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I. O0umune mostoKeHust

1. ITonoxenue 06 otnene GUHAHCOBOTO y4yera yIpaBieHus OyXraaTepckoro
y4eTa, OTYETHOCTH M (DUHAHCOB (enepalbHOro rocyIapCTBEHHOTO aBTOHOMHOIO
00pa30BaTeNbHOTO YUYPEXKIEHHUs BbIciiero obpasoBanus «I ocyaapcTBEeHHBIH
YHHBEPCUTET NPOCBEIICHUD» (Aanee — [lomoxeHne) ycTaHaBIUBaET €ro OCHOBHEIE
Heaqd M 334aud,  (QyHKUWM, TOPSOOK  OpraHM3aluy  JeSTENbHOCTH
¥ B3aUMOJEHCTBHS C JPYTMMH CTPYKTYPHBIMH NOJpa3ieieHusMU (eaepaabHoro
rOCyJapCTBEHHOI'O aBTOHOMHOIO 00pa30BaTeIBHOrO YUPEKIAECHHS BBICLIETO
oOpasoBaHusi «l OoCymapCTBeHHBII YHUBEPCHUTET IIPOCBEIUEHMS» (manee -
VYHUBEPCUTET) U TPETHUMH JINLIAMH.

2.Otnen  ¢uHaHCOBOro yuera YmpaBieHUsS OyXrajaTepckoro ydera,
OTYETHOCTH M (uHaHCOB (manmee - ODY, Ortmen) sBIfeTcsS CTPYKTYPHBIM
mojapasfeieHueM YHUBEPCUTETa, BXOAUT B COCTaB YIPaBICHUS OYyXrajlTepcKoro
yueTa, OTYETHOCTH U puHaHcoB (manee- YbYOu®, Ympasnenue).

3. PyxoBonctBo  OTAenoM  OCYIIECTBISET 3aMECTUTENb  HavalbHHKA
yIpaBleHus-HadallbHUK oTJela (hUHAHCOBOTO yyeTa (manee - HauainsHUK OTena),
Ha3HAYaeMbIi HAa JOJDKHOCTH TPUKA30M YHHBEPCUTETa B COOTBETCTBUU
C ICUCTBYIOIIMM 3aKOHOIaTEILCTBOM.

4. Hauaneuuk Otnena HaXOAWTCS B HEMOCPEACTBEHHOM IIOTYMHEHUH
HaYyaJbHUKA Y TIPABIICHHUS.

5.B cBoeit pesarenpHOocTH OTAen pykoBojcTByeTcs KoHcTUTylmeH
Poccuiickoii  @epepanuu, IEHCTBYIONIMM 3aKOHOJATENBLCTBOM  Poccuiickoit
Denepanyy, NOA3aKOHHBIMA HOPMATHBHBIMU NPABOBHIMH aKTaMH IO BOIIPOCaM
peann3yeMoro HanpasJeHUs JAeATEIbHOCTH, Y CTaBOM YHUBEPCUTETA, HACTOSIIIUM
ITonoxxeHueM U MHBIMH JIOKaIbHBIMU HOPMATHUBHBIMU aKTaMU Y HUBEPCHUTETA.

6. Kpanudukanmonnele TpeboBaHusg, (YHKIHUOHAIBHBEIE OOS3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh HaualibHuka Otaena u napyrux pabotHukoB Otaena
perJIaMeHTUPYIOTCS ~ COOTBETCTBYIOITUMH  JOJDKHOCTHBIMH — HHCTPYKIMSMH,
YTBEpPKIaeMbIMU B yCTAHOBJIICHHOM TIOPSI/IKE.

7. Co3nanuie, peopranusauus wund jaukBupanus Otaena TPOU3BOIUTCS
Ha OCHOBaHMHM IpUKa3a Y HUBEPCUTETA B YCTAHOBIEHHOM IOPSIKE.

I1. CTpykTypa H KagpoBbIii COCTaB
8. CtpykTypa u mratHoe pacnucanue Othena yTBEpXKIAIOTCS MPUKA30M
YHuBepcuTeTa 0O NPEACTABICHHIO HadalbHWKa Othoena M COMNIACOBAHUIO
¢ HavyaibHUKOM YBYOu® u c mnpopektopoMm mo (HUHAHCOBO-3KOHOMUYECKUM
BOIIPOCaM.

1. Iesau, 3ana4n 1 QyHKUHH

9. OcHoBHBIMU LieagMu OTaena sIBISAIOTCS:
9.1. peanuzauus GUHAHCOBOM MOJUTUKUA YHUBEPCUTETA,



9.2. BeJilecHHe OyXrajJTepCcKOro, HaJOrOBOTO M YMPABJICHYECKOrO y4eTa
(UHAHCOBO-XO35MCTBEHHON IEATENBHOCTH Y HUBEPCUTETA.

9.3. obecrieueHre  KOHTpOJsS 33  COOJIIONEHMEM  3aKOHOJNATENbCTBA
Poccuiickoli ®emepanyy NpH OCYLIECTBICHUM YHHBEPCUTETOM XO35HCTBEHHBIX
oTiepaLuil.

10. OcuoBHbIME 3ana4amu OTnena sBISIOTC:

10.1. ¢punancoBoe obecrieueHWe ¥ OpraHM3alMs ydeTa (UHAHCOBO-
XO3AMCTBEHHOMN JNeATEIFHOCTA Y HUBEPCUTETA,

10.2. oGecrmieyeHyie IOJHOTHI, MPABUIBHOCTH M 3aKOHHOCTH COCTABJICHUS]
IPUHUMAEMBIX IEPBUYHBIX JOKYMEHTOB II0 COOTBETCTBYIOIIMM y4YacTKaMm
OyXTalTepCKOro y4eTa,

10.3. mpoBefieHHe aHaIM3a U onpeneneHre 3QHEKTUBHOCTH MEPOIPUSITHH
TI0 COBEPILEHCTBOBAHUIO (PUHAHCOBOH MOIUTUKHA Y HABEPCUTETA;

10.4. cocTaBieHue OTYETHOCTH B YCTAHOBJIEHHbIE CPOKU U B YCTaHOBJICHHOM
MOPSIIIKE.

11. K dysknusm Otaena OTHOCHTCS:

11.1. PazpaboTka ¥ BHEApEHHE IPEUIOKEHUNM IO COBEPLICHCTBOBAHHUIO
CHCTeMbI KOHTPOIIS 32 COOJIOJCHHEM 3aKOHOJaTeNbCcTBa PO mpy 0CyIIeCTBICHUN
VHUBEPCUTETOM X03HCTBEHHBIX ONlE€palny.

11.2. ®opMupoBaHye MOJHON H JOCTOBEPHOH HHPOPMALIUK O JEATeIbHOCTH
YHHBEPCUTETA, B 9aCTH HampasieHus pabotsl OTaena, He0OX0UMOH BHY TPEHHHM
¥ BHEIITHKMM I10J1b30BaTENSIM OyXTranTepcKord OTYETHOCTH.

11.3. OGecrieueHre KOHCYJIBTAIIMOHHOM ¥ METOAMYECKOH MOINEPHKKH
JO/DKHOCTHBIX JIULl, PYKOBOIMTENEH CTPYKTYpPHBIX HOJApa3leieHud W HHBIX
pabOTHUKOB YHHUBEPCUTETA IO (GPHMHAHCOBBIM BOIIPOCAM.

11.4. Yuactue B  pa3paboTke  perJaMEHTHUPYIOIIMX  AOKYMEHTOB
YHHBepCHUTETA IO BONIPOCaM, KacaroluMces AedarensHoctd Otaena.

11.5. AHanu3 sKoHOMHUYeCKOH 3(PGIEKTUBHOCTH IIPOM3BEJCHHBIX PACXOLOB
TIPH OCYLIECTBIECHUH OLEHKH Pe3yIbTaTUBHOCTH JIEATENBHOCTH Y HUBEPCHTETA.

11.6. Ob6ecnieuenre B OTene yCTaHOBIEHHOIO B YHMBEPCUTETE MOPAAKa
06paGOTKM M 3aIATHl TEPCOHANBHBIX JAHHBIX M WMHOW KOH(UICHIMANLHOH
uHbOpMAaIUn.

11.7. ObecneueHre COXPaHHOCTH MaTepUaIbHBIX IleHHocTel OTaena.

11.8. TToBblueHne kBanduKanuy paboTHukos OTaena.

11.9. Benenue u XpaHeHUe yCTaHOBIEHHON HOKyMEHTAallUM B COOTBETCTBUU
CO CBOJIHOM HOMEHKJIATyPOH Hel.

11.10. Opranusanus KOHTPOJIS:

- 3a [IeJIEBBIM PAcXOJIOBAaHUEM JIEHEIKHBIX CPEICTB;

- 33 COOIOIEHUEM B OT/IEJIe 3aKOHOJATENIbHBIX U HOPMATUBHBIX MIPABOBLIX
aKTOB I10 OXpaHe TPY a4,

- 3a TpaBUIBHBIM (OPMHPOBAaHHEM, XPaHEHHMEM, IIOAIOTOBKOH Jen
C WMCTEKIIHM CPOKOM HCKOBOM NABHOCTH IS YHHYTOXKEHHS U CBOEBPEMECHHOH
cravei B apXuB YHUBEPCUTETA.

11.11. Begenne 6yXraaTepcKoro y4yera o HanpabJIeHUAM:



- MOArOTOBKa, Iepeladya W TpPUEM DJJIEKTPOHHBIX IOKYMEHTOB B CHCTEME
ylajleHHoro  (MHAHCOBOTO  JOKYMEHTOOOOpOTa IO  JIMLEBBIM  CUETaM
YHUBEPCUTETA,

- (GopMupoBaHHE 3asgBOK Ha KAacCOBBIM pacxof, 3asBOK Ha IIOJIy4YeHHe
HaJIMYHBIX JIeHer, 3asBOK Ha BO3BpAaT, 3allpOCOB HA BBIACHEHHE NPHHAJIEKHOCTH
IUIaTeXel U yBeTOMIICHUH oTlepaliii KIMEHTA T10 JIHMIEBbIM cYeTa Y HUBEPCUTETA,

- BeleHWe OyXrajJTepcKOro ydeTa OIepaluil 10  IOCTYIUIEHUSM
M pacXOJ0BaHHUIO CPENICTB Ha JIULIEBBIX CYETaX YHUBEPCUTETA.

- 06paboTKa BBINMUCOK W3 JHIIEBBIX CUETOB YHHMBEPCUTETA M INPHIIOKEHUM
K HUM;

- CHCTeMaTU3UPOBaHUE JOKYMEHTOB B XpPOHOJIOTMYECKOM IIOPSAJKE TI0 IaTam
coBepIeHus omneparuil. ExxeMecsiynasi cBepka 000pOTOB IO cyeTaM (cyOcueTam)
OyXraJITepCKOro yueTa JEHEeXXHBIX CPEACTB C PETUCTPaMH OyXralTepcKOoro ydvera
B pazpeze KOO,KTIC u KOCI'Y;

- JIOKyMeHTalbHOe O(GOpMIICHHE U BeleHHEe OyXrajTepcKoro ydyera
OIepalyii TI0 MOCTYIUIEHHIO U PACXOJ0BAHUIO CPEJCTB B MHOCTPAHHOU BaIOTE 10
cyeTaM, OTKPBITHIM B KPEIUTHOW OpraHu3aliH,

- 00paboTKa IUIaTeXHBIX JOKYMEHTOB (KBHTAHIMH, W3BEIIEHUH), peecTpOB
nuarexeil (QUINUECKWK JHMI IO [OroBOpaM B paMKax MPHHOCAIIEH TOXOX
NeATENHLHOCTH TI0 KCTOYHUKAM TOXO/IOB B pazpe3e KOHTPAareHTOB; CBEPKa NaHHBIX
AQHAJINTHYECKOTO ydYeTa TIOCTYIUIEHUH NEHEXHBIX CPEACTB CO CTPYKTYPHBIMH
noJipa3ieNIeHUsIMUY;

- odopMmiieHWEe CYETOB, AaKTOB OKa3aHHBIX YCIYyT, aKTOB CBEPKH
B3aMOPACYETOB C 3aKa3yMKaMU II0 JOTOBOPaM Ha OKa3aHWE YCIyT, BBIIIOJHEHHUE
pabor;

- JOKyMeHTaibHOe oOQopMIeHHEe TeKyIMX OIepaluid Mo pacyeram
C 3aKa3dMKaMH B pPaMKax IleJeBoro (GHMHAHCHPOBAaHHUsA (IPAHTOMAATENSAMH,
)KEpTBOBATENIMH U T.II.), @ TaKXe JOrOBOPOB O COTPYIHUYECTBE. Y4acTHe
B (OpMUPOBaHUU (PUHAHCOBBIX OTYETOB I10 YKA3aHHBIM JIOTOBOPAM;

- OTpakeHHE B OyXralTepCKOM ydeTe OIepalliii 0 pacyeTaM IPUHOCSIICH
JIOXON IeATENbHOCTH, II0 pacyeTaM TMPOXKHBAaHUS U B  OOIIEKHTHAX
YHuUBepCcUTETAX;

- BeJieHHe OyXTaJTepCcKOro ydeTa OIepali 0 pacyeTaM C MOCTaBILHUKAMU
U IOAPAMYMKAMH, Yy4YeT JEeHEeXHBIX 00s3aTeNbCTB B paspe3e  JI0rOBOPOB,
OCYILECTBIIEHHE KOHTPOJIS pacX040BaHK 110 YKa3aHHBIM JI0TOBOPaM;

- (hopMHpOBaHUEe U BEIEHUE PEECTPOB JOXOIHEIX M PACXOAHBIX IOTOBOPOB;

- HHBEHTApH3al[isl pacueToB ¢ 1eOUTOpaMH U KpeAUTOPaMH;

- (¢opMupoBanue (aKTHIECKOH CeOECTOMMOCTH TOTOBOW MpPOAYKIWH
U3aTENbCKON TPOAYKIUU U IPOAYKLHH CTOJIOBOM;

- BeJIcHHE HAJIOTOBOI'0 y4eTa BceX (PMHAHCOBBIX OIepalliil Y HUBEPCUTETA;

- [IPOBEJieHHE pPErJlaMEeHTHBIX OIepaluii IO 3aBEPLICHUIO (UHAHCOBOTO
roja;

- COCTaBJ€HHE B YCTAaHOBJCHHBIE CPOKM KBapTalbHOW M TIOJOBOK
OyXraiTrepckoil OTYETHOCTH YHUBEpCUTETa M IpPEICTaBJICHHWE Ha TOpTal



«DNEKTPOHHEBIM OMOKET» KOHCOIMAUPOBAHHON OyXraiaTepcKod OTYETHOCTH
B COOTBETCTBHM C HOPMATHBHBIMHU IOKYMEHTAaMHU 10 OyXTalITepCKOMY YUETY;

- COCTaBJeHHE B YCTAHOBJICHHBIE CpPOKMA HAJIOTOBOM OTYETHOCTH
u npencrasnenue B UOHC;

- COCTaBJIEHHE U TIPECTABIeHUE B YCTAHOBJIEHHBIE CPOKM CTAaTHCTHYECKOM
OTYETHOCTH B YaCTH, Kacarolleicsa nestensHoctu Otaena.

IV. IIpaBa

12. Otaen s peleHus MOCTaBICHHBIX 3aa4 UMEET IIPaBo:

12.1. BHOCUTh Ha PAacCMOTpPEHHE PYKOBOICTBY YIIPABIIEHUS IIPEIIIOKEHHUS
IO COBEPIIICHCTBOBAHUIO NesiTeNbHOCTH OTaena; ‘

12.2. 3ampamuBaTth W  TMONy4aTh OT CTPYKTyPHBIX IOJpa3ieleHuiH
VHuBepcuTeTa HMHQPOPMAIUIO, MaTepHalbl U JOKYMEHTHI, HEOOXOIUMBIE I
ocyIecTBiIeHus aesrensHocty Otnena;

12.3. Ha MaTepHaATbHO-TEXHUYECKOE CHAOKEHHE;

12.4. yuacTBOBaTh B 3acelaHHsAX, COBELIAHUSAX, KOH(PEPEHUMSAX U MHBIX
MEPONPUATHAX YHUBEPCHUTETA 10 TeMaThKe, BXosiiell B komnerenuuio OTaena,;

12.5. BHOCHUTB NPeIOKEHUSI HAUAJIbHUKY Y IPaBICHHS.

13. OTnen uMeeT UHBIC TIpaBa, HEOOXOAUMBIE [UJI pealr3allii BO3JI0XKCHHBIX
Ha OTmen 3amady B COOTBETCTBUHM €  JEUCTBYIOIIUM  3aKOHOJATEJIbCTBOM
Poccuiickoii @enepaliviv ¥ JOKaTHHEIMA HOPMaTUBHEIMU aKTaMHU Y HUBEPCUTETA.

V. OTBeTCTBEHHOCTH

14. Bcio IOJHOTY OTBETCTBEHHOCTH 3a KayeCTBO U CBOEBPEMEHHOCTH
BBITIOTHEHHS BO3JIOXKEHHBIX HacTosmuM [looxenneM Ha OTaen 3af1a4 ¥ QyHKLIUHA
HeceT HadaibHUK OTaena. |

15. Ctenenb OTBETCTBEHHOCTHU IPyTUX pabOTHUKOB Ortnena
yCTaHABJIMBAETCS UX JOKHOCTHBIMHU HHCTPYKIMSIMH.

16. Pabotrukn  Otmena  HeCyT — IEPCOHATBHYIO  OTBETCTBEHHOCTh
32 TPaBWIBHOCTH O(QOPMIISIEMBIX M BHM3HPYEMBIX WMH JIOKYMEHTOB, HX
COOTBETCTBHE JEHCTBYIOIIIEMY 3aKOHOAATENbCTBY Pocculickoit denepalyiu.

V1. BzauMoaelicTBHEe ¢ HHbIMH CTPYKTYPHbIMH NoApa3aeeHusIMHU
17.B mnpouecce nestenpHocTH OTHEN OCYIUECTBIISET B3aMMOICHUCTBHE

CO BCEMH CTPYKTYPHBIMH [OAPa3ncIICHUAMH yHI/IBepCI/ITeTa 110 BOIIpOCam,
KacarommMcsa AeAaTCIIbHOCTH Otnena.



IIpunoxenue Ne 4 k npukazy
ot 28.02.2025 Ne I1p-365

IHosoxxkenue
0 pac4eTHOM OT/eJle YIpaBJeHus 0yXrajaTepcKoro yuera, OT4eTHOCTH U
¢puHanHCOB denepasbHOIO rocyJapcTBEeHHOr0 AaBTOHOMHOT'O
o0pa3oBaTe/ibHOr0 yUpe:KAeHHs Bbicuiero oopazoanus «I'ocyaapcrBeHHblii
YHHBEPCHUTET NPOCBelleHus»

r. MockBa

2025



