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1. ®OHJ OLIEHOYHBIX CPEJICTB /ISl IPOBEJEHUS TEKYWIEN U
MPOMEKYTOYHOM ATTECTALIMM O JUCIUTIJIVHE

1.1. IlepeyeHb KOMIETEHUMH ¢ YyKa3aHHeM 3TanoB HX (OPMUPOBAHUA B
npouecce 0CBOCHUS IMCUUIIIMHBI

KOH 1 HAUMCHOBAHHUEC KOMIICTCHIIU

Otansl popMupoBaHus

JIIK-4 - CiocobeH pa3pabaTbIBaTh NpeAIoKEeHUS 110
00€CIIeUCHUIO OPraHU3aIHHU [IEPCOHAIIOM,
(OPMHPOBaHHIO CHCTEM OLICHKHU, Pa3BUTHSI, OTLIATHI
Tpy/ia, KOPIIOPATUBHBIM COLHAIBHBIM ITPOrpaMMaM U
COIMAIbHOM MOJMTHKE OPraHU3alMH, OCYIIECTBISATh
JTOKYMEHTAIIMOHHOE 0pOpMIICHHE PE3yIbTaTOB
YIIPaBJICHUYSCKUX PEUICHHUI

1.Pabora Ha y4eOHBIX 3aHIATUAX
2.CamocTosiTenbHas pabora

1.2. Onucanme moka3arejieili M KpUTepUeB OLEHUMBAHUS KOMIICTEHIWH HA

PA3JINYHBIX OTAllaX UX (l)OpMPIpOBaHI/IH, OIMHMCAHHC MIKAJ OICHUBAHHUA

OnennBaeMblie
KOMIIETEH NI

Yposensn
OCBOEHHUSI
KOMIIeTeHIU

Jran
(popmuposanus

Onucanne
nokasareJjiel

Kpurepun
OLleHUBAHUS

I xkana
OllCHUBAHUS

JITIK-4

IToporossrit

1. Pabora Ha
Y4eOHBIX 3aHATUAX
2.CamocrosTenpHas
pabota

3HaTh:

- OCHOBBI KaJJpOBOTO
aJIMUHHCTPUPOBAHHUS
- Ka/IpOBYIO
JIOKyMEHTAIHIO,
OCHOBHBIC
METOIMYECKHE U
CIpaBOYHBIC
MaTepuaitsl,

- HOpMaTHUBHBIE
MPaBOBBIE TOKYMEHTHI
0 KaJIpOBOMY YYETY
Ymers:

- aHaJU3UPOBAThH
JIaHHBIE 10 KaJIpOBOI
CTaTHCTHKE,

- aHAJIM3UPOBATH
KaJIpOBYIO
HHPOPMALIHIO TIPH
MPUHATHH
YIIPaBIEHYECKUX
peleHui

- OPHEHTHPOBATHCS B
crnenuduke KagIpoBoi
JIOKyMEHTaIX B
KOHTEKCTE KaJpOBOTO
aJIMUHUCTPHUPOBAHUS,
AHAIM3UPOBATH
OCHOBHBIE THITBI
JIOKYMEHTOB,
peryIaMeHTHPYIOIIIX
cepy
npodeccnoHamTbHOM
JIeSITeIbHOCTH

Tect

Hoxman
Ompoc

Mxana
OUCHUBAHUA
JIOKJaaa,
Mxana
OILICHUBAHUSA
TecTa
IIkana
OILICHUBAHUSA
omnpoca

IIponBuHyTHIN

1. Pabora Ha
y4eOHBIX 3aHATUAX
2.CamocrosTenpHas
pabora

3Harn:

- OCHOBBI KaJIpOBOTO
aIMAHACTPUPOBAHUSA
- KaJpOBYIO

Tect

Joxmang
Ompoc

[IIkana
OLUCHUBAHUA
JIOKJIaia,
[IIkana




JOKYMEHTALHIO,
OCHOBHBIE
METOINYECKHE U
CIIPaBOYHBIC
MaTepHasl,

- HOpMaTHBHbIC
IPaBOBBIE TOKYMEHTBI
0 KaJIpOBOMY Y4eTY
YMmern:

- aHaJIU3UPOBATh
JIaHHBIE 110 KaJpOBOU
CTaTUCTHKE,

- aHAITM3HPOBATH
KaJIpOBYIO
HHPOPMALIHIO TIPH
NPUHATUH
YIPaBICHYCCKUX
peleHuit

- OPHCHTHPOBATHCS B
crenuduKe KaxpoBoi
JOKYMCHTalllU B
KOHTEKCTE KaJpOBOTO
aIMUHUCTPUPOBAHUS,
aHaIM3UPOBATh
OCHOBHBIC THIIBI
JOKYMEHTOB,
perIaMeHTHPYIOLINX
cepy
npodecCHOHATBLHON
JeATEeIbHOCTH
Baagers:

- IpUeMamMu
KaJ[pOBOTO
aIMUHUACTPUPOBAHUSA
- METOJUKaAMH
pa3paboTKH KaJpOBOW
JOKYMEHTAIHU

- OCHOBaMH aHaJH3a
HHPOPMALIIH O
HepCOHaJle Ha OCHOBE
U3YYCHHUS KaJPOBBIX
JIOKYMEHTOB

OLICHUBAHUSA
TecTa
IIkana
OLIEHMBAaHMS
ormpoca

[Ixaja oneHNBAHUA JOKJIAIA

Kpurepun onieHuBanus

bamel

Crernenb PACKPBITHA TEMBbI

0-3

JInuHbIN BKJIQJ aBTOpA

0-3

CTpyKTypHpOBaHHOCTh MaTepuaia

HOCTpaHI/I‘-IHBIC CCBIIIKH

0-3

O6beM U Ka4ecTBO UCIOIb3YEMBbIX HCTOYHHKOB

0-2

O(bOpMJ'IeHI/IC TCKCTA U 'PaMOTHOCTb p€un

3amura JoKiIana

0-3

MaxkcuMajbHOE KOJIHYECTBO 0aJ1JI0B:

20




[IIka1a oneHUBaHHUA TeECTa

Kpurepuu onennBanus baer
80-100% mpaBUIBHBIX OTBETOB 20-18
70-75 % npaBUIBHBIX OTBETOB 17-15
50-65 % npaBUIHHBIX OTBETOB 14-10
MeHee 50 % npaBUIIbHBIX OTBETOB 9-0

IlIkaJia oueHUBAHKMSA YCTHOIO OIIPOCa

Kpurepuu onenuBanus baer
CBo0OoHOE BIIaICHHE MAaTEpHUATIOM: 3HAHHE MaTepuala, 000CHOBaHHAS MTO3UIIUS 10 20-18
npo6iieMe, yMEHUE CChUIaThCsl Ha IEPBOMCTOYHUKHU
JlocTaToyHOE YyCBOEHHE MaTepuaa: BlaJeHHe TEPMUHOIOTHEH, TOMYIIEHbI 17-15
HECYIIECTBEHHBIC OMMUOKHU WJIM BOIPOC PACKPBIT JOCTATOYHO MOJHO M MPABUIHHO
[ToBepxHOCTHOE YCBOCHHME MaTepuasa: OTBET JIaH B LIEJIOM IMPABUILHO, HO HE 10-14

IMOJIHO, AOIMYHICHBI CYIICCTBCHHBLIC OIIII/I6KI/I, TCPMHUHAMH BJIaJICCT HA 0a3oBOM
YPOBHE, €CTh OIINOKHU B JIOTHKE OTBETA.

HeynosnerBoputenbHOE yCBOEHHE MaTepHalia: BOIIPOC HE PACKPHIT, CYIIECTBEHHbBIE 9-0
OLIMOKHU B OTBETE, OTCYTCTBYET JIOTUKA B U3NIOKEHUH, HE BIIa/IEET TEPMUHOJIOTHEN
JUCIUTUTUHBL.

1.3. TunoBbie KOHTPOJIbHBbIE 32/IaHNS WM HHbIe MaTepuaJbl, He00X0AMMBbIe IS
OLCHKH 3HAHMH, YMEHHiIl, HABBIKOB M (WJIHM) ONBITAa [eATEJbHOCTH,
XapakTepu3yImX 3Tanbl GopMHUPOBaAHUA KOMIIETEHUMI B IpoLecce 0CBOCHUsI
00pa3oBaTeIbHOM IPOrPpaMMBbI

IIpuMepHbIe TECTOBbIE 3aJaHNS
Tecr 1. TepMUHBI U onpeaEICHUS
KaxnoMy u3 NpUBEICHHBIX HIKE IOJIOKEHHM, OTMEUYEHHBIX Iu(pamu, Halaurte
COOTBETCTBYIOIIHNI TEPMUH UJIU TIOHSITHE.
A. Bxoasuuyii 1OKyMEHT.
b. Homenkuarypa nexn.
B. CornacoBanue JOKyMEHTA.
I'. FOpuauueckas cuna 10OKyMEHTOB.
J1. BHemHui JOKyMEHT.
E.OpranuzaiimonHo-pacnopsauTenbHas
JIOKYMEHTAIHSI.
K. TlonIMHHUK JOKYMEHTA.
3. JIOKyMeHT.
N. Odopmiienue nen.
K. JokymMmeHTOOOO0pOT.
JI. Ucxopdmmi TOKyMEHT.
M. Jleno.
H. Perucrpauus nokymeHra.
O. IIpaso nmoamnucw.




I1. BHyTpeHHUN JOKYMEHT

P. Jlenompoun3BoacTso.

C. PexBu3ur.

T. KagpoBas nokyMeHTanus

VY. Ob6s3arenbHbIe KaApOBbIE

JOKYMEHTBI

@. OakyJIbTaTUBHBIE KaJIPOBbBIC

JIOKYMEHTBI

1. JIBm>KeHre JOKYMEHTOB C MOMEHTA CO3JIAaHMS WJIM MOJYYEHHUS 10 OTHPABKU HIIN
Iepelayu uX Ha XpaHCHHE.

2. CBOICTBO NOKyMEHTa OBITh MOJJIMHHBIM J0Ka3aTelbCTBOM (DAaKTOB, COOBITHIA,
JNECUCTBHM.

3. CoOBOKYyHHOCTh JIOKYMEHTOB (B PEAKHUX cClly4asiXx OJUH JIOKYMEHT),
c(hOpPMHUPOBAHHBIX 110 KAKOMY-JIHMOO MPU3HAKY.

4. JIOKyMEHT, CO3JaHHBI  MOpEeAupUsATAEM W  NpPEJHA3HAYEHHBIA IS
BHYTPU(GUPMEHHOTO UCTIOIB30BAHMUS.

5. J1eATenbHOCTh, OXBAaTHIBAOLIASA COCTABICHUE JOKYMEHTOB U OPraHU3ALINIO

paboThI C HUMH.

6. @ukcanus Gakta co31aHUs WIK TOCTYIUICHUS TOKYMEHTA ITyTeM MPUCBOCHUS MY
MOPSJKOBOrO HOMEpa C MOCIEAYIOIEeld 3anucbhbil0 HEOOXOJUMBIX CBEIEHUHN O
JOKYMEHTE B )KypHaJIe, KAPTOUYKE WIIM KOMIIBIOTEPE.

7. OTHeNbHBIA 2JIEMEHT TOKYMEHTA.

8. OTHEeceHne NOKYMEHTOB K ONPENEIICHHOMY JEIy M MX CHCTEMaTU3alus BHYTPHU
nena.

9. CucreMaTu3MpOBaHHBIA CIIUCOK [€J, JKypPHAJIOB, KapTO4Y€K, 3aBOAMMBIX Ha
MPEANPUATHN C YKa3aHUEM CPOKOB UX XPaHCHHS.

10. MarepuanbHbiii 00BEKT, ¢ HH(pOpMaIUEH, 3aKPETICHHONW CO3/IaHHBIM YEJIOBEKOM
CHOocOOOM /151 ee mepeaaun BO BpEMEHHU U MPOCTPAHCTBE.

11. JokxyMeHT, OTIIpaBisieMblid IPyTUM OpraHU3alUsIM WIH MOTYYEHHBIN OT HUX.

12. lokyMeHTamus1, co3aromascs B cepe yrnpapieHUsI.

13. [TomHOMOYME TOTKHOCTHOTO JIMIA HA TOANUCAHUE IOKYMEHTOB.

14. TlepBslif WK €AMHCTBEHHBIN dK3eMIUISIp OQHUIIMATHLHOTO TOKYMEHTA.

15. JokyMeHT, NOCTYNUBIINI Ha TPEANPUITHE OT CTOPOHHEN OpraHU3alHH.

16. JIoKymMeHT, CO34aHHBIM HAa JAHHOM NPEANPUATANA W OTIIPABICHHBIM agpecarty,
KOIIMSI KOTOPOTO OCTAETCS B AEJE.

17. OO6cyxneHue, OLIEHKAa TMpOeKTa JOKYMEHTa JIOHDKHOCTHBIMH JIMIAMHU WU
OpraHU3aLHSIMU.

18. JIokyMeHTBI, COCTaB KOTOPBIX OMpeaeNsieT paboTonareNb ¢ y4eTOM ClielnuPuKu
ITPOU3BO/JICTBA.

19. CoBokynHOCTh (pOpPM, JOKYMEHTOB, (PUKCHUPYIOMINX HH(POPMALIUIO O HATUYUU U
JIBI)KEHUU MEPCOHAIa B OpraHu3aluu, B pe3yJbTaTe Yero BCe KaJpOBbI€ MPOLIEAYPHI
MpUOOPETAIOT JOKYMEHTAIbHOE O(pOpMIICHUE.

20. JIOKyMEHTBI, HaJIU4Yue KOTOpBIX IpsiMO mnpeaycMoTpeHo TpymoBeiM Koaexkcom
Poccuiickon denepanum.



Tect 2. O61Me TpeboBaHus K 0hOPMIICHUIO IOKYMEHTOB

1. HeitctByrommiit 'OCT mno odopmiileHHIO OpraHu3allMOHHO-PACIOPAIUTEIHLHOM
JOKYMEHTAIIMU IPEAYCMATPUBAET MAKCUMAIBHOE KOJTMYECTBO PEKBU3UTOB:
A)27B)29 ) 31

b) 19T) 30. E) 28

2. HetictBytouuM ['OCTom no odopMIIEHUIO OpraHU3aIllMOHHO-PACTIOPAIUTEILHOM
JOKYMEHTAIH SIBJISIETCS:

A)TOCT P 6.31 -98 B) 'OCT P 6.30 — 2002

B)TTOCT P 7.0.97 -2016 I') TOCT P 6.30 — 2003

3. Ilpu odopmnenun rpuda yTBEpKISHHUS CIOBO YTBEPHKIAI0 UMEET CIEIyIOIINA
BU/I:

A) YtBepxnato B) YTBEPXKJIATO

b) «VtBepxnato» I') « YTBEPXKJIATO».

4. Jlatoii mpuKasa siBIsIeTCA:

A) nara ero nognucanus B) nata ero paccbuiku

b) nata ero BcTymuieHus B cuity

[")nata ero moyiy4eHusi CTpyKTYPHBIM MOAPA3/ICIICHUEM.

5. A66pesuarypa OKY /] pacmmdpoBbiBaeTcs Kak:

A) otpacieBoit konudukaTop YHUGUIUPOBAHHOMN TOKYMEHTAIUU

b) obmmepoccuiickuii kiaccuukaTop YHUPUIUPOBAHHOW TOKYMEHTAIUU

B) obwepoccuiickuii kiaccuukaTop ynpaBIeHUYECKOW JOKYMEHTAIUU

I') oTpacneBoit kogupUKaTOp YIpaBIECHYECKON TOKYMEHTALIUN.

6. TpeboBanusa peiictBytomero ['OCTa mno odopmieHHio OpraHu3aluOHHO-
pacnopsaIMTEIbHON TOKYMEHTAUN PACHPOCTPAHSIOTCA:

A) TOJIBKO Ha JJOKYMEHTBI TOCYJIAPCTBEHHBIX YUPEIKICHUIN

b) Ha nOKyMeHTHI opraHuzanuii, YYpEeKIECHUW U TPENNPUATANA HE3aBUCUMO OT
(bopMbl COOCTBEHHOCTH Y OPTaHU3AIMOHHO-TIPABOBOM (POPMBI

B) Tonpko Ha KOMMepYECKUE TPEANPUITUS

[') TonbkO Ha yuypexaeHHs, B KOTOPBIX JEJONPOU3BOJICTBO BENETCS Ha OCHOBE
UH()OPMAITMOHHBIX TEXHOJIOTHH.

7. Hata 12 mapta 2003 roga B foKyMeHTE 0OpMIISIETCS:
A) 12.03.2003. b) 12. II1. 2003 B) «12» mapta 2003 roga

Tect 3. «IlonroroBka u oopmiaeHre OIaHKOB IOKYMEHTOB YIIPABICHUSD)
1. Hanuimre anroput™ co3ianus 11000ro JOKYMEHTa yIpaBieHUs

2. VI3 nepeyncieHHOTO UCKITFOYUTE JIUIIHEE:

a) oOmuii 0JaHK

0) OJaHK POTOKOJIA

B) OJIaHK KOHKPETHOTO BUa TOKYMEHTa

r) OJ1aHK TUChMa

3. JIoKyMEeHT 1OJKEH UMETh MOJIS:

a) He meHee 20Mm (JieBoe, mpaBoe, BepxHee), 10mi ( HuxHee)

0) He menee 20mi1 (BepxHee, JeBoe, HIbKHee), 10Mi (mpaBoe)




B) He Oosiee 20Mi (JieBoe, BepxHee, HUxkHee), 10mi (rmpaBoe)

4. CrannaptHbiii popmat A4 G1aHKOB JIOKYMEHTOB UMEET pa3mep:

a) 148 * 210 mn

0) 210 * 297 mn

B) 297 * 420 mn

5. VYcraHoBieHbl J1Ba BapuaHTa OJAHKOB B 3aBUCUMOCTH OT PaCIOJIOKEHUS
PEKBU3UTOB:

a) YIJI0BOM M AMaroHalbHbIN

0) IPOJOIBHBINA U MPOU3BOIBHBIN

B) YIJIOBOM U MPOJIOIBHBIN

') IMaroHaJbHbINA U TPOU3BOJIbHBIN

6. OOl 6J1JaHK UCTIOIB3YIOT JUIsl U3TOTOBJICHUS:

a) MOOBIX BUIOB JOKYMEHTOB

0) TOJIBKO JIJIsl UCXOISAIIUX TOKYMEHTOB

B) JIIOOBIX BUJIOB IOKYMEHTOB KPOME MHUChMa

I') TOJIBKO JJIs1 JOKYMEHTOB, U3TOTOBJIEHHBIX MAIIMHOIIUCHBIM CIIOCOOOM

Tect 4. OpranuzaimoHHO-1paBoBbie Jo0kyMeHThI (OI1]1)

1. Tlepeuucnure JOKYMEHTHI OpraHU3AlMHM, OTHOCSIIUECS OPTraHU3AIMOHHO-
MIPaBOBBIM

2. OITH:

a) He 00s3aTeNIbHBI K UCTIOJTHEHUTO

0) 00s13aTEIBHBI K UCTIOTHEHUIO

B) 00s13aTENIbHBI K UCIIOJTHEHUIO B 3aBUCUMOCTH OT CUTYallUH

I') 00s13aTEIbHBI K UCTIOJHEHUIO B CITyYasiX YKa3aHHBIX PYKOBOJIUTEIEM
3. Hns OILJ o6si3aTenbHBI B THOOBIX CIIydasix:

a) rpud corjacoBaHUs

0) rpud yTBEepKICHUS

B) AMOJIeMa OpraHu3aliH

I') OTMETKa O KOHTPOJIE

4. OITJ] nercTBYIOT:

a) 6ecCpoYHO B HEU3MECHHOM BHJIE

0) 6eccpoyHO /10 X OTMEHBI WJIN 0 YTBEPKICHUS HOBBIX

B) JI0 CJa4YM B apXUB

I') IOATBEPKIAIOTCS €KETOTHO

5 Ilepeunciure peKBU3UTHI, HCIOJIb3yeMble Aist co3ganus OIT/L:

6. OIT/] moryT yTBepkaaThcs (YKaXKUTE JIMIITHEE)

a) BBILLIECTOSIIEH opranu3anuei

0) pyKOBOJIUTEJIEM JIAaHHOU OpraHu3aIuu

B) KOJIJIETHATIBLHBIM OpPraHoM (HarpuMep, COBETOM JIUPEKTOPOB)

') OPraHOM UCIIOJIHUTEITLHOM BIACTH

7. OIIJl mpoxomsT mpolexypy CcorjiacoBanus U OG(OPMIICHHS PEKBH3UTA BH3
corjgacoBaHus (YKa)XKUTE JIMIIHEE):

a) C 3aMECTUTEJIEM PYKOBOJUTEIIS OpPTraHU3aINH




0) ¢ IOpUANYECKON CITy)O0H
B) C 3aMHTEPECOBAHHBIM IOJIpa3/ieIeHUEM
T') C BBIIIECTOSIICH OpraHu3amuei

Tect 5. PactiopsiauTenbHble JOKyMeHTHI (PJ1)

1. Ilepeuncinure TOKYMEHTBI OPTAHU3ALNHN OTHOCSIIHECS K PACIOPSAAUTEIbHBIM

2. PJI:

a) 00s13aTeNbHBI K UCTIOJIHEHHUIO B 3aBUCUMOCTH OT COJICPKAHUS

0) He 00s3aTeIbHBI K NCIIOJTHESHUIO

B) 0053aTCIIBHBI K UCITOTHCHHUIO

3. PJI noanuchiBaeT (YKaXKUTE JIUIITHEE):

a) pyKOBOJIMTEJb, UMEIOIINM MpaBo nojanucu Pl cOOTBETCTBYIOIIETO

COJICpKaHUS

0) HCMONHUTENb OO0S3aHHOCTEH PYKOBOJIUTENS B TEPHOJ] €ro OTCYTCTBHSI, €CIU
MTOJITHOMOYHMSI HCTIOJHSIOIIETO 0053aHHOCTH 0(OPMIIEHBI COOTBETCTBYIOIIUM 00pa3oM
B) paOOTHUKOM, KOTOPBIN B CHITy OOCTOSITENILCTB BBIHYK/IEH UCIIOJIHITH 00S3aHHOCTU
PYKOBOJUTENS

6. [lepeuncnure peKBU3UTHI, BKIIOUAEMbIE B OJIAHK PacHOPSIUTEIHHOTO JTOKYMEHTa
OpraHU3alluu:

7. llepeuucimure  pexBusuThl PJI, WL KOTOpPBIX  NPEAyCMATPUBAKOTCS
OTPaHUYUTEIIbHBIE OTMETKH JJIsl TPAHUIL 30H PACTIOJIONKEHHUS 3TUX PEKBUZUTOB:

8. Harou P]I, npyHruMaeMoro eqMHOINYHO ABJISETCS:

a) JaTa nepeaaun MpoeKTa JOKyMEHTa Ha MOANUCh PYKOBOIUTEIIO

0) maTa NOJMUCaHUs PYKOBOJUTEIEM

B) JaTa Bo3Bpata noamnucanuoro PJI B ciyx0y JIOY

I') Jata perucrpaiuu noanucannoro P/I B ciiyxoe JJ0Y

9. [IpoekT mpukasa (pactopsKEHHUs1) COTIACOBBIBACTCS

a) TOJBKO C IOPUIAMYECKON CITY>KO0i

0) TOJIBKO C 3aMECTUTEJIEM PYKOBOJAUTEIIS

B) C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMHU MOAPA3ACICHUSIMH

I) C 3aMHTEPECOBAHHBIMH CTPYKTYPHBIMH TOAPA3ACICHUSIMU U OPUANYECKON
CITy K001

Tect 6. UndbopmarmonHo-cupaBounblie JokyMeHThI (MICJI)

1. Tlepeuncnure MOKYMEHTHI OpraHHW3allid OTHOCSIIHECS K WH()OpMaAIMOHHO-
CIIPaBOYHBIM:

2.1CJ1

a) He 00s13aTeNIbHBI K UCTIOJITHEHUIO

0) 00s13aTeIBHBI K UCIIOTHEHUIO

B) 00s13aTEIHHBI K UCTIOJTHEHUIO B 3aBUCUMOCTH OT CUTYyaIluu

') 00513aTeNbHBI K UCTIOJHEHUIO B CIIyYasiX YKa3aHHBIX PYKOBOJUTEIEM
3. st UCJ] oGsa3aTernien B MOOBIX CIydasx PeKBU3UT:

a) aM0OJIeMa opraHu3aIuu

0) agpecar




B) KOJI OpraHHU3aluu

I') OTMETKA O 3aBEPEHUHN KOITHH

4. B xakom gokymente MCJ] HUKOTJa HE MCIOJB3YeTCs PEKBU3UT «HAMMEHOBAHHE
BUJIa TOKYMCHTA:

a) aKT

0) 3asBJICHUE

B) IIHUCHMO

) cipaBKa

5. UC]] aBastoTCs:

a) OCHOBHBIMU JIOKYMEHTAMH YIIPaBICHUS

0) BCIIOMOTaTeIbHBIMHU

B) HUCXOISAIITAMH

I') HEUTpaJIbHBIMH

6. Pe3omronuto Ha MCJI Hanmaraer:

a) TOJIbKO TMEPBBIN PYKOBOUTEIIb

0) pyKOBOJIUTEIIb BBIIIECTOSAIINMA MO0 OTHOIICHHUIO K CO3/IaBIIEMY JTOKYMEHT
B) PYKOBOJUTENb, YKa3aHHBIN B ajipecare

') pYKOBOJIUTEJIb BBIIIECTOSIICH OpraHu3auu

Tect 7. OdopmiieHue npueMa Ha paboTy

1. Hannmwmre oOmuii nopa1ok opopMIIeHUs: JOKYMEHTOB MpHU MTpUEME Ha padoTy
2. JIokyMeHTBI, TpeabsBisieMble TIpu OpOpMIICHHH TpHeMa Ha paboTy (yKakuTe
JIUIITHEE)

a) macmnopT

0) Tpy10Basi KHI>KKa

B) CTPax0OBOE CBUAETEIHCTBO MOCYAaPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHUs

I') JOKYMEHTbI BOMHCKOTO Y4eTa

1) TOKyMEHT 00 00pa30BaHUU

€) XapaKTepUCTHKA C MOCJIETHEr0 MecTa paboThl

3. Ecnum pabOTHUK YTpaTuia TPYIOBYIO KHIKKY, OH MOXET oOOpaTuTbci B
MMCbMEHHOM BHJIE C TPOCH00I 0POPMUTH HOBYIO (YKAXKHUTE JIUITHEE)

a) K paboTOIaTENIO IO MOCIEAHEMY MECTY padOThI 32 0(hOpMIICHHEM TyOJIMKaTa
0) k paboToaaTento, K KOTOpOMY MOCTYMaeT Ha paboTy

B) B TPY/IOBYIO MHCTIEKITNIO, KyITMB HOBBIN OJTaHK B KHOcke Pocniewatn

4. Kyna 3aHOCSTCSl CBEICHUS O MpUeMe Ha paboTy (YKaXUTE JTUIITHEE)

a) B TPY/AOBYIO KHUKKY

0) B kapTouky T-2

B) B KHUTY PETUCTPAILIUU TPYIOBBIX KHUKEK

r) B Ta0emb yyeTa pabo4yero BpeMeHu

1) Ha “TH(OPMAITMOHHBIN CTEH]] OpTaHU3alliy B BUJIE MPUKa3a

5. Ilpu npueme Ha paboTy paOOTHUK JOJKEH pacnucaTbes (YKaKUTE JIUILTHEE)

a) B TPYJIOBOM JIOTOBOpE

0) B mpukase

B) B XapaKTEPUCTUKE




r) B KapTouke 1o ¢popme T-2

6. TpynoBas KHIDKKA MOCIIe IpreMa Ha paboTy XpaHUTHCS:

a) y paboTHUKA

0) y pyKOBOJUTEIIS TIOIpa3AeiieHus, Ky1a IPUHAT PaOOTHHUK

B) B KaJpOBOM CIIy)0€e

T) y ceKpeTapsi TupeKTopa

7. Ecnu paOOTHHK MPUHUMAETCS Ha paObOTy BIEPBBIC, TO TPYAOBYIO KHIKKY JTOJDKEH
opOpMHUTH:

a) paboToaaTeNb 3a CBOM CUeT

0) paboTomarens, B ciIydae IprHOOpeTeHHs OJlaHKa TPYIOBON KHIKKH paOOTHHKOM
CaMOCTOSITENIbHO

B) paboToAaTenb, MOIy4YHUB ¢ pabOTHHKA TUIATY 3a OJIaHK TPYIOBOM KHIKKH

8. [lepeuncnute, ¢ KAKUMHU JIOKATHHBIMA HOPMAaTHBHBIMU aKTaMU PaOOTHUK JOJDKEH
MOJT POCHUCh O3HAKOMHUTBCS TMPH TIOCTYIUICHUHM Ha padoTy 10 odopmieHus
TPYAOBOTO IOTOBOPA.

IIpumepHbIe TEMBbI J0KIA10B
1. Xapakrepuctuka CiayXObl JTOKYMEHTAIIMOHHOTO OO€CleYeHHs] Ha KOHKPETHOM
IIPEANPUATHH.
2. CymHOCTh M OCHOBHOE NpeJHa3HAYCHHE JOKYMEHTAllMOHHOTO OOecredeHus
VIPABJICHHS B COBPEMEHHBIX YCIOBHSX.
3. HopmatuBHO-TIpaBoBasi 0a3a JTOKYMEHTAIMOHHOTO OOECIEUEHHS YMNpaBJiICHUS B
Poccutickon ®enepamumn.
4. Opranu3zanysi IeJIOIPOU3BOICTBA HA MAJIBIX MPEAIPUATHSIX.
5. Cnenu¢uka JOKYMEHTAIMOHHOTO O0ECIEYeHHs] YIPABICHUS B FOCYJapCTBEHHBIX
YUPEKACHUSIX.
6. Opranuzanys 1eJ0NpOU3BOJICTBA B OpraHax roCy/1apCTBEHHOM BJIACTH U MECTHOIO
CaMOYIIPaBJICHUSI.
7. TlepcneKTuBHbIE HANpaBiICHUs B Pa3BUTUU JTOKYMEHTALMOHHOIO OOECreueHus
YIPABJICHUS.
8. Cnenuduka opraHu3alii JOKyMEHTalMOHHOTO 00ECIIEYEeHHUs B Cyax.
9. IIpumeHeHue rocy1apCTBEHHbBIX CTaHAAPTOB B OPraHU3ally JOKYMEHTALMOHHOTO
oOecrieueHus yIpaBJICHUS.
10. Wcnons3zoBaHnue 3apy0eKHOrO OMbITA B OpraHuU3allid JOKYMEHTOOOOpoTa Ha
POCCHICKUX MPEANTPUATHSX.
11. TIlpumeHeHne METONOB COBPEMEHHOIO MEHEIKMEHTA B  OpPraHU3alHH
JOKYMEHTAIMOHHOTO 00€eCTIeYeHUsI YITpaBICHUSI.
12. CocraB M mnpeaHa3HAUYECHHWE BHYTPEHHUX OPraHU3alMOHHO-PACTIOPSAUTENbHbBIX
JOKYMEHTOB OpPTaHU3alMHU MO0 padoTe C MEPCOHAIIOM.
13. Bo3MOXHOCTH UCIIOJIb30BAHUSI COBPEMEHHONW O(PUCHON TEXHUKU B ONTUMH3AIUU
JOKYMEHTOO0OpOTa B OpraHU3aIiH.
14. Bo0O3MOXHOCTM  HCHOJB30BAHMS  CHELUUAIU3UPOBAHHBIX MPOrpaMM  JUIA
OCYILIECTBIIECHUS TOKYMEHTAIIUOHHOTO 000pOTa B COBPEMEHHBIX OpPraHU3aLUsX.
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15. Wcropusi CTaHOBIEHUS ¥ Pa3BUTHS JOKYMEHTAIMOHHOTO OOeCreueHus
ynpasieHus B Poccuu.

16. BO3MOXKHOCTH HCTOJIB30BaHUS METOJIOB MaTEMAaTHYECKOTO MOJICIHUPOBAHUS IS
ONTHMU3AINN JOKYMEHTO000POTa Ha TPEAIPUATHH.

17. Cnenuduka TOKyMEHTAIMOHHOTO OOECIeUYeHUs YIpaBICHUS B KaJpPOBBIX
CiTyK0ax.

18. CoBpemeHHBI 3apyO€KHBI ONBIT OpPraHU3AlMHU  JOKYMEHTAIIMOHHOTO
obecrieueHusl.

IIpuMepHBbIe BONPOCHI K 32a4€Ty ¢ OLIEHKOI
1. Kakoe mecTo 3aHMMaEeT JOKYMEHT B KU3HHU OOIIECTBA M YEJIOBEKA.
2. 3HayeHue JOKYMEHTAIMOHHOIO OOECHEeYEHHMs YIpaBIEHUS UIsl OpraHu3alud U
JEeSATENbHOCTH alllapaTa yrnpaBJIeHUs.
3. CoBpeMeHHBbIE 3aKOHOJATENbHBIE AaKThl, PErJIaMEHTUPYIOIIUE MPOIECCHI
JOKYMEHTHPOBAHUSI.
4. HopMaTUBHO-METOJIUYECKOE DPETYIUPOBAHUE JTOKYMEHTALIMOHHOTO O0€CIeYeHMsI
yIpaBIICHHUS.
5. OCHOBHBIE MOJIOKEHUS 110 JOKYMEHTHPOBAHUIO YIIPABICHUECKOMN JAESITEIbHOCTH.
6. YHu(ukanus v crangapTu3aius ynpaBleHuYeCKUX JOKYMEHTOB.
7. Buibl JOKYMEHTOB U UX KJaccUUKaIIHS.
8. IlpaBwia odopmiieHHs] yNpaBICHYECKUX (OpTraHU3aUOHHO-PACTIOPSAIUTEIbHBIX )
JOKYMEHTOB.
9. JlenoBoe NUCHMO B YCIOBUSIX YHU(DHUKALIUU.
10. IIpaBuna opopmiieHUsI 1€JI0BOTO MUChMA.
11. TpeGoBaHUA K TEKCTY MHUCEM.
12. OcobeHHOCTH cOoCcTaBIeHHS U O(DOPMIICHHS MEXTYHAPOIHBIX TUCEM.
13. JokyMEHTHpPOBAaHUE OPraHU3AMOHHOMN AEATEIbHOCTH.
14. TokyMEHTHpPOBaHUE PACTIOPSIUTEIBHON €SI TENHHOCTH.
15. OcobeHHOCTH JOKYMEHTHPOBAHUS JACSATEIBHOCTH KOJUJIETUANBHBIX OPTraHOB
YIpaBJICHUS.
16. CtpykTypa TeKcTa IpOTOKOJIa, PEKBU3UTHI, OMPEICIAIONINE IOPUINYECKYIO CUITY
pEeLIEHU KOJIJIETHaIbHBIX OPTaHOB.
17. OpraHu3alMOHHO-TEXHUYECKHUE MEPONPUATHS TIO0 TOJTOTOBKE U IMPOBEIACHHUIO
COBEILAHUM.
18. CtpykTypa noKjaga u oT4eTa (Ha COBEIIaHUM, 3aceIaHuu, KOH(DEpEeHIuHU U T.1.).
19. TpeboBaHuUsI K COCTaBJICHUIO U 0OPMIICHHUIO MPOTOKOJIOB.
20. TpeOoBaHHUsI K COCTABJIEHUIO CIPABOK.
21. [IpaBuna cocTaBieHUs TOKIAAHBIX U O0BSICHUTEIbHBIX 3aMHCOK.
22. OcoOEHHOCTH COCTABJICHUS aKTOB.
23. TpeGoBaHust U OCOOCHHOCTH COCTABJICHUSI TEIIETPAMM.
24. Tlopsinok ohopMIICHUS TOKYMEHTOB 10 TUYHOMY COCTaBY.
25. OcoOEeHHOCTH JENOMPOU3BOJICTBA 1O MHUCHbMEHHBIM M YCTHBIM OOpaIICHHSIM
IpaKIaH.
26. Peructpanus u y4eT JOKyMEHTOB: LIEJIU U 3HAYCHHUE.
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277. KOHTPOJIb UCIIOJIHEHHSI IOKYMEHTOB, €0 LE/b, OCHOBHBIE 3aa4H.

28. Cpoku XpaHEHUs JOKYMEHTOB.

29. HomeHkiaTypa JAesl OpraHM3allM: BHUJbI, COCTaB MH(pOpMALUH, HaIlpaBJICHUS
UCIIOJIB30BAHUS.

30. Benenue nenonpon3BoACTBa C IOMOLIBI0 KOMITBIOTEDA.

31. TpeboBaHus K A3bIKY U CTUJIIO CIIY>KEOHBIX JOKYMEHTOB.

32. OcobeHHocTH 0(hULIHaNbHO-AEIOBOTO CTUJIS IPU COCTABICHUH JOKYMEHTOB.

33. Ha ocHOBaHMM KakMX JOKYMEHTOB MOKET OBITh W3/JaH IPHUKA3 MO JUYHOMY
COCTaBY.

34. TlpaBuna GopmMHupoBaHUS A€ M UX MOATOTOBKA IS MEpEAayd Ha XpaHEHUE B
apXWB.

35. Buabl paboT, BeIMOIHSIEMbIE TIPU PabOTE ¢ BHYTPEHHUMH TOKYMEHTAMH.

36. IlpusHakh, B COOTBETCTBHHM C KOTOPBIMH OCYILIECTBIIICTCA KJlacCU(PHUKaLUs
JOKYMEHTOB.

37. TpeboBanusi, BUABI 1 HEOOXOAUMOCTh COTJIACOBAHUS IOKYMEHTOB.

38. HeoO6xoanmble peKBU3UTHI ITPU 0(OPMIIEHHH CIYKEOHOT0 IChMa.

39. Pa3HOBUIHOCTH CIYKEOHBIX MUCEM, UCIIOIb3YEMbIX B IPAKTUKE YIPABICHUS.

40. IlpaBuna opopmiieHUsI TOJNUCH B TOKYMEHTAX COCTABJICHHBIX KOMUCCUEH.

41. IlepeueHb TOKYMEHTOB, OTHOCSAIIUXCS K KaJIPOBBIM.

42. Knaccuduxanus 10KyMEHTOB 0 TpUdy orpaHUYEHUs JOCTYyIIA.

43. Dramnbl ABMKEHUS U 00pabOTKH TOKYMEHTOB.

44. IlepedyeHb pabOT, BBIOIHIEMBIX IPH padOTE ¢ BXOASIIUMH JOKYMEHTAMHU.

45. llenb pa3pabOTKu HOMEHKJIATYpPHI /1)1, IPaBUJIa €€ COrJIaCOBAHUSI.

46. CBoiicTBa JOKYMEHTA, MTPUJIAIOIINAE EMY IOPUINYECKYIO CUITY.

4’7. PeKBU3UTBHI, ABISIOIIKECS 0053aTeIbHBIMU 1)1 BceX JokymeHToB Y COP/I.

48. OOmue NpUHLMIBI OpraHU3aluyd JOKYMEHTOOOOpOTa Ha MNPEAUpHITHH, B
OpraHU3aLMH.

49. llenu u 3a7a4u CIIy>KO0bl TOKYMEHTALIMOHHOTO 00€CIIeYeHUs yIpaBICHUS.

50. Llenn KOHTPOJIS UCTIOJTHEHUS TOKYMEHTOB.

51. Ha3HaueHue JOKYMEHTOB 10 JUYHOMY COCTaBY.

52. Ilopsaok 3aBepeHUs BHIMUCOK U3 MPUKA30B.

53. Buabl akTOB, HOAJIEKAIIUX YTBEPKIACHUIO.

54. OcHOBHBIE MOJIOKEHUS, OTpaxkaemple B MHCTpyKIHMH IO JIEJIONPOU3BOJICTBY
KOHKPETHOT'O MPEANPUSTHS.

55. Knaccudukaius JOKYMEHTOB 0 I0OPUANYECKON 3HAUMMOCTH.

56. IlonsiTie ¥ BO3MOKHOCTH MPOrpaMMbl MO CO3/1aHuI0 B Poccuiickoit denepannu
«QJIEKTPOHHOT'O NIPABUTEIILCTBAY.

IIpumepHbIe BONPOCHI K YCTHOMY ONPOCY MO AUCHUTIIHHE
1. Kakue mpeumyiiecTBa TOJYYUT MEHEIHKMEHT KOMITAHWM TIOCTE peaTu3alvu
3a/1a4 JOKYMEHTAIIMOHHOTO 00€CTIeueHUs YIIPABICHUS TIEPCOHATIOM?
2. Tloyemy BeneHHE JOKYMEHTAITMOHHOTO OOECIEUEHHUsS YIPaBICHUS MEPCOHAIOM
00s13aTeIIbHO JIJIS1 BCEX OpraHM3alliii He3aBUCUMO OT BX (POpMBI COOCTBEHHOCTH?
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3. UTo BXOIHUT B COCTaB HOPMATUBHO-METOJAMYECKUX IOKYMEHTOB?

4. Yrto coboi mpeAcTaBIeT CUCTEMA IOKYMEHTAIUU ?

5. Kakyto ponb wurpaior yHuUKAUS W CTaHAapTu3auus B (GOPMHPOBAHUU
JOKYMEHTOB OpTaHU3aIuu?

6. Kakue otHomeHus, TpeOyromme IOKYMEHTaIbHOTO O(QOpMICHUS KaapoBOH
ciyk00H, perynupyet TpyaoBoit koaekc PO?

/. KakoBa mpaBoBasi OCHOBa pEryJMpPOBaHUS TMOpsIKa JOKYMEHTAIIMOHHOTO
obOecrieueHus1 yrpaBJiieHUs IEPCOHATIOM?

8. Kakme Bompocel ciexyer OTpa3uTh B  HMHCTPYKIUH 1O  KaJApPOBOMY
JEIONPOU3BOACTBY?

9. Kakwue rpynmsl TOKYMEHTOB OTHOCSATCS K KaJPOBOMY JI€IIOTIPOU3BOICTBY?

10. YUto BXOIUT B OpraHU3alMOHHBIC U PACTIOPSAIUTENbHbBIE TOKYMEHTHI 10 Kajapam?
11. Kakue 10KyMEHTBI OTHOCATCS K YYETHBIM JJOKYMEHTaM IO Kaapam?

12. B yem 0CcOOEHHOCTH HH(OPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB B KaJpOBOH
pabore?

13. Kakue nOKyMEHTHI 10 yHpPaBIEHHUIO MEPCOHAJIOM 0053aTEIbHO JOJKHBI OBITH B
KOMITaHUU?

14. Kakue JOKYMEHTBI 1o YIPAaBIICHUIO IIEPCOHAIIOM SBIIFOTCS
pPEKOMEHAATEIbHBIMU ?

15. Kakue TOKyMEHTHI 10 yNpPaBICHUIO NEPCOHAJIOM SIBJISIOTCS 00s13aTENbHBIMU 10
Mepe HEOOXOIMMOCTH?

16. Uto noHnMaeTcst o HOpMaTHBHO-TIPABOBBIMU IOKYMEHTAMH B OpTraHU3aIuu?
17. B yem 3aKiII04ar0TCsi 0COOEHHOCTH BEACHUS TPYAOBBIX KHUKEK?

1.4. Meroauyeckue MaTepuajbl, onpeAessilOIMe MPOUeIYPbl OLEHUBAHHUS
3HAHUM, YMEHUH, HABBIKOB M (MJIM) ONbITA AEATEJbHOCTH, XapaKTePHU3YIOLIMX
3Tanbl (OPMUPOBAHUA KOMIIETECHIMA

OnHuM U3 yCIOBUHM, O0OECHEUYMBAIONIMX YCHEX NPAKTUYECKUX 3aHATHUH,
ABJIIETCS COBOKYITHOCTh OIIPEJIECJICHHBIX KOHKPETHBIX TpeOOBaHMI K JIOKJIaaaM
CTYIAEHTOB. DTU TpeOOBaHUS JOKHBI OBITh JOCTATOYHO YETKUMHU U B TO K€ BpeMs
HE HACTOJIbKO pErIaAMEHTHUPOBAHHBIMHU, YTOOBI CKOBBIBATH TBOPYECKYIO MBICIb,
HACaX/J1aTh CXEMaTU3M.

[lepeuenn TpeboOBaHUM K BHICTYIUICHUIO CTY/ICHTA!

- CBSI3b BBICTYIUICHHMS C MPEAIIECTBYIOIIEH TEMOW U BOIPOCOM;

- PACKpBITHE CYLTHOCTH MPOOJIEMBI;

- METOJOJIOTMYECKOE 3HAuYeHHe Uil HaydyHOM, MNpPOPECCHOHAIBHON H
ITPAKTUYECKON AEATEIbHOCTH.

Baxkneiiime TpeOOBaHUSI K BBICTYIJICHUSIM CTYI€HTOB — CAMOCTOSATENIbHOCTh B
noaoope GpakTUUYECKOro MaTepuaia U aHATUTUYECKOM OTHOIICHHH K HEMY, YMEHHE
paccMaTtpuBaTh MpUMEpPHl U (PakThl BO B3aMMOCBSI3M M B3aMMOOOYCIIOBJICHHOCTH,
oTOMpaTh HanboJEee CYIIECTBEHHbIE U3 HUX.
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[IpuBOAMIMBIEC CTYIEHTOM NPUMEPHI B (PAKTHI TOJDKHBI OBITH CYIIECTBEHHBIMH,
0 BO3MOKHOCTH MEPEKINKATHCS ¢ MPOrpaMMoi nmoAroToBku. [Ipumepsl u3 obnactu
HayK, ONU3KUX K TIPOrpaMMme TMOJATOTOBKH CTyAeHTa, H3 cdepbl MO3HAHMUS.
BricTymuienne cryieHTa JOKHO COOTBETCTBOBATH TPEOOBAHMSIM JIOTHMKU. YeTkoe
BBIWICHEHHE U3JIaraeMoil MmpoOJjeMbl, ee TouHas (GOpMYIUPOBKA, HEYKOCHHUTEIIbHAS
MOCJIEIOBATEIbHOCTh ~ apryMEHTallMd  MMEHHO  JaHHOM  mpoOsembl,  6e3
HEONpAaBJAaHHBIX OTCTYIUICHUM OT Hee B Mpoliecce OOOCHOBaHMS, Oe3ycloBHAs
JI0Ka3aTeIbHOCTh, HEMPOTUBOPEUMBOCTh M MOJHOTA apryMEHTAallMH, MPaBUIbHOE U
COJIEp>KaTEJIbHOE UCTOJIb30BAHUE MMOHSITUI U TEPMUHOB.

TecToBasi cuctemMa mpeaycMaTpPUBACT BOMPOCHI / 3aJaHusi, Ha KOTOPHIE
MarvcTpaHT JIOJKEH AaTh OJWH WJIM HECKOJIbKO BAPUAHTOB MPABUIBLHOIO OTBETA U3
MPEVIOKEHHOTO CIHUCKAa OTBETOB. [IpM momcke oTBeTa HEOOXOAMMO TPOSBISATH
BHUMATENIbHOCTh. [Ipexkae Bcero, cienyeT MMeTh B BHY, YTO B MpejaracMom
3alaHuyd Bcerja OyneT OJMH TpaBWIbHBIM W OJWH HEMNpaBWIbHBIA OTBET. Bcex
MPaBUJILHBIX UM BCEX HEMPABUIIBHBIX OTBETOB (€CJIM 3TO CIIELUATBLHO HE OTOBOPEHO
B (hOopMyIHpOBKE BoIpoca) ObITh HE MOXeT. Hepenako B Bompoce yKe COACPKUTCS
CMBICJIOBAs MMOJICKa3Ka, YTO MPABUJIBHBIM SIBIIIETCS TOJIBKO OAWH OTBET, IOATOMY HPH
€ro HaXOXKJEHUU TPOJI0JKAThH JAJIbHEHIIINE TOMCKU yKE HEe TpeOyeTcs.

CtpykTypa HalMCaHus PEIEH3UH: 1eJIb MyOJuKaIii, M0 MHEHUIO CTY/CHTA,
XapakTep MmyOoMKanuu (HayyHas, TpUKIaaHas v T.11.), OCIeA0BaTEIbHOCTD U JIOTUKA
W3JIOKEHUSI, S3BIK PalOOThl, JOCTYNMHOCTh HW3JIOKEHHUS, PE3YyJbTaThl, MOJYyYCHHBIC
aBTOPOM NyOJIMKAIMU, UX 000CHOBAaHHOCTh, TOCTOMHCTBO MYyOJIUKAIlUU, HEJOCTATKU
MyOJIMKAIMK, aKTyaJIbHOCTb, CTEIIEHh HOBU3HBI PE3YJIbTATOB, 10 MHEHUIO CTYJICHTA.

OT MarucTpanTtoB TpeOyeTcs MOCEIICHUE JEKIUN U MPAKTUYECKUX 3aHATHUM,
BBINIOJIHEHUE 3aJJaHul, MPEAYCMOTPEHHBIX padouyell MporpaMMOM JHCUUILIUHBI.
MakcumanbHOEe KOJUYECTBO OajuioB, KOTOpPbIE MAaruCTpaHT MOXXET HalOpaTh 3a
TeKylnui KOHTpoiab — 60 OamtoB. MuUHMMabHOE KOJIMYECTBO OaljioB, KOTOPHIC
JI0JDKEH HaOpaTh MaruCTPaHT B T€UEHUE TEKYIIETO KOHTPOJst — 40 6anios.

[TpomexxyTouHas aTTecTalys MPOBOAUTCA B (popMe 3aueTa ¢ OIEHKOU. 3a4eT ¢
OIICHKOM MPOBOJIUTCS 1O OUJIeTaM, B KaXblii M3 KOTOPBIX BKJIIOYEHBI 2 Bompoca. Ha
3a4eTe ¢ OIIEHKOM MarucTpaHT MOXKET HabpaTh MakcuMalnbHO — 20 GasioB.

TpeOoBaHus K 3a4eTy C OLIEHKOM

1. 11 MOATOTOBKM K OTBETaM Ha BOIPOCHI MAaruCTPAHT JOJKEH UCIOJIb30BATh
HE TOJBKO KYypC JEKIMHA W OCHOBHYIO JIMTEpPaTypy, HO M JOIOJHUTEIBHYIO
JUTEpaTypy, MOKa3aTh YMEHHE [aBaTh PA3BEPHYTHIE OTBETHI HA ITOCTABJICHHBIC
BOIIPOCHI.

2. OTBETHI Ha BOMPOCHI JOJKHBI ObITh JaHbI B COOTBETCTBUU C (hOPMYITUPOBKOIM
BOIIpOCAa M COJEpP)KAThb HE TOJIBKO WM3YYEHHBIM TEOPETUYECKUM Marepuan, HO U
COOCTBEHHOE MTOHUMAHUE TTPOOIIEMBI.

3. B OTBETax JKeJATEIbHO IPUBECTH TPUMEPBI U3 MPAKTUKHU.

PexoMeH1allMu M0 MOATOTOBKE K 3a4€Ty ¢ OLIEHKOM
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[TonrotoBKy K 3a4eTy C OIEHKOM HEOOXOAMMO HayaTh C MNpopabOTKu
OCHOBHBIX BOIIPOCOB IO JIUCIUILINHE, H3yYaeMbIX B Ipoiecce o0ydeHus. J[ias aToro
HEOOXO/IMMO TPOYECTh M YSICHUTH COACP)KAHHWE TEOPETHYCCKOr0 MaTepHajia IIo
y4eOHMKaM M Y4eOHBIM ITOCOOHSIM T10 JUCITUTIIINHE.

Oco0oe BHIMaHHUE TIPH TIOJITOTOBKE K 3a4ETy C OIICHKON HEOOXOAMMO YICIHTh
TEPMUHOJIOTHH, T.K. YCICIIHOE OBJIAJICHHE JIFOOOH JIHUCIUILIMHON Ipearojaract
YCBOCHHE OCHOBHBIX IMOHSATHH, UX MPU3HAKOB U OCOOCHHOCTH.

Taxum oOpa3oM, TOATOTOBKA K 3a4€Ty C OIEHKOH IO JUCITUTIIMHE BKIIFOYAET B
ceOs:

o00p MPUMEPOB U3 MPAKTUKH, WILTFOCTPUPYIONTUX TEOPETUISCKUN MaTepra
Kypca;

CHUCTEMATHU3AIMIO M KOHKPETU3AIUIO OCHOBHBIX MMOHATUN JUCITUTUTHHBL;

COCTABJICHHE MMPUMEPHOTO TUTAHA OTBETA HA IK3aMEHAIMOHHBIC BOIIPOCHI.

dopMa TpOBEJICHUS 3adeTa C OICHKOW - BBICTYIUICHHE CTYACHTA IIepes
mpernojaBareyieM C OTBETaMH Ha BOMPOCHL. Pe3ynbTraThl 03BYyUHMBAIOTCS Cpa3y IOCIe
oTBeTa Ha Bompochkl. OIleHKa 3HAHMHM CTYJEHTa B TIPOIIECCE 3ayeTa C OICHKOM
MIPOBOAUTCS T10 CICAYIOIIUM KPUTECPUSIM.

[Ixana onleHUBaHMA 3a4Y€eTa C OLEHKOM

Kpurepuii onieHuBanus bael

CTyaeHT JeMOHCTPUPYET BBICOKHE 3HaHUSI OCHOBHBIX MOHATHM
U TEPMHHOB TI0 H3y4YaeMON JUCUMIUIMHE. 3HAeT Yy4eOHBIH

MaTepuaji, yMeeT COMOCTaBUTh €ro, CAelaTh BBIBOJBI, yMeeT 36-40
MIPUBECTH MPUMEPHI, TTOATBEPIKIAIONINE OCHOBHBIC TCOPETHUECKUE
IMOJIOKEHUSI.

CTyaeHT XOpoIo 3HaeT y4eOHBIH Marepuan, HO JOMYyCKaeT
HEKOTOpBhIE HETOYHOCTH MpH (OPMYIUPOBKE MOHATHUN, HE BCE
TCOPCTUUCCKHUC ITOJIOKECHU A MOXKET MNOATBCPANUTD
COOTBETCTBYIOIIMM MPUMEPOM.

30-35

CryneHt umeer oOlee MpeNCTaBlIeHHe O METOAOJOTUU U
METO/aX Hay4yHBIX MCCIIEJ0BaHMM, 1aeT HETOUHbIE (POPMYIUPOBKH
OCHOBHBIX TTOHATHH, BOCIIPOU3BOIUT MAaTepUal, HO HE MOXET €ro 20-29
COIIOCTaBUTh, NPUMEPHI, JINOO HE COOTBETCTBYIOT TEOPUH, JIHOO
BOOOIIIE OTCYTCTBYIOT.

OTBeThI JaHbl HE€ IIO CYHICCTBY IIOCTABJICHHBIX BOIIPOCOB,
IMOBEPXHOCTHBI, paCllJIbIBYAThl, MPUMEPHEI OTCYTCTBYIOT

0-19

HTorosasi mkaJia no jucuuisinHe B 4 cemectpe Ha 2 Kypce 00y4eHust
HTorosas olieHKa MO AWCLUMIUIMHE BBICTABISAECTCA MO MPUBEICHHON HUXKE
mkane. [Ipyu BhICTaBIEHUU UTOTOBOM OLIEHKH MPENoJaBaTesieM YYUThIBAETCS padoTa
MarucTpaHTa B TEUEHHE BCETO CPOKa OCBOEHUS AMCIMIUIMHBI, a TaKXkKe OLEHKa IO
IIPOMEKYTOUYHOU aTTECTALUU.

bayuibl, nonyyeHHbIE MATUCTPAHTOM IO OueHka B TpaJIMLIMOHHOM cUCTEME
TEKYIIEMY KOHTPOJIIO U MPOMEKYTOUHOM
aTTecTaluu
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81-100 «5» OTJINYHO
61-80 «4» XOPOIIO
41-60 «3» YIOBJIETBOPUTEIHHO
0-40 «@» HEY/I0BJIETBOPUTEIHHO
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