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1. INTAHUPYEMBIE PE3YJBbTATHI OBYUEHUA
1.1. leap u 3aga4u JUCHUILIHHBI

Hesabro ocBoeHUs qucHUILIMHBL «KaapoBoe Aenonpon3BoACTBO» sBIsETCS (POPMUPOBaHUE
IPEJICTaBICHUS O MOPSAKE MOCTPOEHUS KaJpOBOro JOKyMEHTHOI'O KOMIUIEKCA OpraHU3aluu.
OcHoBHBIC 321a4H TUCLUUIUIVHBL
- chopMHpOBaTH Yy CTYACHTOB IIEJIOCTHOEC TIOHMMAaHWE HCTOPHH DPA3BUTHS KaJPOBOTO
JIeNIOTIPOU3BOACTBA U IOKYMEHTO000pOTa B OpraHU3aluu
- JaTh CTyJEHTaM OCHOBHBIE TIPEJCTaBICHHUS O TEOPETUUYECKUX U TPAKTUYECKUX
HalpaBJICHUSAX PA3BUTUS JOKYMEHTOBEIEHHs OPraHMU3aLUU KaK OTKPBITON CHCTEME, 3aKOHAX ee
(GYHKIIMOHUPOBAHUS
- IpuoOpeTeHne YMEHUH B YaCTH afanTally OpraHu3aluil K U3MEHEHUSIM BHEIIHEN cpeibl
- TIOJIyYUTh TIPEICTABICHUE O CIHEIU(HUKE ITOKYMEHTHPOBAHUS TPYAOBBIX OTHOUICHHUH,
HaBBIKAaX 3alloJIHEHUs YHU(PHUUHUPOBAHHBIX (OpPM KagpoBOH JOKYMEHTAllMM W OpraHu3aluu
paboThI ¢ JOKYMEHTaMH KaJpOBOU CITyKObI

1.2. [Inanupyembie pe3yabTaTbl 00y4eHHs

B pesynbrare ocBoeHHs JaHHOM JAMCHUIUIMHBI Yy oOydarommxcs (OpMUPYIOTCS
CJEIYIOIINE KOMITETCHIINH:
YK-5. CrnocobeH aHanu3upoBaTh W YUYUTHIBATH pa3HOOOpasue KyJabTyp B IIpoliecce
MEXKKYJIbTYPHOI'O B3aUMOACUCTBUS.
CIIK-3. CnocobeH pa3pabaTbiBaTh U PYKOBOJIUTH PeATM3alliel CTpaTEeru OpTraHu3alIliy.

2. MECTO JUCHUILUIMHBI B CTPYKTYPE OBPA3OBATEJBLHOHN

ITPOI'PAMMBbI
JlucuuiuinHa BXOJUT B  4acTh, (OPMUPYEMYyIO Y4YaCTHUKaMU 00pa3oBaTeIbHbIX
otHowmeHni bioka 1 «/luctumiarasl (MOyTN)» U ABISIETCS 00S3aTEILHON ISl M3y UYCHHUS.

Juciummna «KagpoBoe Aenonpou3BOACTBO» ONUPACTCS HA OCBOECHHBIE MArMCTPAHTAMU
panee Kypcesl: «IIcuxonorus ynpasinenus», « ITpynoBoe mpaBo», « TeXHOJIOIMM pEKPYTMEHTay,
«IIpoeccronabHOE M KapbepHOE OPUEHTUPOBAHUE», « DKOHOMHKA YIIPABIICHUS NEPCOHATIOMY,
«IIpakTHKO-OpPHEHTUPOBAHHOE BXOXJIEHUE B mpodeccuion, «Ilcuxonorus npoheccuoHaaIbHOTO
OOLICHUS.

Conepxanue JaHHON y4eOHOW AMCLMIUIMHBI OXBaTBIBAET KPYI BONPOCOB, CBSI3aHHBIX C
W3YyYCHUEM OCHOBHBIX  HAINpABJICHUW 3aKOHOJATEJIBHOM M  HOPMATHUBHOM  MPaBOBO
perinaMeHTanuu pabOThl C JOKYMEHTaMH I0 JMYHOMY cocTaBy B Poccuiickoii deneparuu u
paBuiI 0POPMIIEHHS KaJIPOBBIX TOKYMEHTOB.

3. OBBEM U COAEPKAHUE JUCHUIIJIMHBI

3.1. O0neM TUCHMIIINHBI:

IToka3arens o0ObeMa QUCHUILIHHE] dopma 00yueHus
Ounas

O0BeM IUCIUIUIMHEI B 3a4€THBIX €IUHHAIIAX 3

O0BeM TUCUMIIMHEI B Yacax 108

KonrakrHas pabora: 60,2

Jlekuuu 12(12)"

' Peanmsyiorcs B (popMaTe IIEKTPOHHOTO OOYYEHHs C HPMMEHEHHEM JMCTAHIMOHHBIX O0OpPA30BATENbHBIX
TEXHOJIOTHi U B (hOpMe IPaKTHIECKON TTOATOTOBKH
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JlaGopatopHble 3aHATHS 24(24)°
IIpakTrueckue 3aHsATHS 24(24)3
KoHTakTHBIE Yachl HA MPOMEKYTOUHYIO aTTECTAIUIO: 0,2

3ager 0,2(0,2)"
CamocrositenbHas pabora 40(40)°
Kontposb 7.8(7.8)°

dopma npoMeKyTOUHOM aTTeCTalluu: 3a4eT B 4 ceMecTpe Ha 2 Kypce.

3.2.Conepxxanme I CHUILTHHBI

I1o ounoii popme 00yueHust

HaumeHoBaHue pa3iesioB (TeM) Ko.s1-Bo yacoB
AUCHUIIJIMHBI ¢ KPATKUM COACPKAaHHEM
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Tema 1. O6umme TpeboBaHus K 0(OPMIICHUIO KaJAPOBBIX JOKYMEHTOB 2 4 4
Tema 2. CoBpeMeHHas KaapoBas IOJMTHKA M KOPIOPAaTHUBHAs KyJbTypa 4 2 3
OpraHr3aluu
Tewma 3. TpeboBaHuUs 3aKOHOAATEILCTBA K MPOIIEAYype MpremMa Ha padoTy 2 4 4
Tema 4. Opranuzanysi 1eJI0NMPOU3BOJICTBA HA MPENPUITHI 4 8 8
Hroro 12( | 2424 | 24(24)°
12)7 )8
4. YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOATEJIBbHOU
PABOTbBI OBYYAIOIINXCA
Tembl 1151 DopMmslI
A Kou-Bo P Meroauyeckoe DopMmslI
caMocTosTe N3y4yaembie BONPOCHI CAMOCTOSATETbH
4acoB . o0ecrieueHue OTYETHOCTH
JIbHOTO 0ii paboThI
2 Peanusyrorcss B opmare 3JICKTPOHHOTO OOyYEHHUS C MPUMEHCHHEM IMCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHi U B (hOpME IPAKTUIECKOW TTOATOTOBKU
? Peammsyiorcs B opMaTe SJIEKTPOHHOTO OOYdEHHs C IPUMEHEHHEM MCTAHIMOHHBIX OOPA30BATEIBHBIX
TEXHOJIOTHi U B (hOpMe IIPaKTHIECKON TTOATOTOBKU
* Peanmsyrorcs B (popMaTe SIEKTPOHHOTO OOYYEHHs C NPUMEHEHHEM JMCTAHIMOHHBIX 0OpPA30BATENBHBIX
TEXHOJIOTHH U B POpPME MPAKTUIECKOH IMOITOTOBKH
> Peanusyercs B (hopMe MPAKTHUECKO#H MOATOTOBKH
% Peammsyiorcs B opMaTe SJIEKTPOHHOTO OOYYEHHS C NPUMEHEHHEM MCTAHIMOHHBIX OOPA30BATENBHBIX
TEXHOJIOTUH U B (pOopMe MPaKTUIECKON MOATOTOBKH
7 Peanmsyiorcs B (opMaTe JIEKTPOHHOTO OOYYEHHS C NPUMEHEHHEM IMCTAHIMOHHBIX OOPA30BATENBHBIX
TEXHOJIOTHi U B (hOpME IPaKTUIECKOW TTOATOTOBKU
8 Peanusyrorcss B opmare 3JICKTPOHHOTO OOyYEHHUS C MPUMEHCHHEM IMCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHi U B (hOpME IPAKTUYECKOW TTOATOTOBKU
’ Peanmsyiorcs B opMaTe SIEKTPOHHOTO OOYdEHHS C IPUMEHEHHEM IMCTAHIMOHHBIX OOPA30BATEIBHBIX

TEXHOJIOTHi U B (hOpMe IPaKTHIECKON TTOATOTOBKH
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H3y4eHHs
TTousitne u BUIBI  KaJupoBbiX | 10 Ananus YyeOHo- YcTHbBIT
JTOKYMEHTOB JUTEPaTypEI, METOJNYECKOE ompoc,
Tema 1. | TpyzoBBIe KOHTPAKTHI ITOATOTOBKA obecrieueHue, aHHOTAIIUS
Oo0ume IIpukassl 10 TMYHOMY COCTABY 3aHATHAM, UHTEPHET- TEKCTA,
TpeboBanusi | TpynoBbIe KHIDKKU [IOATOTOBKA UCTOYHUKH JIOKaf,
K JIuuHbie KApPTOYKU JOKJIaaa, Mpe3CHTAIHS
opopmnenn | Jluunsle nena IIOATrOTOBKA
10 KaJIPOBBIX MIpE3CHTAIIHH,
JIOKYMEHTOB IIOATrOTOBKA
aHHOTALUN
TEKCTa
Ilonstne, 3amaun u ocobennoctu | 10 Amnanus YuebHo- VeTHbII
KaJIpOBOM TIOJUTUKH OPTaHU3AINH JUTEPaTypEI, METOJNYECKOE ompoc,
B3auMocBs3b KaJIpoOBOH MOJIUTHKH H ITOATrOTOBKA obOecreueHue, aHHOTAIUS
Tema 2. | cTpaTeruu pa3BUTHS TPEIIPUATHS 3aHSATHSIM, HWHTEPHET- TEKCTa,
CoepemenH | [IporHo3upoBaHue  Kak  OCHOBa MMOATOTOBKA UCTOYHHKHU JIOKJIaI,
as KaJpoBas | BHIPAOOTKU KaJPOBOI CTpaTeruu JOKJIaaa, Mpe3CHTAIHS
IIOJIUTUKA H 3HaquMe KaﬂpOBOﬁ INOJIUTUKU B IIOATrOTOBKA
KOpPIIOPaTHB | COBPEMEHHBIX YCIIOBUSX MIpe3CHTAIIHH,
Has (YHKIIMOHUPOBAHUS SKOHOMUKHU [IOATrOTOBKA
KyJIbTypa KopmopatuBHass KympTypa ©  ee aHHOTALUN
OpraHW3alil | BIUSHHE Ha JIeSITEIbHOCTD TEeKCTa
u OpTraHn3aIlul
Krnaccudukarus BHIIOB
KOPIIOPATHBHOM KYJIBTYPHI
YPOBHHU KyJbTYpPBI
[Tpuem kaHAMIATOB HA JOHKHOCTh 10 Ananus YyebHo- VYcTHBIIT
ITepedenn JIOKYMEHTOB, JUTEPaTyphl, METOJNYECKOE ompoc,
Tema 3. | 3anpaimBaeMbIXx y paOOTHUKA IpH IIOATOTOBKA obecrieucHue, AHHOTALU
TpeOoBaHus | TpynOyCTpOWCTBE 3aHATHAM, UHTEPHET- TEKCTA,
3akoHOnmaTe | JIOKyMEHT®HI, ¢ KOTOPBIMH IIOATrOTOBKA HCTOYHUKHU JIOKJIAJI,
JILCTBA K | He0OXOAUMO 03HAKOMHUTH PaOOTHHKA JIOKJIaJa, MIpe3CHTAIHS
nporenype OdopmiieHnE TOKYMEHTOB IIOATrOTOBKA
mpueMa Ha MIpe3eHTAIHH,
paboty MOJITOTOBKA
aHHOTALUN
TEKCTa
Cranuu niporiecca nenonpousBoactea | 10 Ananms YyebHo- VYcTHbBIT
Opranmzanmsi JeJIONPOU3BOJCTBA C JUTEPaTypEI, METOJINYECKOE onpoc,
Tema 4. | IOMOIIBID CHCTEM aBTOMATH3AIUU ITOATrOTOBKA obOecreueHue, aHHOTAIIUS
Opranu3any | 3JEKTPOHHOTO JOKYMEHTO000pOTa 3aHATHSIM, HUHTEPHET- TEKCTA,
A OpFaHI/BaIJ,l/ISI BXOOSIIUX nu IIOATrOTOBKA UCTOYHUKHU JOKJ1a1d,
JIGJ'IOHpOI/BB HUCXOOAIIUX IMTOTOKOB IlOKyMeHTOB J0KJaaa, npe3eHTaum]
omctBa Ha | OpraHuzanysi BHYTPEHHHX IIOTOKOB IIOATrOTOBKA
MPEINPUSITH | TOKYMEHTOB MIpe3CHTAIIHH,
u IIOATrOTOBKA
aHHOTALUH
TEKCTa
Uroro: 40(40)"

5. ®OHJ OLEHOYHBIX CPEJACTB JUIsi IPOBEJEHWSI TEKYIUEA U
IMPOMEKYTOYHOI ATTECTALIAM ITO JIMCHUTIJINHE

5.1. IlepeyeHb KoOMIETEeHUMH € YyKa3aHMeM 3TanoB HMX (OPMHPOBAHUS B Mpolecce
0CBOEeHHsI 00pa30BaTeJIbHOM MPOrpaMMBbI

KOJI N HAMMCHOBAHHWEC KOMIICTCHIIMHN

Oranbl GopMHUpOBaHUS

YK-5. CriocobeH aHanM3MpoBaTh M YYUTHIBATh pa3sHooOpasue KyJbTyp B

1. PaGoTa Ha y4eOHBIX 3aHATHSIX

' PeanusyroTcst B JopMe IPAKTHUECKOl MOArOTOBKH




ponecce MEXKYJIbTYPHOI'O B3aMMOJCHCTBUS

2. CamocrosTenpHas pabora

CIIK-3. Cnocoben pa3pabaTbIBaTh M PYKOBOIWTH peaM3allie CTpaTeruu

OpraHu3aIuu

1. PaboTa Ha y4eOHBIX 3aHATHIX
2. CamocrosTenpHas pabora

5.2. Onucanue mnokasaresieil M KpUTepHeB OLECHHWBAHUS KOMIIETEHIMH HAa Pa3IUYHBIX
Tanax ux (POpMHPOBAHNS, ONMUCAHUE IKAJT OLEHMBAHUSA

Ouenn | YpoBeHnn Iran Onncanne noxa3saresnei Kpurepun Mxana
BaeMbl | chopMupOB | hopMHPOBAHUS OLICHUBAHUSA OLICHUBAHUSI
e aHHOCTH
KOMIIET
EeHIINH
VK-35 IMoporoesrit | 1. Pabota Ha | 3HATHB: YCTHBIH [MIxana
Y4eOHBIX 3aHATUSAX | - ob1enpogeccuoHaIbHbIE ompoc, OLICHUBAHUS
2. TCOPETUYECKHE M METOIAMYECKHE | apmoTarums YCTHOTO
CaMocTosTeNnbHasE | OCHOBBI KaIpOBOIO JACIOMPOU3BOICTBA TekcTa, ompoca,
pabota U apXHBOB JOKYMEHTOB IO JIMYHOMY
COCTaBy, TPYJIOBOTO IPaBa, CrieHUpUKY JloKTIalL, HiKaa
paBoTEL ¢ Mpe3eHTalus OLICHUBAaHUs
JIOKyMEHTAMH TI0 TNYHOMY COCTaBY; aHHOTAllMH
- 0COOEHHOCTH XPaHEHHS JIOKYMEHTOB TEKCTa,
YMmers: IIKaja
- BBINOJHATH pabory B oOjacTH OLIEHUBaHUSA
KaJpOBOTO  JICNIONIPOU3BOACTBA | JIOKJIaja,
JOKYMEHTUPOBAaHUS TPYLOBBIX IKaaa
OTHOUICHHIA; OLICHUBAHUS
- OpraHU30BBIBATH XpaHeHHE Npe3eHTaIHH
JOKYMEHTOB MO JIMYHOMY COCTaBY,
JOKYMEHTAJIBHO O(OPMIIITE TPYIOBBIC
OTHOILICHUS;
- (hopmupoBaTh U OHOPMIIATH JTUIHBIE
JieJla COTPYIHUKOB OpraHU3alHu
Iponsunyt | 1. Pabora Ha | 3HATB: YcrHblit [kana
BIi Y4eOHBIX 3aHATHAX | - obrrenpoheCcCHOHAIBHBIC ompoc, OLICHMBAHUS
2. TEOPETHUECKHE M METOAMYECKHE | appoTarus YCTHOTO
CamocTosTeNnbHas | OCHOBBI KaIpOBOIO JEIOMPOU3BOJICTBA Tekcra, onpoca,
pabora A apXUBOB JOKYMEHTOB II0 JUYHOMY
COCTaBY, TPYJIOBOTO NpaBa, Crenu(uKy flokTal, HiKaa
paBoTEL ¢ Mpe3eHTalus OLICHUBAaHUA
JOKYMEHTaMH 110 IMYHOMY COCTAaBY; aHHOTallMn
- 0COOEHHOCTH XPaHEHHS JOKYMEHTOB TeKcTa,
Ymers: [rKajaa
- BHINONHATHE paboTy B o0macTh OLICHUBaHUS
KaJpOBOTO  JEJIONPOU3BOACTBA M JIOKJIa1a,
JOKYMEHTHPOBAHHS TPYIOBBIX mIKana
OTHOIICHHI; OLIEHMBAHHsA
- OpraHru30BbIBATH XpaHCHHE Hpe3eHTaLII/II/I

JOKYMEHTOB II0 JIMYHOMY COCTaBy,
JIOKYMEHTAJIBHO O(GOPMIIATH TPYJOBbIE
OTHOUICHMUS;

- ¢opMupoBaTh U 0QOPMIISATH JIMYHBIE
Jienia COTPYIHUKOB OpTaHU3alnu
Baagers:

- ofmenpodeccnoHaIbHBIM 3HAHUSMHA
TEOpUH U METOJWKH, HaBbIKAMU B

obJactu KaJIpOBOTO
JIEJIOIPOM3BOICTBA,
IlOKyMeHTl/IpOBaHI/IH pr[lOBI)IX

OTHOILIEHUH, XpaHEHUS TOKYMEHTOB I10
JIMYHOMY COCTaBY, METOJAaMH pacuera
YHUCJIEHHOI'O M JOJDKHOCTHOIO COCTaBa
KaJpOBOM CITyxOBbl




CIIK-3 | [oporoesiit | 1. Pabora Ha | 3HaTh: VcTHBIH [IIxana
Y4eOHBIX 3aHATHAX | - o0rrenpoheCCHOHATBHBIC ompoc, OLICHUBAHUS
2. TECOPETUUCCKUEC u METOANYECCKUEC AHHOTALNA YCTHOFO
CamocrosTenbpHas OCHOBBI KaApOBOI'O ACJIOMNPOMU3BOJACTBA TEeKCTa, OHpOC&,
pabora A apXUBOB [OKYMEHTOB II0 JIMYHOMY
JTOKJIaJ, IIKaa
OCTARY, TPYAOBOTO fipasa [IpPE3CHTALUs OLIEHUBaHUS
YMeTh: p 1 a
- HNPUMCHATH IIOJYYCHHBIC 3HAaHUSA B aHHOTallMH
MPaKTHYECKOM IEATENLHOCTH TCKCTA,
IKaJIa
OLIEHUBaHUS
JIOKJIaja,
IIKaa
OLIEHUBaHUS
NPE3CHTAIUH
IMponsunyt | 1. Pabora Ha | 3HATh: YcrHblit [kana
BIi Y4eOHBIX 3aHATHAX | - o0rrenpoheCcCHOHATBHBIC ompoc, OLICHMBAHMS
2. TCOPETUUCCKUE u MCETOAUYCCKHUEC aHHOTALHA YCTHOFO
CamocrosTenbpHas OCHOBBI KaApOBOI'O ACJIOMPONU3BOJACTBA TEeKCTa, OHpOC&,
pabora A apXUBOB [OKYMEHTOB II0 JIMYHOMY
JOKJIaI, IIKaa
(ocTaBy, TpyAOBOro tpasa [IPE3CHTALUS OLIEHHUBaHUS
YMeTh: p 1 a
- HNPUMCHATH IIOJYYCHHBIC 3HAaHUSA B aHHOTallMH
NPaKTHYECKOM NEATENBLHOCTH TCKCTAa,
Baaners: IKaja
- HaBBIKAMH B o00JIacTH KaapoBOTo OILICHUBAaHUA
JCJIONPON3BOJICTBA, IIPaKTUYECKOro JOKJ1aaa,
IIPUMEHECHUS HOPM TPyZOBOIO mKaia
3aKOHOAATCIIbCTBA OLICHUBAHUS
NPE3CHTAIUH
IIkaja oueHUBaAHUS YCTHOI'O OIIPoOca
YpoBeHb OlICHUBaHUS Kputepuu onennBanust banbl
YceTHBI o1poc CB00o1HOE BIIa/ICHUE MaTEPUAIOM 5
JlocTaTouHoe ycBOeHHE MaTepuaia 4
IToBEpXHOCTHOE YCBOCHUE MaTEpHUAIA 3
HeynosieTBopuTeENbHOE YCBOCHHE MaTeEpUaia 2
IIxana oneHNBAHUA AHHOTAIIMH TEKCTA
YpoBeHb Kpurepuu oniennBanus bannsr
OLICHUBAHMUS
AHHOTanus TeKkcTa | TOYHOCTh B BBISBICHMM OCHOBHBIX HJEH aBTOpa; MOKa3aHa 10
3HAYUMOCTD peanuzanun JIaHHOH 1501 (9% 8 MoAX04a;
XYyJI0’)KECTBEHHASI BBIPA3UTEIBHOCTDh W3JIOKEHHUS; JIOTUYHOCTh
W3JI0KEHUST, aHHOTAIMS CIaHA B CPOK
TOYHOCTH B BBISIBICHHM OCHOBHBIX MJIEM aBTOpa; IOKAa3aHa 7
3HAYUMOCTD peanuzanun JIaHHOH 1501 (9% 8 MoAX0M4a;
OTCYTCTBYIOT JIOTUYHOCTh u XY J10’)KECTBEHHAS
BBIPA3UTEIBLHOCTD U3J0KEHHST; AHHOTAIIUS CIAHA B CPOK
TOYHOCTH B BBISIBJIEHHH OCHOBHBIX HJIEW aBTOpA; HE MOKAa3aHA 4
3HAYUMOCTD peanuzanun JIaHHOH 1501 (9% 8 MoAX0M4a;
OTCYTCTBYIOT JIOTUYHOCTh u XYJ10’)KECTBEHHAS
BBIPA3UTEIBLHOCTD U3J0KEHHS; AHHOTAIIMS CIAHA B CPOK
HerouHocTh B BBISIBICHMM OCHOBHBIX UIEH aBTOpa; HE 0
MOKa3aHa 3HAYMMOCTh pealu3aluy JaHHOW HIEH, IMOIX0.a;
OTCYTCTBYIOT JIOTUYHOCTh u XY 10’KECTBEHHAS




| BBIPASUTCIIBHOCTD M3JIOKCHMA, aHHOTAIlMA HC CIaHa B CPOK ‘

Ikajaa oueHUBAHUSA TOKJIAAA

YpoBeHb
Kpurepun onienuBanus bayet

OIICHUBAHUS
CooTBEeTCTBHE  COIEpXKaHHS ~ TeMe  JIOKJIaJa; rryOuHa 10
npopaboTKu Marepuana; rPAMOTHOCTh u MOJIHOTA
WCIIOJIb30BAaHNS MCTOYHHMKOB; T'PAaMOTHOCTh PEYM U BIAJICHHE
TEKCTOM JIOKJIaJa
CooTBEeTCTBHE  COJEpKaHHMS ~ TeMe  JIOKJIaJa; rryOuHa 7
npopaboOTKKM  Marepualia;  HCIOJb30BAaHO  HEIOCTATOYHOE
KOJIMYECTBO MCTOYHUKOB; TIPAaMOTHOCTh pE€YUd M BIIAJICHHE
TEKCTOM JIOKJIaJa

Joknan
CooTBETCTBHE CONEpKAHUS TEME JIOKJIaJa; HE JOCTaTOYHas 4
rimyOuHa MpopaboTKK MaTepHrala; UCIOIb30BaHO HEJOCTATOYHOE
KOJIMYECTBO MCTOYHUKOB; TIPAaMOTHOCTh pE€YM M BIIAJICHUE
TEKCTOM JIOKJIaJa
HecootBeTcTBUE comepxkaHusi TeME JOKIAAa; HE JOCTATOYHAs 0
riyOuHa MpopabOTKK MaTepHala; HCIOJIb30BaHO HEIOCTATOYHOE
KOJIMYECTBO HMCTOYHHUKOB; HEIOCTATOYHOE BIIAJIEHUE TEKCTOM
JIOKJIaJ1a
IIkaJyia oueHNBaHUSA NPe3eHTAIUNHA
YpoBeHb
Kputepuu onennBanus bambt

OIICHUBAHUS
CootBercTBHE COZIepKAHUs TEME; [IpaBUJIbHAS 10
CTPYKTYpPHUPOBAaHHOCTh uHpOpMAITUH; ACTETUYHOCTD
oopMIIeHHUS
CootBeTcTBHE cozepKaHus TEME; MpaBWIbHAs 7
CTPYKTYpPUPOBAHHOCTb uH(pOpMAaIINK; HEJIOCTaTOYHAas
ACTETUYHOCTh B 0(OPMIICHUH

IIpesenTanus
CootBercTBHE coJiepKaHus TEeME; OTCYTCTBYET 4
CTPYKTYpPHUPOBAHHOCTH nH(pOopMaluu; HEJIOCTaTOYHAas
ACTETUYHOCTH B 0(hOPMIICHUHU
HecootseTrcTBHe coaepKaHus TEME; OTCYTCTBYET 0
CTPYKTYpPUPOBAHHOCTb uH(pOpMAaIINK; HEJIOCTaTOYHAas
ACTETUYHOCTh B 0(OPMIICHUH

5.3. TunoBbie KOHTPOJIbHbIE 3aaHUSI WIH UHbIe MaTepHaJibl, HEOOX0AMMbIe ISl OLEHKH
3HAHMI, YMEHHUIl, HABBIKOB M (MJIH) ONbITA JAEATEJbHOCTH, XaPAKTEPHU3YKIIHUX ITAMNbI
¢dopmupoBaHusi KOMIIETEeHIMA B MIpollecce 0CBOEHHUS 00Pa30BaTeILHON MPOrPaMMbI

IIpumepHbIe 3a1aHUA 1JI51 YCTHBIX ONPOCOB

1. OOwiee MOHATHE AETONPOU3BOJCTBEHHOIO OOECNEUEHUs CHUCTEMBl YNpaBJICHUS
[IEPCOHAIIOM

2. 3akoHojarenbHble akThl P®, VYka3sl u pacnopstkeHus Ilpesupenta PO,
ITocranoBnenus IlpaBurensctBa P®, pernmamMeHTHPYOIIME CO3LAHUE KOHKPETHBIX KaJpPOBBIX
JIOKYMEHTOB

3. Pernamenramust ~ opopmiieHuss  KaapoBeix  JokymeHToB B ['OCTax,

YHU(PUITUPOBAHHBIX CHCTEMax JOKyMCHTAIMH, KilacCH(PHKATOpaX TEXHUKO-DKOHOMHUYCCKOW M
conuansHOM nHpopmanuu, ' CJOY




4. CoBpemeHHasl perjiaMeHTalMsl CO3/aHusl KaJpOBbIX JOKYMEHTOB Ha YPOBHE
MUHHUCTEPCTB U BEIOMCTB.

5. HNHCTpyKTHUBHO-METOAMYECKNE MATEpUabl NPEANPUATHA M OpraHu3aluil 1o
CO3JIaHUIO U OPOPMIICHHIO KaIPOBBIX IOKYMEHTOB

6. YHu}ukanus KaapoBbiX JOKYMEHTOB

7. TpeboBanuss k ¢QopmaTy AOKyMEHTa, IIOJsAM, PEKBU3UTAM, TEXHUYECKUE
TpeOOBaHUS K KaJJpOBbIM IOKyMEHTaM

8. TpeboBaHMs K TEKCTaM KaJpOBBIX JOKYMEHTOB, HMCIIOJIb30BAaHUs COKpPALICHUH,
IIpaBKa KaJpOBBIX TOKYMEHTOB

9. Jlatb  ompezneneHue  KOMIUIEKCY  OpPraHM3allMOHHO-IIPABOBBIX  JOKYMEHTOB
YUPEKIACHUS U IEPEUHUCIIUTD €r0 COCTaB

10.  CrpykTypa  OpraHM3allMIOHHO-IIPABOBBIX  JIOKYMEHTOB,  TpeOOBaHUSA K

COCTaBJICHUIO, MpOLEAypa KX COMVIACOBAHMUS W YTBEPKICHHS, MOPSIOK BHECEHHS B HHUX
U3MEHEHUN U JOIIOJIHEHUHN

11.  Ha3nauyeHue IIaHOBBIX U JIOTOBOPHBIX JOKYMEHTOB, IIEPEUNCITUTD UX BUIBI

12.  CrpykTypa 3THX JOKYMEHTOB, TpeOOBaHHS K COCTaBJICHHIO, MpOLEAypa HX
COTJIACOBAHUS U YTBEPXKJICHMUSI, MOPSAOK BHECEHUS B HUX U3MEHEHUH U JIOTIOJTHCHUI

13. Ha3naueHue pacnopsauTEIbHON KaJpOBOM JOKYMEHTALMH, NEPEUYHUCIUTH BUIBI
ATUX IOKYMEHTOB

14.  Crpykrypa, TpeOoBaHUS K COCTaBICHHIO, NPOIEAypa COIJIACOBAHUS U
YTBEPKICHHUSI, MTOPSOK BHECEHUSI U3MEHEHUN U JOTIOJTHEHUH B 9TH JTOKYMEHTBI

15. Has3BaTh mnepedyeHb YYETHBIX KaJpOBBIX JOKYMEHTOB U TpeOOBaHHS K HX
0hopMIIEHHIO

16.  IlpaBuna xpaHenuss u OQOpPMJICHHS 3amUcel B TPYAOBBIX KHIDKKax. 3.
[Tepeuncnuts xypHaIbl yueTa KapoBOTO OpraHa

17.  YuaudunupoBanubie HOpMbI JOKYMEHTOB MO YYETYy U HCIIOJIB30BAHUIO PabOUero
BpeMeHH. MeTO/Ibl y4eTa UCTIOIB30BaHHOTO pab0vYero BpeMeH!

18.  YcmoBHbIe 0003HaUEHUS BUIOB 3aTpaT paboyero BpeMeH!

19.  JloxyMeHTBI, MOATBEPKAAIOIINE OTCYTCTBUE HA pabodyeM MecTe 0 yBaKUTEIHHOU
IIPUYHHE. [Topsmox ~ odopmieHUs  TOKYMEHTOB, YAOCTOBEPSIOIIUX  BPEMEHHYIO
HETPYAOCIOCOOHOCTE. [IpaBuia mojcuera CTpaxoBOTO CTaXKa U OMPEIeTICHHsI pa3Mepa mocoous

20. Hanpasnenue nepconana B KOMaHIUPOBKU. KoMaHIMPOBOYHBIE YI0CTOBEPEHUS

21. [MepconnunpoBaHHbII TIEHCHOHHBIM YYeT: BEACHHE AHKETHBIX JaHHBIX I10

COTpYJHHUKAM JIJIsl IEHCUOHHOTO y4eTa; BEeJCHUE JOKYMEHTOB Ha BbIady AyOjauKkaTra U Ha OOMeH
CTPaxOBbIX CBHUJETENbCTB; MOJATOTOBKAa HHAMBUAYAJIbHBIX CBEJCHHM O CTPaxOBOM CTaXe WU
HAYUCJICHUH CTPaXOBBIX B3HOCOB Ha 00s3aTeIbHOE MEHCHMOHHOE CTpaxoBaHHUE; (OPMHUpPOBAHUE
nayek J0KyMeHTOB B [I®DP 1 0TueTOB HA MarHUTHBIX HOCUTEISAX

22. OO0s3aTelbHOE MEAMIIMHCKOE CTPaxOBaHHWE: BEACHHE AHKETHBIX JaHHBIX TI0
COTPYJIHUKAM JUISl BBIJAYM TIOJUCOB OOS3aTEIBHOTO MEAMIIMHCKOTO CTPAaXOBAaHWs, BEICHUE
JIOKyMEHTOB Ha BbIIauy JAyOirKaTa 1 Ha OOMEH MEIUIIMHCKUX TTOJTMCOB

23.  JlokyMeHTBI 10 BOMHCKOMY y4Y€Ty IepcoHaja
24.  OdopmiieHre TOBEPEHHOCTEH, CITPAaBOK ¢ MecTa paboThl, 00XOIHBIX JTUCTOB
25.  OdopmieHune AOKyMEHTOB IO pPEKPYTHHTY (HaOopy) mepcoHana: Ha »JTare

noucka: oObsIBJICHHE O BaKaHCUH, KBaTU(PUKAMOHHbIE TPeOOBaHMs K BAKAHTHOW JOJIKHOCTH Ha
aTame oTOopa: MakeT 3assBUTEIbHBIX JOKYMEHTOB

26. [Topsimok  odopmiieHHsT JOKYMEHTOB Ha TIPEACTABICHHE K OTPACIEBBIM H
roCcyJJapCTBEHHBIM Harpajaam

27. JloKyMeHTBI O OXpaHe Tpyaa

28.  OcHoBHas 3a7aya KaJIpoOBOT0 JOKYMEHTOOOOPOTA U €r0 MPUHIIMITBI

29. KoMITOHEHTBI  KaJIpoBOTrO JOKYMEHTOOOOpOTAa: BHYTPEHHHE JOKYMEHTBI H
TEXHOJOTHS pa0OThl C HHUMH, MOCTYHAIONIME TOKYMEHTHI M TEXHOJOTUS PAabOTBHl C HHUMH,
OTIIpaBJsieMble KapOBbIE IOKYMEHTHI U TEXHOJIOTHUS pabOThl C HUMU
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30.  KoHTposb 3a UCTIONHEHUEM KaJIPOBBIX TOKYMEHTOB. THUIIOBBIE CPOKH MCTIOIHEHHUS
JIOKYMEHTOB 10 KaJpaM

31.  Cucremarusanus 1oKkymeHToB. HoMeHKIaTypa aen KaapoBoil ¢y KOsl

32.  OOume npUHUUIBI GOPMHUPOBAHUSA KAAPOBBIX AEI

33.  OrmeHka 3HaYMMOCTH KaJPOBBIX JTOKYMEHTOB U CPOKOB UX XpaHEHUs

34.  Odopmienue pgen g onepaTMBHOro xpaHeHus. OdopmieHue Jnen K
YHUUYTOXXEHHUIO

35.  OpraHM3anMOHHOE U I0pUIUUECKOe OPOPMIICHHE CITYKOBI.

IIpumepHas TeMaTHKA J0KJIA/10B

1. Od¢opmnenune Ha pabOTy HHOCTPaHHBIX PadOUYNX

2. Odopmiienne Ha pabOTy BaXTOBBIM METOJIOM

3. Od¢opmnenue Ha pabOTy HaJJOMHUKOB

4. HopmaruBHO-mipaBoBasi ~ periameHTtanuss nOpuema Ha  pabory 1o -
COBMeCTHTENBCTBY. [lopsiok opopmiieHus

5. Cosmemienue. Buapl. [Topsnok odopmiieHus: MUCbMEHHOE COTJalleHue, OIlara,
CPOK, QyHKIUH

6. Odopmiienne  OONBHUYHBIX  JIMCTOB  paboTHMkoB.  Poixp  Komwmccum

YIOOJHOMOUYCHHELIX MO0 COOHUAJIBHOMY CTPAaXOBAHWIO B HAYWCJICHUH U CBOGBpeMeHHOfI BBIIIIIATC
IocoOHii 1Mo CONHUAIIbBHOMY CTPaxOBAHUIO

7. [Ipouenypsl mpoBepkM mnpu npuemMe Ha paboTy Ha  BO3MOXKHYIO
TUCKBaTU(UKALIUIO

8. JIOKyMEHTHpOBaHHE HAmpaBICHUS B KOMAaHIUPOBKH, TWOPSAOK Yyd4eTra W
o(opMIIEHHE OTYETHBIX MaTEPHAIOB O KOMaHAHPOBKE

9. Pucku paGoTonareneit mpu COBEPIICHUU OIMIMOOK B KaIPOBOM JCIIOMPOU3BOICTBE
pu IpreMe Ha padoTy

10.  Pucku paGoromareneil mpyu COBEPLUICHUN OMIMOOK B KaJPOBOM JEIONPOU3BOICTBE
B TIporiecce padoThl

11.  Pucku paGoromareneil mpu COBEPUICHUN OMIMOOK B KaJPOBOM JEIONPOU3BOICTBE

IIPU YBOJIbHEHUH.

IIpumepHas TeMaTHKAa NMpPe3eHTANUI

1. MarepuanbHasi OTBETCTBEHHOCTh PAOOTHHKOB H €€ JOKYMEHTAIbHOE
odopmiieHre

2. [Moxa3zaTenu 3¢)(heKTUBHOCTH CITY>KObI YIIPaBJICHUS IEPCOHATIOM

3. MeToapl 1 cCIOCOOBI 3aIIUTHI IEPCOHAIBHBIX TAHHBIX MPU 00pabOTKe UX B
UH(POPMAIMOHHBIX CUCTEMAX

4. MeToapl 1 CrIOCOOBI 3aIIUTHI TIEPCOHAIBHBIX TAHHBIX MPU 00paboTKe uX 0e3
HCTIONIb30BaHUs CPEJICTB aBTOMATHU3AINH

5. Pexomenmanuu mo ohopMIICHHIO JIMYHBIX J1ETT

6. [Mopsnok pa3paboOTKH HOMEHKIIATYPHI 1€ KapOBOU CITy>KOBI

7. HopmaTtuBHo-npaBoBas periiaMeHTalusi 00ecredyeHrs COXpaHHOCTH IOKyMEHTOB
10 TUYHOMY COCTaBY

8. JIoKkyMeHTOOOOPOT KaIpOBOM CITy>KObI

9. KanpoBbie TOKyMEHTBI BpEMEHHOTO CPOKa XpaHEHUS M OpraHu3aius paboThl C
HUMU

10.  TlepeuyeHb NTOKyMEHTOB IIPHU KOHTPOJIMHIE NIEPCOHANIA U KX XapaKTEPUCTUKA

1. JlokyMeHTHpOBaHHE POTALIMK TIEPCOHANa

12.  Bupasl KaApoBBIX MPUKA30B MO0 HEYHU(UIIMPOBAHHON (hopMe U uX opopMIICHHE

13. Kanpossie 1okyMeHTHI, opopmiIsieMble pyKOITHUCHO

IIpuMepHbIe BONPOCHI K 3a4eTy
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1. [Ipenmer, 3anaun Kypca. XapakTepuCTUKA COBPEMEHHON CUCTEMBI KaJpOBOM
JOKYMEHTaluu

2. Tpynosoit konekc PO kak OCHOBHOM ITPaBOBOM aKT, ONPEAEISAIOMUNA COCTaB U
HopsiI0K 0(hOPMIIEHHUS JOKYMEHTOB 10 YCTaHOBIICHHUIO U TPYIOBBIX OTHOIIEHUI, U TPY10BOM
JeSITeTbHOCTH PA0OTHUKA

3. 3akoHoAaTenpHbIe aKThl PO 0 10KyMEHTUPOBaHUH OTAEIBHBIX CTOPOH
pa3IUYHbIX KaTeropuil paboTHUKOB. [locTaHOBNIEHNS U pacTIOPsKEHUS IPaBUTENLCTBA PO,
yKa3bl IPe3UJICHTa

4. HopmartuBHbIE 1 HOPMAaTUBHO-METOAMYECKHE aKThl, HEOOXOIUMBIE B paboTe
CITy kOBl KaApOB

5. Paspabotku ['ockomcrata PO no yaudukammu GopM NepBUIHON yIeTHON
JIOKYMEHTAIU!

6. Opranu3aliOHHO-IIPABOBbIE JOKYMEHTHI OpraHn3alnuy (ycTaB OpraHu3aum,
KOJUIEKTUBHBIN JI0TOBOP

7. Opranu3alOHHO-IIPABOBbIE IOKYMEHTHI OPraHU3alMy (CoTIalleHus, paBuia
BHYTPEHHETO TPYAOBOTO PACIOPAIKa, IITATHOE PACIHCAHUE)

8. 3anmaun u QyHKINN KaapoBOil ciryKObI. [1omoskeHust 00 oTene KaapoB Kak
OCHOBHOI HOPMAaTHUBHBIN TOKYMEHT PaObOThI ATOTO MOAPA3IEICHUS

9. JI0JKHOCTHBIE MHCTPYKLIMU KaK OCHOBHOM HOPMAaTHB 110 OpraHU3aliy TpyJa
pabOTHUKOB KaAPOBOM CITYKOBI

10. CtpyKTypbl KaipoBbIX ci1yk0. JlomkHOCTHOM cocTaB. HopMaTuBel BpeMeHU Ha
paboThI 1O y4eTy KaapoB

11.  CocraB kaapoBoii cityx0bl. XapaKTepUCTUKa CUCTEMbI KaJIpOBON JOKYMEHTALUH.

12.  OpraHu3alioHHbIE JOKYMEHTHI: IITATHOE PaclUCaHue, CTPYKTypa U ITaTHas
YHCJIEHHOCTb, I'pa)UK OTIIyCKOB

13.  PacnopsiaurenbHble JOKYMEHTBI-IIPUKA3bl (PACTIOPSKEHUS) TI0 IMYHOMY COCTaBY.
O6ume TpeboBaHus K 0HOPMIICHHIO U CPOKAM MOATOTOBKU

14. NudopManinoHHO- CTIpaBOYHBIC TOKYMEHTHI- 3asBJICHUS, TIPEACTABICHHUS,
YBEAOMJICHUSI, aKThI, TOKJIATHbIC U O0BSICHUTEILHBIC 3aIICKU

15. YueTHbie GOPMBI M X Ha3HAYCHUS

16.  JlokymeHTHpOBaHHE ITpueMa Ha paboTy. CocTaB nepCOHAIbHBIX JOKYMEHTOB
MOCTYTIAIOIIETO Ha padoTy. 3asBiaeHue. JIMUHBIN JIMCTOK 1O yUeTy KaJapoB

17.  Tpynooii norosop. [Ipuka3 o npueme Ha paboTy

18.  OdopmieHne mepeBoaoB

19.  Bugst otiyckoB. [Topsaok no opopmiieHuto

20. [Topsimok opopmneHus: komaHTupPoBKU. COCTaB TOKYMEHTOB, COJIEPKaHUS,
MOPSIIOK MOJATOTOBKH MPUKa3a 0 KOMaHIUPOBKE

21. Bunbr noonpenusi. Coctas, conepkaHue, MOPSI0K MOATOTOBKU U 0(OPMIICHUS
IPUKa30B O MOOIIPEHUN pabOTHHUKA

22. Buapl nuctunimHapHbix B3bickanuil. CocTaB, coliepyKaHue, HOPSI0K MOATOTOBKU
¥ 0()OpMIICHHUE NTPUKA30B O B3BICKAHUSX

23. [Topsimok mpoBeaeHUs aTTecTaluyu pabOTHUKOB B opranu3anun. Cocras,

coJiepKaHue, MOPSAOK MOATOTOBKH U 0(hopMIIeHHE PUKA30B 00 aTTeCTalluH
24. Pactopskenue TpynoBoro norosopa. CocraB, cofiepaHue, MOpsAI0K MOATOTOBKH
U 0(hOpMIICHHE NTPUKA30B 00 YBOJIHLHEHUHU

25. Bunbl yueTHBIX TOKyMEHTOB, COCTaB, HH(POPMAIIHSI, IOPSAIOK 3aIIOTHEHUS U
BEJICHUS.

26. HopMmatuBHas v mpaBoBasi perjJaMeHTalus MopsiKa BeICHHS JIUYHBIX €.
Odopmrnenue u BeJleHUE TNIHBIX 1T PpAOOTHIUKOB

27. TpynoBast KHI>KKa paOOTHUKA KaK OCHOBHOM JIOKYMEHT O TPYJOBOM CTa)ke
paboTHUKa

28. Perucrpanust JOKyMEHTOB O JINUYHOMY COCTaBY
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29.  OcoOeHHOCTH AJOKYMEHTHUPOBAHUS B Ji€Jia JOKYMEHTOB I10 JJUYHOMY COCTaBY

30.  IIpaBmia cucTeMaTH3alU¥ PACIIOPSIUTEIBHBIX JOKYMEHTOB, YYETHBIX JIElI,
TPYAOBBIX KHIDKEK

31.  Howmenkmarypa aen KaJpoBOii CITy:KObI

32.  DkcnepTH3a LEHHOCTH IOKyMEHTOB KaJpOBOH CITy>KObl, €6 HOpMaTHUBHO-
METOIMYECKasi OCHOBA, OPTaHU3aAIHS U TTOPSI0K MPOBEICHHS

33.  CocraB TOKyMEHTOB KaJIpOBOH CITy>KOBI, TIOIJICKANTUX TIEpPeIadc B APXHB.
[IpaBuia MOArOTOBKH JOKYMEHTOB TI0 INYHOMY COCTaBY K Iepeiade B BEIOMCTBEHHBIN apXuB

34.  CocraB u ohopMIICHHE ONTUCH JOKYMEHTOB I10 JINYHOMY cOcTaBy. [lopsmok

YHUYTOKCHHUA JOKYMCHTOB C HCTCKIIMMHU CPOKAMU XPaHCHUSA

5.4. Mertoauueckue MaTepHaJibl, ONpeAe/silOIIHe NPOUeAYPbl OLECHWBAHUS 3HAHMI,
YMEHHI, HaBBIKOB W (MJIH) ONBITA JAeATEJbHOCTH, XaPaKTePU3YIIUX JTaIbl
(popmupoBaHus KoMneTeHuMit

OcHoBHBIMU (OpMaMU TEKYIIETO KOHTPOJIS SBISIOTCA YCTHBIE OMPOCHI, aHHOTHPOBAHUE
TEKCTOB, MOATOTOBKA JI0KJIa/10B U MPE3CHTaLUH.

Joknan — myOGnuyHOe COOOIIeHHE Ha OMpeAeNeHHYI0 TeMy, B MPOIECCe MOATOTOBKH
KOTOPOTO CTYJIEHT MCIIOJIb3YET T€ WM MHbIE HAaBbIKU HCCIEA0BATEIbCKOM paboThl. Iloaroroska
JOKJIaJIOB MPEANoIaraeTcs Mo CoepKalumMcs B paboueit mporpaMme TUCIUTUIMHBI TEMaM.

AHHOTHpOBaHHE TE€KCTa (AHHOTALMS — KpaTKasl XapaKTepUCTHUKA TEKCTa, KHUTH, CTaTbH,
packpbiBaromas cojep:kanue). OUKCUPYIOTCS OCHOBHBIE MPOOJIEMBI, 3aTPOHYThIE B TEKCTE,
MHEHHUS, OLIEHKHU, BBIBOJIbI aBTOPA.

[Ipesentanuss — Qopma TeKylIero KOHTPOJs, TJe, KpoMe YMEeHHusi paboraTh C
UHpOpMaNneH, UCIOMB3YIOTCS MPAKTHUYECKHUE HABBIKM IO HATJITHOMY TPOCTPAHCTBEHHOMY €€
O0TOOpaXEHHUIO.

MaxkcumanbHOe KOJIMYEeCTBO OalioB, KOTOPOE MOXET HabpaTb MarucCTpaHT B TEUEHHUE
ceMecTpa 3a TeKyIIuid KOHTPOJIb, paBHseTcs 80 Oamram.

MuHMManIbHOE KOJIWYECTBO 0allIOB, KOTOPBIE MarkCTPaHT JIOJKEH HaOpaTh B TEUEHUE
ceMecTpa 3a TeKyIIuid KOHTpoJib paBHseTcs 40 Oammam.

MakcumanpHast cymMma 0ajuloB, KOTOpPBIE€ MarucTpaHT MOXKET TOJIY4YHUTh Ha 3ayeTe,
paBusieTcs 20 Oaymam.

®opMoil MPOMEKYTOUHOM aTTECTAIlMK SBISETCS 3aueT, KOTOPbIM MpPOXOAuT B (opme
YCTHOTO co0eceI0BaHus IO BOIIPOCAM.

Ikana oreHUBaHUA 3a4eTa
banasl Kpurepun oneHuBanus
20-16 MaructpaHT HPOYHO YCBOMJ MPEAYCMOTPEHHBIM IIPOrpPaMMHBIM Marepual;
IIPaBUJIBHO W AapryMEHTHMPOBAHO OTBETUJ Ha BCE BOIPOCH C IPUBEACHUEM
OpUMEpPOB; TMOKa3al TINyOOKHE CHUCTEeMaTU3UPOBaHHbIE 3HAHMA, BJaJeeT
IIPUEMAMH PACCYKACHUS W COIOCTABIISET MaTepual M3 Pa3HbIX HMCTOYHHMKOB;
TEOPUIO CBA3BIBACT C NPAKTUKOW, APYTHUMHU TEMAMH JJAHHOI'O Kypca.
15-11 MarucTpanT nNpo4HO YCBOWJ IIPEAYCMOTPEHHBIA POrPaMMHBIN MATEPUAJ; HO HE
BCEIr/la apryMEHTHUPOBAaHO OTBEYaJl HA BOIPOCH C MPHUBEACHUEM IPUMEPOB;
MIOKa3aJ CHCTEMAaTU3MPOBAaHHbIE 3HAHWsA, HE BCErJa BIAJAEET IpHUEeMaMU
pacCyXJCHHUS U COIIOCTAaBJISIET MaTepHal W3 Pa3HbIX HCTOYHUKOB; TEOPHIO
CBSI3bIBACT C NIPAKTUKOMW, APYTUMHU TEMAaMHU JAHHOI'O Kypca.
10-6 Maructpalt He JOCTaTOYHO NPOYHO YCBOWJI NMPEAYCMOTPEHHBIN MPOTrpaMMHBIN
MaTrepuai; HO He BCErla apryMEHTHUPOBAHO OTBEYal Ha BOIPOCHI C IPUBEIACHUEM
IIPUMEPOB; MOKa3aJl HEJOCTaTOYHO CHCTEMaTHU3UPOBAHHBIE 3HAHMs, HE BCErzaa
BJIAZICET IPUEMaMM pACCYKIEHUS M COINOCTaBIIIET MaTepuall M3 Pas3HbIX
MCTOYHUKOB; HE CBSI3bIBAET TEOPHUIO C IPAKTUKOM.
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5-0 Maructpant He YCBOWJ MNPEIyCMOTPEHHBIM IPOrpaMMHBIA MaTepHall; He
OTBETWJI Ha OOJBIIMHCTBO BOINPOCOB NPEMNOAABATENsl, HE CBA3BIBAET TEOPHIO C
IIPAKTHKOM.

HToropas mxaja oneHUBAHUSA pe3yJabTaToB OCBOCHUA TUCHHUIITHHBI

Hrorosas oneHKa MO IUCUUIUIMHE BBICTABISETCS IO NPUBEICHHOM HIKE IIKAJE.
[Ipu BBICTaBIIEHMH MTOTOBOW OIICHKH ITpENojaBaTeleM YUYHUTBIBAeTCS paboTa oOydaromerocs B
TE€YCHHE OCBOCHHUS JUCLIMILINHEIL, a TAKXKE OLICHKA 10 TPOMEXYTOYHOHN aTTeCTalUH.

banisr O1ieHUBaHMeE 110 CUCTEME «3a4TEHO / HE
3a4TEHOY
100-41 3a4TEHO
40-0 HE 3a4TEHO
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yIpaBJICHUS : YIeOHHUK U PakTUKyM Ut By30B / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa
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3. TlaBnogrckas, O. 0. IlpaBoBoe obecrmeueHne KaJIpoOBOTO IEIOMPOM3BOJICTBA : y4eOHOE
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7. YrpaBieHue NepcoHaIoM OpraHu3aluu: y4eOHUK s By30B / Kubanos A.f.,pen. - 4-e u3z. -
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c. — Texkcer : anextponnsiit. — URL: https://urait.ru/bcode/469831

9. lllyBanosa, H. H. OcHoBBI nenonpou3BoACTBa. S3bIK CIyKEOHOrO JOKYMEHTA : y4eOHUK U
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6.3 Pecypcbl HH(p)OPMALIMOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTH «AHTEepHET»

1. Bukunegus — cBobonnas snuuknoneaus. — URL: http://ru.wikipedia.org

2. TlouckoBeie cuctembl. URL: http://www.google.ru , http://www.yandex.ru u ap.

3. DnextpoHHas rymanutapHas ouommnoreka. — URL: http://www.gumfak.ru

4. Tlopran ncuxonoruueckux nznanuii Psyjournals — URL: http://psyjournals.ru

5. Poccwuiickas ncuxonorus: HHPopMaIMOHHO-aHaTuTHYecKuid moptan — URL:
http://rospsy.ru

6. Hayunas snextponnas oubnuorexka eLIBRARY.RU — URL: http://elibrary.ru

7. Marepuans 1o ncuxoioruu — http://psychology-online.net

8. Dmekrponnas omdbmuoreka — URL: http://www.twirpx.com/files

7. METOAUYECKHUE YKA3ZAHUS 110 OCBOEHUIO JUCIUIIVIMHbI

1. MeTtoauuecke peKkoMeHAaluY 0 OpraHU3alluu CaMOCTOSITEIbHON paboTHI.
2. MeTtoauueckre peKOMEHAANN K TPAKTUYECKUM U J1a00paTOPHBIM 3aHATHIM.

8. HWH®OPMALUOHHBIE TEXHOJOImnu JJjsi OCYWECTBJIEHUSA
OBPA30OBATEJIbBHOT'O IMNPOLIECCA 1O JUCHHUITJIMHE

JIMleH3noHHOe MPOrpaMMHoe odecrnieyeHue:

Microsoft Windows

Microsoft Office

Kaspersky Endpoint Security

NupopMmannoHHbIe CIPABOYHbIEC CHCTEMBI:
Cucrema 'APAHT
Cucrema «Koncynprantlnroc»

IIpodeccnonanbubie 0a3bI JAHHBIX
fgosvo.ru — [Mopran dexepalibHbIX TOCYIAPCTBEHHBIX 00pa30BaTENbHbBIX CTAHAAPTOB BhICIIETO

0o0pa3oBaHus
pravo.gov.ru - OdbunransHblil HHTEPHET-IOPTAI OIPABOBOM MHMOPMAIIAN

www.edu.ru — ®enepanbHbiil moptan Poccuiickoe o6pa3zoBanue

CBo0ogHO pacnpocTpaHseMoe NPOrpaMMHOe olecrnedeHHe, B TOM 4HCJIe
0TeYeCTBEHHOI0 MPOM3BO/ICTBA

OMC IIneep (s Bocipon3BeIeHUS DIEKTPOHHBIX YUueOHbIX Moyeit)

7-zip

Google Chrome

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJINHBI
MatepuanbHO-TEXHUYECKOE 0OecTieueHIe TUCITUTUIMHBI BKIIOYAeT B ce0sl:
— yueOHble ayJUTOPUM JUIsl TPOBEAEHUS 3aHATUN JIEKIIMOHHOTO W CEMHHApCKOro THIIA,
TPYNIIOBBIX W WHJAMBUAYAJbHBIX KOHCYJIBTALMM, TEKYIIEr0 KOHTPOJSI U IMPOMEKYTOYHOU
aTTecTallid, YyKOMIUIEKTOBaHHble  y4eOHOM  MeOenbio, JOCKOH, JAEMOHCTPalMOHHBIM
o0opyoBaHuEM;
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— TIOMEIIEHWS JJIsl CaMOCTOSITENBHOW pPabOThI, YKOMIUIEKTOBAaHHBIE Y4eOHOW MeOenblo,
[EePCOHATIBHBIMU KOMITBIOTEPAMHU € TOAKIIOUEHHEM K ceTH VHTepHeT u o0ecrieueHreM J10CcTyna
K DJIEKTPOHHBIM OMOIMOTEKAaM M B DJIEKTPOHHYIO HH(DOPMAIMOHHO-00Pa30BaTEIbHYIO CPEIy
MI'OY;

- TOMEWEHHS [UIs XpaHEHWs H NPOQHIAKTUYECKOTO OOCIy)XHBaHUS y4eOHOTO
o0opyaoBaHus, YKOMIUIEKTOBAaHHBIE MeOeIbIo (mkadbl/cTennaxn), Habopamu
JIEMOHCTPAIIMOHHOTO 000PY/IOBaHUS B yIeOHO-HATISTHBIMH ITOCOOUSIMHU.
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