJIb-
HOI1 paboTHI,
COOTBETCTBY-
FOILEH U3y4YeH-
HOU TEME.
Tema S. 3apy- 3apyOexHble IHogroroBka k | OCH. IUT- | KOHCIIEKT
OeKHbIe CHCTEeMbI | CUCTEMBI JJIEK- npaktuyeckuM | paNel,2.3. | neknuu o
3JIEKTPOHHOI 0 TPOHHOTO JI0KY- 3aHATUAM ¢ 110- | Jlom. nmuT- | Teme 5;
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AOKYMEHT0000- MEHTO000pOTa U MOIIBIO y4e0- pa-Ne2. y4acTHe B
pora. poOJIeMbI HH- HOM JUTepary- ompoce;
dbopMarmoHHON PBL, HOpMaTHUB- JOMAaIIHSIS
0€30MacHOCTH HBIX IIPABOBBIX pabora;
IIPU UX JKCILTya- akToB, MHrep- JOKJIaJ;
taruu B Poccun HET-PECypcCoB, pedepar.
[TpeumyiectBa Hay4YHO-
Y HEJIOCTATKH MIePHOANICCKUX
Coll W3JaHuM U 1p.,
Hcnonb3yemblie CaMOCTOATEIb-
B Poccuu 3apy- HOE BBITIOJIHE-
oexubie COJ] HUE KOHTPOJIb-
DOCS HOU paboTHI,
Open/Fusion COOTBETCTBY-
DocuPact Io1el U3yueH-
Documentum HOM Teme.
EMS
IBM Content
Manager
SAP Extended
ECM by Open-
Text
Tema 6. Buenpe- | Drtansl BHEpe- IToarorosxka x OcCH. TUT- | KOHCIEKT
HHE W MCNO0Jb30- | HUS DJIEKTPOH- npaktuyeckum | paNel,2,3. | nekiuu mno
BaHHUe YIEKTPOH- | HOTO JOKYMEH- 3aHATUSAM ¢ TI0- | [om. mut- | Teme 6;
HOTO JIOKYMEHTO- | TooOOpoTa MOIIBIO yueo- pa-Ne2. ydacTtue B
obopora. AHanu3 cucre- HOM TuTepary- OIIpocCe;
MBI JIEIIONPOU3- pBI, HOpMATHB- JOMAIITHSIS
BOJICTBA. HBIX TIPABOBBIX pabora;
[TpoGnembr akToB, lHTep- JOKJIam;
BHEJIDEHUSI  CH- HET-PECYPCOB, pedepar.
CTEMBI JIIeK- Hay4YHO-
TPOHHOTO JIOKY- TIePHOMIECKUX
MEHTO0000pOTa U3JIaHui | 1Ip.,
CaMOCTOSATEIb-
HOE BBITIOTHE-
HUE KOHTPOJTb-
HOMU paboTHl,
COOTBETCTBY-
IOLLEH U3yYeH-
HOU TEME.
Tema 7. Jnek- IIpaBoBeIE BO- [TogroroBka k| OCH. TUT- | KOHCHEKT
TPOHHBIH T0KY- MPOCHI BIIEK- npaktuyeckuM | paNel,2.3. | nekuuu o
MEHTO0000poT B TPOHHOTO JIOKY- 3aHATHSIM ¢ TIo- | Jlom. muT- | Teme 7;
rocy1apcTBeHHBIX | MEHTO00OpOTa B MOIIIBIO y4€0- pa-Ne 2. yJacTHe B
U MPaBOOXPAHU- | OPraHax rocy- HOM TuTepary- onpoce;
TeJIbHBIX Opra- JAPCTBEHHOM pBI, HOPMATHB- JOMAITHSS
HaX. BJIACTH HBIX TIPABOBBIX pabora;
[IpaBuna neno- akToB, HTEp- JTIOKJIaJT,
MIPOU3BOJICTBA B HET-PECYPCOB, pedepar

OpraHax MecT-

Hay4HO-
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HOTO caMo-
YIPaBJICHUS
DYHKIIMOHUPO-
BaHHME CUCTEMBbI
3JIEKTPOHHOTO
JIOKyMEHT0000-
pota B MB/|
Poccun

Ennnag cucrema
UH(POPMALIMOH-
HO-
AHAJUTUYECKOTO
obecrnieueHus
JIeATETbHOCTH
MuHuncTepcTBa
BHYTPEHHUX JIE]T
Poccuiickoii
®denepaunn
CBJ1 MB/I Poc-
cuu
DJIeKTpOHHAas
MOJAMKCH B CH-
creme MB/]
Poccun
DJIeKTpOHHAas
MOANHCH
PaGora snek-
TPOHHOM IOIIH-
cu

CYII MB/J] Poc-
cuun
WNnentudukanus
B COJI MB/]
Poccun
IIpumeHeHune
CO1 MBI ipu
paborte ¢ BXo-
TSITITH -
MU/UCXOSIIUMH
JTIOKyMEHTaMHU
Opranuzanus
pabor 1o 3amu-
Te UH(pOpMaIH
B COJl MB/|
Poccun
MexaHu3MmsI 3a-
bl oT HCJL
Kpunrorpadu-
YecKue Mexa-
HU3MBI 3aIUTHI
AHTUBHPYCHBIE

MEPUOIUYECKUX
W3JAHUU U TIp.,
CaMOCTOSITEb-
HOC BEIIIOJIHE-
HHE KOHTPOJIb-
HOM1 paboTHlI,
COOTBETCTBY-
IOILEH U3y4YeH-
HOH TeMe.
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MEXaHHU3MBbI 3a-
ITUTHI
Pexomenmanuu
0  COBEpIICH-
crBoBanu COJI
MB/I Poccun

Hroro

52

ITo ouHo# popMe 00yUeHUs1

Tembl 17151 camo- | U3yyaemble Kouuye- ®opmbl camo- | MeToau- DopMbI
CTOSATEJILHOTO BOIIPOCHI CTBO YaCOB | CTOSITEJIbHOM yecKkHne OTYETHO-
U3yYeHUS padoTbI olecmeve- | cTH
HUA

Tema 1. Beene- OCHOBHBIE I10- 6 IToaroroBka x OcH. 1uT- KOHCIIEKT
HHe. JJIEKTPOH- HATHSL. npaktuyeckum | paNel,2.3. | nexkuuu no
HBbII 1oKkyMeHT U | McTopnueckoe 3aHATHAM ¢ 110- | Jlom. siut- | Teme 1;
AOKYMEHT0000- pa3BUTHE [EJI0- MOIIBIO yueo- pa-Ne 2. ydacTtue B
poOT. IIPOU3BO/ICTBA; HOM JUTepaTy- OIIpoCE;

MOHITHE  JIOKY- pBl, HOPMATHB- JIOMAIITHSS

MEHTA; BU/IbI HBIX MPaBOBBIX pabora;

JOKYMEHTOB U akToB, MHTep- JOKJIAT;

ux Kinaccuduka- HET-PECYPCOB, pedepar

UU;  CcHUCTeMa HAy4YHO-

JIOKYMEHTAluu U HEePUOINYECKIX

YHUPHUITUPOBAH- W3JIaHUH U 1Ip.,

Hasi CUCTeMa J10- COOTBETCTBY-

KYMEHTAaLlAH. IOILEH U3y4YeH-

CocraB m pac- HOU TeMe.

MOJIO)KEHUE PEK-

BU3UTOB;  Gop-

MyJIsip-00paserl;

TpeOoBaHUS K

JIOKYMEHTaM,

W3rOTaBIINBAE-

MBIM C TIOMO-

IIbI0 TI€YaTHBIX

YCTPOMCTB; Tpe-

OOBaHUS K H3TO-

TOBJICHUIO, Yy4e-

Ty, UCIIOJIb30Ba-

HUI0O U XpaHe-

HUIO OJIaHKOB C

BOCIIPOM3BE/IE-

HueM ['ocynap-

CTBEHHOTO TepOa

PO, rep6oB

cyobekToB PO
Tema 2. IIpaBo- Bnenpenue 8 IlonroroBka k| OCH. IUT- | KOHCIIEKT
BO€ PeryJIMpoBa- | DJIEKTPOHHOIO npaktuueckuMm | pa Nel,2.3. | nekuuu o
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HHeE JIeKTPOHHO- | JOKYMEHT0000- 3aHATHUSM ¢ o- | Jlom. muT- | Teme 2;
ro 10KyMeHTO- poTa B opraHax MOILBIO Yueo- pa- Ne 2. ydacTue B
odopora. rocy- HOM1 JIuTepary- OIpoce;
Jlap-CTBEHHOU pBl, HOpMaTHUB- JIOMAIITHSS
Biactu PO HBIX MPABOBBIX pabora;
IIpaBoBbIE, Op- aktoB, MHTEp- JIOKJIaz;
TaHU3aI[MOHHBIE HET-PECYPCOB, pedepar
U TEXHOJIOTHYe- Hay4yHO-
CKHE  YCJIOBHS HNEPUOINYECKIX
o0ecrieuenus W3IaHUM U TIp.,
paB rpakKiaan CaMOCTOSITEIb-
IIpaso- HOE BBIIIOJIHE-
BOIl craryc 00- HUE KOHTPOJIb-
MEHY 3JIEKTPOH- HOM paboTHlI,
HBIMH  COOO1IIe- COOTBETCTBY-
HUSIMU U DJIEK- FOIIEN U3yYeH-
TPOHHBIMH  [I0- HOI Teme.
KyMEHTaMH.
Tema 3. CucremMbl | BUJIBI DJIEKTPOH- [TogroroBka k | OCH. TUT- | KOHCHEKT
3JIEKTPOHHOT 0 HOI'O JIOKYMEH- npaktruyeckum | paNel,2.3. | nexkuuu no
AOKYMEHT0000- T000OpOTA, 3aHATHAM C 110- | Jlom. yuT- | Teme 3;
pora. KJaccupukanus Moulblo yueo- | pa - Ne 2. ydacTtue B
CUCTEM  D3JIEK- HOM JUTepaTy- OIpoCE;
TPOHHOTO JIOKY- pBl, HOPMATHB- JIOMAIITHSS
MEHTO00O0pOTa HBIX ITPABOBBIX pabora;
akToB, MHTep- JOKJIAT;
HET-PECYPCOB, pedepar
Hay4HO-
MEePUOANYECKUX
W3JaHuM U TIp.,
CaMOCTOSITENb-
HOE BBITIOJIHE-
HUE KOHTPOJIb-
HOMU paboTHl,
COOTBETCTBY-
IOILEH N3yYeH-
HOM TEME.
Tema 4. Poccuii- | pbIHOK CUCTEM [TogroroBka k| OCH. TUT- | KOHCHEKT
CKHe CHCTeMBbI AIEKTPOHHOTO npaktuueckum | paNel,2,3. | mekiuu mo
3JIEKTPOHHOI0 JIOKYMEHT0000- 3aHATHSM ¢ no- | Jlom. mut- | Teme 4;
AOKYMEHT0000- pota MOIIIBIO yueo- pa- Ne 2. ydacTtue B
pora 1C JloxymeHTo- HOM IuTeparTy- OIpoce;
o6opor, 1C Ap- pbl, HOpMaTHUB- JIOMAIIIHSS
XUB; HBIX NPABOBBIX pabora;
EBdpar- akToB, lHTEp- JOKJIAT;
JIOKYMEHT0000- HET-PECypCOB, pedepar.
poT; Hay4yHO-
Bocc-Pedepent MIEPUOANYECKHUX
Heno W3JaHUH U TIp.,
Pymu24 Ilpo- CaMOCTOATEIIb-
1ece HO€ BBITIOJIHE-
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HUE KOHTPOJIb-
HOM paboTHlI,

COOTBETCTBY-
IOILEH U3Y4EH-
HOU TEME.
Tema S. 3apy- 3apyOexHble [TogroroBka k| OCH. TUT- | KOHCHEKT
0eKHbIe CHCTEMBI | CUCTEMBI AJIEK- npaktuueckum | paNel,2,3. | nekuuu no
3J1IeKTPOHHOI0 TPOHHOTO JIOKY- 3aHATUSIM ¢ To- | Jlom. mut- | Teme 5;
JTOKYMEHT0000- MEHTO000pOTa U MOIIBIO yueh- | pa- Ne 2. ydacTtue B
pora. po0JIeMbl UH- HOU JIuTepaTy- orpoce;
dbopmanroHHOI pBl, HOpMATHB- JIOMAIITHSS
0e30MacHOCTH HBIX MPaBOBBIX pabora;
IIpU UX DKCILTya- aktoB, MHTEp- JIOKJIaz;
Taiuu B Poccun HET-PECYPCOB, pedepar.
[Ipenmymecrsa Hay4HO-
U HEIOCTaTKU NEPUOANUECKUX
Co/J1 W3JIaHUM U TIp.,
Hcnonbs3yemblie CaMOCTOSITEIb-
B Poccunn 3apy- HO€ BBIIOJIHE-
oexxubie COJ] HUE KOHTPOJIb-
DOCS HOW paboThl,
Open/Fusion COOTBETCTBY-
DocuPact IOIIIEH U3y4YeH-
Documentum HOM Teme.
EMS
IBM Content
Manager
SAP Extended
ECM by Open-
Text
Tema 6. Buenpe- | Drtamnsl BHEIpe- TTonrorosxka x OcCH. TUT- | KOHCHEKT
HHME W HCNOJIb30- | HUSA DIIEKTPOH- npakTudeckuM | paNel,2,3. | nexuuu no
BaHHUe YIEKTPOH- | HOTO JOKYMEH- 3aHATUSIM ¢ To- | Jlom. mut- | Teme 6;
HOTO JIOKYMEHTO- | To0OOpoTa MOIIBIO y4e0- pa-Ne 2. y4acTHhe B
obopora. AHanu3 cucre- HOM TuTepary- OIpoce;
MBI J€JIONPOU3- pbl, HOpMaTHB- JIOMAIIIHSAS
BOJICTBA. HBIX IIPABOBBIX pabora;
[TpoGnembr akToB, lHTep- JOKJIaI;
BHEJIDEHUsI  CH- HET-PECYPCOB, pedepar.
CTEMBI JJIEK- Hay4HO-
TPOHHOTO JIOKY- MEePUOANYECKUX
MEHTO0000pOTa W3JIaHWi U TIp.,
CaMOCTOSITEIb-
HO€ BBIIIOJIHE-
HUE KOHTPOJIb-
HOW paboTHI,
COOTBETCTBY-
IOLLEH U3y4YeH-
HOH TEME.
Tema 7. dnek- [IpaBoBsI€ BO- [ToaroroBka k OcH. TUT- | KOHCIIEKT
TPOHHBII 10KY- IIPOCBHI DJIEK- npaktuyeckuMm | pa Nel,2.3. | nekuuu o

15




MEHT0000poT B
rocy1apcTBeHHbIX
¥ IPABOOXPaHH-
TeJIbHBIX Opra-
HAaXx.

TPOHHOTO JIOKY-
MEHTO000pOTa B
OpraHax rocy-
JIapCTBEHHOM
BJIACTU

[IpaBuna neno-
MIPOU3BOJICTBA B
OpraHax MecT-
HOT'O CaMo-
yIpaBICHUS
DYHKIIMOHUPO-
BaHUE CHUCTEMBI
3JIEKTPOHHOTO
JIOKyMEHT0000-
pota B MB/]
Poccun

Enunag cucrema
UH(POPMALINOH-
HO-
AHATUTUICCKOTO
obecrnieueHus
JESTSIILHOCTH
MunucTepcTBa
BHYTPEHHUX JIEI
Poccuiickoii
®denepaunn
CO1 MB/] Poc-
cuu
OneKTpoHHas
MIOJIITUCH B CH-
creme MB/]
Poccun
OneKTpoHHas
MOJIITHCH

Pa6ora snek-
TPOHHOM MOIIH-
cu

CYL MB/] Poc-
cuu
Nnentudukanus
B COJI MB/]
Poccun
IIpumeHeHue
COJI MBJI ipu
paborte ¢ BXO-
TUSITITH -
MU/UCXOSIIIUMH
JIOKyMEHTaMH
Opranuzanus
paboT 1o 3amm-
Te HH(OpPMAIH

3aHSATHUSM C T0-
MOIIBIO y4e0-
HOM JMTEpaTy-
pbl, HOpMaTUB-
HBIX [TPAaBOBBIX
aktoB, MHTEp-
HET-PECYPCOB,
Hay4yHO-
NEPUOIUYECKUX
WU3JAHUU U TIp.,
CaMOCTOATEIb-
HOE BBITOJIHE-
HUE KOHTPOJIb-
HOM paboTHlI,
COOTBETCTBY-
IOIEH U3y4YeH-
HOM Teme.

Jom. nut-
pa- Ne 2.

Teme 7;
y4acTHE B
orpoce;
JIOMAIITHSISI
pabora;
JTOKJIAJ;
pedepar
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B COJI MB/|
Poccun
MexaHu3MBI 3a-
muthl oT HCJJ,
Kpunrorpadu-
YecKue Mexa-
HHM3MBbI 3aIIUThI
AHTUBHUPYCHBIE
MEXaHHU3MBbI 3a-
IIUTHI
Pexomenmanyu
10  COBEPIICH-
crBoBanuo CHOJ]
MB/I Poccuu

HToro 44

5. @oH/1 OLIEHOYHBIX CPEACTB /ISl MPOBeAeHNsI TeKYIIeH U MPOMeKYTOYHOM aT-

TeCTAallMH 110 ATMCIHUIIJIMHE
5.1. [lepeyens KOMNETEHIHIT ¢ YKa3aHHEM ITANoOB UX (opMUPOBaHHUs B MpOIecCe OCBOEHUE

o0pa3oBaTe/IbHON NPOrPaMMBbI
B pe3ynbraTe 0CBOCHUS JUCHUILIMHEI CTYIEHT JOJDKEH 001a1aTh CIIeyOIMMU
O6HI€Ky.]H)TypHI>IMI/I u HpO(l)eCCI/IOHaJILHI)IMI/I KOMIICTCHIIUSIMU .

Kox n HanmMeHoBaHue dranbl popMupoBaHus
Komnerenuun
YK-1 CriocobeH ocyiecTBiIsTh 1.Pabota Ha y4eOHBIX 3aHATHUSAX .
MIOWCK, KPUTHYECKUH aHAIH3 U 2. CamocrosrenbHas padborTa;

CHHTE3 HH(pOpMalUH, IPUMEHSTh
CHCTEMHBIN MOIXO/T IS PEIICHUS
MIOCTAaBJICHHBIX 33]1a4;

YK-2 Criocoben ompenensats kpyr | 1.PaboTa Ha y4eOHBIX 3aHATHIX .
3aJa4 B paMKax MocTaBjieHHoM 1ie- | 2. CamocTosTenbHas padboTa;

JIM ¥ BBIOMPATh ONTUMAJIBHBIE CIIO-
cOOBI X pEeLIeHHUs, UCXOs U3 Jei-
CTBYIOIIHMX TPABOBBIX HOPM, UMe-
IOLIMXCS PECYPCOB U OIpaHUYEHMUI;

CIIK-4 T'otoB ocymiecTBisATh ipa- | 1.PaboTra Ha yueOHBIX 3aHATHSAX .
BOOXPaHHUTEIbHYIO eATebHOCT | 2. CamocTosTeNnbHas paboTa;

Ha COOTBETCTBYIOIIMX JTOJKHOCTSX
B TOCYJAapCTBEHHBIX OpTaHax,
ciIy’k0ax M yUpeKIeHHUSAX, OCy-
HIECTBIISIOMUX QYHKIIUU TTO 00ec-
neyeHnro 0e30MacHOCTH, 3aKOHHO-
CTH U IIpaBoIoOpsiiKa, 1o 6oproe ¢
IPECTYIMHOCTBIO, 110 3aIIUTe MPaB U
CBO0OO/T YeJIOBEKA U TPakIaHUHA.
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5.2. Onucanune nokasareseii 1 KpUTepHeB OLEHUBAHUS KOMIETEHIUH HA Pa3INYHBIX
Tanax ux (popMUPOBaHUS, ONMCAHHE KA OLICHUBAHUS

OnennBaemMble
KOMIIeTeHIIUH

YpoBeHb
chop-
MHPOBAH-
HOCTH

dran

$popmu-
poBaHus

Onucanue
noka3areJei

Kpurepun
OLICHUBAHMSA

IIIxana oneHuBa-
HUSA

YK-1

[Toporossiii

1.Pabora
Ha y4e0-
HBIX 3aHs-
THSIX
2. Camo-
CTOSITEITb-
Has paboTta

3Harthb
OCHOBHBIE
BO3MOJKHO-
CcTH JJIeK-
TPOHHOTO
JIOKYMEHTA
obopota
YMmethb
Haxonguts
HeoOxoau-
My10 UH)Op-
MaIlHIO.
[IpaBuna ne-
JIOTIPOU3BO/I-
CTBa
AHanuzupo-
BaTh CUCTE-
MBI JIeJIOTIPO-
HM3BOJICTBA
Baagern
Haprsikamu
KPUTHYECKO-
ro aHaJIM3a
CHCTEMBI
AIEKTPOHHO-
ro JIOKyMEH-
TO0OOpOTA

Hoxnan, npe-
3CHTaLus,
ornpoc

YIIOBJIETBOPHUTEIH-
Ho 41-60

xopormro 61-80
otanyno 81-100
0aioB

IIponsuny-
THIN

1.Pabora
Ha y4e0-
HBIX 3aHs-
THSIX
2. Camo-
CTOSITEITh-
Has pabora

3HaTh
IIpaBoBOE
peryaupoBa-
HUE dJIeK-
TPOHHOTO
JIOKYMEHTO-
obopoTa.
CucremMbl
AIIEKTPOHHO-
ro JTOKyMEH-
TOOOOpOTA.
OCHOBHBIE
BO3MOKHO-
CTH JJIeK-
TPOHHOTO
JIOKYMEHTa
obopoTa

Hoxnan, npe-
3EHTAalu,
orpoc

yJIOBJICTBOPUTEITb-
Ho 41-60

xopomurto 61-80
otianuno 81-100
0aoB
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YMmerh
IIpumene-
HATbH 3HAHUSA
0 CHCTeMax
AIEKTPOHHO-
ro JIOKyMEH-
TO00OpOTA B
npakTuye-
CKOH J1esi-
TEIHHOCTH.
Haxonutb
HEeo0X0Iu-
Myt HUH)Op-
MaIlHIo.
[IpaBuna ne-
JIOTIPOU3BO/I-
CTBa
Baagern
HaBrikamu
00paboTKu
IOPUTNYECKH
3HAYNMOM
uHpopma-
1Y,
OCHOBHBIMH
METOaMH,
crocobamMu u
cpencTBamMu
MOJIyYEeHHUS,
XpaHEeHUsl,
nepepadoTKu
uHpopma-
M.
Haxonuts
HEOOX0IH-
My10 UH)Op-
MaIlHIoO.
[IpaBuna ne-
JIOTPOU3BO/I-
CTBa
AHanu3upo-
BaTh CUCTE-
MBI JIEJIONPO-
HW3BOJICTBA

YK-2

[Toporosbiii

1.Pabdota
Ha y4e0-
HBIX 3aHs-
THSX
2.

Ca

3HaTh:

Bugsr snek-
TPOHHOTO
JIOKYMEHTO-
oboporTa,
TpeOOBaHUS K

Hoxknan, npe-
3EeHTallus,
orpoc

yJIOBJICTBOPUTEIIb-
Ho 41-60

xoporro 61-80
otianuno 81-100
0aoB
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MOCTOSI-
TeJbHAS
paborta

JOKYMCHTaM

Ymersn:
Kiaccudu-
UPOBAThH
JIOKYMEHTHI;
paborath ¢
AIIEKTPOHHOU
MOIITUCKIO

Baagern:
CrocoOHO-
CTBIO  Ompe-
JIeNATh  TIpe-
UMYIIECTBA U
HEIOCTAaTKHU
pa3IMYHBIX
CHCTEM DJIEK-
TPOHHOTO
JIOKYMEHTO-
obopota

IIponBuny-
TBIN

1.PaGota
Ha y4e0-
HBIX 3aHs-
THSAX

2.

Ca
MOCTOSI-
TeabHas
pabota

3HaTh:
IIpaBoBsie,
opraHu3aIu-
OHHEIE u
TEXHOJIOTH-
YECKHE YCIIO-
BHs o0ecrie-
YeHUS TIpaB
rpaxaaH
Bunaer snek-
TPOHHOTO
JIOKYMEHTO-
oboporTa,
TpeOOBaHUS K
JTOKyMEHTaM

Ymers:
Knaccudu-
LUPOBaTh
JIOKYMEHTHI;
pabotath ¢
AIEKTPOHHOU
MOJITUCHIO
AHanm3upo-
BaTh CUCTE-
MBI JIEJI0IPO-
M3BOJICTBA

Baagern:
Bnanetn

Hoxnan, npe-
3EHTAIH,
orpoc

YIIOBJIETBOPUTEIIb-
Ho 41-60

xoporo 61-80
otanuno 81-100
0ajIoB
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HaBbIKaMU
MMPUMCHCHUA
CHCTEM
AJIEKTPOHHO-
ro JIOKyMEH-
T000OpOTa B
npaKkTuJe-
CKOM esi-
TEJBHOCTH.
CriocoGHo-
CTBIO  OIIpe-
JeNATh  IIpe-
UMYIIECTBA U
HEJOCTaTKU
CHCTEM 3JICK-
TPOHHOTO
JIOKYMEHTO-
oboporta

CIIK-4

[ToporoBbiii

1.PabGoTa
Ha yueb-
HBIX 3aHs-
THSIX

2.

Ca
MOCTOSI-
TEJIbHAS
paborta

3Hathb
OcoGenHo-
cte QyHKIH-
OHHMPOBaHUE
CHCTEMBI
AIIEKTPOHHO-
r'o JIOKyMEH-
Too0OpoTa
Ymers:
Opranuso-
BaTh paboTy
0 3alIUTe
uH(popManun
B cHCTEMax
AIIEKTPOHHO-
ro JIOKyM€H-
To00OpOTA,
Baaners:
MeXaHU3Ma-
MU 3aIUTHI
3JIEKTPOHHO-
T'0 JIOKyMEH-
TOOOOpOTA

Hoxnan, npe-
3€HTaLMs,
orpoc

YIIOBJICTBOPHUTEIb-
Ho 41-60

xopormro 61-80
otanyno 81-100
0aioB

[IponBuny-
TBIN

1.Pa6ora
Ha yue0-
HBIX 3aHs-
THUSIX

2.

Ca
MOCTOSI-
TeJIbHAS
paborta

3HaTh: 3apy-
OCKHBIC U
OTEYECTBEH-
HBIE CHCTEMBI
AIIEKTPOHHO-
r'o JJOKyMEH-
Too0OpoTa
Ocob6eHHo-

CTH (YHKIIH-

Hoxnan, npe-
3€HTaLMS,
orpoc

YJIOBJICTBOPHUTEIb-
o 41-60

xopormro 61-80
otauuno 81-100
0aoB
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OHHPOBAHUE
CUCTEMBI
AIIEKTPOHHO-
ro JOKyMEH-
Too0OpoTa
YmMmern:
Opranuso-
BaTh paboTy
IO 3aIluTe
uHpopMaun
B CHUCTEMax
AIIEKTPOHHO-
ro JOKyMEH-
TO00OpOTA,
BrisiBisTH
pOoOJIEMBI
uHpopmaru-
OHHOH 0€3-
OMACHOCTH
IIPH UX JKC-
TUTyaTaly B
Poccun
Baaners:
MEXaHH3Ma-
MU 3aIIUThI
AJIEKTPOHHO-
ro JOKyMEH-
Too0OpoOTa
HABBIKAMU 10
OpTraHu3aIuu
u 3aIuTe
npaB  Tpax-
JaH TpH TIo-
MOIIA  DJICK-
TPOHHOTO
JIOKYMEHTO-
obopoTta

5.3. TunoBble KOHTPOJIbHbIE 3aJaHUs, HeOOXOAUMbIe /sl OLeHKH 3HAHWI, YMeHHH,
HABBIKOB U (WJIM) ONBITA AeATEJIbLHOCTH, XaPAKTEPU3YIOIIMX ITANbI (JOPMUPOBAHUS KOMIIe-
TEHLHUH B IIpoLecce 0CBOeHHs 00pa30BaTeIbLHOM MPOrpPaMMBbl

N3yuenne aucturminHbl "DIEKTPOHHBIA JTOKYMEHTOOOOPOT" ocyiecTBiseTcs B (opme
yUeOHBIX 3aHATHH IO/ PYKOBOJCTBOM TMPOQeEcCOPCKO-TIPETOAaBaTENBCKOTO cocTaBa Kadeapel u
CaMOCTOSITENTFHOW TOJITOTOBKU CTYA€HTOB. OCHOBHBIMU BHJIaMU YYEOHBIX 3aHSATHH MO M3YUEHHUIO
HaHHOﬁ AUCHUIUIMHBL SABJIAIOTCA: JICKOUOHHOC 3aHATHUC, IPAKTUYCCKOC 3aHATUC, KOHCYJIbTAallUAd
npenojaBaTens (MHAUBHUIyalbHAs);AOKIAABl U UX 00CYXKJIEHHE; MOATOTOBKA JTOKJIAIO0B, MPE3EHTA-
1ui; nposeaeHue onposca. [Ipu mpoBeneHun yueOHBIX 3aHATHM UCTIOIB3YIOTCS 3JIEMEHThI KJIACCH -
YeCKUX M COBPEMEHHBIX MEIarorH4ecKuX TEXHOJOTHH, B TOM 4YuCie MPOOJIEMHOr0 U MpoOIeMHO-
IeSTeTbHOCTHOTO 00yueHUs. CyIIHOCTh TPOOIEMHO-ACSITETPHOCTHOTO OOYUEHHS 3aKII0YaeTcs B
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TOM, YTO B Mpolecce YUeOHBIX 3aHSATHH CO3JA0OTCS CIEUUAIbHBIE YCJIOBHUS, B KOTOPBIX 00yyaro-
LIMHCS, ONUPAsACh Ha MPHUOOPETEHHbIE 3HAHUSA, MBICIEHHO U MPAKTUYECKHU IEHCTBYET B LIENAX IO-
UCKa M 00OCHOBaHHWs HauOoJjiee ONTHMAJIbHBIX BapHaHTOB ee pemeHus. Co3maercs mpoOieMHas
cuTyauus (3agava), CTYAEHTbl 3HAKOMATCS C CUTYyallMeH, aHAIM3UPYIOT €€, BBIAEISIOT JIeXKallee B
€e OCHOBE IPOTHBOPEUHE, CO3/Ial0T U 0OOOCHOBHIBAIOT MOEIh CBOUX BO3MOXKHBIX JCHCTBUI MO pa3-
pELIeHHIO TPOOJIEMHON CUTYalluH, IPOOYIOT Pa3pelIuTh BOZHUKILYIO IPOOJIEMY Ha OCHOBE UMEIO-
IIMXCSl Y HUX 3HAHHUH, BBICTPAUBAIOT MOJIENb CBOMX JICHCTBHIA 1O ee pemnieHuto. JJaHusii Bug ooy-
YEHMSI BO3MOXKEH B pPaMKax IPOBEICHMSI TUCKYCCHM.
[TpenycmarpuBatotcs cienyromue GopMbl padoThl 00yJaIOIIUXCS:

- IPOCIyIIMBAHHE JIEKIIMOHHOTO KypCa;

- 4YTEHUE U KOHCIEKTUPOBAHNE PEKOMEHOBAHHOM JINTEPATYPHI;

[ToMMMO yCTHOTO WM3JIO0XKEHHMS MaTepuajla B IIPOLECCe JIEKIHMH IPEanoaracTcs
HCIIOJIb30BaTh BU3YyaJbHYIO MOJAEPKKY B BHUJE MYJbTUMEAUMHBIX MPE3CHTALUN COIEPIKAHUA
JIEKIMH, OTPAXKAIOLINX OCHOBHBIE TE€3HCHI, TOHATUS, CXEMbI, WITIOCTPALIMH, BBIIEPKKU U3 YUEOHBIX
U JIOKyMEHTAIBHBIX (DUIBMOB TI0 TEME JICKIIWH.

Bonpocsl a5 onpoca

KaxoBbl OCHOBHBIE LIEJIH U 3a/1a4¥ aBTOMAaTU3UPOBAHHOTO JOKYMEHTO000POTa Ha Mpe-

npUATUU?

HazoBute ocHOBHBIE ()OPMBI TOKYMEHTOB Ha MPEATPUSTHI

B yem pazHuia Mex1y NepeBoJOoM U IiepeMelieHeM?

KaxoBo a3pexTrBHOE coueTaHue 3JIEMEHTOB AJIEKTPOHHOTO U TPAIUIIUOHHOTO

JTOKyMEHTOoO0OopoTa?

HazoBute ¢opmaTsl Asisi CO31aHUS U XPAHEHUS AJIEKTPOHHBIX TOKYMEHTOB

Bo3moskeH 11 BBOJ HECKOJIBKUX OpPraHU3alluid B IporpamMmy?

[TonsiTHE MOKYMEHTa, TOKYMEHTOO0OpOTa U TIOTOKA IOKYMEHTOB.

JlokymeHT B MHGOPMAIIMOHHON cucteme. THUmbl JOKYyMEHTOB B MH(POPMAITMOHHOM

0. cucreme: OyMakHbIM JOKYMEHT, 00pa3 TOKyMEHTA, JIEKTPOHHBIN TOKYMEHT,

11. ctpykTypupOBaHHbIE TOKYMEHTHI.

12. Cnenuduka TOKyMEHTa B CHCTEME JIEKTPOHHOTO JIOKyMeHTo000poTa. CII0KHBIE TOKY-
MEHTBI. JIOKYMEHT B JI€JI0ITPOU3BOJICTBE.

13. JIokyMeHT B CUCTEME AJICKTPOHHOTO JOKyMEeHT00OopoTa. Poxknenue. CTaHOBJICHHE.
[TyOnukanus. ApXuBUpOBaHHUE.

14. Tlogneprxka >KU3HEHHOT'O IIMKJIa B Pa3JIMYHbBIX CUCTEMAX AJIEKTPOHHOTO JOKYMEHTO000-
pora. XpaHWIHIE aTpUOyTOB JOKYMEHTOB. XPpaHUJIHILE CaMUX JOKYMEHTOB.

15. KakoBbI KaueCTBEHHbIE XaPAKTEPUCTUKU CUCTEMBI?

16. KakoBbI OCHOBHBIE ITPaBUJIA U MOPSIOK LIEHTPAIN30BAaHHOTO yueTa?

17. llenu BHenpeHUs AIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

18. Knaccugukaius aBTOMaTu3UPOBAHHBIX CUCTEM JIETONPOU3BOJICTBA U 3JIEKTPOHHOTO

19. nokymeHTO060pOTA.

20. Turmbl TEXHOJIOTH SJIEKTPOHHOTO YIIPABICHUS TOKYMEHTAMHU .

=

BOo~NoGORWN

TeMbl npe3eHTaALHI

=

Knaccugukarus 31eKTpOHHBIX TOKYMEHTOB.

2. CoBpeMeHHbIe TEXHUYECKHE CPEACTBA U MPOrpaMMHOE obecriedeHre OuppoOBKU OPUTHU-
HaJIbHBIX JOKYMEHTOB.

CranaapTtbl oliM(PpOBKH (HPU3NYECKHX OPUTHHATIOB JOKYMEHTOB.

OcHoBHbIe popMaThl (aitioB 3IEKTPOHHBIX JOKYMEHTOB U UX KPAaTKOE OMUCAHHE.
OcHOBHBIE (OPMBI 3aIUTHI TEKTPOHHBIX JOKYMEHTOB.

ok w
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©ooNo

12.

13.
14.

15.
16.
17.
18.

19.
20.

o & N

~No

ABTOMaTH3UPOBAaHHBIE HH(POPMALIMOHHO-TIONCKOBBIE CHCTEMBI.

Co3zranue KaTajuoroB U CIIPABOYHHUKOB 110 3JIEKTPOHHBIM JOKYMEHTaM.

@®opMbl pabOTHI OIB30BATENEH C AEKTPOHHBIMU TIOKYMEHTAMH.

Oco6eHHOCTH OATOTOBKY apXHUBHBIX CIIPAaBOK, ApPXUBHBIX KOIIMM M apXMBHBIX BBIITMCOK Ha
OCHOBE JJIEKTPOHHBIX JOKYMEHTOB.

. TpeGoBanus Kk myOJIMKaIMKU APXUBHBIX JOKYMEHTOB.
11.

@®opMBbI UCIIOTB30BAHUS AIIEKTPOHHBIX JOKYMEHTOB MPH MyOIMKauy Ha OyMa>kHBIX U 3JIEK-
TPOHHBIX HOCUTEIISAX.

B03M0OXHOCTH IPUMEHEHUS SJIEKTPOHHBIX IOKYMEHTOB B 3KCIIO3UIIMOHHO-BBICTABOYHON
NESITebHOCTH.

Onenka pa3BUTHA CPephl HIEKTPOHHON JOKYMEHTAIIUN B POCCUMCKUX apXUBaX.

OCHOBHBIE peIIeHUs] MEXKTYHAPOIHBIX aPXUBHBIX OPraHU3aLUH 110 MOBOAY IEKTPOHHBIX
JTOKYMEHTOB.

OcobeHHOCTH PabOTHI C ANEKTPOHHBIMU JIOKyMeHTaMu B apxuBax CILIA.

OcoOeHHOCTH PabOTHI C AIEKTPOHHBIMU JIOKYMEHTAMHU B apXUBax cTpaH EBporbl.
CopneprkaHue 1 OCHOBHBIE 3a/1a41 JIOKYMEHTAIIMOHHOTI'O COIIPOBOKAEHUS IOCY1apCTBEHHOIO
Y MYHHUIIMIIQTBHOTO YIIPABICHHUS.

HopmartuBHas npaBoBast 1 METOAMYECKast OCHOBA COBPEMEHHOI'0 MHPOPMALMOHHO -
JOKYMEHTAIMOHHOTO 00ECTICYeHHS YIIPABICHUSI.

[TousTus: nHGOPMALUD «TOKYMEHT», «10KYMEHTUPOBAHHE.

CBs13b UHGOpPMALIUU U JOKYMEHTA.

Tembl nokJIa710B

MesxayHapOIHBINA JOKYMEHTOOOOPOT

CucteMbl AJIEKTPOHHOTO IOKYMEHT0000pOoTa

[Ipo6nembl obecrieueHus MOIMHOCTH AIEKTPOHHON UPPOBOI moanucu
[Tpo6nembl BHEPEHUS 3JEKTPOHHOTO JOKYMEHTO000pOTa

Oobecrieuenne 0e30macHOCTH ¥ 3ammTa JokymeHToB Microsoft Office Word
Cuctema 3amuThl HHGopManuu B Poccun

VYrpo3a HHPOpPMAIIMOHHON 0€30aCHOCTH OT BPEIOHOCHBIX MPOTrpamMm
3amuTa HHPOPMAIMK OT BPEJOHOCHBIX POrpaMM

Nudopmanimonnoe HepaBEeHCTBO, HU(PPOBOE pasjeiieHrne OoOIIecTBa, WHPpOpMaIMOHHAS
0€HOCTbD.

10. ITonuTHka 6e30nacHOCTH M MH(POPMAIMOHHOH Ge3omacHocTH Poccun

11. UudopmanrioHHbIE PUCKH.

CoNR~LNE

Bomnpocsl pis1 3a4era
[TonsTre napOopMamOHHO-KOMIBIOTEpHBIX TexHoJoruit JIOY. Texnonoruu
CO3JIaHMsI, XpaHEHUs, OOHOBJIEHUS IOKYMEHTOB
[{enu ucnonp30BaHusl COBPEMEHHBIX MHPOPMAIIMOHHBIX TEXHOJIOTUH.
Crpareruu UCroyIb30BaHMs COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOIOTUN B
YIPaBJIEHUYECKOU 1E€ATEIBHOCTH, UX IPEUMYILECTBA U HETOCTATKH.
TpeboBaHMs K ccTeMaM aBTOMAaTH3alMU 1€JI0IPOM3BOJICTBA.
VYHuBepcanbHble HHOOPMALMOHHBIE TEXHOJIOTUH U UX TUIIOJIOTHUS IO OCHOBHBIM 3Tanam
nporecca JIOY u TUIIOBBIM (PYHKIUSAM OpraHU3allMOHHOT0 00eCTieueH s YIIpaBIeHHUS.
HupopmaninoHHbIEe TEXHOJIOTUH MOATOTOBKHU IOKYMEHTOB.
WNHdopmaninoHHbIe TEXHOJIOTHH XpaHEHUsI HH(POPMAIIMK U OpraHU3alMy JOCTyIa K HEi.
CereBble HH(DOPMALIMOHHBIE TEXHOJIOTHH.
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10.
11.
12.

13.

14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.

32.
33.

34.
35.
36.
37.

38.
39.

40.

41.

Tunossie TEXHOIOTUU KOMIUIEKCHOW aBTOMATHU3alMU JOKYMEHTALMOHHOTO 00ECTICYeHHU S
yIpaBJIeHUs.

Hcnonp30Banne aBTOMAaTU3MPOBAHHBIX MHPOPMALMOHHBIX CUCTEM B YIPABJICHUU.
dopmaThl JIEKTPOHHBIX TOKYMEHTOB, UCIIOJIb3yeMbIX B [JOY.

Hcnonp30Banne OTKPHITHIX (HOPMATOB AJIEKTPOHHBIX JOKYMEHTOB U CBOOOIHOTO MPO-
rpaMMHOro obecriedeHus 1yist perienus 3aaad JJ0OY.

Onexrponnslii ouc. CoBpeMeHHbIe HH(OPMAIIMOHHBIE TEXHOJIOTUH, UCTIOJIb3YEMBIE B
JOYV.

CraHOBJIEHHE U Pa3BUTHE MIOHATUS «AIEKTPOHHBIA JOKYMEHT.

[Tpobnema npuaaHus IOPUIUUECKON CUIIBI JJIEKTPOHHBIM JOKYMEHTaM.

DJEKTPOHHBIN TOKYyMEHTOOOOPOT U €r0 OTJINYHME OT aBTOMATU3AIUH JIeJIOTIPOMN3BOICTBA.
HopmatuBHOe nipaBoBO€ U METOANYECKOE 00ECIIeYeHUE MIEKTPOHHOIO JOKyMEHTO000pOoTa
[Tpo6aembl TpaJUIIMOHHBIX TEXHOJOTHH JOKYMEHTAL[MIOHHOI'O 00eCIIeYeHus YIIPaBIeHUs 1
UX OOBEKTHBHbIE IPUUUHBI.

[Ipo6ieMbl 1 IEpCHEKTUBBI PaCILIMPEHMSI UCIIOJIB30BAHUSI CUCTEM aBTOMATU3ALMU JEJI0IPO-
U3BOJICTBA M JOKYMEHTOO0OPOTA.

JKvi3HEeHHBII LKKII IpOrpaMMHOI0 o0ecniedeHns HH(POpMalluOHHON

CHCTEMBI U €ro cTpyKTypa. OCHOBHBIE, BCIIOMOTaTeIbHbIE U OPTaHU3AIL[IOHHbBIE ITPOLIECCHI.
Mopienu )KU3HEHHOTO UK IPOrPaMMHOI0 00eCIIeUeHNsI: KacKa iHas, 03TanHasi, Clu-
paiibHasl.

OynkumonanbHbie Bo3MoxkHocTu Microsoft Office u ee mpuoxenuii.

Peanu3zaius TUIIOBBIX 3a]1a4 JICIONPOU3BOACTBA Ha mpumepe nakeraMS Office.
OpranuzanvoHHbIE U TEXHUUYECKHE TIPOOJIEMbl KOHTPOJIS 3@ UCIIOJIHEHUEM JIOKYMEHTOB.
Bo3MOXHOCTH peanr3alii KOHTPOJIs UCTIOHEH s T0KyMeHToB B cpene MS Office.
Bo3M0OXKHOCTH cO37aHNsT KOMITO3UIIMOHHBIX TOKYMEHTOB B cpene MS Office. [Ipunanummn cBsi-
3bIBAHMSI U BCTpaUBaHUs OOBEKTOB.

[TpuHIMN TUHAMUYECKOTO 0OMEHa TaHHBIMH.

Knaccugukarus ToOKkyMEHTOB U JJOKYMEHTHOW HHPOpMALIUH.

Knaccudukannonubie cxemMbl JOKYMEHTOB B OpraHU3aliu.

[TpumeHeHHe 00IIEPOCCUICKUX KITaCCU(PHUKATOPOB TEXHUKOIKOHOMHUYECKON U COLIMATILHOM
MH(}OPMALIUN KaK AJIEMEHT METOINYECKOT0 00ECIIeUeHUsI CUCTEM DJIEKTPOHHOTO JJOKYMEH-
TOOOOpOTA.

Bo3MoxkHOCTH UCTIOIB30BaHUS COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUN Ha pa3HbIX
JTanax apXuBHOU PabOTHI.

JIOKyMEeHTBI OpraHu3aliy, periaMeHTUPYIONINE 3JIEKTPOHHBIN JOKYMEHTOOOO0POT.
XapakTeprucTUKa aBTOMaTU3UPOBAHHBIX TEXHOJIOTUH, UCIIOIb3YEMBIX B COBPEMEHHBIX ap-
XHUBax.

CoBpeMEHHOE COCTOSIHUE POCCUICKOTO phIHKA ITporpaMM aBTomaruzanuu JJ0Y.
Buenpenue cuctem 31eKTpOHHOTO JOKYMEHTO000poTa.

Tennenuuu pazBuTrs HHPOPMAITMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOT U, HCTIOIb3YyEMbIX
B cepe 1OV.

Perucrpanuonnas kapra 1okyMeHTa. Ha3HaueHne 1 BO3MOKHOCTH HCIIONb30BaHus. Peann-
3a1usl KOHTPOJIS UCTIOIHEHUS! IOKYMEHTOB Ha 0a3e perucTpaliioHHbIX KapT.
[TpoexTupoBanue U co3nanue 0a3bl TaHHBIX B cpeae MS Access.

ITpumepHBIii cocTaB U CTPYKTypa kiaccupukaropos. Vicnonbp3zoBanue KiaccupuKkaTopoB
TIPU 3aMOTHEHUH TaOJIHII.

Bo3MokHOCTH pa3pabOTKH THUIOBBIX 3aPOCOB ISl 0TOOpa TOKYMEHTOB M KOHTPOJISL UCIOJ-
HeHwus B cpene MS Access.

HopMaTuBHO-IpaBOBBIE aKThI, PETTIAMEHTHPYIOIIMX IIPOLECCH BHEAPEHUS U HCIIOIb30Ba-
HUs HHGOPMaIMOHHBIX TexHojoruil B JJOY.
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42. HopMaTHBHO-METOMUECKUE TOKYMEHTHI, PETrIaMEHTHPYIOIIUX MPOIECChl BHEAPEHHS U HC-
MOJIb30BaHUS MHPOPMAIMOHHBIX TexHoJyiorwii B JJOY.

43. Cucrema 3JIeKTpOHHOT0 TOKyMeHTo000poTa «/leno». XapakTepucTUKU U OCHOBHBIE BO3-
MO’KHOCTH.

44. Begymye KOMIIaHUU-Pa3padOTYUKH TPOTPAMMHBIX TPOAYKTOB JJIsi OpraHU3alii aBTOMAaTH-
3UPOBAHHON PAOOTHI C JOKYMEHTAMHU B OPraHU3aLHH.

45. Bo3moxHbIe c(hepbl HCIOIB30BaHU COBPEMEHHBIX HH(OPMAIIMOHHBIX TexHoorui B JIOY.

46. 3akoHoaTenbHast 6a3a, periiaMeHTUPYIOLIast IPOLECChl BHEAPEHUS U NCIIOIb30BAHUS HH-
¢dopmannonHbsIx TexHojoruii B JIOY.

47. llenu ¥ 3aja4u BHEAPEHUS JIEKTPOHHOIO JOKYMEHTOOO0POTa B OpraHU3aLHsIX.

48. MecTo CHUCTEMBI DJIEKTPOHHOTO JOKYMEHTO00O0pOTa B CHCTeME MH(DOPMAIIMOHHOTO obecIie-
YEeHUs YIIPABIEHHs OpraHU3aLuy.

49. TexHomorus 6a3 JaHHBIX B JIEKTPOHHOM JOKYMEHTO0O0POTE: Ha3HAUEHUE COJepKAHNUE,
MECTO.

50. Dnexrponnsiii oduc. bazoBrie nH(pOPMAIIMOHHBIE TEXHOIOTHUH, UCIIOIB3yEMBIE TIPU €TO CO-
3JIaHHH.

5.4. MeToanueckne MaTepuajbl, onpeae/siioliue MpPoueAypbl OLEHMBAHUS 3HAHMIA,

YMEHUii, HABBIKOB M ONbITA /JAeATEJIbHOCTH, XapaKTepu3ywmmx 3Tanbl (GopMUpPOBaHHS
KOMIIeTeHIN i

Pacnpenesienue 6a/1J10B 110 BUaaM pador:

B paGoTsI K0JI-BO 0aJI710B
(MakcuMaJIbHOE 3HAYEeHHUe)
KOHCIIEKTHI JIEKIUI 10 TeMam 1-7 20
orpoc 20
Mpe3eHTalUs 20
JIOKJIaJ1 20
3auer 20
HUTOr0 100

Koncnekrsl JeKuuid OlleHUBAIOTCH:

Yposens ouenuBa- | Kpurepnn onieHuBanus bansl
HUs

KOHCIIEKTHI JIeKIMH | B conmepkaHnM KOHCIIEKTOB cOOMIo/IeHa Joruka u3- | 20
o temam 1-7 JIO)KEHHSI BOIIPOCOB TEMBI; MaTEpHA H3JI0KEH B
MOJTHOM 00BEeMe; BBIJICTIEHBl KJIIOUEBbIE MOMEHTHI
BOIIpOCa MaTepuai HU3J0KEH MOHSITHBIM S3BIKOM;
(dbopMyIIbl HamKMCaHbl YETKO U C MOSICHEHUSIMU; CXe-
MBI, TaOIHIIbI, TpadUKH, PUCYHKH CHAOXKEHBI MOsIC-
HEHUSIMHU BBINIOJHEHBI B COOTBETCTBHM C IPEIBSB-
JsieMbIMU TPeOOBaHUSAMH; K HUM JIaHbI Bce HEOOXO-
JMMBbIE TIOSCHEHUS; IPUBEJIEHBI TPUMEPHI, UILTIO-
CTPUPYIOLME KIHOYEBbIE MOMEHTHI TEMBI

B conep:xaHnu KOHCIEKTOB He cobmoaéH nurtepa- | 10
TYPHBIM CTUJIb WU3JI0KEHHUS, IPOCIIEKUBAETCS HESC-
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HOCTb U HCYCTKOCTHb H3JIOKCHHA, HIIJIIOCTPAlUOH-
HBIC ITPUMEPHBI MPHUBEACHBI HE B IIOJTHOM o0neMme.

KoHCIEeKTBI COCTaBIICHEI HGGpG)KHO " HCTPaMOTHO,
HUMCIOTCA HAPYHICHUS JIOTUKHW U3JI0OKCHUA MaTCpUa-
Jia TCM, HC MPHUBCACHBI HJIJIFOCTPALIMOHHBIC ITPUMC-
PbI, HC BBIACIICHBI KIIFOUEBBIC MOMCHTBI TEMBI

KoHncrnexTnl OTCYTCTBYIOT

Omnpoc oneHuBaercsi:

VYpoBenb oniennBa- | Kpurepun onieHuBanus
HUS

bamiel

OIIpocC CBO60,I[HOC BJIaICHUEC MaTCpHUaAIOM

20

HOCT&TO“IHOG YCBOCHHUC MaTCpUajia

10

HOBerHOCTHOC YCBOCHHEC MaTCpuajia

ol

HeynosnerBopurenbHOE yCBOCHHE MaTepUaa

IIxajna oneHNBaHUA J0KJIAAA

Kpurepun onenuBanus

MakcumajabHOe
KOJIMYECTBO
0aJ110B

Copepxxanue JoKJIajja COOTBETCTBYET €ro HazBaHu1o. [lokian opopmiieH B
COOTBETCTBHUH C TPeOOBaHUSMU. B TeKCTe MOIHOCTHIO PACKPBITHI KIHOYE-
BbIE ACIIEKTHI IIPOOJIEMBI, COJIEPIKUTCS CIUCOK JIuTepaTyphl. CTyAEHT XO0-
POLIO OPHEHTUPYETCS B TEKCTE JI0KJIaa U paccMaTpuBaeMoil npoodieme,
CaMOCTOATENIBHO OTBEYAET HA BOIIPOCHI, HE MOJIb3YSICh TEKCTOM JO0KJIA1a
WM npuberast K HeMy B MUHUMaJIbHOM 00beMe, MILTFOCTPUPYET CBOM OT-
BET MPAaKTUYECKUMU IIPUMEPAMH, JI€TIaeT He00X0IMMble 000OCHOBAaHHbIE
BBIBO/JIBI.

20

Copep:xanue JOKJIaga COOTBETCTBYET ero HazBaHum. [lokmnan ohopmieH B
COOTBETCTBHUH C TpeOOBaHUAMH. B TeKCTE pacKpBITHI KIFOUEBHIE ACTIEKTHI
MPOOJIEMBI, COAEPIKUTCS CIIUCOK JUTepaTypbl. CTyIeHT OPHEHTUPYETCS B
TEKCTe JAO0KJIaja U paccMaTpuBaeMoi pobiieMe, OTBEYaeT Ha BOIIPOCHI,
10JIb3YSICh TEKCTOM JIOKJIaJia, IeJIaeT HEOOXOUMbIE BBIBOJIBI.

10

ConeprkaHue J0KJa/la COOTBETCTBYET €ro Ha3BaHMo. Jlokian oopmiieH B
COOTBETCTBUH C TPEOOBAHUSAMH, COAEPKHUT CIIUCOK IUTEepaTypbl. CTyI€HT
OTBEYAET Ha BOMPOCHI, OJIB3YsICh TEKCTOM JI0KJIa/a, IeflaeT Heo0X0a1-
Mble 000CHOBAHHBIE BHIBOJBI IIPH YCIIOBUU OKa3aHUS HaBOJAIIECH MOMO-
1IH.

Copep:xanue JOKIJIaga COOTBETCTBYET ero HazBaHum. [lokman ohopmieH B
COOTBETCTBHUU C TPEOOBAHUSIMH, COJAEPKUT CIIUCOK TUTEpaTyphl. CTyIeHT
OTBEUYAET Ha BOMPOCHI, TOIBKO MyTEM OOpaIleHus K TEKCTY JOKIIaja, Je-
JIaeT HEOOXOAMMBIE BBHIBOBI TOJILKO MPHU YCIOBUU OKAa3aHUs MY aKTHB-
HOUM IIOMOIIIY.

Copep:xanue JOKJIaga HE COOTBETCTBYET €T0 HA3BaHHIO, HE PACKPHIBAET
paccmartpuBaeMblii Boripoc. OgopMiieHrne He COOTBETCTBYET HEOOX 0 IU-
MBIM TpeOOBaHUSM. B TekcTe qokiiana CTyIeHT HE OPHEHTUPYETCS, He
MOJKET JIaTh HEOOXOJUMBIX Pa3bsICHEHUH 110 TEKCTY.
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Ikajna oueHUBaHMS NMPe3eHTALUM

Kputepun oneHuBanus MakcuMaJjbHoe
KOJINYeCTBO
0aJJ10B

Coneprxanue COOTBETCTBYIOT ITOCTaBICHHBIM II€JIM U 3a/1a4aM, U3JI0KEHUE 20

MarepHaia OTINYACTCS JIOTHYHOCTHIO M CMBICIIOBOI 3aBEpPIICHHOCTBIO,
CTYIICHT TIOKa3aJl BJIaJICHUE MAaTePHAIOM, YMEHHE YE€TKO, apI'yMEHTHPO-
BaHO U KOPPCKTHO OTBCYATHh HA MOCTABJICHHLIC BOIIPOCHI, OTCTAUBATH
COOCTBEHHYIO TOUKY 3PEHHSL.

COI[Cp)KaHI/Ie MIpE3CHTAllUU HCAOCTATOYHO ITOJIHO PACKPBIBACT LCJIHU U 3a- 10

a4l TeMbl, paboTa BBINOJIHEHA HAa HEAOCTATOYHO IIMPOKOW Oaze mc-
TOYHHUKOB M HE YYHMTHIBACT HOBEWIIUE JOCTHKEHUS, U3II0KEHUE MaTepua-
Jia HOCUT HpeI/IMYHIeCTBCHHO OHHC&TCHLHBIfI xapaKTep, CTYILGHT ITOKa3aJl
JOCTaTOYHO YBEPEHHOE BIAJICHUE MATepUAIOM, OJHAKO HEIOCTATOYHOE
YMEHHE YE€TKO, apr'yMEHTHPOBAHO U KOPPEKTHO OTBEYATh Ha IIOCTABJICH-
HbIE BOITPOCKHI U OTCTaMBAaTh COOCTBEHHYIO TOUKY 3PEHUSI.

COI[Cp)KaHI/Ie MMPE3CHTAllMU HC OTPAXKaACT 0COOEHHOCTH HpO6J'IeM8.TI/IKI/I n3- 5
6paHHOI>'I TEMBI, HC COOTBCTCTBYCT IMOJIHOCTBHIO ITIOCTABJICHHBIM 3aJa4daM,
0a3a UCTOYHUKOB SIBIIIETCS Q)parMeHTapHoﬁ 1 HC IMO3BOJIICT KAYCCTBCHHO
PEIIUTL BCC IMTOCTABJICHHLIC B pa60Te 3aJa4u, pa60Ta HC YYHUTBIBACT HO-
BEHIIINE JOCTHIXKCHUA I/ICTOpI/IOFpaQ)I/II/I TEMBbI, CTYJCHT I1OKa3aJl HCYBCPCH-
HOC€ BJIaICHUEC MAaTCprajIOM, HCYMCHUC OTCTAaUBATh CO6CTB€HHYIO IIO3HIIHIO
1 OTBCYATH HAa BOIIPOCHI.

PaboTa He UMeeT JIOTHYHOI CTPYKTYpHI, COJepkKaHUe pPabOThl B OCHOBHOM 0
HE COOTBETCTBYET TeMe, 0a3a UCTOUHUKOB PaOOTHI SIBJISIETCS HEAOCTATOUHOM
JUI PEILIEHUs IOCTABIEHHBIX 3a/a4, CTYACHT [T0Ka3ajl HEYBEPEHHOE Biajie-
HUE MaTepHalioM, HeyMeHHe (opMyIupoBaTh COOCTBEHHYIO MO3UIMIO.

3adveT oleHUBAaETCH:

omuOKamMu; 3aj1a4a He perieHa.

Vposens onienu- | Kpurepuii onieHuBaHus bansl
BaHUs

[TonHbIi ¥ IPaBUIBHBIN OTBET HA TEOPETUYECKUM BO- 20
3a4er IIPOC; MOJHOE U MIPABUIILHOE PELICHUE 3a1a4H.

Teopernyeckuii BOIIPOC U3JI0KEH JOCTATOYHO; 3a/1a4a 10

peleHa Npyu He3HAUUTENbHBIX OINOKaX.

TeopeTnuecknii BOIPOC U3JI0KEH HEMOJIHO; 3a1a4a pe- 5

IIeHa HE TIOJTHOCTHIO MO0 € CYIIeCTBEHHBIMH OIINOKa-

MU.

Teopernueckuit BOIPOC U3M0KEH MII0XO0 UK ¢ rpyObiMu | O

OI.ICHKE[ 3a 3auem BBICTABIIACTCA C y‘-IéTOM BCCX BUJOB pa60T, OCYHICCTBJICHHBIX CTYIACH-
TOM IIPU OCBOCHUHN AHUCHUIIIIMHBI (MO}Iy.TIH), B TOM YHCJIC MMOCCHIAEMOCTb CTYACHTOM JICKIITMOHHBIX
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3aHSTHUM, BBITIOJHEHUE PAa0OT, 33aBaCMbIX K MPAKTUYCCKUM 3aHITHUSIM, BBIMOJHEHHUE KOHTPOIb-
HOM paboThI U Mpouee.

O1eHka 110 5-0aJuIbHOM cHCTEME DK3aMe- N
A Ouenka o 100-6ajutbHOM cucTEME
3aUmeHo 41 — 100
He 3aYmeHo 0-40

6. YueOHO-MeTOAMYECKOE H PeCypPCHOe ofecnedeHue TUCIUTLTMHBI

6.1. OcHoBHas JuTepaTypa:

1. 3J'IeKTp0HHBII>i I[OKYMCHTOO60pOT 1 obecrnieueHne 0e30I1acCHOCTH CTaHAapTHBIMU CPCACTBA-

Mu WINDOWS : yue6HOoe mocobue / JI.M. EBnokumona, B.B. Kopsokun, A.H. [TsuibkuH,
O.I'. IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-906923-24-0. - Texkcr :
anektponHbii. - URL: https://znanium.com/catalog/product/1001864

Kab6amos, C. FO. DnexkTpoHHOE MPaBUTENbCTBO. DIEKTPOHHBIN JOKYyMEeHTO000poT. Tepmu-
HBI U onpenenenus : yueonoe nmocodue / C.10. Kabamos. — Mocksa : UTHOPA-M, 2021. —
320 c. — (Bwicmiee obpazoBanue: bakamaBpuar). - ISBN 978-5-16-006835-0. - Tekcr :
anektponHbiid. - URL: https://znanium.com/catalog/product/1132150

. KondunenuumanbHoe 1e10mporu3BOICTBO U 3AIIUIICHHBINA 3JIEKTPOHHBIN JOKYMEHTOOOO0POT !

yuebnuk / H. H. Kynses, A. C. Iémymkun, T. B. Konapamosa, A. I'. ®abpu4HoB ; mox
obur. pen. H. H. Kynsesa. - 2-e uzn., mepepa0. u gom. - Mocksa : Jloroc, 2020. - 500 c. -
(HoBas ynuBepcurerckas 6udmmoreka). - ISBN 978-5-98704-711-8. - Tekcr : 21eKTpoH-
ueii. - URL: https://znanium.com/catalog/product/1212394

6.2. JlonoiHUTe/IbHAS JIUTEpaTypa:

1.

2.

Pomanos, /1. A. IIpaBnia 00 35ekTpoHHOM JIokyMeHTooOopoTe / PomanoB JI.A., Unbuna
T.H., JlJorunosa A.1O., - 2-e u3., (311.) - Mocksa :JIMK Tlpecc, 2018. - 222 c.

Munun, Y. B. 3amura koHuIeHINANbHOM HHPOPMALIUU TPU 3JIEKTPOHHOM JJOKYMEHTO-
obopore/Muuuall.B., MunnnO.B. - HoBocubupck : HI'TY, 2011. - 20 c.

Iankun, B.U. TloBbienne 3¢ (eKTUBHOCTH HCIIOIB30BaHMS PECYPCOB B MPoIIeccax TeXHO-
JIOTUYECKOT0 JOKYMEHTOO0O0pOTa € UCHOIb30BAaHUEM ONTUMU3ALMOHHBIX SKCIIEPUMEHTOB
Ha UMUTAIMOHHON Mozenu [DnekrponHsiit pecypc] / B.W. INankxun, [I.A. Kapamaspos // Co-
BpEMEHHBIE TEXHOJIOTMH 00pabOTKK METaIIOB U cIiaBoB: COOPHUK HAYYHO-TEXHUYECKUX
crareit. - MockBa : MATU: UHOPA-M, 2015. - ¢. 222-235. - ISBN 978-5-16-010767-7. -
Tekcr : anextponnsrit. - URL: https://znanium.com/catalog/product/515437

Kabamios, C. FO. DnexTpoHHOE MpaBUTENbCTBO. DIEKTPOHHBIN J0KyMeHT0000poT. Tepmu-
HBI 1 onipezienienns : yaeonoe mocodue / C.}0O. Kabamos. — Mocksa : UHOPA-M, 2021. —
320 ¢. — (Bwicmiee obpazoBanue: bakanaspuar). - ISBN 978-5-16-006835-0. - Tekcer :
anektpounsiid. - URL: https://znanium.com/catalog/product/1132150

6.3. Pecypcbl HH(pOPMALMOHHO-TEIeKOMMYHHKAIMOHHOM ceTH « MHTepHeT»
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https://znanium.com/catalog/product/1212394
https://znanium.com/catalog/product/515437
https://znanium.com/catalog/product/1132150

1. «'ocioga npucsoxkubie». Buneonuck ¢popmara DVD. 22 mus.

2. «Hamrymesmue yrojioBHbIE poriecchl». Aynuokaura. M.: «Apaucy, 2006.

3.«4 u npyrue». Buneodpunsm. M.: Mucturyt ncuxonorun PAH, 1978.

4., Jlokk /1. «/IBa TpakTaTa o mpaBieHUN». Ayauoknura. M.: «Apaucy, 2008.

5. Hux B.®. «IIcuxonorus 3noaes». Aynuoxknura. M.: «Apaucy, 2006.

6. «/learenbHOCTH IOpUCTA KaK MCUXOJIOTHYECKUH (heHoMeH» (ayauokHura). M.: «bubnnodo-
Hukay, 2003. 12 MuH.

7. KpumunanpHas Poccus. Buneopunem. Y. 2,5,7. M.: 2004. 15 muH.

8. Buneodunbm. Jleknuu no oopuanueckoit neuxonoruu npodeccopa M.U. Enukeena.

9. Ciaiigsl.

10. CIIC «KoHCYIbTaHT ILIIOCH.

11. CIIC «I"apanr.

HopmaTuBHO-IpaBOBbIE AKTHI

1. Kounctutynus Poccuiickoit @enepanuu (mpuHATa BCEHAPOJIHBIM T'OJIOCOBAHU-
em 12.12.1993) (c yueToMm momnpaBok, BHeceHHBIX 3akoHaMu P® o momnpaBkax k Koncrutynuuun
P® or 30.12.2008 N 6-®K3, or 30.12.2008 N 7-®K3, or 05.02.2014 N 2-®K3, or
21.07.2014 N 11-®K3)

2. VYronosubiit koaexkc Poccuiickoit @eneparuu ot 13.06.1996 N 63-D3 (pen. ot
29.07.2018)

6.3. Pecypchbl HH(pOPpMALMOHHO-TeIeKOMMYHUKANIMOHHOM ceTH « AHTepHET»
Od¢uuunanbubiii caiit Poccuiickoit razeTsl WWW.Ig.ru

Odunmanbublil cailT I'enepanbHOil mpokypaTypsl PO.

Odunmansublil caiit Bepxosnoro Cyna PO.

www.supcourt.ru

www.mvd.ru

www.pravo.vuzlib.net/txt-books_29.html

ok wbhE

7. METOOAUYECKUE YKA3AHUSA 11O OCBOEHUMEIO JUCIUIIJIMHBbI

MeTtoudeckue yKka3aHus 10 TUTAHHPOBAHHWIO U OPTaHHU3AI[UH CaMOCTOSTEIILHON pabo-
ThI OakanaBpoB Hanapicea 2.X.

8. TH®OPMAILIMOHHBIE TEXHOJIOTI'NHU JISA OCYWECTBJIEHUSA Ob-
PA3OBATEJIBHOI'O ITPOLECCA 110 AUCIUIIJIMHE

JInleH3HOHHOEe MPOrpaMMHoOe o0ecrevyeHue:
Microsoft Windows

Microsoft Office

Kaspersky Endpoint Security

HNHpopmManoHHbIE CIPABOYHbIE CHCTEMbI:
Cucrema 'APAHT
Cucrema «Koncynprantl Iitrocy

IIpodeccnonanbubie 6a3bl JaHHBIX

fgosvo.ru
pravo.gov.ru
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9. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JTUCHUIIJIMHbI

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNE TUCIUIIMHBI BKIIIOYAET B ceOsl:

- TIOMENICHUS JIJIsI CAMOCTOSATEBHON paboThI, YKOMIUIEKTOBAHHbBIC yU4eOHOW MeOesbio, EPCOHAIb-
HBIMU KOMITBIOTEPAMU C MOJKIIOYEHUEM K ceTH MHTepHeT u o0ecreyeHneM J0CTyna K JIEeKTPOH-
HBIM OMOJIMOTEKAaM U B AJIEKTPOHHYIO HHPOPMAIIMOHHO-00pa3oBareibHyto cpeny MI'OVY;

- MOMELIEHHs JUIsI XpaHEHUs M NpOo(UIAKTHYECKOro OOCTy)KMBaHUS y4eOHOTO OOOpYHOBaHUS,
YKOMITJIEKTOBaHHBIC MeOEIbIO (IIKa(bl/CTEIIAXKH ), HAOOpaMU JEMOHCTPAIIMOHHOTO 000pYAOBaHUS
1 y4eOHO-HarJISTHBIMU TIOCOOMSIMH;
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