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1. IlepeyeHb KOMIIETEHIUI C YKA3aHUEM ITANOB UX (POPMUPOBaAHMS B NPoLecCe OCBOCHUSA
o0pa3oBaTe/ibHOI POrPaMMBl.

Kon n HanmeHoBaHue Jrtansl popMupoBaHus
Komunerenuuu
YK-1 - CriocoGeH oCyIecTBIATh 1.PaboTa Ha y4eOHBIX 3aHATHSAX .
MOUCK, KPUTUYECKUM aHATIU3 U 2. CamocrosTenbHas padora;

CHHTE3 MH(POPMAIUH, TPUMEHSTh
CHCTEMHBIN MOAXO]T TSl pEIICHUS
MIOCTABJICHHBIX 33]1a4;

YK-2 - CriocobeH onpenenstb 1.PaboTa Ha y4eOHBIX 3aHATHUSAX .
KPYT 3aj1a4d B paMKax 2. CamocrosTensHas padoTa;
MOCTaBJICHHOW IENT U BEIOMPATh
OINITHMAJIbHBIE CIIOCOOBI X
peIIeHHsI, UCXOIs U3
JEWCTBYIOIIMX PABOBBIX HOPM,
UMEIOLIUXCS PECYPCOB U

OTpaHUYCHU;
CIIK-4 - ['oTOB OCYyIIECTBISATH 1.PaGoTa Ha yuyeOHBIX 3aHITHSIX .
[IPaBOOXPAHUTEIIbHYIO 2. CamocrosTenbHas padora;

JeSITeTbHOCTh Ha
COOTBETCTBYIOIIUX JIOJDKHOCTSX B
rOCYJJapCTBEHHBIX OpraHax,
ci1yk0ax U yupexxJIeHUsX,
OCYIIECTBISIOMUX (DYHKIIUU O
o0OecIeueHnI0 0€30IIaCHOCTH,
3aKOHHOCTH U TIPABOIOPAIKA, TIO
060pbr0e C MPECTYIMHOCTHIO, 10
3aIUTe MpaB U CBOOO]I YeTOBEKa U
IpaXJTaHUHA.

2. OnucaHne noka3saresjieil 1 KpuTepHeB OLCHNBAHUS KOMIIETEHUMI HA Pa3JIMYHBIX ITanax
ux ¢GopMHUpPOBaHMS, ONMCAHNE IIKAJ OLeHUBAHUS

Yposennb Jran Onucanue Kpurepun Ixana
OuenuBaembie chop- ¢dopmupo | nokaszareseid | OeHMBAHUSA OLICHUBAaHUA
KOMIIETeHIIUM | MHUPOBaHH BaHus
OCTH
YK-1 [Toporoseiit | 1.PaGora | 3HaTrh KOHCIIEKT, 41-60 6amnoB
Ha OcHoBHBIE Hoxnaz,
y4eOHBIX | BO3MOXKHOCT | MPE3CHTAINA,
3aHATHAX | U onpoc
2. 3JIEKTPOHHOT

Camoct | 0 nokymenTa | 39T

osiTeNibHas | obopoTa
paborta Ymerh
Haxonuts
HEoOX0 UMy
10




uHpopMaIu
10.

IIpaBuia
JIEJI0NPOU3BO
JICTBA
AHanusupoBa
Thb CUCTEMBbI
JIEJI0NPOU3BO
JICTBA
Baagern
Haspikamu
KPUTUYECKOT
0 aHa/IM3a
CUCTEMBI
3JEKTPOHHOT
0
JIOKyMEHTO00
opota

[IponBunyT
BIN

1.Pa6ota

Ha

y4eOHBIX

3aHATHIX
2.

Camocr

osiTeJILHAs
pabota

3natb
IIpaBoBOE
perynupoBaH
ue
ANEKTPOHHOT
0
JIOKyMEHTO00
opoTa.
Cucremsl
ANEKTPOHHOT
0
JTIOKYMEHTO00
opora.
OcHOBHbIE
BO3MOYHOCT
u
ANEKTPOHHOT
0 JIOKyMEHTa
obopoTta
Ymernb
IIpumeHeHsT
b 3HAHUSA O
CUCTeMax
AIIEKTPOHHOT
0
JIOKyMEHTO00
opoTa B
MIPAKTUIECKO
i
NESATSIIEHOCT
.

Haxonuts
HE00X0IUMY
10

KOHCIICKT,
Joxknan,
TIpe3CHTAIINA,
orpoc

3a4CT

61-100 GaymtoB




uHpopMaIu
10.

IIpaBuia
JIEJIONPOU3BO
JICTBA
Baagern
Haspikamu
00paboTKu
IOPUINYECKH
3HAYMMOU
uHpOopMaIU
)

OCHOBHBIMH
METOJIaMH,
cnocobamu 1
CpeacTBaMu
MTOJTy9CHUS,
XpaHeHus,
nepepaboTKu
uH(pOpMaIN

Haxonuts
HEeo0Xo UMy
10
uHpopMmanu
10.

[IpaBuna
JIeJIONPOU3BO
JICTBa
AnanusupoBa
Th CUCTEMBbI
JIeJIONPOU3BO
JICTBa

YK-2

[Toporosslii

1.PaGora
Ha
yueOHBIX
3aHATHSAX
2.

Ca
MOCTOSITEN
bHasI
pabota

3Harth:

Bungnr
JNEKTPOHHOT
0
JIOKYMEHT000
opora,
TpeOoBaHUS K
JIOKYMEHTaM

YMmeTh:

Knaccudumum
poBaTh
JOKYMEHTHI,
paborate ¢
3JIEKTPOHHOU
TIOJITHCBHIO

KOHCIICKT,
Joxnan,
Mpe3eHTalusl,
onpoc

3a4€T

41-60 6aiu1oB




Baanern:
CriocoOHOCTh
10
OTpECIIATh
MIPEUMYIIECT
Ba u
HEOOCTATKU
Pa3IUYHBIX
CHCTEM
3JIEKTPOHHOT
o
JIOKyMEHTO00
opora

[IponsunyT
bIN

1.PaGora
Ha
y4eOHBIX
3aHSTHSIX
2.

Ca
MOCTOSITEI
bHas
paborta

3HaTh:
IIpaBoBsle,
OpraHu3aIxo
HHBIE u
TEXHOJIOTHYE
CKHE yCIIOBUS
obecreyeHus
paB
rpakJIaH
Buael
3JICKTPOHHOT
o
JIOKYMEHTO00
opoTa,
TpeOoBaHUS K
JIOKYMEHTaM

Ymern:
Knaccuduim
poBarh
JIOKYMEHTHI;
paborate ¢
3JIEKTPOHHOU
MOIMUCKHIO
AHanusupoBa
Th CUCTEMBI
JIETIOTIPON3BO
JCTBa

Baanern:
Bnanets
HaBBIKAMH
MIPUMCHCHHSI
CHCTEM
AIIEKTPOHHOT
o
JIOKyMEHTO00
opoTa B
MIPAKTHYECKO

KOHCIIEKT,
Hoxknan,
Mpe3eHTalus,
orpoc

3a4€T

61-100 6asu1OB
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71
JIEATEIBHOCT
H.
CriocoOHOCTh
10
OTpECIIATh
MPEUMYIIECT
Ba u
HEJIOCTATKU
CHCTEM
ANEKTPOHHOT
0
JIOKYMEHTO00
opoTa

CIIK-4

[ToporoBssiii

1.PabGoTa
Ha
y4eOHBIX
3aHSTHSIX
2.

Ca
MOCTOSITEN
bHas
paborta

3unatb
OcoGenHoct
"
GyHKIIMOHUD
OBaHUE
CUCTEMBI
3JEKTPOHHOT
0
JIOKyMEHTO00
opota B MBJ]
Ymers:
OpranuszoBar
b padoTy 1o
3alluTe
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B CHUCTEMax
AJIEKTPOHHOT
0
JIOKyMEHTO00
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Biaapers.
MeXaHU3MaM
Y 3aIUTHI
AJIEKTPOHHOT
0
JIOKyMEHTO00
opoTa

KOHCIICKT,
Joxknan,
TIpe3CHTAIINA,
orpoc

3a4CT

41-60 dayutoB
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2.

Ca
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AJIEKTPOHHOT
0
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KOHCIICKT,
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0IpocC

3a4eT

61-100 GaymtoB




u
(hyHKIHOHUD
OBaHUE
CUCTEMBbI
ANEKTPOHHOT
0
JIOKYMEHTO00
opota B MBJ]
Ymern:
OpranuzoBar
b paboTy 1O
3aIuTe
uHpOopMaIu
B CHUCTEMax
ANEKTPOHHOT
0
JIOKyMEHTO00
opoTa,
BreisaBisaTs
POOIIeMBI
nHpopMauo
HHOM
0e301acHOCT
Y TIPH UX
JKCILTyaTalu
u B Poccun
Biaagers.
MEXaHH3MaM
Y 3aIUTHI
ANEKTPOHHOT
0
JIOKyMEHTO00
opoTta
HaBBIKaMH TIO
OpraHHu3aIu
" 3aIuTe
npas
TpaXIaH TpH
TTOMOIITA
AIIEKTPOHHOT
0
JIOKyMEHTO00
opoTa




3. TunoBble KOHTPOJbHbIE 33JaHUSI WM HHbIe MaTepuajbl, HEOOXOAUMBbIE /sl OIEHKH
3HAHUH, YMeHHUIl, HABBIKOB M ONbITA [eSITeIbHOCTH, XAPAKTEPHU3YIOIIMX 3TaNbl
(opMupoBaHHA KOMIIETEHUNH B MpoLiecce 0CBOeHUs 00pa30BaTeIbHOM MPOrpaMMBbl

Bomnpocs! qis onpoca
1. KakoBbI OCHOBHBIE LIE€JIH U 3314l aBTOMATU3UPOBAHHOTO JIOKYyMEHTO000pOTa Ha
NPEANPUATUH?
Ha3zoBute ocHOBHBIE (POPMBI TOKYMEHTOB Ha MPEIIPUATHH
B yem pazHuiia Mex1y IepeBOIOM U IepeMelieHuemM?
KakoBo 3¢ pexTuBHOE cOueTaHHE HIEMEHTOB 3JEKTPOHHOTO U TPAIUIIMOHHOTO
JTOKyMeHTooOopoTa?
Ha3zoBute hopmatsl [u1st CO3AaHUS M XPaHEHHS YJIEKTPOHHBIX TOKYMEHTOB
Bo3moxkeH 11 BBOJI HECKOJIBKUX OpraHU3aIiil B mporpammy?
[TonsTHE TOKYMEHTA, JOKYyMEHTOO00POTA U TIOTOKA JOKYMEHTOB.
JlokyMeHT B uHGOpMaIMOHHOM crcTeMe. THUIbl JOKyMEHTOB B HH()OPMAIIMOHHON

. cucTeMe: OyMaXXHBIH TOKYMEHT, 00pa3 TOKYMEHTa, dJICKTPOHHBIA JOKYMEHT,

. CTPYKTYypHUPOBAHHBIE IOKyMEHTHI.

. Crieninrka TOKyMEHTa B CUCTEME JICKTPOHHOTO JOKYMEHT0000poTa. CIIOKHBIC

JIOKYMEHTHI. JIOKyMEHT B A€ONPON3BOACTBE.
. JJOKyMeHT B cUCTEMeE AJIEKTPOHHOTO TOKyMEeHT0000poTa. Poxnenue. CtaHOBIICHHE.
[TyOnukanus. ApXuBUpPOBaHUE.

14. Tlogneprkka ’KU3HEHHOTO UKJIA B PA3JIMYHBIX CHCTEMAaxX JIEKTPOHHOTO
JOKYMEHT0000poTa. XpaHWINIIE aTpUOYTOB TOKYMEHTOB. XPpaHUJIHUILE CAaMUX
JIOKYMEHTOB.

15. KakoBbI Ka4eCTBEHHbBIE XapaKTEPUCTUKU CHCTEMBI?

16. KakoBbI OCHOBHBIE MPaBHJIA M MOPSIOK [IEHTPATU30BAHHOTO y4eTa?

17. Llenu BHeIpeHUs 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

18. Knaccugukarus aBTOMaTH3UPOBAHHBIX CUCTEM JETIONPONU3BOICTBA M AJIEKTPOHHOTO

19. noxymenTo0o60pOTA.

20. TuImbl TEXHOIOTUH SJIEKTPOHHOTO YIPABJICHUS TOKYMEHTAMH .

CoNoORRWN

e S
N - O

[EEN
w

TeMbI pe3eHTanuu

1. Knaccugukarus 37eKTPOHHBIX T0KYMEHTOB.

2. CoBpeMeHHbIE TEXHHUYECKHE CPEJICTBA U TIPOTPaMMHOE oOecTiedeHne OU(pPOBKA

OpPUTHHAIBHBIX IOKYMEHTOB.

CranmapThl oIUPPOBKU PHU3MUECKUX OPUTUHAIIOB IOKYMEHTOB.

OcHoBHBIE opMaThl (paiiIoB AMEKTPOHHBIX JOKYMEHTOB U UX KPaTKOE OIUCAHUE.

OcHoBHBIE ()OPMBI 3AIUTHI AIEKTPOHHBIX JOKYMEHTOB.

ABTOMaTU3MPOBAaHHBIE MH()OPMAIIIOHHO-TIOUCKOBBIE CUCTEMBI.

Co31aHne KaTajoroB U CIIPABOYHUKOB IO AJIEKTPOHHBIM IOKYMEHTAM.

®opmbl paboTHI MOJIb30BaTENEH € ANIEKTPOHHBIMU JOKYMEHTAMHU.

OCOOCHHOCTH TIOJITOTOBKY apXHBHBIX CIIPABOK, ADXUBHBIX KO W apXUBHBIX BBIITACOK

Ha

OCHOBE AJIEKTPOHHBIX IOKYMEHTOB.

10. TpeboBanus K MyOIMKAIMK APXUBHBIX JOKYMEHTOB.

11. ®opmbl HCTIOTB30BAHUS DJIEKTPOHHBIX TOKYMEHTOB TIPH ITyOIMKAIUKA Ha OYMa)KHBIX H
AIIEKTPOHHBIX HOCUTEIISX.

©COoNo kAW
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15.
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17.
18.

19.
20.

N

&

©o~N>

12.

B03MOXHOCTH TPUMEHEHHS JJIEKTPOHHBIX JJOKYMEHTOB B 9KCIO3HUI[OHHO-BBICTABOYHON
NeSITETTBHOCTH.

Ouenka pa3BuTHs chepbl AMEKTPOHHON JOKYMEHTAIIMN B POCCHICKUX apXUBaXx.
OcHOBHBIE PELIECHUS MEKYHAPOIHBIX apXUBHBIX OPraHU3alMH 10 IOBOAY 3JIEKTPOHHBIX
JOKYMEHTOB.

OcobeHHOCTH PabOTHI C 3JIEKTPOHHBIMU JOKyMeHTamu B apxuBax CLIA.

OcobeHHOCTH paboTHI ¢ 3JIEKTPOHHBIMH JIOKYMEHTAMH B apXUBax cTpaH EBpoIbI.
CopneprxaHue 1 OCHOBHBIE 33]]a4 JIOKyMEHTAIIHOHHOTO COIIPOBOXKACHUS
TOCYAapCTBEHHOTO U MyHHIUITATBHOTO YIIPABICHHUS.

HopmartuBHas mpaBoBast 1 METOAMYECKast OCHOBA COBPEMEHHOTO HH(POPMAITHOHHO -
JOKyMEHTALMOHHOTO 00eCTIeYeH sl yIIPaBICHNUSI.

[MousTus: nHGOPMAIHS «TOKYMEHT», «IOKyMEHTHPOBAHUE.

CBs13p nH(pOpPMANNHU U JOKYMEHTA.

Tembl 1OKJIa10B

MextyHapoIHBIH TOKYMEHTOO0OPOT

CucTeMbl 3JIEKTPOHHOTO JOKYMEHTO000pOTa

[TpoGembl 0OecnieyeHns MOATMHOCTH AIEKTPOHHON IIU(POBOH OAIUCH
[TpoGnembl BHEIPEHUS SJIEKTPOHHOTO IOKYMEHTOO0O0pOTa

Ob6ecneuenue Ge3omacHocTH | 3amura gokymento Microsoft Office Word
Cucrema 3ammthl nHpopmanuu B Poccun

VYrpo3a nH(pOpMAIMOHHOH 0€30MaCHOCTH OT BPEAOHOCHBIX IPOrpaMM
3ammTa HHPOPMALIMU OT BPEAOHOCHBIX MPOTPaMM

HNHdopmaninoHHOe HEpaBEHCTBO, IM(poBOE pazzeneHue o0IiecTBa, HHPOpMaMOHHAS
0eHOCTb.

10. INonutrka 6e30macHOCTH U MH(POpMaMoHHON 6e3onacHocT Poccun

11. UudopmanioHHBIE PUCKHU.

CoNoOA~WNE

Bonpocs! pis1 3a4era

[TonsiTre nHGOPMALIMOHHO-KOMIIBIOTEPHBIX TEXHOIOTHH. TexHonoruu

CO3J1aHUsl, XpaHEHUs, OOHOBJICHHUS JOKYMEHTOB

[{enu ncnosib30BaHUs COBPEMEHHBIX NH(POPMAIIMOHHBIX TEXHOJIOTHI.

Crpareruu UCroyib30BaHMs COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUHN B
YIPaBICHUYECKOU IEATEIbHOCTH, UX TPEUMYIIIECTBA U HETOCTATKH.

TpeboBaHMs K cUCTEMaM aBTOMAaTHU3allUU AEJIONPOU3BOJICTBA.

VYHuBepcaibHble HHPOPMAIIMOHHBIE TEXHOJIOTHH U UX TUIIOJIOTHS IO OCHOBHBIM 3TariaM
npoliecca JOKyMEHTO000poTa M TUIOBBIM (DYHKIUSIM OpTaHU3allMOHHOTO 00eCTeueHHs
yIpaBJICHUS.

WNHdopManinoHHbIe TEXHOIOTHUH MOATOTOBKH TOKYMEHTOB.

HupopmalinoHHbIEe TEXHOJIOTUN XpaHEHUSI HHPOPMAIIMK U OpraHU3aliy 10CTyna K Heil.
CereBble HH()OPMAITMOHHBIE TEXHOJIOTHH.

Tunosble TEXHOIOTUN KOMIUIEKCHON aBTOMATHU3allMH JOKYMEHTAIlMOHHOTO 00ecTieueHust
yIIpaBJICHUS.

. Ucnonp3oBaHne aBTOMaTU3MPOBAHHBIX HH(DPOPMALIMOHHBIX CUCTEM B YIPABICHUH.

11.

Hcnonb30BaHue OTKPHITHIX (POPMATOB IEKTPOHHBIX JOKYMEHTOB U CBOOOTHOTO
MIPOrpaMMHOTO 00eCTIeUeHUS.

OnexTponHbIii oduc. CoBpeMeHHbIE HHPOPMALMOHHbBIE TEXHOJIOTHH, UCTIONb3YEMbIE B
JOKYMEHTAIIMOHHOM O0ECTICYCHHUH YIIPABIICHHS.
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CraHOBIIECHHME U PAa3BUTHE MOHATUS «AJIEKTPOHHBIN TOKYMEHT).

[TpoGiieMa npuaHus IOPUANYECKON CUIIBI AJIEKTPOHHBIM IOKYMEHTAM.

OJEeKTPOHHBINA JOKYMEHTOOOOPOT U €ro OTJIMYME OT aBTOMATH3aLMU AEJIONPOU3BOICTBA.
HopmatuBHOe 1paBoBO€ U METOAUYECKOE 00ECIICUEHUE IJICKTPOHHOTO
JOKYMEHTO000poTa

[TpoGiieMbl TpaAULIMOHHBIX TEXHOJOTUN JOKYMEHTALIMOHHOTO 00ECTIEUEHHS YIIpaBJICHUS
U UX OObEKTUBHBIE IPUYMHBI.

[TpoGiieMbl U EPCIEKTUBBI PACILIUPEHUSI UCIIOJIB30BAHUS CUCTEM aBTOMAaTU3ALUN
JIeJIONIPOU3BOCTBA U IOKYMEHTOO00pOTA.

JKu3HeHHBII IUKIT IPOrpaMMHOT0 o0ecriedeHnss HHPOPMALMOHHOM

CHCTEMBI U ero CTpyKTypa. OCHOBHBIE, BCIIOMOI'aTeJIbHbIE U OpraHU3allMOHHbIE
IIPOLIECCHI.

Mozenu )KU3HEHHOI 0 IIMKJIA IPOrPaMMHOI0 00ecIIeyeHHs: KacKaqHasl, o3TarHasl,
CHupajbHasl.

OyHKIMOHaNBHBIE Bo3MOkHOCTH Microsoft Office u ee npuioxeHui.

Peanm3anust THIIOBBIX 3a/1a4 JISIOMPOM3BOJICTBA Ha puMepe nakera MS Office.
OpraHu3alnoHHbIE U TEXHUUYECKUE MTPOOJIeMbl KOHTPOJIS 38 UCIIOJTHEHUEM JOKYMEHTOB.
Bo3MokHOCTH peann3anuy KOHTPOJIS UCTIOHEHUs TOKYMEHTOB B cpesie MS Office.
Bo3MokHOCTH co37aHNs] KOMITO3ULIMOHHBIX JOKYMeHTOB B cpenie MS Office. [Ipunuunn
CBSI3bIBAHUS U BCTPAaWBaHUS OOBEKTOB.

[TpuHIMI TMHAMUYECKOT0 OOMEHa IaHHBIMHU.

Knaccugukarus 10KyMEHTOB U JIOKyMEHTHON HH(OpMAIIH.

Knaccugukanmontsle cxeMbl JOKYMEHTOB B OpraHU3aLlUH.

[TpumeHeHne o0LIEpOCCUMCKUX KIIACCU(UKATOPOB TEXHUKOAKOHOMUYECKON U
COLMAIbHOW MH(POPMALIUU KaK 3JIEMEHT METOANYECKOr0 00ECTIEUeHUsI CHCTEM
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

B03M0KHOCTH HCIIONIB30BaHUSI COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUI Ha Pa3HbIX
JTanax apXuBHOU pabOTHI.

JIOKyMEHTBI OpraHU3alliy, periIaMeHTHPYIOIUE SIEKTPOHHBIA JOKYMEHTOOO0POT.
XapakTepucTuKa aBTOMaTU3UPOBAHHBIX TEXHOJIOTUH, UCTIOIb3yEMBIX B COBPEMEHHBIX
apxuBax.

CoBpeMeHHOE COCTOSIHHE POCCUHCKOIO PhIHKA TPOrpPaMM aBTOMaTHU3aI[U1
JIOKYMEHTALMOHHOT0 00eCreyeH s yIpaBIeHusl.

Buenpenue cuctem 31€KTPOHHOTO JOKYMEHTOO00pPOTA.

TenaeHuMu pa3BUTUS MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
UCIOJIb3YEMBIX B cpepe JOKYMEHTAI[MOHHOTO O0ECTIeUeHHs YIIPaBICHHUS.
Perucrpannonnas kapra 1okymeHTa. HazHaueHue u BO3MOXHOCTH UCTIOIb30BaHUS.
Peanuzaius KOHTPOJISE UCTIOTHEHUS IOKYMEHTOB Ha 0a3e perucTpallMoOHHBIX KapT.
[TpoexTrpoBaHue u co3nanue 0a3bl JaHHBIX B cpeie MS Access.

[TpumepHBIii cocTaB U CTPYKTypa KiaccupukaTtopos. Mcrnonb3oBaHue kinaccu(ukaTtopoB
IpY 3alI0JTHEHUH Ta0JIuUIL.

Bo3moxxHOCTH pa3pabOTKH TUIIOBBIX 3aIIPOCOB JIJIsl OTOOpa JOKYMEHTOB M KOHTPOJIS
ucrnosHeHus B cpene MS Access.

HopmaTuBHO-TIpaBOBBIE aKThl, PETJIaMEHTUPYIOIINX MPOIECCH BHEAPEHUS U
UCIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJOTHH B JOKYMEHTALIMOHHOM 00eCTIeYeHUN
yIpaBiIeHUs.

HopmatuBHO-MeTOIMUECKHE TOKYMEHTHI, pEeriIaMeHTUPYIOIINX MTPOLECCH] BHEPEHUS U
MCIOJIb30BaHUsl HH(OPMAIIMOHHBIX TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0€CTeueHUI
yIpaBJIeHUS.

Cuctema 3J1eKTPOHHOTO JOKYMEHTOo000opoTa «/leno». XapakTepuCTHKNA U OCHOBHBIC
BO3MO>KHOCTH.



43. Benymue KOMIIaHUHU-Pa3padOTIMKU TPOrPAMMHBIX POIYKTOB [UISl OpTraHU3aIiN
ABTOMATH3UPOBAHHOM pabOTHI ¢ JOKYMEHTAaMH B OpraHU3aLIUH.

44. Bo3MoxHBIE C(hepbl NCIOIb30BaHNs COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHUH B
JOKYMEHTAIMOHHOM O0ECTIEYeHUHN YTIPaBIICHUSI.

45. 3akoHO/aTenbHAsA 0a3a, peryIaMeHTHPYIONIAsk IPOLECCHl BHEIPEHUS U CIIOIb30BAHHS
UH(OPMALIMOHHBIX TEXHOJIOTUN B IOKyMEHTAIIMOHHOM 00€CIICUeHUH YIPABICHUSI.

46. Lleny n 3a1a4n BHEPEHHUS SJICKTPOHHOTO JOKYMEHTOO0OPOTa B OpPraHn3aIHsX.

47. MecTO cCUCTEMBI 3JICKTPOHHOTO IOKYMEHTO000pOTa B cUCTeMe HH(OPMAIIMOHHOTO
o0ecrieueHHs yIpaBIeHUs OpraHU3alNH.

48. TexHomorus 6a3 JaHHBIX B MJIEKTPOHHOM JOKYMEHTOOOOPOTE: Ha3HAYCHHE COJIEPIKaHuE,
MECTO.

49. DnexTpoHHBIH oduc. bazoBrie HHPOPMALTMOHHBIE TEXHOJIOTHH, UCIIOJIb3YEMbIE ITPH €ro
CO3JIaHUMU.

4. MeToauyeckne MaTepHuaJIbl, ONpeessioIue NPoueIypbl ONCeHUBAHUS 3HAHUI, YMEHHUH,

HABBIKOB M (MJIM) ONBITA JeSITeJIbHOCTH, XaPAKTEPU3YIOUIUX ITANbl GOPpMUPOBAHNS
KOMIIeTeHIMIA.

Pacnpe)le.ﬂelme 0aJ10B M0 BHAAM paﬁoT:

BH paGoTHI K0J1-BO 0aJ1J10B
(MakcHMAaJIbHOE 3HAYEHHE)
KOHCIIEKTHI JIEKIIUI 110 TeMaM 1-7 20
orpoc 20
Ipe3eHTaIMs 20
JIOKJIaz 20
3auer 20
HTOr0 100

Koncnekrnl JEeKINH OLeHUBAKTCS:

YpoBeHb Kpurepun onieHnBanus bannbr
OLICHMBAHMSI

KOHCIIEKTHI KM | B comeprkanum KoHcmekToB coOumojeHa Joruka | 20

o treMam 1-7 U3JI0’KEHUSI BOIIPOCOB TEMbI; MaTepuai M3JI0KEH B

MIOJTHOM 00BEMe; BBIJICIEHBl KIIIOUEBbIE MOMEHTBI
BOTIpOCAa MaTepHall M3JI0KEH MOHATHBIM SI3BIKOM;
(GbopMynbl HamMCaHbl YE€TKO M C TIOSCHEHUSMU;
CXEMbl, TaOmuIbl, TpadUKH, PUCYHKH CHAOKEHBI
MOSICHEHUSIMM ~ BBITIOTHEHBI B COOTBETCTBUU C
MPEIbABIAEMBIMA TPEOOBAHUSMHU, K HUM JIaHBI BCE
HEOOXO/MMBIEC TOSICHEHUS; TPUBEICHBI MPUMEPHI,
WJLTIOCTPUPYIOIINE KIFOUEBbIE MOMEHTHI TEMBI

B comepxanum  koHcrekToB He  cobmoaéH | 10
JTUTEPATYPHBIA CTHIIb U3JT0KEHUS, TIPOCISKUBACTCS
HESICHOCTb U HEUYETKOCTh U3JI0KEHHUS,
WUTIOCTPAIlMOHHbIE TpPUMEPhl TPUBEJIEHBI HE B
MIOJTHOM 00BbEME.

KoHcnekTh cocTaBiieHbl HEOPEKHO ¥ HETPAMOTHO, | 5
MMEIOTCS HAPYIICHUSI TIOTUKU U3TI0KEHUS
MaTepuasa TeM, He IPUBEICHbI WILTIOCTPALIMOHHBIE




MIPUMEPBI, HE BBICJICHBI KJIFOUE€BbIE MOMEHTHI TEMbI
KoHCIeKThl OTCYTCTBYIOT 0

Onpoc oueHuBaeTcs:

YpoBeHnb Kputepuu onennBanus baer

OIICHUBAHUS

ompoc CB00OOHOE BJIaJICHHE MAaTEPUATIOM 20
JloctatroyHoe ycBOE€HHE MaTepraia 10
IToBEepXHOCTHOE YCBOCHHE MaTepHasa 5
HeynoBierBopuTeapHOE YCBOGHHE MaTepuaia 0

[IIxana oneHNBaHUA TOKJIAAA

Kpurtepun oneHuBanus MakcumasbHoe
KOJIU4€eCTBO
0aJU10B
CopepxaHue TOKIaa COOTBETCTBYET ero Ha3Banuto. Jloknaa odopmien B | 20
COOTBETCTBUU C TPeOOBAHUSAMU. B TEKCTE MOTHOCTHIO PACKPHITHI
KJIIOYEBBIE aCIIEKTHI MPOOJIEMBI, COAEPIKUTCS CIIUCOK JTUTEPATYPHI.
CTyAeHT XOpOoIIo OPUEHTUPYETCS B TEKCTE JOKIIaa U pacCMaTpuBaeMoi
npo0iieMe, CaMOCTOSITENILHO OTBEYAET HA BOIPOCHI, HE M0JIb3YSACh TEKCTOM
JOKJIa[a WK mpuderasi K HeMy B MUHHUMAaJIbHOM 00beMe, MILTIOCTPUPYET
CBOI OTBET MPAKTUIECKUMU PUMEPAMH, JeaeT HEOOXOIMMbIe
000CHOBaHHBIE BHIBOJIBI.

CopneprkaHue JJOKJIa/1a COOTBETCTBYET ero Ha3zBaHuto. [loknan opopmien B | 10
COOTBETCTBHUH C TPEOOBAaHUAMH. B TEKCTE PacKPBITHI KIFOUEBHIE ACIIEKTHI
pOOJIEMBI, COAEPIKUTCS CITUCOK JTUTeparypbl. CTYyJIEHT OPHEHTUPYETCS B
TeKCTe JAOKJIaJa U paccMaTpuBaeMoi mpodsieMe, OTBEYaeT Ha BOMPOCHI,
MOJIb3YSACh TEKCTOM JIOKJIA/a, IeaeT He0OOXOIUMBIE BBIBOJIBI.
Coneprkanue T0KJIaaa COOTBETCTBYET ero Ha3BaHum. J{okmag opopmier B | 5
COOTBETCTBUU C TPEOOBAHUSIMU, COAEPIKUT CIIUCOK JUTEepaTyphl. CTyAeHT
OTBEYAET Ha BOIIPOCHI, MOJB3YSACh TEKCTOM JIOKJIAJa, JIeTaeT
Heo0X0IuMble 000CHOBAHHBIE BHIBOIBI IIPU YCIOBUH OKAa3aHUS
HaBOJAIIEH ITOMOIIH.

Copneprkanue JJOKJIa1a COOTBETCTBYET ero HazBaHuto. J{okinan opopmien B | 0
COOTBETCTBHUH C TPEOOBAHUSIMH, COJIEPKHUT CIUCOK JIUTEPaTyphl. CTYIeHT
OTBEYaET Ha BOMPOCHI, TOJIBKO MyTeM OOpaIleHus: K TEKCTY JOKIa/a,
JieNiaeT He0OXOAUMBIE BBIBOBI TOJIBKO TIPH YCIOBUH OKa3aHUS eMy
AKTUBHOW ITOMOILH.

CopepxaHue T0KIa1a HE COOTBETCTBYET €0 Ha3BaHUIO, HE PACKPHIBAET 0
paccmaTpuBaeMblii Boripoc. OdopmiieHne He COOTBETCTBYET
HE0OXOAMMBIM TpeOOBaHUsIM. B TekcTe MoKiIana CTyIeHT He
OpPUEHTHUPYETCsI, HE MOXKET J1aTh HEOOXOAMMBIX Pa3bsCHEHUHN IO TEKCTY.

Ikana oueHMBaHUs NPe3eHTANIUN

| Kpurtepuu oueHuBanus | MakcumaibHoe




KOJHYECTBO
0aJ1710B

CopeprkaHre COOTBETCTBYIOT IMOCTABJICHHBIM EIH U 3aJa4aM, U3JI0KEHUE 20
MaTepHualia OTIMYACTCSI JIOTHIHOCTBIO U CMBICIIOBOM 3aBEPIIICHHOCTHIO,
CTYJICHT IIOKa3aJl BIaJICHUE MaTEepUaIOM, YMEHHUE YETKO,
apTYMEHTHUPOBAHO U KOPPEKTHO OTBEUYATh Ha MMOCTABJICHHBIC BOMIPOCHI,
OTCTanBaTh COOCTBEHHYIO TOUKY 3PCHHUSI.

ConeprkaHue Mpe3eHTAIMU HEJTOCTATOYHO MOJIHO PACKPHIBACT SN U 10
3a/1ay TeMbI, pa00Ta BHITIOJHEHA HA HEAOCTATOYHO MIUPOKOH 0ase
UCTOYHUKOB M HE YYUTHIBACT HOBEHIIINE TOCTHIKCHHS, NU3JIOKEHHE
Marcepuajia HOCUT NPCUMYIICCTBECHHO OIHCaTEIILHBIN XapakTep, CTYACHT
MoKa3aJl JOCTATOYHO YBEPEHHOE BIIAJICHUE MAaTePHUAIIOM, OJTHAKO
HEJIOCTATOYHOE YMEHUE YETKO, apTyMEHTUPOBAHO U KOPPEKTHO
OTBEYaTh Ha MIOCTABJICHHBIC BOIIPOCHI M OTCTauBaTh COOCTBECHHYIO TOUKY
3pEHHSL.

CogepxaHue npe3eHTaluy He OTpakaeT 0COOCHHOCTH MPOOIeMAaTHKU 5
M30paHHOM TEMBbI, HE COOTBETCTBYET IMOJHOCTHIO MOCTABICHHBIM
3aiayaM, 0a3a UCTOYHUKOB sIBIIsieTCS (hparMEeHTapHOU U HE TIO3BOJISIET
Ka4eCTBEHHO PEIIUTh BCE MMOCTABICHHBIE B paboTe 3a1a4n, paboTa He
YUUTHIBAET HOBEHILINE JOCTUKEHUS UCTOPUOTPAPUU TEMBI, CTYJIEHT
[I0Ka3aJl HEYBEPEHHOE BIIaJICHUE MaTEpUaIOM, HEYyMEHHUE OTCTauBaTh
cOOCTBEHHYIO MO3UIMIO U OTBEYATh HA BOIMPOCHI.

Pabota He umeeT TIOrUYHOM CTPYKTYpHI, CoiepKaHre pabOThl B OCHOBHOM 0
HE COOTBETCTBYET TeMe, Oa3a HCTOYHUKOB PaOOTHI SBISETCSA HEOCTaTOUHON
JUISI pEIIeHUs TOCTAaBIEHHBIX 33/1a4, CTYJICHT IIOKa3aJl HEyBEpEHHOE
BJIaJICHUE MaTepHalioM, HeyMeHue GopMyIHpoBaTh COOCTBEHHYIO

HO3ULUIO.
3auer oneHUBaeTCH:
YpoBeHb Kpurepuit onenuBanus bannsl
OLICHUBAHUs
ITonHbIN ¥ IPaBUIIBHBIN OTBET HA TEOPETUUECKUI 20
3a4er BOIIPOC; MOJIHOE U MPAaBUIBHOE PEIICHUE 3a0a4H.
Teopernyeckuii BOIPOC U3JI0KEH JOCTATOYHO; 3a1a4a 10
pelieHa IpU He3HAYUTENIbHbIX OIINOKaX.
Teopernueckuii BOIPOC U3JI0KEH HEIIOIHO; 3a7a4a 5
pelieHa He MOJHOCTBIO JTH00 ¢ CYIIeCTBEHHBIMU
OlIMOKaMHu.
TeopeTudecknii BOIIPOC M3JI0KEH IUI0X0 Wi ¢ Tpyobivu | O
olMOKaMu; 33/1a4a He pelIeHa.

OneHka 3a 3auem BBICTABIACTCS C Y4ETOM BCEX BHJIOB padOT, OCYIIECTBICHHBIX
CTYJICHTOM TIPU OCBOEHWUU IUCIMIUIMHBI (MOMYJs), B TOM YHCJI€ TIOCEMAeMOCTh CTYJACHTOM
JICKIIMOHHBIX 3aHITHH, BBIMOJIHEHHE pabOT, 3aJaBaeMbIX K TMPAKTUYECKUM 3aHSATHUSM,
BBITIOJTHEHHE KOHTPOJIHHOU pabOTHI U TIpOYEe.

OreHka 110 5-0aJUTLHOH CUCTEME
JK3aMeHa
3a4meno 41 -100
He 3a4meHo 0-40

Ouenka 1o 100-0amIpHON cucTeMe







