[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHbopmaums o Bnagenbue:

(®KWO: Haymosa Hatanus AnekcaHapoBHa

[lomxHocTb: PexTop

[ata nognucanus: 23.04.2025 18:54:26

1. O0mue noJ1oKeHus

Viuansbii nporpavirbin LAOIIOMKEHHE 00 OT/IeIe MaTepHaIbHOTO yyeTa YIpaBlIeHHs OyXranTepcKoro
605279da4elj ETH GRHPHOCTH O DUHAHCOB (emepallbHOTO [OCYIAPCTBEHHOIO aBTOHOMHOIO

00pa30BaTeNbHOr0  YYpeXIeHWs Bbicllero o0OpazoBaHus  «l'ocymapCTBEHHbIH

YHUBEPCHUTET MPOCBeleHus» (nanee — [lonoxkeHne) yCcTaHABIUBAET €0 OCHOBHbIE
Lend Y 3a7a4u, QYHKIUH, IOPSIIOK OpraHu3alliy JesTeNbHOCTH U B3aUMOJEUCTBUS
C IPYTMMH CTPYKTYpHBIMU TIOZApa3fieleHusIMA (elepalbHoro roCyIapcTBEHHOTO

aBTOHOMHOI'O 00pa3oBaTeFHOIO  YUYPEKICHUS BEICIIIETO o0pa3oBaHMs
«OCyJapCTBEHHBI ~ YHMBEPCHUTET IMPOCBEINCHHA» (Hanee -  YHHBEPCHUTET)

H TPCTbUMHU JIMLAMMU.

2. OTmen MarepuajbHOrO yd4era YIpaBleHHs OyXraluTepckoro —ydera,
OTYETHOCTH U ¢HuHaHCOB (manee OTnen) sBIAETCS CTPYKTYPHBIM IMOApasae/ieHueM
VHUBEPCUTETA, BXOIAUT B COCTAaB YIpPaBIEHUs OyXrajaTepCcKoro y4era, OTYETHOCTH
u unaHcoB (nanee - YbYOu®, Yupasnenue).

3. Pykosoacteo OTIenoM ocymiecTBIseT HadanbHuK OTaena, Ha3HauaeMblil Ha

JOJIKHOCTD IIpUuKazoM
3aKOHOAAaTCJIbCTBOM.

yHI/IBepCI/ITeTa B COOTBETCTBUH Cc HCﬁCTByIOH.IPIM

4. Hayanpauk Ortaena  HaAXOMUTCS B HEMOCPEACTBEHHOM  IOJYMHCHUU
HavyalbHUKa Y IIpaBIeHUS.

5.B cBoeit gmestempHocTH Otmen  pykoBojcTByercs — KoHcTtuTyulumen
Poccuiickoii  ®Depepaumu, ASHCTBYIOIIMM  3aKOHOJATEIBCTBOM Poccutickon
depepaluy, MOJ3aKOHHBIMM HOPMAaTHBHBIMM IPABOBBIMH aKTaMH IIO BOIPOCaM
pEaTM3yeMOro HarpaBleHNs OeATeNbHOCTH, YCTaBOM YHUBEPCHTETa, HaCTOAIIMM
[Too)xeHreM U WHBIMU JTOKANBHBIMH HOPMATHBHBIMU aKTaMu Y HUBEPCUTETA.

6. Kpanudukanuonusle TpeGoBaHus, GyHKLIHOHANBHbIE OOS3aHHOCTH, NpPaBa,
OTBETCTBEHHOCTh HAYaJIbHUKA W APYTHX paboTHHKOB OTAena permaMeHTHPYROTCH

COOTBETCTBYIOLINMH

JOJIKHOCTHBIMH HHCTPYKUUAMU, YTBEPXKIAEMbIMH

B YCTAHOBJICHHOM IOPSJIKE.
7. Co3manue, peoprammsanus ¥ Juksujanusa Otgena  IPOU3BOAATCA
Ha OCHOBaHMH IpUKa3a YHHUBEPCUTETA B YCTAHOBJICHHOM IOPAMKE.

I1. Ctpykrypa

8. CIpykTypa u mTatHoe pacnucanne Ortnena yTBEPXKAAIOTCS PEKTOPOM
IO TIpeicTaBieHMIo HavanbHuka Ortena, COMIACOBaHHOMY C  Ha4albHUKOM
VropasieHds W C [POPEKTOPOM N0 (PUHAHCOBO-3KOHOMHYECKAM  BONPOCAM
B YCTAHOBJICHHOM IIOPSIJIKE.

IT1. Ilesn, 3an0a4u H GYHKIHH

9. OcHoBHBIMU LieasgMu OTrena SIBISIOTCS:
9.1. ocyIlleCTBIEHHE KOHTPOIS JOKYMEHTAJIbHOIO odopmireHust  PaKTOB
XO3SHCTBEHHOM IEATENHLHOCTH Y HUBEPCUTETA,



9.2. opranuzanuss  OyXrajarepckoro ydera  HE(QUHAHCOBBIX  aKTHBOB
YHUuBepcUTeTa;

9.3. bopMupoBaHHe TIONHOM H JOCTOBEPHON HMHGPOPMALMUM O HAIUYUU
UMYIIEeCTBa, €ro HCIOJb30BaHMU U (opMHUpoBaHHE OyXraJTepcKOHM OTYETHOCTH,
He0OXOMMO BHEIIIHUM U BHYTPEHHUM IT0JIb30BaTEIIsIM;

9.4. ocymiecTBiIeHHE KOHTPOJIS 33 COXPAaHHOCTBIO HMMYIIECTBA, NMPABUIBHBIM
¥ YKOHOMHBIM PacX0/J0BaHHEM MaTepUabHbBIX LIEHHOCTEH.

10. OcHoBHBIMU 3amauaMu OTaena SBISIOTCS:

10.1. coctaBiieHre  OMEpPAaTUBHBIX  CBOJHBIX  OTUETOB, OyXIranTepCKOH,
HaJIOTOBOM M CTAaTUCTUYECKOM OTYETHOCTH, MPENOCTABICHUE UX B YCTAaHOBJICHHOM
MOpSIJIKE U B MPEyCMOTPEHHBIE CPOKU B COOTBETCTBYIOIIUE OPIaHbl;

10.2. obecrnieueHne XpaHeHHs] OyXraiaTepCcKuX JOKYMEHTOB, PETMCTPOB YyueTa,
WHBIX JOKyMEHTOB, CBSI3aHHBIX C JeATeIbHOCThI0 OTHena;

10.3. ocylIecTBIEHHE KOHTPOJS 3a COOJNIIOJIeHHeM Topsiaka OQOpMIICHUS
MEPBUYHBIX YYETHBIX IOKYMEHTOB, IpeacTasisieMblx B Otnen g OTpakKeHUs
B OyXraJTepckoM ydueTe (aKTOB XO3SMCTBEHHOM JKU3HH, CBOEBPEMEHHOCTHIO
U NIPaBHJIBHOCTHIO X 0OPMIICHHUS, 3aKOHHOCTBIO COBEPIIAEMBIX OIIEpalIVH;

10.4. obecrieyenne COOMIOJEHHS TEXHOJOTHU 00paboTku OyXrantepckon
HHGOPMAITUH | MTOPSIIKA JOKYMEHTOO00pOTa;

10.5. npunaTHE Mep MO IpeAyNpexIeHWI0 HeaoCTad, HEe3aKOHHOIO
pacxo0BaHUsl TOBAPHO-MATEPUAIILHBIX LIEHHOCTEM.

11. K ¢ysxiusam Otaena OTHOCUTCS:

11.1. Obecneuenure BeleHNAs OyXrajaTepCcKOro y4era:

- omepanuii MO Y4YeTy IMOCTYIUICHUS, BBIOBITHS, IIEPEMENICHUST MEKIY
MaTepHAaIbHO-OTBETCTBEHHBIMY  JIMLAMH ~ OCHOBHBIX ~ CPEICTB  (HEIBHKHMOTO
U IBWOKAMOIO MMYINECTBA), HEMaTepUAIBHBIX M HEIPOM3BEICHHBIX aKTHUBOB,
MaTepHajibHBIX  3amacoB,  OJIAHKOB ~ CTPOro  OTYETHOCTH,  MMYyILECTBa
Ha 3a0aJIaHCOBEIX CUETaX;

- OIepalyii 110 YJYeTy 3aTpaT Ha U3TOTOBIEHHE TOTOBOM IIPOJLY KIWH, BIOXKEHUH
B He()MHAHCOBBIC aKTHBHI, (PUHAHCOBBIX PE3YJILTATOB JICSITEIBHOCTH;

- oIlepalyii 1o pacyeTy yuiepoa He(UHAHCOBEIM aKTHBAM.

11.2. YuacTHe B IPOBEIEHUY OPraHU3alMOHHBIX MEPOIPUATHHA:

- opraHM3alds ¥ NPOBEIeHHe WHBEHTapH3allud HMyIIecTBa YHHUBEPCHUTETa
10 BCEM MecCTaM XpaHEHHWs M OJKCIUIyaTallld, HEIOCPEeICTBEHHOE y4YacTve B Hei
coTpyaHukoB Otnena;

- yd4acTHe B KOMHCCHSIX MO TIOCTYIUICHHIO H BBIOBITUIO HEQUHAHCOBBIX
aKTHBOB.

11.3. YuacTue B IpoBepKax, OTHOCSAIIUXCS K KoMneTeHuuu Otena.

11.4. OdopmieHre  NEPBUYHBIX  YYETHBIX  JOKYMEHTOB,  PETUCTPOB
OyXraJaTepcKoro  HaJoroBOIrO y4era:

- IPUXOIHBIX OP/ICPOB MIPH IOCTYIIEHUH HE(QHUHAHCOBBIX AKTHUBOB;

- TpeGOBaHMH-HAKIAIHbIX Ha BHYTpeHHee IIepeMEIleHue HePUHAHCOBBIX
aKTHBOB;

- gakiaagaeix TOPI-12;



- aKTOB CIIMCaHWSl OCHOBHBIX CpPEICTB, MaTepHAJIbHBIX 3aracoB, OJIAHKOB
CTPOTrOi OTHETHOCTH;

- UIHBEHTapU3aI[MOHHBIX OITHCEH;

- UHBEHTApHBIX KapTOYEK yUeTa OCHOBHBIX CPEJICTBR;

- B€ZIOMOCTEH 10 HAYUCJIEHUIO aMOPTU3AIlHH;

- JIOBEpEHHOCTEW Ha TIONlydeHHWe MAaTepHAIbHBIX [EHHOCTeH, KHUTHU
perucTpanuu J0BepEeHHOCTEH;

- UHBIX TOKYMEHTOB, OTHOCAILIUXCS K AesTenbHocTd OTaena.

11.5. ExxeMecsuHOe HauduClIeHHE aMOPTHU3allMi OOBEKTOB OCHOBHBIX CPEJICTB
B COOTBETCTBUU C HOPMaMHU aMOPTH3AIIMOHHBIX HAYHCIICHUH.

11.6. 3akimroueHre JOTOBOPOB O TMOJTHOW WHIWBHUIYyaIbHOM MaTepuagbHOM
OTBETCTBEHHOCTH C JIMI]AMH, OTBETCTBEHHBIMHU 3a XpaHEHHe I[EHHOCTeH,
HaxOISALIMXCS Ha UX OTBETCTBEHHOM XpPaHEHUHU.

11.7. IlpoBenenue UHCTPYKTaXa MaTepUaIbHO-OTBETCTBEHHBIX U1
110 BOIIPOCaM ydeTa ¥ COXPaHHOCTH I[EHHOCTEH, HaXOASIIUXCS Ha UX OTBETCTBEHHOM
XpaHEHWH.

11.8. Opranuzanust KOHTPOJIA 3@ ILENeBbIM pacXxOJOBAHHEM  CPEICTB
0 IOrOBOpaM Ha MpruoOpeTeHne MaTepUaIbHBIX IIEHHOCTEH.

11.9. OGecnieueHre COXPaHHOCTH OyXTralTepCKUX AOKYMEHTOB, O(QOPMIICHHS
U CJIa4M UX B YCTAHOBJIEHHOM TIOPSAJIKE B apXUB.

11.10. BHecenne cBemeHUH O NPUOOPETEHHOM 0CO00 LEHHOM JABMXUMOM
UMYIIeCTBE YHHUBEPCUTETA B peecTp deaepabHOro UMyIIeCTBa.

11.11. ObGecnieueHre KOHCYJBTALlAOHHOM M METOAMYECKON MOIINEPKKHI
PYKOBOIMTENSAM CTPYKTYPHBIX ITOJApa3felieHuit U HHBIX paOOTHUKOB YHUBEPCUTETA
IT0 BOIpocam jesiteabHocTH OTaena.

11.12. PazpaboTka  permaMeHTHPYIOIIMX  JOKYMEHTOB  YHHBEpCHUTETa
0 BOITpOCaM, KacaroIuMes aesitenbHocTy Otaena.

11.13. Ob6ecneyenne cobmonenus B Ortnene YCTAHOBIEHHOIO TOpsAIKa
06paboTKM ¥ 3aIlUTHl [EPCOHANBHBIX JAaHHBIX M HMHOM KOH(UIEHIHMANLHOH
nHMOpMAaIIH.

11.14. YuacTiie B  IpOBEJEHHWH aHanu3a  (PUHAHCOBO-XO3AHCTBEHHOM
NEATEILHOCTH C IIETBI0 BBISBICHUS BHYTPUXO3SMCTBEHHBIX PE3€pBa, yCTPAHEHHS
ITOTEPh U HEMTPOU3BOAUTENBHBIX 3aTPAT.

11.15. ®opmupoBaHre OyXranTepckod M  CTATUCTHYECKOW  OTYETHOCTH
0 BOIpocaM, BXOMAIMMM B KommereHmuioo OtTnena, u ee IpeIcTaBlICHUE
B COOTBETCTBYIOIIFE OPTaHBI B yCTAHOBIICHHBIE CPOKH.

11.16. OcyiiecTBieHre BHYTPEHHET0 KOHTPOJIA:

- IPOBEpKa IMEPBUYHBIX JIOKYMEHTOB (MAaTepHAJBbHBIX OTYETOB, CIYyXEOHBIX
3aIlMCOK OT MaTePHAIbHO OTBETCTBEHHBIX JIUI[ B HATYPaJIbHOM BBIPDOKEHHH) , aHAJIN3
coJiepKaTeabHON YacTH MEePBUYHBIX JOKYMEHTOB Ha JOCTaTOYHOCTH OCHOBAaHUM UIS
CIIMCaHMs MaTepHAIIBHBIX 3aI1acoB, 00paboTKa UX B CTOUMOCTHOM BBIPAXKEHHH,

- TIpOBEpKa TMEPBUYHBIX JOKYMEHTOB Ha CIIHCAHUE OCHOBHBEIX CPEJICTB
OT MaTepUaJbHO OTBETCTBEHHBIX JHI[ Ha COOTBETCTBHUE YCTAHOBIIEHHOMY ITOPSIAKY
JUTSI PACCMOTPEHHMM Ha KOMUCCHH T10 TTOCTYIIJIEHUIO U BBIOBITHIO aKTHBOB;



- IIPpOBE€pPKa NPaBUIbHOCTH CIIHUCAHUS ropro4de-CMa304YHbIX MaTCpHaloB,
CTPOHUTEIBbHBIX MaTCpHaioB M IIPOYUX MaTepHAJIbHBIX 3allaCcOB B COOTBETCTBUH
C YCTaHOBJICHHBIMU HOpMaMu,

= CBEPKa ONpUXOIOBaAHHUI He(bI/IHaHCOBBIX dKTUBOB C  JI€HEKHBIMH
HNEPEUUCTICHUSIMU TTOCTABIIKAM TOBApPHO-MaTePpHATLHBIX IIEHHOCTEMH.

IV. IlpaBa

12. Ornen nis perieHns MOCTaBISHHBIX 33124 UMeeT IIPaBo:

12.1. BHOCUTBE Ha paccMOTpeHHe PYKOBOJICTBY YIpaBICHHS IMIPeNiOKEHUS
10 COBEPILCHCTBOBAHHUIO JiesTenbHOCTH OTena;

12.2. 3anpamuBaTh W momydaTb  OT CTPYKTYPHBIX  HOApa3felieHui
YHuBepcuteTa HHOOPMAIMIO, MaTepHansl W JIOKYMEHTBI, HEOOXOOUMBIE IS
OCYIUECTBICHHS AesTenbHocTd OTaena;

12.3. Ha MaTepHaNbHO-TEXHUYECKOE CHAGKEHHE;

12.4. yyacTBOBaTh B 3aceNaHMAX, COBEIIAHUSX, KOHGEpEeHIINSIX U HHBIX
MEPONPUATHSAX Y HUBEPCUTETA 1O TeMATHKe, BXOAAIIEH B KommeTeHmuo Otnena;

12.5. BHOCHTB IpeToXKeHUsT HAYaNBHIEKY Y IIpaBIICHHS.

13. Ornen umeer uHble mpaBa, HEOOXOMUMEIE IS PEATH3ALME BO3I0KEHHBIX
Ha OTgen 3amau B COOTBETCTBUM ¢  JEHCTBYIOIMM  3aKOHOMATENBCTBOM
Poccuiickolt @enepalun v T0KaIbHBIMH HOPMATHBHBIME aKTAMHU VYHuusepcurera.

V. OTBeTCTBEHHOCTDb

14. Bcro  HONHOTY OTBETCTBEHHOCTH 32 KAuecTBO U CBOEBPEMEHHOCTh
BBINOTHCHHMS BO3JIOXKEHHBIX HacTosmuM [lonoxennem Ha Otmen 3amay u QyHKOMiA
HeceT HavanbHuK OThena.

15. CreneHb OTBETCTBEHHOCTH APYIUX paboTHHKOB OT/eNa yCTaHABIMBAETCS
UX OJDKHOCTHBIMH UHCTPYKIUSMH.

16. PaGoTHuKM Otnena HECYT  IEPCOHAIBHYIO OTBETCTBEHHOCTh
3a MPaBUJIBHOCTH O(QOPMIIAEMBIX M BU3UPYEMBIX UMH JOKYMEHTOB, HX COOTBETCTBHE
JICUCTBYIOIIEMY 3aKOHOAATeNbCTBY Poccuiickoit Meepariuy.

V1. BzaumoneiicTBHe ¢ HHBIMH CTPYKTYPHBIMH HOAPa3/eJeHHSIMH
17.B  npomecce nestensHocTd OTHEN OCYIIECTBISET B3aUMOJEHCTBHE

CO BCEMU  CTPYKTYPHBIMH noapasaciICHUusIMU YHI/IBepCI/ITeTa II0  BOIIpOCaM,
KacaromquMcCs AeATEIILHOCTH OT,ZIEJIa.



